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EAST ORANGE BOARD OF EDUCATION 
199 4th AVENUE 

EAST ORANGE, NEW JERSEY 07017 
 
 

REGULAR PUBLIC MEETING 
 
East Orange Board of Education                  Tuesday, April 18, 2017 – 6:00 P.M. 
199 4th Avenue, East Orange, NJ 07017 
 

AGENDA 
 
I. CALL TO ORDER 
 
II. PLEDGE OF ALLEGIANCE 
 
III. ROLL CALL 
 
IV. BOARD OF EDUCATION 
 
 A. APPROVAL OF MINUTES 
 

  BE IT RESOLVED, the East Orange Board of Education approves the minutes of the following 
meetings:  

 
 March 16, 2017 

 
 
V. REPORT OF THE SUPERINTENDENT OF SCHOOLS 

  
A. PRESENTATIONS 

 
1. Presentation by Cicely Tyson High School, The San Kofa Experience – Emphasis on the 

Importance of African American History 
 
2. Presentation by Houston Academy students that placed 1st & 2nd in the Essex County’s 2017 

Junior Varsity Forensics Declaration Competition – Sincere Silvera – 1st place and Nimat 
Saleem – 2nd Place 

 
3. 2016 – 2017 EVVRS (Electronic Violence and Vandalism Reporting System) and HIB-ITP 

(Harassment, Intimidation & Bullying – Investigations, Training and Program) – Period 1 
 

B. POLICY READING 
 

1. BE IT RESOLVED:  that the East Orange Board of Education present as first reading the 
 following policies. 

 
Policy No. Description New/Revised 

0000.1 Introduction Revised Bylaw 
2320 Independent Study Program  Abolished 

2416.06 Unsafe School Choice Option Revised Policy 
2622 Student Assessment Revised Policy 
3282 Use of Social Networking Sites Revised Policy  
4282 Use of Social Networking Sites Revised Policy  
4415 Substitute Wages Revised Policy 
5116 Education of Homeless Children Revised Policy & Regulation 
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V. REPORT OF THE SUPERINTENDENT OF SCHOOLS 
 

B. POLICY READING 
 

1. BE IT RESOLVED:  that the East Orange Board of Education present as first reading the 
 following policies. 

 
5465 Early Graduation Abolished 
5519 Dating Violence at School Revised Policy & Regulation 
7446 School Security Program New Policy 
8310 Public Records Revised Policy & Regulation 
8311 Managing Electronic Mail Revised Policy 
8320 Personnel Records Revised Policy & Regulation 
8350 Retention Records New Policy 
8420 Emergency & Crisis Situations Revised Policy & Regulation 

8420.1 Fire & Fire Drills Revised Regulation 
8420.2 Bomb Threats Revised Regulation 

 
 

2. BE IT RESOLVED:  that the East Orange Board of Education present as second reading the 
 following policies.  

 
Policy 

No. 
Description New/Revised 

2460 Special Education Revised Policy & Regulation 
2460.1 Special Education – Location, Identification and Referral Revised Regulation  
2460.8 Special Education – Free and Appropriate Public Education Revised Regulation 
2460.9 Special Education – Transition from Early Intervention Programs to 

Preschool Programs 
Revised Regulation 

2460.15 Special Education – In Service Training Needs for 
Paraprofessionals and Paraprofessional Staff 

New Regulation  

2460.16 Special Education – Instructional Material to Blind or Print 
Disabled Students 

Revised Regulation 

2467 Surrogate Parents and Foster Parents Revised Policy  
3321 Responsible Use of Computer Network(s)/Computers and 

Resources by Teaching Staff Members 
Revised Policy & Regulation 

3324 Right of Privacy Revised Policy 
3433 Vacations Revised Policy  
3435 Anticipated Disability Revised Policy  
3436 Personal Leave Revised Policy  
3437 Military Leave Revised Policy 
3438 Jury Duty Revised Policy 
4321 Responsible Use of Computer Network(s)/Computers and 

Resources by Support Staff Members 
Revised Policy & Regulation 

4324 Right of Privacy Revised Policy  
4352 Sexual Harassment Revised Policy & Regulation 
4433 Vacations Revised Policy 
4434 Holidays Revised Policy 
4435 Anticipated Disability Revised Policy 
4436 Personal Leave Revised Policy 
4437 Military Leave Revised Policy  
4438 Jury Duty Revised Policy  

 
 



  

3 
 

VI. COMMITTEE REPORTS AND COMMENTS FROM THE MEMBERS OF THE BOARD OF 
EDUCATION 

 
VII. COMMENTS AND PRESENTATIONS FROM THE PRESIDENT 
 
VIII. COMMENTS FROM THE PUBLIC 
 
IX. RETIRE TO EXECUTIVE SESSION 
 
X. RECOMMENCE PUBLIC MEETING 
 
XI. ROLL CALL 

XII. CONSIDERATION OF RESOLUTIONS  

 A. SUPERINTENDENT OF SCHOOLS     
 

1. EDUCATIONAL SUPPORT & STUDENT SERVICES 
 

a. NJ Spine and Rehabilitation Center “Massage a Teacher” at STEM Academy 
b. Before School Open Gym 
c. SAT Administration 
d. Pre-Kindergarten Moving Up Ceremony 
e. Kindergarten Graduation Ceremony 
f. Annual Family/Community STEM Night 
g. Grant Application & Acceptance and Memorandum of Understanding – EOBOE Fresh Start 

Academy Adult Basic Skills/ESL Evening Program (ABE) 2017 – 2018 
h. New Jersey Positive Behavior Support in Schools (NJPBSIS) 
i. Hope for Haiti 
j. Scholastic UNICEF Kid Power 
k. Paint and Sip Series Program Pilot 
l. Field Day/Fund Day 2017 
m. Harambee & Warwick Preschool Family Interactive Presentations from the Turtle Back Zoo 
n. Comprehensive Peripheral Hearing, Central Auditory Processing, and Speech Evaluations 
o. Public School Home Instruction 
p. Public Child Study Team Services 
q. Special Education Out of District Placements 
r. Special Education Home Instruction Students 
s. Department of Veterans Affairs Voluntary Service Recognition Ceremony 
t. Orange Dental Group:  On-Site Smiles Program 
u. 2017 New Jersey Student Health Survey 
v. Surrogate Parent Training 
w. Frontline Education User Group 
x. Enrollment Center Summer Employment/Extended Hours 
y. 2017 Essex County Academic Awards Banquet 
z. Partnership to Achieve Health Equity “Grant FY2017 – 2022”  Submission and Acceptance 
aa. Project “Yes We Can” School Health Curricula Program Implemented by “From the Start” 

Organization 
bb. Expanded Learning Program Activities Grant Submission and Acceptance 
cc. School Disciplinary Hearing – Return to East Orange Campus High School 
dd. School Disciplinary Hearing – Return to East Orange Campus High School 
ee. School Disciplinary Hearing – Return to Tyson Middle/High School 
ff. School Disciplinary Hearing – Return to Healy Middle School 
gg. School Disciplinary Hearing – Recommendation for In-District Alternative Education 

Placement 
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XII. CONSIDERATION OF RESOLUTIONS  

 A. SUPERINTENDENT OF SCHOOLS     
 

1. EDUCATIONAL SUPPORT & STUDENT SERVICES 
 

hh. School Disciplinary Hearing – Recommendation for Long Term Home Instruction 
ii. School Disciplinary Hearing – Return for IN-District Alternative Education Placement 
jj. Harassment, Intimidation and Bullying Monthly Incident 
kk. Field Trips 

 
2. LABOR RELATIONS & EMPLOYMENT SERVICES 

 
a. Retirements 
b. Resignations 
c. Rescission of Appointments 
d. Rescission of Leaves of Absence 
e. Leaves of Absence 
f. Reclassifications 
g. Salary Adjustments 
h. Staff Appointments 
i. Extra-Curricular and Co-Curricular Appointments – Various Locations – 2016-2017 SY 
j. Summer Staff Appointments 
k. Approval of Proposed Summer Extra Compensation Allocations – 2017-18 SY 
l. Salary Adjustments – East Orange Period Supervisory Aides’ Association – 2014-15 to 2016-17 

SY 
m. Salary Adjustments – Extra-curricular and Co-curricular Staff 2016-17 SY 
n. Agenda Changes/Corrections 
o. Appointments 

 p. Professional Conferences 
 q. Extra-curricular and Co-curricular Appointments – Varios Locations – 2017-2018 School Year 
 

 3. BUSINESS SERVICES 
 

 a. List of Bills (Ratify)  
 b. List of Bills 
 c. Appropriation Transfers 

d. Appropriation Transfers – ECPA/Fund 15 
e. T-1 Request for Taxes from the City of East Orange 
f. Recommendation to Approve Fund Raising Requests 
g. Grant Application & Acceptance – East Orange Board of Education Adult Basic Skills Evening 

Program – 2017-2018 ABS FY 2017 
h. Reflex Math Grant 
i. Request for Grant Approval 
j. Donation for the East Orange STEM Academy Robotics Team #5310 
k. Permission to Receive Donation (Tyson Elementary) 
l. Resolution of the East Orange Board of Education Authorizing the Execution of a Project 

Development Agreement with Honeywell in connection with the Board’s Energy Savings 
Improvement Program 

m. A-148 Secretary’s Report 
n. A-149 Treasurer’s Report 
o. Budgetary Major Account/Fund Status Certificate 
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XII. CONSIDERATION OF RESOLUTIONS  

 A. SUPERINTENDENT OF SCHOOLS     
 

  4. MAINTENANCE SERVICES 
 
a. Recommendation for the Use of Facility 

 
XIII. CLOSING STATEMENT/ADJOURNMENT
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
a.  NJ Spine and Rehabilitation Center “Massage a Teacher” at STEM Academy – (Ramsey) 
 
  BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, approves the attendance of the NJ Spine and Rehabilitation Center 
to provide a “Massage a Teacher” for teacher appreciation day on Wednesday, May 17, 2017 
from 1 pm to 4 pm at STEM Academy at no cost to the District. 

 
b.  Before School Open Gym -  (Trono) 
 
  BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, approves a before school open gym for Costley Middle School at 
no cost to the District.   

 
c. SAT Administration  – (Champagne) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the Administration of the SAT at Cicely L. Tyson 
Community School of Performing and Fine Arts for 200 students, on Saturday, June 2, 2017 
from 7:30 am – 3:30 pm at a cost to the District not to exceed $3,692 and negotiated Security 
contractual rate. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.15.000.240.500.203.003.0000)  

 
d. Pre-Kindergarten Moving Up Ceremony – (Jackson) 
 

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves Wahlstrom Academy to conduct a Pre-Kindergarten 
Moving Up Ceremony in the Campus High School Auditorium on June 2, 2017 at no cost to 
the District. 
 

e. Kindergarten Graduation Ceremony – (Jackson) 
 

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves Wahlstrom Academy to conduct a Kindergarten 
Graduation Ceremony in the Campus High School Auditorium on June 7, 2017 at no cost to 
the District. 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
f. Annual Family/Community STEM Night – (Jackson) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves Wahlstrom Early Childhood Academy staff and students 
to conduct its Annual Family/Community STEM Night on April 26, 2017 from 6 pm to 7 pm 
at a cost to the District no to exceed $360 for teacher stipend. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.15.110.100.101.339.039.9727)  
 
g. Grant Application & Acceptance and Memorandum of Understanding – EOBOE Fresh Start 

Academy Adult Basic Skills/ESL Evening Program (ABE) 2017-2018 – (Webb) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the Memorandum of Understanding and application and 
acceptance of a grant in the amount of $70,000 from the State Department of Labor & 
Workforce Development with district matching funds of $17,500 (25%) to fund the East 
Orange Board of Education ABE program for the period of July 1, 2017 through June 30, 2018. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: State of NJ, Department of Labor)  
 
h. New Jersey Positive Behavior Support in Schools (NJPBSIS)  – (Webb) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the participation of Fresh Start Academy High School 
staff and students in the NJPBSIS Program in collaboration with the New Jersey Department 
of Education, Office of Special Education Programs and Robert Wood Medical School. 

 
i. Hope for Haiti – (P. Hassan) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approve the “Hope for Haiti Project” at no cost to the District.  The 
drive will provide community service opportunities for Student Council, Just Between Girls 
Mentoring Program and Boys Today Men Tomorrow Mentoring Program.  It also affords the 
young people the opportunity to assist others and experience charitable giving.   
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
j. Scholastic UNICEF Kid Power – (P. Hasan) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the Scholastic UNICEF Power Project at no cost to the 
District. 

 
k. Paint and Sip Series Program Pilot – (P. Hasan) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves a pilot Paint and Sip implemented by the CTES 
administration and staff.  The project will involve offering an evening of painting and sipping 
fruit juices named after educational sources.  Childcare will be provided free of charge and the 
project is at no cost to the District.  The project will begin in April 2017 and June 2017.  Dates 
are as follow:  4/21/17, 5/5/17 and 6/2/17. 

 
l. Field Day/Fun Day – (Joseph) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves J. Garfield Jackson, SR. Academy Field Day on June 9, 
2017 to be held at Jackson Academy at no cost to the District. 

 
m. Harambee & Warwick Preschool Family Interactive Presentation from the Turtle Back Zoo, 

West Orange – (Lofton-Simpson, Aquil) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves two visits/interactive presentations from the Turtle Back 
Zoo’s Educational Outreach Program in West Orange, NJ.  The first visit will be to the 
Harambee Preschool Provider site on May 4, 2017, and the second visit will be to Warwick 
Elementary School on May 11, 2017 at a cost not to exceed $530. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.20.218.200.330.028.026.9034)  
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
n. Comprehensive Peripheral Hearing, Central Auditory Processing and Speech Evaluations – 

(Harvest, Santos) 
  

WHEREAS, pursuant to N.J.S.A. 19:44A-20.26 (P.L. 205, c.271, s.2) the Speech and Hearing 
Associates (Dr. Robert W. Woods) has submitted the required Political Contribution 
Disclosure  Form and Stockholder Disclosure Certification, of which they both are on file; 
 
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the contract with Speech and Hearing Associates (Dr. 
Robert W. Woods) to conduct Comprehensive Peripheral Hearing Evaluations for the students 
of East Orange School District of East Orange School District for the 2017-2018 school year.  
The cost of the Comprehensive Peripheral Hearing Evaluation is $250.  The cost the Central 
Auditory Evaluation is $550.  Speech Evaluations with a report for the purpose of a second 
opinion can be conducted for $550, Speech Therapy/per session $85 (30 min) $150 (1 hour), 
Language Processing Evaluation with report $750, AAC Evaluation $750, Bilingual Evaluation 
$600-700, Hearing Aid Evaluation with report $375 unlimited communication with school staff 
no charge.  Any no show appointments will result in a fee of $100 without 24 hour notice of 
cancellation. All services are conducted at the Speech and Hearing Associates office in 
Roseland, NJ. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 11.000.219.0390.000.028.031.0000)  

 
o. Public School Home Instruction – (Harvest, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the contract between the East Orange School District and 
the Essex Regional Educational Services Commission for the provision of Public School Home 
Instructions Services to students within the District at a cost of $44.17 per hour for each 
instructor during the 2017-2018 school year. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 11.150.100.0500.028.031.0000)  
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

   
p. Public Child Study Team Services – (Harvest, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the contract between East Orange School District and the 
Essex Regional Educational Services Commission for the provision of Child Study team 
Services:  Social Assessment - $331.22; Educational - $331.22; Psychological Evaluation - 
$331.22; Speech Evaluation - $331.22 and Bilingual Evaluations - $441.26 per evaluation.  If 
additional projective test are needed, the rate will be $342.26 per Psychological Evaluation for 
the 2017-2018 school year. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 11.000.219.0390.000.028.031.0000)  
 
q. Special Education Out of District Placements – (Santos, Harvest) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves 4 Out of District Special Education students and 
contracts.  Placements at a total cost of $86,470. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Codes: 11.000.100.0562.028.031.0000 – Public 
     11.000.100.0564.028.031.0000 – Vocational 
     11.000.100.0565.028.031.0000 – County 
     11.000.100.0566.028.031.0000 – Private)    
 
r. Special Education Home Instruction Students – (Harvest, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves 14 students to be given on Home Instruction Services. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 11.150.100.0500.000.028.031.)  
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
s. Department of Veterans Affairs – Voluntary Service Recognition Ceremony – (Harvest, 

Santos) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves sixteen (16) students and five (5) staff members to attend 
the Veterans Affair Voluntary Service Recognition Ceremony on May 9, 2017 (rain date:  May 
10, 2017) at the Veterans Affairs:  NJ Health Care Services in Lyon, New Jersey at the cost of 
$450 to cover the cost of transportation. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.11.000.270.0158.028.031.5521)  

 
t. Orange Dental Group:  OnSite Smiles Program – (West, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the Orange Dental Group:  OnSite Smiles program to 
provide oral hygiene services to students at the following schools at no cost to the District or 
parents:  Jackson Academy, Cochran Academy, Louverture, Bowser School, Gibson Academy, 
Tyson Elementary, Costley Middle, Healy Middle and Truth Middle. 
 

u. 2017 New Jersey Student Health Survey – (Harvest, Santos) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves East Orange Campus High School to participate in the 
2017 New Jersey Student Health Survey conducted by the New Jersey Department of 
Education in collaboration with the New Jersey Departments of Human Services, Health, and 
Children and Families.  The survey will be conducted during the month of May at no cost to 
the District. 

 
v. Surrogate Parent Training – (Harvest, A. Hasan, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the proposal from Ms. Safiyyah Muhammad, Parent 
Advocate Consultant, to present a three part workshop series to parent volunteers entitled, 
Surrogate Parent Training.  The services to be provided during the month of May will not 
exceed the cost of $1,500. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.11.000.270.0158.028.031.5521)  
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
w. Frontline Education User Group – (Harvest) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves Frontline Education to host a district visit in May 2017 at 
no cost to the District. 
 

x. Enrollment Center Summer Employment/Extended Hours – (Harvest) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the hiring of the certain staff members to work at the 
Enrollment center from June 23, 2017 – September 9, 2017 at a cost not to exceed $35,000. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Codes: 18.20.218.200.110.028.026.9030 – Attendance Officers 
     18.11.000.211.100.030.030.0000 – Bilingual Tester 
     18.20.218.200.110.028.026.9030 – Custodian 
     18.20.218.200.105.028.026.9030 – Data Entry Clerks 
     18.20.218.200.105.028.026.9030 – Enrollment Specialists 
     18.20.218.200.104.028.026.9030 – Medical Team 
     18.20.218.200.105.028.026.9030 – Secretary 
     18.20.218.200.110.028.026.9030 – Security Officer) 

 
y. 2017 Essex County Academic Awards Banquet – (West) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the participation of the District in the 2017 Annual Essex 
County Academic Awards Banquet on Tuesday, May 2, 2017 at 6:30 pm at Nanina’s In the 
Park, Belleville, New Jersey for the purpose of honoring the top 2 twelfth grade students in 
each Essex County high school.  The cost to the District will not exceed $1,550; $50 each for 6 
students; 20 guests, 4 Board Members and the Superintendent of Schools. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Code: 17.11.000.230.590.028.019.6669)  
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
z. Partnership to Achieve Health Equity Grant FY 2017 – 22 Submission and Acceptance – (D. 

Walker, Adisa) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the acceptance and submission of the FY2017-22 
“Partnership to Achieve Health Equity” grant from the Office of Minority Health at no cost to 
the District.  Mentoring in Medicine (MIM) seeks to partner with East Orange District to apply 
for the grant.  The focus is to increase the diversity of the health workforce including health 
professionals, health researchers and health scientists through programs at the high school 
level that focus on racial and ethnic health disparities and health equity, and which include 
mentoring as a core component. 
 

  BE IT FURTHER RESOLVED:  that the East Orange Board of Education, upon the direction of 
the Superintendent of Schools, directs administration to obtain a purchase order and have it 
provided to the vendor/consultant prior to receiving any goods or services from said 
vendor/consultant.  

 
  (Account Codes: 11.000.100.0562.028.031.0000 – Public 
     11.000.100.0564.028.031.0000 – Vocational 
     11.000.100.0565.028.031.0000 – County 
     11.000.100.0566.028.031.0000 – Private)    
 
aa. Project “YES WE CAN” School Health Curricula Program Implemented by “FROM THE 

START” Organization – (Walker, Adisa) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves East Orange Schools students from Healy Middle School, 
Costley Middle School, Truth Middle School, Houston Middle School, Fresh Start 
Middle/High School, Tyson Middle/High School, STEM Middle/High School, and CAMPUS 
High School to participate in the “YES WE CAN” School Health Curricula Program 
implemented by the “FROM THE START” organization from April 2017 to June 2021 at no 
cost to the district. 
 

bb. Expanded Learning Program Activities Grant Submission and Acceptance – (Walker, Tyler) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the submission of a joint application for the Extended 
Learning Program Grant for the amount of $250,000. 
 

cc. Student Disciplinary Hearing – Return to East Orange Campus High School – (Harvest, 
Watson, Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to return to East 
Orange Campus High School as a result of a disciplinary hearing. 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
dd. Student Disciplinary Hearing – Return to East Orange Campus High School – (Harvest, 

Watson, Santos) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to return to East 
Orange Campus High School as a result of a disciplinary hearing. 
 

ee. Student Disciplinary Hearing – Return to Tyson Middle/High School – (Harvest, Watson, 
Santos) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to return to Tyson 
Middle/High School as a result of a disciplinary hearing. 

    
ff. Student Disciplinary Hearing – Return to Healy Middle School – (Harvest, Watson) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to return to Healy 
Middle School as a result of a disciplinary hearing. 
 

gg. Student Disciplinary Hearing – Recommendation for In-District Alternative Education 
Placement – (Harvest, Watson) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to In-District 
Alternative placement as a result of a disciplinary hearing. 

 
hh. Student Disciplinary Hearing – Recommendation for Long Term Home Instruction – (Harvest, 

Watson) 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation to place a student on home 
instruction as a result of a disciplinary hearing. 
 

ii. Student Disciplinary Hearing – Recommendation for In-District Alternative Education 
Placement – (Harvest, Watson) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the recommendation for a student to In-District 
Alternative placement as a result of a disciplinary hearing. 

 
jj. Harassment, Intimidation and Bullying Monthly Incident Reporting – (Harvest) 

  
BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Acting Superintendent of Schools, accepts the report of 8 incidents for March 2017 for the 
NJDOE monthly reporting of HIB. 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
kk. Field Trips 

 
BE IT RESOLVED:  “that the Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following field trips.” 
 

No.  
 

Names(s) 

 
 

Destination 

Reason (include 
incentive & benefit) 

 
 

Date(s) 

Cost/Budgets 
 

SB - School Based/GB - Grant 
Based/ 

AB - Arts Based Budgets 
1 Mr. L. Wigfall 

20 students 
4 staff members 
Campus High School 

Pasadena, 
California 

Participation of Boys 
Track Team in the 
2017 New Balance 
Nationals for 
Outdoor Track 
(Educational/ 
Enrichment) 

4/5/17 
Thru 
4/9/17 

$  6,626.25  Transportation 
$  8,630.00  Lodging 
$  1,500.00  Meals 
$16,756.25  Total 
17.15.000.270.512.101.001.5525 (SB) 
17.15.402.100.580.101.001.0000 (SB) 
RATIFIED FIELD TRIP 

2 Ms. N. Hughes 
40 students 
3 staff members 
Tyson M/H School 

Newark, NJ To perform at the 
Board's Annual 
"Essex County 
Celebrates Youth" 
event 
(Enrichment) 

4/19/17 No cost to the district 

3 Ms. I. Gorbunoff 
70 students 
5 staff members 
10 parent chaperones 
Gibson Academy 

West Orange, 
NJ 

To visit the Turtle 
Back Zoo 
(Educational) 

4/20/17 $1,050.00  Admissions 
$   338.00  Transportation 
$1,338.00  Total 
17.15.000.270.512.337.037.5523 (SB) 
17.15.190.100.800.337.037.0000 (SB) 

4 Mr. Horsford 
71 students 
9 staff members 
8 parent chaperones 
Langston Hughes 

West Orange, 
NJ 

To visit the Turtle 
Back Zoo 
(Educational) 

4/21/17 $   870.00  Admissions 
$   572.00  Transportation 
$1,442.00  Total 
17.15.190.100.800.306.006.0000 (SB) 
17.15.000.270.512.306.006.5523 (SB) 
 

5 Ms. Y. Jean-Mary 
10 students 
1 staff member 
Tyson M/H School 

East Orange, NJ To attend a City 
Council Meeting 
(Educational) 

4/24/17 No cost to the district 

6 Ms. J. Leszczynski 
64 students 
11 staff members 
10 parent chaperones 
Wahlstrom Academy 

Jersey City, NJ To visit the Liberty 
Science Center 
(Educational) 

4/26/17 $   728.00  Transportation 
$   745.00  Admissions 
$1,473.00  Total 
17.15.190.100.800.339.039.0000 (SB) 
(Transportation funded by PTO) 

7 Ms. D. Ivey 
42 students 
3 staff members 
Louverture 

East Orange, NJ Walking trip to 
Boston Market 
Restaurant 
(Educational/ 
Enrichment) 

4/28/17 No cost to the district 

     F/T Board Agenda 4/18/17 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
kk. Field Trips 

 
No.  

 
Names(s) 

 
 

Destination 

Reason (include 
incentive & benefit) 

 
 

Date(s) 

Cost/Budgets 
 

SB - School Based/GB - Grant 
Based/ 

AB - Arts Based Budgets 
8 Guidance Counselor 

73 students 
12 staff members 
Warwick Institute 

East Orange, NJ Walking trip to the 
East Orange Fire 
Department 
(Educational) 

May 2017 No cost to the district 

9 Mr. B. Madurah 
20 students 
2 staff members 
Campus High School 

Montclair, NJ To attend the 
Montclair Film 
Festival 
(Educational/ 
Enrichment) 

5/3/17 $286.00  Transportation 
$286.00  Total 
17.15.000.270.580.101.001.5523 (SB) 

10 Ms. J. Leszczynski 
64 students 
11 staff members 
Wahlstrom Academy 
 

East Orange, NJ To visit the East 
Orange Public 
Library 
(Educational) 

5/3/17 No cost to the district 
(Transportation paid by PTO) 

11 Ms. T. Long 
83 students 
11 staff members 
Wahlstrom Academy 

East Orange, NJ To visit the East 
Orange Public 
Library 
(Educational) 

5/10/17 $405.60  Transportation 
$405.60  Total 
17.20.218.200.516.339.026.9019 (GB) 

12 MSgt Rivera 
10 students 
2 staff members 
Campus High School 

Fort Dix, NJ To attend the South 
Jersey Joint Military 
Services 
Commander's Cup 
Physical Fitness 
Competition 
(Educational/ 
Enrichment) 

5/11/17 $624.00  Transportation 
$624.00  Total 
17.15.140.100.101.101.001.9727 (SB) 
17.15.000.270.512.101.001.5523 (SB) 

13 Ms. L. Blaskewicz 
65 students 
7 staff members 
6 parent chaperones 
Warwick Institute 

Point Pleasant, 
NJ 

To visit Jenkinson's 
Aquarium 
(Educational) 

5/22/17 $   884.00  Transportation 
$   477.22  Admissions 
$1,361.22  Total 
17.15.000.270.512.309.009.5523 (SB) 
17.15.190.100.800.309.009.0000 (SB) 

14 Ms. E. Washington 
50 students 
5 staff members 
Tyson M/H School 

Reeders, PA To attend Senior 
Class Trip at Pocono 
Valley 
(Rewards) 

5/24/17 $728.00  Transportation 
$728.00  Total 
17.15.000.270.512.203.003.5523 (SB) 

15 Ms. A. White 
43 students 
3 staff members 
Jackson Academy 

Princeton, NJ To visit the 
Governor's Mansion 
at Drumthwacket 
(Educational) 

5/24/17 No cost to the district 
(Transportation paid by the 
Drumthwacket Foundation) 

16 Ms. White 
25 students 
2 staff members 
Jackson Academy 

New 
Brunswick, NJ 

To attend a Mock 
Trial at the NJ Law 
Center 
(Educational) 

5/25/17 $312.00  Transportation 
$312.00  Total 
17.15.000.270.512.314.014.5523 (SB) 

     F/T Board Agenda 4/18/17 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
kk. Field Trips 

 
No.  

 
Names(s) 

 
 

Destination 

Reason (include 
incentive & benefit) 

 
 

Date(s) 

Cost/Budgets 
 

SB - School Based/GB - Grant 
Based/ 

AB - Arts Based Budgets 
17 Ms. M. Sullivan 

44 students 
4 staff members 
Jackson Academy 

Fort Hancock, 
NJ 

To visit the Marine 
Science Consortium 
(Educational) 

5/31/17 $   988.00  Transportation 
$   450.00  Admissions 
$1,438.00  Total 
17.15.190.100.800.314.014.0000 (SB) 
17.15.000.270.512.314.014.0000 (SB) 

18 Ms. Napolitano 
33 students 
4 staff members 
2 parent chaperones 
Jackson Academy 

West Orange, 
NJ 

To visit the Turtle 
Back Zoo 
(Educational) 

6/1/17 $286.00  Transportation 
$400.00  Admissions 
$686.00  Total 
17.15.190.100.800.314.014.0000 (SB) 
17.15.000.270.512.314.014.5523 (SB) 

19 Ms. D. Ivey 
42 students 
2 staff members 
2 parent chaperones 
Louverture 

West Orange, 
NJ 

To attend Black Tie 
Banquet for Social 
Etiquette Club 
Students at Mayfair 
Farms 
(Educational/ 
Enrichment) 

6/1/17 No cost to the district 

20 Mr. C. Angione 
600 students 
All Staff Members 
Langston Hughes 

East Orange, NJ To participate in 
Field Day at 
Elmwood Park 
(Enrichment) 

6/1/17 No cost to the district 

21 Ms. Napolitano 
47 students 
3 staff members 
2 parent chaperones 
Jackson Academy 

West Orange, 
NJ 

To visit the Turtle 
Back Zoo 
(Educational) 

6/2/17 $286.00  Transportation 
$486.00  Admissions 
$772.00  Total 
17.15.190.100.800.314.014.0000 (SB) 
17.15.000.270.512.314.014.5523 (SB) 

22 Ms. Grubbs 
41 students 
9 staff members 
Langston Hughes 

Roselle Park, NJ To visit Pump It Up 
(Incentive/ 
Enrichment) 

6/6/17 $   301.60  Transportation 
$   744.92  Admissions 
$1,046.52  Total 
17.15.190.100.800.306.006.0000 (SB) 
17.15.000.270.512.306.006.5523 (SB) 

23 Ms. Peer 
49 students 
6 staff members 
2 parent chaperones 
Jackson Academy 

Point Pleasant, 
NJ 

To visit Jenkinson's 
Aquarium 
(Educational) 

6/6/17 $1,014.00  Transportation 
$   392.00  Admissions 
$1,406.00  Total 
17.15.190.100.800.314.014.0000 (SB) 
17.15.204.100.800.314.014.0000 (SB) 
17.15.000.270.512.314.014.0000 (SB) 

24 Ms. Dipsey 
43 students 
3 staff members 
2 parent chaperones 
Jackson Academy 

New York, NY To visit the National 
Museum of 
Mathematics 
(Educational) 

6/8/17 $   988.00  Transportation 
$   414.00  Admissions 
$1,402.00  Total 
17.15.190.100.800.314.014.0000 (SB) 
17.15.000.270.512.314.014.0000 (SB) 

25 Ms. E. Washington 
80 students 
8 staff members 
Tyson M/H School 

Jackson, NJ To attend 
Graduation Night at 
Six Flags Great 
Adventure 
(Educational) 

6/9/17 No cost to the district 

     F/T Board Agenda 4/18/17 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  1. EDUCATIONAL SUPPORT & STUDENT SERVICES 

 
kk. Field Trips 

 
No.  

 
Names(s) 

 
 

Destination 

Reason (include 
incentive & benefit) 

 
 

Date(s) 

Cost/Budgets 
 

SB - School Based/GB - Grant 
Based/ 

AB - Arts Based Budgets 
26 Ms. McPherson 

102 students 
9 staff members 
8 parent chaperones 
Langston Hughes 

Hope, NJ To visit the Land of 
Make Believe 
(Educational) 

6/14/17 $1,170.00  Transportation 
$1,224.00  Admissions 
$2,394.00  Total 
17.15.190.100.800.306.006.0000 (SB) 
17.15.000.270.512.306.006.5523 (SB) 

27 Ms. J. Leszczynski 
64 students 
14 staff members 
10 parent chaperones 
Wahlstrom Academy 

Newark, NJ To visit the Branch 
Brook Roller Skating 
Rink 
(Incentive) 

6/14/17 $   468.00  Transportation 
$   774.00  Admissions 
$1,242.00  Total 
17.15.190.100.800.339.039.0000 (SB) 
(Transportation funded by PTO) 

28 Ms. J. Leszczynski 
83 students 
12 staff members 
10 parent chaperones 
Wahlstrom Academy 

Newark, NJ To visit the Branch 
Brook Skating Rink 
(Incentive) 

6/14/17 $   468.00  Transportation 
$   756.00  Admissions 
$1,224.00  Total 
17.20.218.200.516.339.026.9019 (SB) 
17.20.218.100.500.339.026.9019 (SB) 

29 Ms. LeBlanc 
44 students 
4 staff members 
Jackson Academy 

East Orange, NJ To attend the 2017 
5th Grade Spring 
Dance 
(Rewards) 

6/15/17 No cost to the district 

30 Dr. V. Stallings 
120 students 
14 staff members 
6 parent chaperones 
Langston Hughes 

Newark, NJ To visit the Branch 
Brook Park Roller 
Skating Center 
(Incentive) 

6/15/17 $   702.00  Transportation 
$1,200.00  Admissions 
$1,902.00  Total 
17.15.190.100.800.306.006.0000 (SB) 
17.15.000.270.512.306.006.5523 (SB) 

31 Ms LeBlanc 
45 students 
4 staff members 
Jackson Academy 

East Orange, NJ Walking trip to 
Healy Middle 
School's Auditorium 
for the 5th Grade 
Promotion Rehearsal 
(Educational) 

6/19/17 No cost to the district 
 

32 Ms. White 
45 students 
3 staff members 
Jackson Academy 

East Orange, NJ Walking trip for 4th 
Grade Students 
attending 5th Grade 
Promotion at Healy 
Middle School 
(Educational) 

6/20/17 No cost to the district 

33 Mr. C. Elias 
15 students 
3 staff members 
Costley Middle 

Ewing, NJ Attend the NJ 
Career Development 
Conference 

5/10/17 $702.00  Transportation 
$702.00  Total 
17.15.000.270.512.015.5523 

CHANGES TO ADMINISTRATIVE/FIELD TRIP RESOLUTIONS 
1 Ms. A. Jackson 

Wahlstrom Academy 
East Orange, NJ March Madness 

Parents vs. Staff 
Basketball Game 

4/20/17 This resolution was Board approved 
at the 3/14/17 Board meeting.  The 
original date of the event was 
3/23/17 and has been changed to 
4/20/17 due to a postponement. 

     F/T Board Agenda 4/18/17 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 a. Retirements 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following retirements.” 
 
 1. Ms. Zainab Abdul-Zahir – Literacy Coach – Truth Middle School 
 Effective July 1, 2017 (13 years, 8 months of service) 
 (15.000.221.0104.000.216.016.0000) 
 

 2. Ms. Kathleen Brown – Teacher Aide for Special Education (MCI) – East Orange Campus High School 
 Effective April 1, 2017 (18 years, 7 months of service) 
 (15.201.010.0000.000.101.001.0000) 
 

 3. Mr. Jose Del Rosario – Co-Teacher – Truth Middle School 
 Effective July 1, 2017 (11 years, 7 months of service) 
 (15.130.100.0101.000.216.016.0000) 
 

 4. Mr. Ronald McDonald – Teacher of Health/Physical Education – East Orange Campus High School 
 Effective July 1, 2017 (39 years, 7 months of service) 
 (15.140.100.0101.000.101.001.0000) 
 

 5. Ms. Cynthia Patterson – Teacher of Social Studies – Truth Middle School 
 Effective July 1, 2017 (39 years, of service) 
 (15.130.100.0101.000.216.016.0000) 
 

 6. Mr. Alton Vaughn – Teacher of Grades 6-8 (Mth) – Tyson 6-12 
 Effective July 1, 2017 (13 years, of service) 
 (15.130.100.0101.000.203.003.0000) 
 

 7. Mr. Robert Wilson – School Social Worker – Fresh Start Academy Middle School 
 Effective July 1, 2017 (18 years, 2 months of service) 
 (11.000.211.0100.000.000.000.0000) 
 

 8. Ms. Roberta Youngblood-Myricks – Supervisor of Social Studies – Division of Curriculum Services 
 Effective June 1, 2017 (39 years, 7 months of service)   (11.000.221.0104.000.000.000.0000) 
 
 b. Resignations 
 
BE IT RESOLVED: “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following resignations.” 
 
 1. Mr. Jamil Burger – Lunch Period Supervisory Aide – Garvin School 
 Effective March 20, 2017 (another position) (2 months of service) 
 (11.000.262.0100.000.000.000.0000) 
 

 2. Ms. Yvonne Folkes-Randall – Teacher of the Handicapped (MCI) – East Orange Campus High School 
 Effective May 26, 2017 (no reason) (9 years, 9 months of service) 
 (15.201.100.0101.000.101.001.0000) 
 

 3. Ms. Charlene Powell – Teacher of Mathematics – Fresh Start Academy High School 
 Effective May 16, 2017 (no reason) (9 years, 8 months of service) 
 (11.423.100.0101.000.029.029.0000) 
 

 4. Ms. Chloe Tanis – Building Based Substitute Teacher – Healy Middle School 
 Effective May 8, 2017 (another position) (6 months of service) 
 (11.130.100.0101.000.000.000.0000) 
 

 5. Ms. Natasha Thomas – Teacher Assistant for Special Education (AUT) – Garvin School 
 Effective March 15, 2017 (another position) (3 years, 4 months of service) 
 (15.214.100.0106.000.308.008.0000) 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 c. Rescission of Appointments 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
rescinds the following appointments.” 
 
 1. Mr. Avery Searcy – Lunch Period Supervisory Aide – Garvin School 
 Appointment was approved at the January 17, 2017 Board Meeting 
 (11.000.262.0100.000.000.000.0000) 
 
 2. Ms. Kamani Smith – Lunch Period Supervisory Aide – Tyson Elementary 
 Appointment was approved at the February 14, 2017 Board Meeting 
 (11.000.262.0100.000.000.000.0000) 
 
 d. Rescission of Leaves of Absence 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
rescinds the following leaves of absence.” 
 
 1. Ms. Tiana McCargo – Teacher of Elementary – Bowser Elementary School 
 Child Rearing LOA was approved at the December 13, 2016 Board Meeting 
 (15.120.100.0101.000.304.004.0000) 
 
 2. Ms. Shannon Roman-Snellgrove – Master Teacher – Department of Early Childhood 
 Child Rearing LOA was approved at the February 14, 2017 Board Meeting 
 (20.218.200.0176.000.028.026.9026) 
 
 e. Leaves of Absence 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following leaves of absence.” 
 
 1. Ms. Ellie Abdi – Teacher of Health/Physical Education – Warwick Institute 
 Family Act LOA Effective April 3, 2017 to April 14, 2017 
 (15.120.100.0101.000.309.009.0000 – 84.0000%) 
 (20.218.100.0101.000.028.026.9011 – 16.0000%) 
 
 2. Ms. Zainab Abdul-Zahir – Literacy Coach – Truth Middle School 
 Family Act LOA Effective February 17, 2017 to March 13, 2017 
 (15.000.221.0104.000.216.016.0000) 
 
 3. Ms. Candace Ballard – Security Monitor – Costley Middle School 
 Family Act LOA Effective March 2, 2017 to April 20, 2017 
 Health LOA Effective April 21, 2017 to a date TBD (NTE 06/30/17) 
 (15.000.266.0100.000.215.015.0000) 
 
 4. Ms. Michele Baltimore – Secretary (Head) – Wahlstrom Academy 
 Family Welfare LOA (without pay) Effective May 1, 2017 to June 30, 2017 
 (15.000.240.0105.000.339.039.0000 – 70.0000%) 
 (15.000.211.0100.000.339.039.0000 – 30.0000%) 
 
 5. Ms. Jacquelyn Banks – Teacher Tutor – Parks Academy 
 Family Act LOA Effective March 3, 2017 to May 15, 2017 
 Family Act LOA (Intermittent) Effective May 16, 2017 to June 30, 2017 (NTE 06 days) 
 (15.120.100.0101.000.311.011.0000) 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 e. Leaves of Absence (cont’d) 
 
 6. Ms. Michelle Bell-Herron – Teacher of the Handicapped (MCI) – Campus High 
 Family Act LOA Effective February 22, 2017 to May 30, 2017 
 Health LOA Effective May 31, 2017 to a date TBD (NTE 06/30/17) 
 (15.201.100.0101.000.101.001.0000) 
 
 7. Ms. Charity Bracey – Teacher of English – East Orange STEM Academy High School 
 Family Act LOA Effective February 21, 2017 to February 27, 2017 
 Family Act LOA (Intermittent) Effective February 28, 2017 to June 30, 2017 (NTE 15 days) 
 (15.140.100.0101.000.102.002.0000) 
 
 8. Ms. Sharonda Chambers – Teacher of Kindergarten – Garvin School 
 Family Act LOA Effective February 21, 2017 to March 7, 2017 
 (15.110.100.0101.000.308.008.9704) 
 
 9. Ms. Jan Cheema – Teacher Assistant for Special Ed (ICS) – Campus High 
 Health LOA Effective September 5, 2017 to September 25, 2017 
 (15.213.100.0106.000.101.001.0000) 
 
 10. Ms. Donna Dangler – Teacher of Music (Voc) – Houston Academy 
 Family Act LOA Effective February 27, 2017 to March 3, 2017 
 (15.120.100.0101.000.307.007.0000 – 95.8300%) 
 (20.218.100.0101.000.028.026.9011 – 4.1700%) 
 
 11. Ms. Tanisha Dow – Teacher of Elementary – Carver Institute 
 Family Act LOA Effective April 17, 2017 to April 28, 2017 
 Family Act LOA (Intermittent) Effective May 1, 2017 to May 17, 2017 (NTE 13 days) 
 (15.120.100.0101.000.305.005.0000) 
 
 12. Ms. Ashley Elio – Teacher of Elementary – Parks Academy 
 Family Act and Bonding LOA Effective September 5, 2017 to October 31, 2017 
 (15.120.100.0101.000.311.011.0000) 
 
 13. Ms. Rosario Garlobo Yaque – Teacher of Spanish – East Orange STEM Academy High School 
 Family Act LOA Effective February 28, 2017 to March 14, 2017 
 (15.140.100.0101.000.102.002.0000) 
 
 14. Ms. Joyce Harper – Groundskeeper – Division of Maintenance Services 
 Family Act LOA Effective December 5, 2016 to March 3, 2017 
 (11.000.263.0100.000.000.000.0000) 
 
 15. Ms. April Hendricks – CST Social Worker – Ecolè Toussaint Louverture 
 Family Act LOA Effective March 2, 2017 to March 17, 2017 
 Family Act LOA (Intermittent) Effective March 20, 2017 to June 30, 2017 (NTE 22 days) 
 (11.000.219.0104.000.000.000.0000) 
 
 16. Ms. Sharice James – Teacher Assistant for Special Ed (LD) – Tyson Elementary 
 Family Act LOA Effective May 16, 2017 to June 30, 2017 
 (15.204.100.0106.000.312.012.0000) 
 
 17. Ms. Eileen Lesko-Eckert – Teacher of Business/Technology – East Orange STEM Academy High  
 Family Act LOA Effective March 10, 2017 to March 13, 2017 
 (15.140.100.0101.000.102.002.0000) 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 e. Leaves of Absence (cont’d) 
 
 18. Ms. Vanessa Ming – Supervisor of Educational Support Srvs – Educational Support Services 
 Family Act LOA Effective March 15, 2017 to March 20, 2017 
 Family Act LOA Effective March 22, 2017 to March 24, 2017 
 (11.000.218.0104.000.000.000.0000) 
 
 19. Ms. Michele Monaco – Teacher of Technology – Costley Middle School 
 Family Act LOA Effective April 21, 2017 to June 30, 2017 
 Family Act and Bonding LOA Effective September 5, 2017 to September 22, 2017 
 (15.000.222.0100.000.215.015.0000) 
 
 20. Ms. Cynthia Patterson – Teacher of Grades 6-8 (SSd) – Truth Middle School 
 Family Act LOA (Intermittent) Effective January 17, 2017 to June 30, 2017 (NTE 15 days) 
 (15.130.100.0101.000.216.016.0000) 
 
 21. Ms. Katina Petty – Security Monitor – Department of Security 
 Health LOA (extended) Effective September 1, 2016 to March 24, 2017 
 (11.000.262.0100.000.000.000.0000) 
 
 22. Ms. Maria Pula – Teacher of Pre-Kindergarten – Tyson Elementary 
 Family Act LOA Effective February 15, 2017 to February 28, 2017 
 (20.218.100.0101.000.028.026.9010) 
 
 23. Ms. Meshele Scipio – Teacher of Science – Fresh Start Academy High School 
 Family Act LOA Effective January 30, 2017 to February 13, 2017 
 Family Act LOA Effective March 2, 2017 to March 9, 2017 
 (11.423.100.0101.000.029.029.0000) 
 
 24. Mr. David Stevens – Custodian (Day) – Truth Middle School 
 Family Act LOA (Intermittent) Effective July 1, 2016 to June 30, 2017 (NTE 20 days) 
 (11.000.262.0100.000.000.000.0000) 
 
 25. Ms. Karen Thomas – Teacher of Elementary – Langston Hughes School 
 Family Act LOA Effective March 24, 2017 to June 30, 2017 
 (15.120.100.0101.000.306.006.0000) 
 
 26. Ms. Suzzette Thomas – Teacher of Pre-Kindergarten – Langston Hughes School 
 Family Act LOA (Intermittent) Effective March 15, 2017 to June 30, 2017 (NTE 20 days) 
 (20.218.100.0101.000.028.026.9010) 
 
 27. Ms. Miriam Williamson – Teacher of the Handicapped (MCI) – Bowser Elementary School 
 Family Act LOA Effective April 3, 2017 to June 5, 2017 
 Health LOA Effective June 6, 2017 to June 30, 2017 
 (15.201.100.0101.000.304.004.0000) 
 
 28. Ms. Taria Young – Teacher Assistant for Pre-Kindergarten – Gibson Academy 
 Educational LOA (without pay) Effective September 11, 2017 to January 14, 2018 
 (15.216.100.0106.000.337.037.0000) 
 
 f. Reclassifications  
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the reclassifications listed in DIVISION OF LABOR RELATIONS & EMPLOYMENT SERVICES Schedule 2.f.” 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 g. Salary Adjustments  
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following salary adjustments.” 
 
 1. Ms. Jasmine Boyer – Teacher Assistant for Kindergarten – Cochran Academy 
 (Original Hire Date: November 10, 2008) 
 From: Step 1 $26,007.00 p/a 
 To: Step 3 $26,557.00 p/a 
 Effective March 1, 2017 to June 30, 2017 
 (higher training level) 
 (15.190.100.0106.000.338.038.9704) 
 
 2. Mr. Byron Carter – Teacher of the Handicapped (ICS) – Tyson 6-12 
 (Original Hire Date: March 31, 1992) 
 From: Level 4/BA Step 16 $91,709.00 p/a + $1,250 Longevity 
 To: Level 4/BA Step 16 $91,709.00 p/a + $1,500 Longevity 
 Effective March 31, 2017 to June 30, 2017 
 (25 years longevity stipend) 
 (15.213.100.0101.000.203.003.0000) 
 
 3. Mr. Gavin Cobourne – Per Diem Substitute Teacher – Substitute Department 
 (Original Hire Date: January 30, 2017) 
 From: $75.00 p/d 
 To: $130.00 p/d 
 Effective January 30, 2017 to June 30, 2017 
 (higher training level) 
 (11.120.100.0101.000.000.000.0000) 
 
 4. Mr. Emanuel Cordero – Teacher of Chemistry – Tyson 6-12 
 (Original Hire Date: March 15, 2017) 
 From: Level 5/MA Step 1 $58,734.00 p/a 
 To: Level 6/MA+32 Step 16 $106,268.00 p/a 
 Effective June 5, 2017 to June 30, 2017 
 (verified prior experience) 
 (15.140.100.0101.000.203.003.0000) 
 
 5. Ms. Amanda Dudas – Teacher of Elementary – Tyson Elementary 
 (Original Hire Date: February 21, 2017) 
 From: Level 4/BA Step 2 $53,634.00 p/a 
 To: Level 4/BA Step 2½ $54,334.00 p/a 
 Effective February 21, 2017 to June 30, 2017 
 (verified prior experience) 
 (15.120.100.0101.000.312.012.0000) 
 
 6. Ms. Belinda Georges – CST Social Worker – Parks Academy 
 (Original Hire Date: March 4, 2002) 
 From: Level 6/MA+32 Step 16 $106,268.00 p/a 
 To: Level 6/MA+32 Step 16 $106,268.00 p/a + $750 Longevity 
 Effective March 6, 2017 to June 30, 2017 
 (15 years longevity stipend) 
 (11.000.219.0104.000.000.000.0000) 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 g. Salary Adjustments (cont’d) 
 
 7. Ms. Rania Hassan – Teacher of Grades 6-8 (Sci) – East Orange STEM Academy High School 
 (Original Hire Date: September 1, 2012) 
 From: Level 4/BA Step 4 $55,034.00 p/a 
 To: Level 5/MA Step 4 $61,679.00 p/a 
 Effective September 1, 2017 to June 30, 2018 
 (higher training level) 
 (15.140.100.0101.000.102.002.0000) 
 
 8. Ms. Renee McGrady – Math Coach – Langston Hughes School 
 (Original Hire Date: March 16, 1992) 
 From: Level 5½/MA+15 Step 16 $100,005.00 p/a + $1,250 Longevity 
 To: Level 5½/MA+15 Step 16 $100,005.00 p/a + $1,500 Longevity 
 Effective March 16, 2017 to June 30, 2017 
 (25 years longevity stipend) 
 (15.000.221.0104.000.306.006.0000) 
 
 9. Ms. Crystal Newby-Reynolds – Teacher of Dance – Tyson Elementary 
 (Original Hire Date: March 25, 1992) 
 From: Level 6/MA+32 Step 16 $106,268.00 p/a + $1,250 Longevity 
 To: Level 6/MA+32 Step 16 $106,268.00 p/a + $1,500 Longevity 
 Effective March 27, 2017 to June 30, 2017 
 (25 years longevity stipend) 
 (15.120.100.0101.000.312.012.0000) 
 
 h. Staff Appointments 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the 2016-17 staff appointments listed in DIVISION OF LABOR RELATIONS & EMPLOYMENT SERVICES 
Schedule 2.h”   
 
 i. Extra-curricular and Co-curricular Appointments – Various Locations – 2016-2017 School Year 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the extra-curricular and co-curricular appointments for the various locations listed in DIVISION OF LABOR 
RELATIONS & EMPLOYMENT SERVICES Schedule 2.i for the 2016-2017 school year.” 
 
 j. Summer Staff Appointments 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the 2017-18 summer staff appointments listed in DIVISION OF LABOR RELATIONS & EMPLOYMENT SERVICES 
2.j.  All positions are dependent upon student enrollment and the availability of funds.” 
 
 k. Approval of Proposed Summer Extra Compensation Allocations – 2017-18 School Year 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the 2017-18 school year proposed summer extra compensation allocation listed in DIVISION OF LABOR 
RELATIONS & EMPLOYMENT SERVICES 2.k.” 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 l. Salary Adjustments – East Orange Lunch Period Supervisory Aides’ Association 2014-15 to 2016-17 School 

Year 
 
BE IT RESOLVED: “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the 2014-15 to 2016-17 school year salary adjustments for East Orange Lunch Period Supervisory Aides’ Association 
listed in DIVISION OF LABOR RELATIONS & EMPLOYMENT SERVICES 2.l.” 
 
 m. Salary Adjustments – Extra-curricular and Co-curricular Staff 2016-17 School Year 
 
BE IT RESOLVED: “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the 2016-17 school year salary adjustments for extra-curricular and co-curricular staff listed in DIVISION OF 
LABOR RELATIONS & EMPLOYMENT SERVICES 2.m.” 
 
 n. Agenda Changes/Corrections 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following agenda changes/corrections.” 
 
 1. Ms. Rafaelina Almonte – Teacher Assistant for ESL – Costley Middle School 
 Change in Educational LOA Effective Dates 
 From: January 5, 2017 to April 19, 2017 
 To: January 5, 2017 to May 2, 2017 
 
 2. Ms. Tiana McCargo – Teacher of Elementary – Bowser Elementary School 
 Change in Family Act and Bonding LOA Effective Dates 
 From: January 3, 2017 to April 3, 2017 
 To: January 3, 2017 to May 16, 2017 
 
 3. Ms. Shannon Roman-Snellgrove – Master Teacher – Department of Early Childhood 
 Change in Family Act and Bonding LOA Effective Dates 
 From: April 20, 2017 to June 30, 2017 
 To: April 3, 2017 to June 30, 2017 
 Change in Family Act and Bonding LOA Effective Dates 
 From: September 1, 2017 to October 11, 2017 
 To: September 5, 2017 to October 10, 2017 
 
 4. Ms. Robyn Sorbino – Speech Therapist – Department of Special Education 
 Change in Family Act LOA Effective Dates 
 From: January 10, 2017 to February 28, 2017 
 To: January 10, 2017 to March 31, 2017 
 
 5. Ms. Naomie Ulysse – Teacher Assistant for Special Ed (1:1) – Houston Academy 
 Change in Resignation Effective Date 
 From: April 21, 2017 
 To: March 24, 2017 
 
 6. Mr. Jimmy Williams – School Disciplinarian – Fresh Start Academy Middle School 
 Change in Health LOA Effective Dates 
 From: January 6, 2017 to March 17, 2017 
 To: January 6, 2017 to April 14, 2017 
 
 7. Mr. Robert Wilson – School Social Worker – Fresh Start Academy Middle School 
 Change in Health LOA Effective Dates 
 From: February 28, 2017 to April 17, 2017 
 To: February 28, 2017 to May 2, 2017 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
 o. Appointments 

 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the following appointments.”  
 
 1. Ms. Demetrisha Barnes – Parent/Community Liaison – Educational Support Services 
 Salary $30,000.00 p/a Effective April 19, 2017 to June 30, 2017 
 (11.000.211.0100.000.000.000.0000) (new) 
 
 2. Ms. Kalma Butler – Per Diem Substitute Teacher – Substitute Department 
 Salary $75.00 p/d Effective April 19, 2017 to June 30, 2017 
 (11.120.100.0101.000.000.000.0000) 
 
 3. Ms. Karen Coy – Building Based Substitute Teacher – Tyson Elementary 
 Salary $143.00 p/d Effective April 19, 2017 to June 30, 2017 
 (11.120.100.0101.000.000.000.0000) (new) 
 
 4. Ms. Tyreka Cupitt – Lunch Period Supervisory Aide – Tyson Elementary 
 Salary $8.75 p/h Step 1 Effective April 19, 2017 to June 30, 2017 
 (11.000.262.0100.000.000.000.0000) (replacement) 
 
 5. Ms. Delores Johnson – Lunch Period Supervisory Aide – Costley Middle School 
 Salary $8.75 p/h Step 1 Effective April 19, 2017 to June 30, 2017 
 (11.000.262.0100.000.000.000.0000) (replacement) 
 
 6. Mr. Hans Lundy – Teacher Assistant for Special Education (CSM) – Tyson 6-12 
 Salary $26,007.00 p/a Step 1 Effective April 19, 2017 to June 30, 2017 
 (15.213.100.0106.000.203.003.0000) (replacement) 
 
 7. Ms. Jacqueline Mompoint – Per Diem Substitute Teacher – Substitute Department 
 Salary $130.00 p/d Effective April 19, 2017 to June 30, 2017 
 (11.130.100.0101.000.000.000.0000) 
 
 8. Ms. Chloe Tanis – Per Diem Substitute Teacher – Substitute Department 
 Salary $130.00 p/d Effective May 09, 2017 to June 30, 2017 
 (11.130.100.0101.000.000.000.0000) 
 
 9. Mr. Michael Tate – Lunch Period Supervisory Aide – Garvin School 
 Salary $8.75 p/h Step 1 Effective April 19, 2017 to June 30, 2017 
 (11.000.262.0100.000.000.000.0000) (replacement) 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
   p. Professional Conferences 
 
BE IT RESOLVED:  “that the Board of Education, upon the recommendation of the Superintendent of Schools, 
approves staff attendance/participation in the following professional conferences, workshops, seminars or 
trainings with the requirements, that staff turn-key as required by administration those issues addressed at the 
approved professional development events which have relevance to improving instruction and/or the operation 
of the school district." 
 

Name(s) Destination Reason Date(s) Cost 

1. Dr. Gloria Watson 
Educational Support Services & 
Parent Relations 
 
Thelma Ramsey 
STEM Academy 

Monroe 
Township, NJ 

PSEL Leadership Reflection and 
Growth Tool 

4/18/2017 NO COST TO THE DISTRICT 
 

2. Fidelia Sturdivant 
Monica Burton 
Howard Walker 
Kevin Williams 
Leslie Shults 
Annie Jackson 
Anita Champagne 
Yvy Joseph 
Vincent Stallings 
Ralph Jacob, Jr. 
Division of Operations, 
Compliance & Educational 
Support Services 

Monroe 
Township, NJ 

PSEL Leadership Reflection and 
Growth Tool 

4/22/2017 NO COST TO THE DISTRICT 
 

3. Dario Lambkin 
Department of Facilities & 
Maintenance Services 
 

Cedar Grove, NJ Bomb Threat Assessment: 
Awareness and Response 

4/18/2017 NO COST TO THE DISTRICT 
 

4. Valerie Sterzel 
Candi Roman 
Yvy Joseph 
Vanessa Ming 
Melaine Cruz 
Educational Support Services & 
Parent Relations 

Denville, NJ Positive Discipline: In School 
and Classroom 

4/21-
22/2017 

$1950.00          Registration Fee 
$50.00              Mileage and Tolls  
$2000.00          Total Est. Cost 
 
17.15.000.223.580.336.036.0000 
17.15.000.223.580.314.014.0000 
17.15.000.240.580.309.009.0000 
17.11.000.218.580.028.046.0000 

5. Gloria Watson 
Flore-Nadeige Lovett 
Educational Support Services & 
Parent Relations 

Parsippany, NJ Oppositional, Defiant & 
Disruptive Children and 
Adolescents: Non-Medication 
Approaches to the Most 
Challenging Behaviors 

5/2/2017 $700.00          Registration Fee 
$14.00            Mileage and Tolls  
$714.00          Total Est. Cost 
 
17.11.000.218.580.028.046.0000 
17.15.000.240.580.309.009.0000 
17.15.000.221.500.215.015.0000 
17.15.000.240.580.101.001.0000 

6. Roberta Levenson 
Truth Middle School 

Lincroft, NJ New Jersey Counseling 
Association 2017 Conference 

5/5-7/2017 NO COST TO THE DISTRICT 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
   p. Professional Conferences 
 

Name(s) Destination Reason Date(s) Cost 

7. Koree Toles 
Houston Academy 
 
Iqua Colson 
Curriculum Services 

Monroe 
Township, NJ 

NJPSA “How to Become a 
Model School of the Arts” 

5/8/2017 $298.00          Registration Fee  
$298.00          Total Est. Cost 
 
17.15.000.240.580.307.007.0000 
17.11.000.221.580.000.000.9706 

8. Koree Toles 
Houston Academy 

Monroe 
Township, NJ 

NJPSA “The Role of Social 7 
Emotional Learning” 

5/10/2017 $100.00          Registration Fee  
$100.00          Total Est. Cost 
 
17.15.000.240.580.307.007.0000 

9. Craig Smith 
Division of Business Services 

Franklin 
Township, NJ 

ESCNJ Vendor Expo 5/12/2017 NO COST TO THE DISTRICT 
 

10. Dr. Kevin West  
Office of the Superintendent of 
Schools 

Atlantic City, NJ NJASA/NJPSA “35th Annual 
Spring Leadership Conference” 

5/17-
19/2017 

$575.00          Registration Fee  
$181.00          Mileage and Tolls or  
                       Transportation Costs 
$212.00          Lodging and         
                       Gratuities 
$172.50          Meals and Gratuities 
 
$1140.80          Total Est. Cost 
 
17.15.000.240.580.307.007.0000 

11. Paulette Solomon 
Division of Curriculum Services 

Atlantic City, NJ 2017 NJASA Spring Conference 5/19/2017 NO COST TO THE DISTRICT 
 

12. Ikechukwu Onyema 
Campus High School 

New York City, 
NY 

Public Science Project’s 7th 
Annual Summer Institute on 
Critical Participatory Action 
Research 

5/30 – 
6/3/2017 

NO COST TO THE DISTRICT 
 

13. Stephen Webb 
Brian Tidwell 
Meshele Scipio 
Adrianne Surgeon 
Fresh Start Academy High 
School 

West Windsor, 
NJ 

11th Annual PBSIS Leadership 
Forum 

6/1/2017 $58.00            Registration Fee 
$92.00            Other Expenses 
$150.00          Total Est. Cost 
 
17.11.423.240.580.029.029.0000 

14. Fred Womack 
Sgt. Mary Berrouet 
Campus High School 

Atlantic City, NJ New Jersey Juvenile Officer’s 
Association Annual Conference 

6/1-2/2017 $300.00          Registration Fee 
$402.00          Lodging & Gratuities 
$702.00          Total Est. Cost 
 
17.15.000.240.580.101.0001.0000 

15. Tracy Smith 
Division of Operations, 
Compliance & Educational 
Support Services 

San Antonio, TX ISTE 2017 Conference 6/25-
29/2017 

$495.00          Registration Fee 
$750.00          Mileage and Tolls or     
                       Transportation Costs 
$810.01          Lodging & Gratuities 
$250.00          Meals & Gratuities 
$50.00            Other Expenses 
 
$2355.01          Total Est. Cost 
 
17.11.000.251.580.028.023.0000 
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XII. CONSIDERATION OF RESOLUTIONS                               APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  2. LABOR RELATIONS & EMPLOYMENT SERVICES 
 
   p. Professional Conferences 
 

Name(s) Destination Reason Date(s) Cost 

16. Marissa McKenzie 
Jennifer Parrish 
Division of Labor Relations & 
Employment Services 

Phoenix, AZ American Association of School 
Personnel Administrators 
AASPA’s 79th Annual 
Conference 

10/16-
20/2017 

$1210.00        Registration Fee 
$1100.00        Mileage and Tolls or     
                       Transportation Costs 
$2074.96        Lodging & Gratuities 
$531.00          Meals & Gratuities 
$359.20          Other Expenses 
 
$5275.16       Total Est. Cost 
 
17.11.000.230.580.028.021.0000 

 
 
 q) Extra-curricular and Co-curricular Appointments – Various Locations – 2017-2018 School Year 
 
BE IT RESOLVED:  “that the East Orange Board of Education, upon the recommendation of the Superintendent of Schools, 
approves the extra-curricular and co-curricular appointments for the various locations listed in DIVISION OF LABOR 
RELATIONS & EMPLOYMENT SERVICES Schedule 2.p for the 2017-2018 school year.” 
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XII. CONSIDERATION OF RESOLUTIONS                 APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  3. BUSINESS SERVICES 
 
   a. List of Bills (Ratify)  
  

WHEREAS, N.J.S.A. 18A:19.3 and N.J.S.A. 18A:19-4 authorizes the School Business 
Administrator/Board Secretary to make payments between board meetings for all claims that 
have been duly audited; and  
 
WHEREAS, the School Business Administrator/Board Secretary has reviewed the 
documentation supporting the attached list of bills; 
 
NOW, THEREFORE, BE IT RESOLVED, that the East Orange Board of Education, upon the 
recommendation of the Superintendent of Schools, ratifies the payment of bills on the attached 
lists totaling $7,829,453.70.  (Attachment 3-a) 

 
 b. List of Bills 
 
  WHEREAS, N.J.S.A. 18A:19.1 and N.J.S.A. 18:6-31 provides for the Board of Education to 

authorize the payment of bills; and 
 
  WHEREAS, the School Business Administrator/Board Secretary has reviewed the 

documentation supporting the attached list of bills; 
   
  NOW, THEREFORE, BE IT RESOLVED, that the East Orange Board of Education, upon the 

recommendation of the Superintendent of Schools, authorizes and approves the payment of 
bills on the attached lists for the Tuesday, April 18, 2017 board meeting in the amount of  

  $4,475,251.59. (Attachment 3-b) 
 
 c. Appropriation Transfers 
 

WHEREAS, N.J.S.A. 18A requires that the Board of Education approve appropriation 
transfers; and 
 
WHEREAS, Board of Education Policy #6422 delineates the process for transfer of funds 
between line items; and 
 
WHEREAS, the Superintendent has authorized the budget adjusted to reflect the 
appropriation transfers; 
 
NOW, THEREFORE, BE IT RESOLVED, that the East Orange Board of Education, does ratify 
the transfers approved by the Superintendent of Schools.  (Attachment 3-c) 

 
d. Appropriation Transfers – ECPA/Fund 15 

 
WHEREAS, the Department of Education has established procedures for the review and 
approval of budget transfer/revision for School Based Budgets; and 
 
WHEREAS, these procedures require prior approval of the Principal and the School 
Leadership Council, Chairperson; and 
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XII. CONSIDERATION OF RESOLUTIONS                 APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  3. BUSINESS SERVICES 

 
d. Appropriation Transfers – ECPA/Fund 15 – (cont’d) 

 
WHEREAS, the Superintendent has authorized the budget adjusted to reflect the 
appropriation transfers; 
 
NOW, THEREFORE, BE IT RESOLVED, that the East Orange Board of Education, does 
approve the transfers and to authorize submission of transfer to State. 
 

 e. T-1 Request for Taxes from the City of East Orange 
 

WHEREAS, N.J.S.A. Title 40 provides for a board of education in a Type I School District to 
requisition Tax-Levy monies from the municipality in an amount estimated to represent the 
balance of its projected cash flow needs; and 
 
WHEREAS, the Secretary of the Board has determined this amount to be $1,754,837.58 for the 
month of April 2017; 
 

  NOW, THEREFORE BE IT RESOLVED, that the East Orange Board of Education, upon the 
recommendation of the Superintendent of Schools, authorize and direct the Board Secretary to 
execute and serve the T-1 Request for Tax-Levy monies from the City of East Orange.  
(Attachment 3-e) 

 
f. Recommendation to Approve Fund Raising Requests 
 

WHEREAS, in accordance with Policy #2430 - Extracurricular Activities, fund-raising 
activities of extracurricular groups must be approved by the Board upon review by the  
Superintendent; and 
 
WHEREAS, the Superintendent of Schools has reviewed and supported the attached requests 
for Fund Raising Activities;  

 
NOW, THEREFORE, BE IT RESOLVED, that the East Orange Board of Education, upon the 
recommendation of the Superintendent of Schools, approve the Fund Raising Requests on the 
attached list. (Attachment 3-f) 

 
g. Grant Application & Acceptance – East Orange Board of Education Adult Basic Skills Evening 

Program – 2017-2018 ABS FY 2017 
  

BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the    
Superintendent of Schools, approves the application and acceptance of a grant in the amount 
of $70,000 from the State Department of Labor & Workforce Development with district 
matching funds of $17,500 (25%) for funding of the EOBE Adult Basic Skills (ABS) program for 
the period of July 1, 2017 through June 30, 2018.   
 

h. Reflex Math Grant 
 
  BE IT RESOLVED:  the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, approves the acceptance of grant to Johnnie L. Cochran Jr. 
Academy’s second grade from Reflex Math (online curriculum) for a period of 12 months at no 
cost to the district. (Attachment 3-h) 
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 A. SUPERINTENDENT OF SCHOOLS     
 
  3. BUSINESS SERVICES 

 
i. Request for Grant Approval 
 
  BE IT RESOLVED:  the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, approves Wahlstrom Early Childhood Academy to accept the Field 
Trip New Jersey Grant in the amount of $1,508.00 to cover the cost for field trip transportation 
to the Turtle Back Zoo ($572) and the Branch Brook Skating ($936). (Attachment 3-i) 

 
j. Donation for the East Orange STEM Academy Robotics Team #5310 

 
BE IT RESOLVED:  the East Orange Board of Education, upon the recommendation of the 
Superintendent of Schools, approves the donation of $500.00 from Northeast Region Council 
of Carpenters for the East Orange STEM Academy Robotics Team #5310.  (Attachment 3-j) 
 

k. Permission to Receive Donation (Tyson Elementary) 
 
 BE IT RESOLVED:  that the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, approve the acceptance of a check in the amount of $185.70 given 
to Cicely L. Tyson Elementary School by Box Top Education. (Attachment 3-k) 

 
l.   Resolution of the East Orange Board of Education Authorizing the Execution of a 

Project Development Agreement with Honeywell in Connection with the Board’s 
Energy Savings Improvement Program 

 
WHEREAS, the East Orange Board of Education (the “Board”) completed a Local Government 
Energy Audit (the “Audit”) through a no-cost program administered by the Board of Public 
Utilities Office of Clean Energy (“BPU”); and  

 
WHEREAS, on September 30, 2015, the Board, pursuant to the competitive contracting provisions 
of the Public School Contracts Law, N.J.S.A. 18A:18A-4.1 et seq., issued a Request for Proposals to 
Select an Energy Services Company to Develop and Implement an Energy Savings Plan through an Energy 
Savings Improvement Program for the East Orange School District, East Orange Board of Education, 199 
4th Avenue, East Orange, NJ 07017 (the “RFP”) in accordance with the requirements of N.J.S.A. 
18A:18A-4.6 et seq.; and 

 
WHEREAS, on November 24, 2015, the Board received four legally compliant proposals from the 
four firms; and  
 
WHEREAS, the Board’s Evaluation Team evaluated all four (4) proposals, and prepared an 
Evaluation Report, dated April 8, 2016, recommending Honeywell as the Successful Respondent; 
and  
 
WHEREAS, Honeywell was selected by the Board as the Successful Respondent; and  
 
WHEREAS, Honeywell has completed a detailed audit of the Board’s facilities and generated an 
Energy Savings Plan; 
 
WHEREAS, the Energy Savings Plan was independently reviewed and verified by Gabel 
Associates on behalf of the Board; and  
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XII. CONSIDERATION OF RESOLUTIONS                 APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  3. BUSINESS SERVICES 

 
l.   Resolution of the East Orange Board of Education Authorizing the Execution of a 

Project Development Agreement with Honeywell in Connection with the Board’s 
Energy Savings Improvement Program – Cont’d 
 
WHEREAS, the Energy Savings Plan was submitted to the Board of Public Utilities on  
December 21, 2016, for review and approval; and  

 
WHEREAS, the Board of Public Utilities approved the Energy Savings Plan on January 12, 2017; 
and 
 
WHEREAS, the Board accepted the Energy Savings Plan via Resolution on March 16, 2017; and 
 
WHEREAS, the parties now wish to memorialize their respective obligations with respect to the 
next phase of the Energy Savings Improvement Program, the development of a final Energy 
Savings Improvement Plan, by executing the Project Development Agreement attached hereto as 
Exhibit A; and    
 
NOW, THEREFORE, BE IT RESOLVED, by the East Orange Board of Education, as follows: 
 

1. The aforesaid recitals are incorporated herein as if set forth at length. 
 

2. The Business Administrator is hereby authorized and directed to execute a Project 
  Development Agreement in the form substantially similar to the Agreement  
 attached hereto as Exhibit A.   

 
3. The Business Administrator, working with the Board’s legal counsel, financial  
 advisor, energy consultant and Honeywell shall provide the Board with a final  

Energy Savings Improvement Plan recommendation which shall be subject to Board 
approval. 

 
  BE IT FURTHER RESOLVED, that this resolution shall take effect immediately. 
  (Attachment 3-l) 
 
 m. A-148 Secretary’s Report 

 
 WHEREAS, pursuant to N.J.S.A. 18A-17-9, the Secretary of the Board of Education shall report 

to the Board at each regular meeting but no more than once each month, the amount of total 
appropriations and the cash receipts of each account, and the amount for which warrants have 
been drawn against each account and the amount of orders and contractual obligations 
incurred and chargeable against each account since the date of the last report; and 

 
   WHEREAS, the Commissioner has prescribed that such reporting take place on Form A-148; 

 
 NOW, THEREFORE BE IT RESOLVED, that the East Orange Board of Education, upon the 

recommendation of the Superintendent of Schools, accept and adopt the A-148 and for it to 
become part of the official minutes of this meeting: (Attachment 3-m) 

 
 

 
 

Period Ending Appropriation Balance Cash Balance 
February 28, 2017 $ $ 
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 A. SUPERINTENDENT OF SCHOOLS     
 
  3. BUSINESS SERVICES 

 
n. A-149 Treasurer’s Report   

 
WHEREAS, pursuant to N.J.S.A. 18-A:17-31 et seq. boards of education are required to have 
the appointed position of Treasurer of School Monies; and  

 
WHEREAS, the Treasurer shall serve in trust to receive and hold all school monies belonging 
to the district; and  
 
WHEREAS, the Treasurer shall report to the Board of Education on a monthly basis on the 
Form A-149, which is prescribed by the Commissioner of Education; 
 
NOW, THEREFORE BE IT RESOLVED, that the East Orange Board of Education, for the 
period ending February 28, 2017 upon the recommendation of the Superintendent of Schools, 
adopt the A-149 and cause it to become a part of the official minutes of this meeting:  
 (Attachment 3-n) 
 

  
 
  
 o. Budgetary Major Account/Fund Status Certificate 

 
 BE IT RESOLVED, that the East Orange Board of Education, upon the recommendation of the 

Superintendent of Schools, and pursuant to N.J.A.C. 6A:23-2.12(c)4, certify that, after a review 
of the Secretary’s Reports, and the A-149 Treasurer’s Reports, and upon consultation with 
appropriate district officials, to the best of the Board of Education’s knowledge, no major 
account or fund has been over expended in violation of N.J.A.C.6A:23-2.12(b) and that 
sufficient funds are available to meet the district’s financial obligations for the remainder of 
the fiscal year.  (NO ATTACHMENT REQIRED)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Period Ending Cash Balance 
February 28, 2017 $ 
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XII. CONSIDERATION OF RESOLUTIONS                 APRIL 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
 
  4. MAINTENANCE SERVICES     

 
a. Recommendation for the Use of Facility 

 
WHEREAS, N.J.S.A. 18A:20-20; 34 permits the use of school property for various purposes; 
and 
 
WHEREAS, District Policy/Regulation #7510 states that all requests for the Use of Facility 
need board approval; and 
 
WHEREAS, the following organizations have submitted their requests and have been 
supported by administration and the maintenance committee  
 
 

No. Organization Schedule 
ID# 

Schedule Title School/Location Event Date 

1 
EO RECREATION 

Board apprvd. 
3/14/17 

1518-1520 
AFTER SCHOOL 

PROGRAM 
LOUVERTURE – 

CAFÉ & GYM 

MAR. 20, 2017 –  
JUN 23, 2017 (M-F)  
 *additional dates 

2 
EO RECREATION 

Board apprvd. 
3/14/17 

1524-1525 
AFTER SCHOOL 

PROGRAM 
HOUSTON – 
CLASSROOM 

APR 17, 2017 –    
JUN 23, 2017 (M-F)   
*additional dates 

3 ROBESON 
CLASSIC 1442 

ROBESON CLASSIC 
ALL STAR GAMES ROBESON STADIUM 

RAIN DATE ONLY 
JUNE 16, 2017 (FRI) 

4 EO EDUCATION 
FOUNDATION 1545 

ANNUAL SPELLING 
BEE 

EO CAMPUS – 
AUDITORIUM JUNE 3, 2017 (SAT) 

5 
JOHNNIE L. 
COCHRAN 

ACADEMY PTO 1547 EASTER EGG HUNT 
COCHRAN – 

PARKING LOT APRIL 8, 2017 (SAT) 

6 
EO JR JAGUARS 1548-1549 

CHEERLEADING 
PRACTICE 

EO CAMPUS- 
HALLWAY 

MAY, 2, 2017 – 
JUNE 29, 2017  

(TUES – THURS) 

7 
EO JR JAGUARS 1550 

EO JR JAGUARS 
MEETINGS 

EO CAMPUS – ALL-
PURPOSE RM & 
MEDIA CNTR. 

APRIL 19, 2017 – 
JUNE 21, 2017 

(WED) 

8 
THREE STAGES 1551 

THE WORLD IS A 
RAINBOW 

HEALY – 
AUDITORIUM 

APRIL 27, 2017 
(THURS) 

9 
EO RECREATION 1552 

MAC FEST 
CELEBRATION 

TYSON HIGH – 
PARKING LOT JUNE 17, 2017 (SAT) 

10 
WORLDS COLLIDE 

TOP RANK 
FIGHTING LLC 1553 BOXING EVENT EO CAMPUS – GYM JUNE 24, 2017 (SAT) 

11 
EO COMMUNITY 

CHARTER 
SCHOOL 1554 

MOVING UP 
CEREMONY 

TYSON HIGH – 800 
SEAT THEATER 

JUNE 20, 2017 
(TUES) 
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XII. CONSIDERATION OF RESOLUTIONS                               April 18, 2017 
  
 A. SUPERINTENDENT OF SCHOOLS     
   
  4. MAINTENANCE SERVICES     

 
a. Recommendation for the Use of Facility- Cont’d 

 

No. Organization Schedule 
ID# Schedule Title School/Location Event Date 

12 THE HISTORICAL 
SOCIETY OF EO 1556 

HSEO LAWN 
RECEPTION 

TYSON HIGH – 
GROUNDS JUNE 11, 2017 (SUN) 

13 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1558 

PRIMARY/GENERAL 
ELECTIONS STEM – GYM 

JUNE 6, 2017 & 
NOV. 7, 2017 (TUES) 

14 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1559 

PRIMARY/GENERAL 
ELECTIONS 

JACKSON – ALL 
PURPOSE 

RM/MEDIA CNTR 
JUNE 6, 2017 & 

NOV. 7, 2017 (TUES) 

15 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1560 

PRIMARY/GENERAL 
ELECTIONS LOUVERTURE – GYM 

JUNE 6, 2017 & 
NOV. 7, 2017 (TUES) 

16 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1561 

PRIMARY/GENERAL 
ELECTIONS HUGHES – GYM 

JUNE 6, 2017 & 
NOV. 7, 2017 (TUES) 

17 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1562 

PRIMARY/GENERAL 
ELECTIONS PARKS – HALLWAY 

JUNE 6, 2017 & 
NOV. 7, 2017 (TUES) 

18 
ESSEX COUNTY 

BOARD OF 
ELECTIONS 1563 

PRIMARY/GENERAL 
ELECTIONS 

BOWSER – 
HALLWAY 

JUNE 6, 2017 & 
NOV. 7, 2017 (TUES) 

19 
EO RECREATION 1565 

AUTISM 
AWARENESS WNBA 

MEET & GREET STEM – GYM 
MAY 10, 2017 

(WED) 
 
NOW THEREFORE BE IT RESOLVED, that the East Orange Board of Education, upon the 
recommendation of the Superintendent of Schools, grant permission for the Use of Facilities to 
the organizations listed above as long as each organization submit all documents required in 
accordance to the District’s Policy and Regulation#7510.  

 
 
 

 
 
ADJOURNMENT 





 

 

 

 

 

 

 

POLICY 

1st Reading 
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0000.01 INTRODUCTION 
 
Definitions 
 
The following terms used in these bylaws, policies and regulations shall have the meanings set 
forth below unless the context requires a different meaning or a different definition is supplied: 
 
“Board” means the Board of Education of East Orange.  
 
“Bylaw” means a rule of the Board for its own operation. 
 
“Chief School Administrator” means the Chief Executive Officer of this school district, whose 
title in this district is Superintendent. 
 
“Collective Bargaining”, “Negotiated Agreement”, or “Collective Bargaining Agreement” means a 
contract collectively negotiated by the Board of Education and a recognized bargaining unit. 
 
“Commissioner” means the New Jersey State Commissioner of Education. 
 
“Core Curriculum Content Standards” means the New Jersey Student Learning Standards. 
  
“County Superintendent” means the Executive County Superintendent of Schools designated by 
the Department of Education for this school district.   
 
 “Day” means a calendar day. 
 
“Division of Youth and Family Services” or “DYFS” means the New Jersey Department of 
Children and Families – Division of Child Protection and Permanency or DCP&P. 
 
“Executive County Superintendent” means the “County Superintendent designated by the 
Department of Education for this school district.” 
 
“Full Board” means the authorized number of voting members of the Board of Education. 
 
“Meeting” means a gathering that is attended by or opens to all of the members of the Board of 
Education, held with the intent on the part of the Board members present to discuss or act as a 
unit on the specific public business of the Board of Education. 
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“New Jersey Student Learning Standards” or “NJSLS” means standards adopted by the 
State Board of Education on May 1, 1996, and as thereafter revised by the State Board, 
and the Common Core State Standards adopted by the State Board on June 16, 2010, and 
as thereafter revised by the State Board, that describe the knowledge and skills all New 
Jersey students are expected to acquire by benchmark grades in the following areas:  
English language arts; mathematics; science; social studies; visual and performing arts; 
comprehensive health and physical education; world languages; technology; and 21st 
century life and careers.  The standards are established for the provision of a thorough 
and efficient education pursuant to N.J.S.A. 18A:7F-46 and as a basis for the evaluation of 
school districts in accordance with N.J.A.C. 6A:30. 
 
“Parent” means the natural parent(s), adoptive parent(s), or legal guardian(s), foster parents(s), 
or parent surrogate(s) of a student.   Where parents are separated or divorced, “parent” means 
the person or agency who has legal custody of the student, as well as the natural or adoptive 
parent(s) of the student provided such parental rights have not been terminated by a court of 
appropriate jurisdiction. 

 
“Policy” means a statement, formally adopted by the Board of Education, in which the Board 
recognizes the mandates and constraints of law, establishes practices and standards bin ding on 
staff members and students, and gives direction to the Superintendent. 
 
“President” means the President of the Board of Education. 
 
“Principal” means the administrator in charge of a school building or facility; except where 
prohibited by law, “Principal or designee” also means the qualified person duly delegated by the 
Principal to discharge a particular duty in place of the Principal. 
 
“Professional employee” means a teaching staff member.  
 
“Pupil” means a student enrolled in a school in this district. 
 
“Regulation” means a statement developed and promulgated by the Superintendent that details 
the specific operations by which Board policy or a legal mandate is implemented. 
 
“Secretary” means the Secretary of the Board of Education. 
 
“Student” means a student enrolled in the school in this district. 
 
“Superintendent” means the Chief School Administrator of this school district; except where 
prohibited by law, “Superintendent or designee” means the qualified person duly delegated by 
the Superintendent to discharge a particular duty in place of the Superintendent. 
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“Support staff member” means an employee who holds a position for which no certificate issued 
by the New Jersey State Board of Examiners is required. 
 
“Teaching staff member” means an employee who holds a position for which a certificate issued 
by the New Jersey State Board of Examiners is required. 
 
“Treasurer” means the Treasurer of School Moneys for this school district. 
 
Construction 
 
The following rules of construction apply to these bylaws, policies and regulations: 
 

1. Wherever possible, language shall be given its clear and ordinary interpretation; 
 
2. Language shall be construed to have a meaning that complies with law; 
 
3. In the event bylaws, policies and regulations conflict with one another, the later 

adopted bylaw, policy or regulation shall take precedence over the earlier, and 
the more specific bylaw, policy or regulation shall take precedence over the 
more general; 

 
4. Except as otherwise provided by the context, the auxiliary verbs “shall,” “will,” 

and “must” indicate a mandated action, and the auxiliary verb “may” indicates 
an action that is permitted but is not mandated. 

  
Effectuation 
 
Except as may otherwise be expressly provided, a bylaw, policy or regulation will become 
effective on the date it is adopted and a revised bylaw, policy or regulation will become effective 
on the date it is revised. 
 
Citations 
 
Bylaws, policies and regulations may contain citations to the following codifications of state and 
federal laws and regulations: 
 

1. United States Code Statutes - U.S.C. 
 
2. United States Regulations – Code of Federal Regulations (C.F.R.)  
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3. New Jersey Statutes 

 
N.J.S.A. 2C  Code of Criminal Justice 
N.J.S.A. 9  Children-Juvenile and Domestic Relations 
N.J.S.A. 10  Civil Rights 
N.J.S.A. 11  Civil Services 
N.J.S.A. 17 Corporations and Institutions for Finance and Insurance 
N.J.S.A. 18A Education N.J.S.A. 19 Elections N.J.S.A. 24 Food and 

Drug 
N.J.S.A. 26  Health and Vital Statistics 
N.J.S.A. 27  Highways 
N.J.S.A. 30  Institutions and Agencies 
N.J.S.A. 34  Labor and Worker's Compensation 
N.J.S.A. 36  Legal Holidays 
N.J.S.A. 39  Motor Vehicles and Traffic Regulation 
N.J.S.A. 41  Oaths and Affidavits 
N.J.S.A. 45  Professions and Affidavits 
N.J.S.A. 47  Public Records 
N.J.S.A. 52  State Government, Departments, and Officers 
N.J.S.A. 53  State Police  
N.J.S.A. 54  Taxation  
N.J.S.A. 59  Tort Claims 

  
4. New Jersey Administrative Code  

N.J.A.C. 1   Administrative Law 
N.J.A.C. 6 & 6A  Education 

  N.J.A.C. 8  Health 
N.J.A.C. 10  Human Services 
N.J.A.C. 13  Law and Public Safety 

  N.J.A.C. 17  Treasury-General 
 
 
Severability   
 
If any part of this manual is made invalid by judicial decision or legislative or administrative 
enactment, all other parts shall remain in full effect unless and until they are amended or 
repealed by the Board of Education or until regulations issued by the Superintendent are 
amended. 
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Enactment 
 
The official record of the adoption, issuance, amendment, or repeal of the bylaws, policies and 
regulations of this district shall be the minutes of meetings of the Board of Education.  Such 
alterations shall be duly entered in this manual; a master copy of the bylaw, policy and 
regulation manual shall be maintained by the Division of Business Services and shall be the 
manual to which all others may be compared for accuracy. 
 
 

 
 
 
 
Issued: 10 September 2013 
Issued:    
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ABOLISHED AS OF APRIL 2017 

 
2320  INDEPENDENT STUDY PROGRAMS 

 
The Board of Education authorizes an independent study program aimed at achieving the Core 
Curriculum Content Standards for promotion and graduation purposes in accordance with the 
requirements of N.J.A.C. 6A:8-5.1(a)ii.  
 
An independent study program and appropriate assessments shall be planned for individuals 
and/or a group based on specific instructional objectives aimed at meeting or exceeding the 
Core Curriculum Content Standards.  The Principal shall certify completion of the independent 
study program based on specific instructional objectives. 
 
The Principal may utilize a performance or competency assessment to approve student 
completion of an independent study program, including those occurring all or in part prior to 
the student’s high school enrollment. 
 
A group independent study program shall be approved in the same manner as other approved 
courses.  Independent study programs shall be on file in the school district and subject to 
review by the Commissioner of Education or designee. 
 
 
N.J.A.C.  6A:8-5.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 June 2009 
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2415.06  UNSAFE SCHOOL CHOICE OPTION 
 
The New Jersey Department of Education (NJDOE) is required to establish an Unsafe 
School Choice Option (USCO) Policy per the Elementary and Secondary Act (ESEA) of 
1965, as reauthorized under the Federal Every Student Succeeds Act of 2015 (ESSA).  The 
USCO Policy requires that students who attend a persistently dangerous public 
elementary or secondary school as determined by the NJDOE, or become victims of a 
violent criminal offense while in or on school grounds of a public school that they attend, 
be allowed to attend a safe public school within the district.  The USCO provision under 
the ESSA contains two provisions that apply to school districts that receive funds under ESSA:  
Provision I - Persistently Dangerous Schools and Provision II - Victims of Violent Criminal 
Offenses. 
 
Effective the beginning of each school year, school districts receiving ESSA funds must be 
prepared to complete the transfer of students who choose to exercise Provision I and Provision 
II of this USCO Policy.  Compliance with the Policy is a condition of receiving funds under any 
and all titles under ESSA.  The Superintendent is required to certify compliance with this USCO 
Policy to the New Jersey Department of Education (NJDOE) in the application for ESSA funds. 
 
USCO Policy Provision I - Persistently Dangerous Schools (PDS) 
 

1. Criteria for Determining Persistently Dangerous Schools. 
 

A persistently dangerous school is a public elementary or secondary school 
building (except for Regional Day Schools, Educational Services Commissions 
and Special Services School Districts) that meets the objective criteria 
determined by the New Jersey Department of Education (NJDOE) for three 
consecutive years and is part of a school district that receives funds under ESSA.  
The NJDOE will use the most current available data from the Electronic Violence 
and Vandalism Reporting System (EVVRS) to identify persistently dangerous 
schools on or before July 31 of each year. 

 
2. Procedures and Guidelines for Schools Determined to be Persistently 

Dangerous. 
 

A school district will be notified by the NJDOE on or before July 31 of each 
year if a school(s) in the school district has been identified as a PDS.  Once 
the district receives notification a school is identified as persistently dangerous, 
the district must inform all parents of enrolled students in the school of the 
designation within fifteen calendar days of the date of the notice and offer them 
the option for their children to transfer to a safe public school within the district  
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by the beginning of the respective school year.  The district must complete all 
transfers by the beginning of the school year following the July notification. 

 
Students are not required to accept the transfer option, but they must be 
afforded the opportunity to do so.  Parental notice regarding the status of the 
school and the offer to transfer students should be made simultaneously.  
Parents of enrolled students must be notified of the persistently dangerous 
designation whether or not there is another school within the district for the 
transferring students. 

 
To the extent possible, the district will allow transferring students to transfer to 
schools that have not been identified as low performing, under the State’s 
ESSA accountability system.  When a transfer school is not available within 
the school district, the district may seek arrangements for students to 
transfer to the nearest charter school or neighboring district; however, 
this is not required.  The district may take into account the needs and 
preferences of the affected students and parents. 

 
3. Corrective Action Plan for a School Identified as Persistently Dangerous. 

 
If a school in the district is identified by the NJDOE as persistently dangerous, 
the district will submit to the NJDOE documentation of compliance with the 
parent notification requirement and actions taken to complete the transfer 
arrangements for all students exercising the option by the first day of the school 
year.  Additionally, the district is required to develop and submit for approval 
a corrective action plan to the NJDOE on or before September 30 of the same 
year, which will apply to the respective school year.  The corrective action plan, 
which must be completed in the format provided by the NJDOE, will describe 
how the school will reduce the number of incidents of violence as determined by 
the EVVRS.  The NJDOE will provide the schools with guidance for its corrective 
action plan, as well as monitor the school district’s timely completion of the 
approved plans. 

 
In the spring of each following year, the NJDOE will re-evaluate the status of a 
school identified as persistently dangerous.  The NJDOE will review the school’s 
progress towards completing their corrective action plan and compare the 
current year’s incidents of violence, as reported on the EVVRS, to the criteria for 
determining persistently dangerous schools (PDS).  A school identified as 
maintaining the persistently dangerous designation will be notified by the 
NJDOE on or before July 31 of the respective year and will be required to submit 
for approval a revised corrective action plan by September 30 of that year, 
which will apply to the respective school year.  The school district must inform 
all parents of enrolled students in the school of the designation within fifteen 
calendar days of the date of notice and offer them the option for their children to  
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transfer to a safe public school by the beginning of the respective school year in 
accordance with 2. above. 

 
A school no longer designated persistently dangerous will be notified on or 
before July 31 of the respective year.  The persistently dangerous designation 
will be removed after one or more years contingent upon successful fulfillment 
of the criteria for removal, as determined by and in accordance with guidance 
provided by the NJDOE. 

 
4. Procedures and Guidelines for Early Warning of Schools. 

 
When a school meets the criteria set forth in this Policy for one year, the 
district will be informed of the types of offenses reported that have led to 
an early notification.  This notification, on or before August 15 of each 
year, will be informational only.  A school that no longer meets the criteria 
for PDS for one year will no longer be considered in early notification 
status.  A school that meets the criteria for two consecutive years will 
move into early warning status outlined below. 
 
If a school meets the criteria set forth in this Policy for two consecutive years, 
the district will be notified of their pattern of offenses on or before August 15 of 
each year.  If notified, the district will develop and submit for approval a school 
safety plan to the NJDOE on or before September 30 of the same year, which 
will apply to the respective school year.  The school safety plan, which must be 
completed in the format provided by the NJDOE, will describe how the school 
will reduce the number of incidents of violence as determined by the EVVRS.  
The NJDOE will provide an early warning school with guidance for its school 
safety plan, as well as monitor the school’s timely completion of the approved 
plan.  A school receiving an “early warning” notices is not required to provide 
the transfer option to students. 

 
In the spring of each following year, the NJDOE will reevaluate the school’s 
progress towards completing its school safety plan and compare the current 
year’s incidents of violence, as reported on the EVVRS, to the criteria for 
determining persistently dangerous schools.  The schools will be notified of its 
status on or before July 31 of the respective year. 

 
A school that no longer meet the criteria for Persistently Dangerous Schools for 
one school year, the year in which the school safety plan was in effect will no 
longer be required to submit a school safety plan. 
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A school that meets the criteria for PDS for a third consecutive year will be 
designated persistently dangerous and will be required to submit for approval a 
corrective action plan on or before September 30 of that year, which will apply 
to the respective school year and provide the transfer option to students in the 
school designated as persistently dangerous. 

 
5. Schools Not Receiving ESSA Funds, but Meeting the Criteria for PDS. 

 
School buildings and districts that do not receive federal funds under ESSA, but 
meet any one of the criteria for persistently dangerous schools, will be contacted 
by the NJDOE and be required to develop and submit for approval a school 
safety plan on or before September 30 of the respective year.  The school 
safety plan must be completed in the format provided by the NJDOE and 
describe how the school will reduce the number of incidents of violence as 
determined by the EVVRS.  The NJDOE will provide the school with guidance for 
its school safety plan, as well as monitor the school’s timely completion of the 
approved plan. 

 
USCO Policy Provision II - Victims of Violent Criminal Offenses 
 
The Unsafe School Choice Option provision of ESSA requires a student who becomes a victim 
of a violent criminal offense, as determined by State law, while in or on the grounds of a public 
elementary or secondary school that the student attends, be allowed to attend a safe public 
elementary or secondary school within the district, including a public charter school. 
 
The individual victim provision of this Policy attempts to fulfill the requirement for the 
school district to provide relief to students who have been victimized, while providing a 
school with a practical means for making determinations on incidents of victimization 
that are within the purview of the school district.  The individual victim section of this 
Policy has been crafted to enable school staff to make reasonable determinations and 
actions regarding this Policy.  The Superintendent will consult with the Board attorney and 
communicate with designated local and/or county law enforcement authorities, per the 
provisions of the Uniform State Memorandum of Agreement Between Education and Law 
Enforcement Officials and N.J.A.C. 6A:16-6.2(b) 13, on questions and issues that arise in the 
implementation of the individual victims of violent criminal offenses section of this Policy. 
 

1. Criteria for Determining Victims of Violent Criminal Offenses 
 

The following criteria must be used to determine when an enrolled student has 
become a victim of a violent criminal offense while in or on the grounds of a 
public elementary or secondary school that the student attends.  These criteria 
only apply to a student who has become a victim of one or more of the violent 
criminal offenses enumerated below: 
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A student is considered a victim of a violent criminal offense when: 
 

a. A referral has been made to law enforcement officials for suspicion that 
one of the violent criminal offenses enumerated below has occurred; and 

 
b. One or more of the following applies: 

 
(1) Law enforcement officials have filed formal charges against the 

offender(s) for commission of the violent crime; or 
 

(2) The offender(s) has received sanctions in accordance with 
the Board of Education’s Code of Student; or 

 
(3) The offender(s) either has not been identified or is not an 

enrolled student(s), but it is clear that the student (victim) has 
become a victim of a violent criminal offense based on objective 
indicators such as physical evidence, eyewitness testimony, 
and/or circumstantial evidence; or 

 
(4) The pre-existence of a restraining order against the offender(s). 

 
2. Procedures and Guidelines 

 
Effective the first day of each school year, the district must be prepared to begin 
the transfer of any student who chooses to exercise the individual choice option 
provision.  The district must offer, within fourteen calendar days of the 
incident, an opportunity to transfer to a safe public school within the district to 
any student who has become a victim of a violent criminal offense while in or on 
the grounds of a public school that the student attends.  While the student must 
be offered the opportunity to transfer, the student may elect to remain at the 
school. 

 
To the extent possible, the district will allow any transferring student to transfer 
to a school that has not been identified as low performing, under the State’s 
ESSA accountability system.  In addition, when a transfer school is not 
available within the district, the district may seek arrangements for a 
student to transfer to the nearest charter school or neighboring district; 
however, this is not required.  The district may take into account the needs 
and preferences of the affected student and his or her parent(s).  Transfers must 
occur within thirty days of the determination that the student was a victim of a 
violent criminal offense. 
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3. Violent Criminal Offenses 

 
The violent criminal offenses under New Jersey statutes that apply to the 
individual victim provision of this Policy are identified and explained below.  
The offenses apply to completed offenses, as well as attempts to commit the 
offenses.  The offenses and attempts to commit the offenses apply only when 
they occur in or on the school grounds, as defined in N.J.A.C. 6A:16-1.3, of the 
school that the student attends.  The offenses apply whether they occur wholly 
or in part in or on the grounds of the school that the student attends.  The 
offenses apply only to acts or attempts that are directed at a person (victim) or a 
group of specified individuals (victims), rather than acts that indiscriminately 
affect the entire school population or non-specified individuals or groups.   

 
4. Applicable Violent Criminal Offenses 

 
Below is a description of each applicable violent criminal offense that is based 
upon New Jersey statutes and references to statutory citations that provide 
complete explanations of each designated offense.  The descriptions provided 
below are not intended to be a complete explanation of each offense or a 
substitute for the actual provisions of the authorizing statutes.  Instead, the 
descriptions are provided as an aid in facilitating understanding of the general 
intent and practical applications of the violent criminal offenses that pertain to 
this Policy. 

 
a. Homicide [N.J.S.A. 2C:11-2] - A student is a victim of a homicide when he 

or she is the child, sibling or other relative of a decedent, resulting from 
someone purposely, knowingly or recklessly causing the death of the 
student’s parent, sibling or relative in or on school grounds. 

 
b. Assault [N.J.S.A. 2C:12-1(A)(1-3) and 2C:12-1(B)(1-4)] - A person is a 

victim of an assault when the actor purposely, knowingly or recklessly 
causes bodily injury to the victim; negligently, recklessly, knowingly or 
purposely causes bodily injury to the victim with a deadly weapon; 
attempts by physical menace to put the victim in fear of imminent 
serious bodily injury; or knowingly points a firearm at or in the direction 
of the victim, whether or not the actor believes it to be loaded. 

 
c. Sexual Assault [N.J.S.A. 2C:14-2] - A student is a victim of a sexual 

assault when the student is a victim of an act of sexual contact when 
the victim is less than thirteen years old and the actor is at least 
four years older than the victim, or the student is a victim of an act 
of sexual penetration under any of the following circumstances: 

 
(1) The victim is less than thirteen years old. 
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(2) The victim is at least thirteen, but less than sixteen years old; 

and the actor is at least four years older than the victim. 
 
(3) The victim is at least sixteen years old, but less than 

eighteen years old; and the actor has supervisory or 
disciplinary power over the victim. 

 
(4) The actor uses physical force or coercion. 
 
(5) The victim is one whom the actor knew or should have 

known was physically helpless, mentally defective, or 
mentally incapacitated.  

 
d. Bias Intimidation [N.J.S.A. 2C:16-1(A)] - A person is a victim of the crime 

of bias intimidation when an actor commits, attempts to commit, 
conspires with another to commit or threatens the immediate 
commission of an offense specified in Chapters 11 through 18 of Title 2C 
of the New Jersey Statutes; N.J.S.A. 2C:33-4; N.J.S.A. 2C:39-3; N.J.S.A. 
2C:39-4 or N.J.S.A. 2C:39-5 in the following circumstances: 

 
(1) With a purpose to intimidate a victim or a group of specified 

victims because of race, color, religion, gender, handicap, sexual 
orientation or ethnicity; or 

 
(2) Knowing that the conduct constituting the offense would cause a 

victim or a group of specified victims to be intimidated because 
of race, color, religion, gender, handicap, sexual orientation or 
ethnicity; or 

 
(3) Under circumstances that caused any victim of the underlying 

offense to be intimidated and the victim, considering the manner 
in which the offense was committed, reasonably believed either 
that: 

 
(a) The offense was committed with a purpose to intimidate 

the victim or any person or entity in whose welfare the 
victim is interested because of race, color, religion, 
gender, handicap, sexual orientation or ethnicity; or 

 
(b) The victim or the victim’s property was selected to be the 

target of the offense because of race, color, religion, 
gender, handicap, sexual orientation or ethnicity. 

 
 



Policy Alerts        East Orange Board of Education 

 

 

  
PROGRAM - POLICY 

2415.06/page 8 of 10 
Unsafe School Choice Option 

 
 

e. Terroristic Threat [N.J.S.A. 2C:12-3(A) and 2C:12-3(B)] - A person is a 
victim of a terroristic threat when the actor threatens to commit one of 
the violent criminal offenses enumerated under this Policy against the 
victim with the purpose to put the student in imminent fear of one of the 
violent crimes enumerated in this Policy under circumstances 
reasonably causing the victim to believe the immediacy of the threat and 
the likelihood that it will be carried out.  The definition of terroristic 
threat applies to N.J.S.A. 2C:12-3(a) insofar as the threat was directed at 
a person (victim) or a group of specified individuals (victims). 

 
f. Robbery [N.J.S.A. 2C:15-1] - A person is a victim of a robbery when the 

actor, in the course of committing a theft, inflicts bodily injury; or uses 
force upon the victim; or threatens the victim with or purposely puts the 
victim in fear of immediate bodily injury. 

 
g. Kidnapping [N.J.S.A. 2C:13-1] - A person is a victim of a kidnapping when 

the actor unlawfully removes the victim from the school or school 
grounds; or the actor unlawfully confines the victim with the purpose of 
holding the victim for ransom or reward as a shield or hostage; or the 
actor unlawfully removes the victim from the school or school grounds 
or a substantial distance from where he or she is found in school or on 
school grounds; or if the actor unlawfully confines a student for a 
substantial period of time with any of the following purposes:  to 
facilitate commission of a crime or flight thereafter, or to inflict bodily 
injury on or terrorize the victim. 

 
h. Arson [N.J.S.A. 2C:17-1] - A person is a victim of arson when the actor 

purposely or knowingly starts a fire or causes an explosion in or on the 
grounds of a school whereby the victim or group of specified victims are 
in danger of death or bodily injury; or with the purpose of destroying or 
damaging the victim’s or group of specified victim’s property that is in 
the school or on school grounds. 

 
Miscellaneous Provisions of USCO 
 

1. Transfer Time Period – Persistently Dangerous Schools (PDS) 
 

The transfer will be temporary and will be in effect as long as the student’s 
original school is identified as persistently dangerous. 
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2. Charter School Transfer Option 
 

While ESSA permits affected students to be afforded the opportunity to attend a 
public charter school, in addition to a safe public elementary school or 
secondary school within the school district, the application of this provision in 
New Jersey is limited.  Transfers to a charter school can only occur as a part of 
the charter school’s “equal opportunity” selection process and among charter 
schools administered under the same managing authority (i.e., charter schools 
within the charter school district). 

 
Since charter schools in New Jersey are considered public local education 
agencies (LEA’s), pursuant to N.J.S.A. 18A:36A-3, operated independently of a 
local board of education, transfers may only take place among charter schools 
within the LEA.  Therefore, students may be permitted to transfer to another 
charter school that is administered under the same managing authority of the 
charter school, but are not permitted to transfer to a school in the local public 
school district administered by a local board of education. 

 
However, pursuant to N.J.S.A. 18A:36A-7, a charter school must be open to all 
students on a space available basis and may not discriminate in its admission 
policies or practices (although it may establish reasonable criteria to evaluate 
prospective students), and in accordance with N.J.S.A. 18A:36A-8, if there are 
more applications to enroll in the charter school than there are spaces available, 
the charter school must select students to attend using a random selection 
process for enrollment. 

 
3. Funding Sources for USCO 

 
The Unsafe School Choice Option statute does not authorize resources 
specifically to help cover USCO costs associated with transferring a student 
from a PDS.  However, under certain circumstances Federal funds may be used.  
For example, ESEA Title IV, Part A [Section 4115(b)(2)(E)(v)] may be used to 
establish safe zones of passage to and from school to ensure that students travel 
safely on their way to school and on their way home.  In addition, ESEA Title IV, 
Part A [Sections 5121(8) and 5131(12) and (25)] funds may be used to help 
cover costs such as tuition or transportation related to the Unsafe School Choice 
Option or expansion of public school choice. 

 
4. Special Education Students 

 
The district will provide transferred special education students with the 
program required by the student’s Individualized Education Program (IEP). 
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5. Transfer Schools 

 
In the event there is not another school within the school district for a 
transferring student, the district is not required to transfer the student to 
a school outside the school district.  

 
The district will use the school choice option as one response to incidents of victimization.  
Additionally, the district will develop and implement appropriate strategies for addressing the 
circumstances that contribute to or support victimization, as well as consistently and 
proactively manage individuals who have victimized students.  The district will promote the 
importance of school safety and respond to the needs of students and staff.  Pursuant to the law, 
the district will provide an opportunity for students, parents and school district and law 
enforcement personnel to discuss methods for keeping schools safe from violence; to create 
school safety plans; and to recognize students in need of help.  The district will organize 
activities to prevent school violence, including, but not limited to, age-appropriate 
opportunities for student discussion on conflict resolution, issues of student diversity and 
tolerance.  Law enforcement personnel will be invited to join members of the teaching staff in 
the discussions.  Programs shall also be provided for school district employees that are 
designated to help school district employees recognize warning signs of school violence and to 
instruct school district employees on recommended conduct during an incident of school 
violence. 
 
In accordance with the provisions of N.J.S.A. 18A:17-46, two times each school year, 
between September 1 and January 1 and between January 1 and June 30, at a public 
hearing, the Superintendent shall report to the Board of Education all acts of violence; 
vandalism; and harassment, intimidation, and bullying which occurred during the 
previous reporting period. 
 
Title VIII, Part F, Subpart 2, SEC. 8532 
Every Student Succeeds Act (ESSA) of 2015 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 June 2009 
Adopted:   
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2622  STUDENT ASSESSMENT 
 
The Commissioner of Education, in accordance with N.J.S.A. 18A:7C-1 et seq. and 18A:7E-2 
and 3, may implement assessments of student achievement in any grade(s) and by such 
assessment as he or she deem appropriate of the Core Curriculum Content Standards in 
accordance with the provisions of N.J.A.C. 6A:8-4.1 et seq.  The Commissioner shall report to 
the State Board of Education the results of such assessments. 
 
The Commissioner shall implement a system and related schedule of Statewide 
assessments to evaluate student achievement of the New Jersey Student Learning 
Standards (NJSLS).  The Commissioner, with the approval of the State Board of Education, 
shall define the scope and level of student performance on Statewide assessments that 
demonstrate thorough understanding of the knowledge and skills delineated by the 
NJSLS at grade levels three through twelve.  After consultation with the Commissioner, 
the State Board of Education shall establish by resolution uniform Statewide criteria 
defining adequate school district progress toward meeting the NJSLS.  
 
State assessments provide parents with important information about their child’s progress; 
detailed diagnostic information about each individual student’s performance that educators, 
parents, and students can utilize to enhance foundational knowledge and student achievement; 
and include item analysis which will clarify a student’s level of knowledge and understanding of 
a particular subject or area of a subject.  The data derived from State assessments will be 
utilized by teachers and administrators to pinpoint areas of difficulty and customize instruction 
accordingly.  Such data can be accessed and utilized as a student progresses to successive 
school levels. 
 
Pursuant to N.J.A.C. 6A:8-4.1(b) and (c), all students at grade levels three through twelve, 
and at any other grade(s) designated by the Commissioner pursuant to N.J.A.C. 6A:8-
4.1(a), shall take all appropriate Statewide assessments as scheduled.  There is no 
provision for a student to opt-out of Statewide assessments.  If a student is absent on a testing 
date, the student will be expected to take the missed test on another school day.  Parents and 
students will be informed of all scheduled testing dates, including make-up testing dates for 
students who missed the initial testing date.  
 
Statewide Assessment System 
 
The Superintendent of Schools shall develop and annually present to the Board for its approval 
an assessment program that complies with the rules of the State Board of Education.   
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The Board of Education shall, according to a schedule prescribed by the Commissioner, 
administer the applicable Statewide assessments, including the following major 
components:  the elementary assessment component for grades three through five; the 
middle school assessment component for grades six through eight; the high school end-
of-course PARCC assessments; and the alternative assessment for students with 
disabilities; and provide notification to each student entering grades three through 
twelve of the Statewide assessment schedule. 
 
The Department of Education shall implement the elementary component of the 
Statewide assessment of the NJSLS consisting of continued administration of 
mathematics and English language arts in grades three, four, and five, and of science in 
grade four. 
 
The Department of Education shall implement the middle school component of the 
Statewide assessment of the NJSLS consisting of the following:  continued administration 
of mathematics and English language arts in grades six, seven, and eight; and of science 
in grade eight. 
 
The Department of Education shall implement a high school assessment program 
component of the NJSLS that assesses, at a minimum, English language arts, mathematics, 
and science with the exception that students may receive a waiver from the Board of 
Education from taking the high school end-of-course PARCC assessment in ELA 11 due to 
the student's participation in another English language/literature college placement 
assessment during the same school year. 
 
The Board shall provide appropriate accommodations or modifications to the Statewide 
assessment system as specified by the Department of Education for English Language 
Learners (ELLs) and students with disabilities as defined in N.J.A.C. 6A:14-1.3 or eligible 
under Section 504 of the Rehabilitation Act as determined by the IEP or 504 Team in 
accordance with N.J.A.C. 6A:8-4.1(d)1.  The Board may administer the Statewide 
assessments in mathematics to ELLs in their native language, when available, and/or 
English.  The Board of Education shall have the option for a first-year ELL of substituting 
a Department of Education-approved language proficiency test only for the English 
language arts section of the elementary or middle school component of the Statewide 
assessment, when the student has entered the United States after July 1 of the calendar 
year prior to the test administration. 
 
The Board of Education shall ensure students with disabilities as defined in N.J.A.C. 
6A:14-1.3 participate in Statewide assessments in accordance with N.J.A.C. 6A:14-4.10. 
 
At specific times prescribed by the Commissioner of Education, the Board of Education 
shall administer the alternative assessment for students with disabilities to students 
with severe disabilities who cannot participate in other assessments due to the severity 
of their disabilities.  The Department of Education shall implement the alternative  



Policy Alerts        East Orange Board of Education 

 

 

 
PROGRAM - POLICY 

2622/page 3 of 5 
Student Assessment 

 
assessment for students with disabilities according to the schedules in N.J.A.C. 6A:8-
4.1(c)1, 2, and 3.  The alternative assessment for students with disabilities measures the 
progress of students who have been determined eligible for the alternative assessment 
for students with disabilities by the IEP team in accordance with N.J.A.C. 6A:14-4.10. 
 
The Boards of Education shall implement alternative ways for students to demonstrate 
graduation proficiency in accordance with N.J.A.C. 6A:8-5.1(f). 
 
Test Administration Procedures and Security Measures 
 
The Board of Education shall be responsible for ensuring the security of all components 
of the Statewide assessment system that are administered within the school district.  All 
Statewide assessments shall be administered in accordance with the Department of Education’s 
required test administration procedures and security measures.  Any breach of such procedures 
or measures shall be immediately reported to the Superintendent or designee. 
 
Documentation of Student Achievement  
 
The Department of Education shall provide the Superintendent with documentation of student 
performance after each test administration in accordance with the provisions of N.J.A.C. 6A:8-
4.2(a).  The Board shall maintain an accurate record of each student’s performance on 
Statewide assessments in accordance with N.J.A.C. 6A:8-4.2.  Information regarding individual 
student test scores shall only be released in accordance with Federal and State law. 
 
The Board of Education shall transmit within ten business days any official records, 
including transcripts, of students who transfer to other school districts or institutions. 
 
The Board of Education shall maintain an accurate record of each student’s performance 
on Statewide assessments. 
 
The Board of Education shall maintain for every student a ninth grade through 
graduation transcript that contains the following, as available: 
 

1. Results of all applicable State assessments, including assessments that 
satisfy graduation requirements set forth in N.J.A.C. 6A:8-5.1(a)6; 

 
2. Results of any English language proficiency assessments according to 

N.J.A.C. 6A:8-5.1(h); 
 

3. Evidence of instructional experience and performance in the NJSLS; 
 

4. Evidence of technological literacy; 
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5. Evidence of career education instructional experiences and career 
development activities; 

 
6. Evidence of State-issued occupational licenses and credentials, industry-

recognized occupational credentials, and/or technical skill assessments 
for students enrolled in Department of Education-approved career and 
technical education programs pursuant to N.J.A.C. 6A:19-3.2; and 

 
7. Any other information deemed appropriate by the Board of Education. 

 
Accountability 
 
The Superintendent shall report preliminary and final results of annual assessments to the 
Board of Education as required by the New Jersey Department of Education.  The Board of 
Education will provide parents, students, and citizens with results of annual assessments 
according to N.J.A.C. 6A:8-4.2.  The Board shall provide appropriate instruction to improve skills 
and knowledge for students performing below the established levels of student proficiency in 
any content area either on Statewide or local assessments.  All students shall be expected to 
demonstrate the knowledge and skills of the NJSLS as measured by the Statewide assessment 
system.   
 
Annual Review and Evaluation of School Districts 
 
The Department of Education shall review the performance of schools and school 
districts in accordance with the provisions of N.J.A.C. 6A:8-4.4. 
 
Public Reporting  
 
In accordance with the requirements of N.J.A.C. 6A:8-4.5, the Department of Education shall 
report annually to the State Board of Education and the public on the progress of all students 
and student subgroups in meeting the NJSLS as measured by the Statewide assessment system 
by publishing and distributing the Department of Education’s annual New Jersey School 
Report Card in accordance with N.J.S.A. 18A:7E-2 through 5.  After each test 
administration, the Department of Education shall report to the Board on the 
performance of all students and of student subgroups.  The Department of Education 
shall report performance on the APA with the same frequency and in the same detail as it 
reports on other Statewide assessments, including school and school district means, and 
the number and percentage of participating students.  In public reporting of school and 
district performance data, the Department of Education shall not compromise the 
confidentiality of individual students.  
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Parental Notification 
 
Parents shall be informed of the district assessment system and of any special tests that are to 
be administered to their children. 
 
 
N.J.S.A. 18A:7C-1 
N.J.A.C. 6A:8-4.1 et seq.; 6A:8-5.1; 6A:14-1.1 et seq.; 6A:14-3.7; 
 6A:14-4.10 
 
Adopted:  3 June 2009 
Adopted:  11 September 2012 
Adopted:  14 April 2015 
Adopted: 9 August 2016 
Adopted:   
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R2622  STUDENT ASSESSMENTS 

 
The New Jersey Department of Education, pursuant to State law and regulations, requires all 
students to take State assessments as scheduled.  There is no provision for a student to opt-out 
of Statewide assessments.  Therefore, the Board requires all students to take Statewide 
assessments and the Board cannot grant permission to a parent for their child to opt-out of 
required Statewide assessments.  The procedures outlined below shall be followed in the event 
a parent refuses to have their child participate in a Statewide assessment. 
 
A. Written Notice from Parent 
 

1. A parent who refuses to have their child participate in a Statewide assessment 
shall submit a letter to the school Principal stating their child will not participate 
in a Statewide assessment. 

 
2. The parent shall indicate in the letter the testing date(s) and the specific 

Statewide assessment(s) their child will not be taking.  
 
3. The letter shall be submitted to the Principal at least five school days before the 

scheduled testing date. 
 
4. The letter shall be maintained with the student’s academic records.  

 
B. Testing Date 
 

1. A student whose parent has provided prior written notice informing the 
Principal their child will not be participating in a Statewide assessment will be 
required to report to the testing location on the date of the assessment. 

 
2. The student will be removed from the testing location to an area in the building 

such as a study hall, media center, or other location in the school where the 
student can be supervised by a school district staff member.  
 

3. A student not participating in a Statewide assessment will be provided an 
alternative educational activity during the testing time. 
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C. Attendance Recording 
 

1. A student, whose parent has provided prior written notice informing the 
Principal their child will not participate in a Statewide assessment, who reports 
to school on the testing date shall be recorded as present in school. 

 
2. A student, whose parent has provided prior written notice informing the 

Principal their child will not participate in a Statewide assessment, who does not 
report to school on the testing date shall be recorded as absent.  This absence 
shall be recorded as an unexcused absence. 

 
D. School District Response 
 

1. There shall be no disciplinary consequence imposed upon a student who does 
not participate in a Statewide assessment in accordance with the provisions 
outlined in this procedure. 

 
2. A student who does not participate in a Statewide assessment(s) will not receive 

any credit for the Statewide assessment(s). 
 
 
 
 
 
 
 
Issued:   14 April 2015 
Issued:  9 August 2016 
Issued: 
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3282 USE OF SOCIAL NETWORKING SITES 

     
The Board of Education has a strong commitment to quality education and the well-being of all 
students, as well as the preservation of the school district’s reputation. The Board believes 
staff members must establish and maintain public trust and confidence and be committed to 
protecting all students attending the school district. In support of the Board’s strong 
commitment to the public’s trust and confidence, the Board holds all staff members to the 
highest level of professional responsibility. 
      
The Commissioner of Education has determined inappropriate conduct outside a staff 
member’s professional responsibilities may determine them as unfit to discharge the duties 
and functions of their position. Staff members should be advised that communications, 
publications, photographs, and other information appearing on social networking sites 
deemed inappropriate by the Board could be cause for dismissal of a non-tenured staff 
member or to certify tenure charges against a tenured staff member to the Commissioner of 
Education. 
      
Staff members are advised to be concerned and aware such conduct deemed inappropriate 
may include, but is not limited to, communications and/or publications using emails, text-
messaging, social networking sites, or any other form of electronic communication that is 
directed and/or available to students or for public display or publication. 
      
While the Board respects the right of staff members to use social networking sites, staff 
members should recognize they are held to a higher standard than the general public with 
regard to standards of conduct and ethics. It is important that a staff member’s use of these 
sites does not damage the reputation of the school district, employees, students or their 
families. Staff members who utilize, post or publish images, photographs, or comments on 
social networking sites, blogs, or other forms of electronic communication outside their 
professional responsibilities shall ensure their use, posting, or publications are done with an 
appropriate level of professionalism and are appropriate conduct for a school staff member. 
Staff members should exercise care in setting appropriate boundaries between their personal 
and public online behavior, understanding that what is private in the digital world often has 
the possibility of becoming public even without their knowledge or consent. 
      
The school district strongly encourages all staff members to carefully review the privacy 
settings and End User License Agreement (EULA) of social networking sites they use and 
exercise care and good judgment when posting content and information on such sites. 
Staff members should adhere to the following guidelines, which are consistent with the 
district’s workplace standards on harassment, student relationships, conduct, 
professional communication, and confidentiality. 
      
When using personal social networking sites, school staff members: 
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1. Should not make statements that would violate any of the district’s policies, 

including its policies concerning discrimination or harassment; 
 
2. Must uphold the district’s value of respect for the individual and avoid making 

defamatory statements about the school district, employees, students, or their 
families; 

 
3. May not disclose any confidential information about the school district or 

confidential information obtained during the course of his/her employment,  
about any individual(s) or organization, including students and their families; 
 

4. Shall not use social networking sites to post any materials of a sexually graphic 
nature; 

 
5. Shall not use social networking sites to post any materials which promote 

violence; 
 
6. Shall not use social networking sites which would be detrimental to the mission 

and function of the district; 
 
7. Are prohibited from using their school district title as well as adding references 

to the district in any correspondence including, but not limited to, e-mail, 
postings, blogs, and social networking sites unless the communication is of an 
official nature and is serving the mission of the district. This prohibition also 
includes signature lines and personal email accounts; 

 
8. Must consult with their Principal, Assistant Superintendent of Curriculum, and 

the Department of Information Technology before setting up online sites or 
creating user accounts on existing online sites to facilitate student learning. 
Principals are responsible for monitoring all communication and activities on 
these sites to ensure a safe learning environment;  

   
9. Shall not post updates on any personal social networking sites during normal 

working hours including posting of statements or comments on the social 
networking sites of others during school time unless it involves a school 
project; 

 
10.  Shall not promote non-district related businesses/organizations on district 

social networking sites unless authorized by District Administration;  
  

11. Shall not post or publish any information the Commissioner of Education would 
deem to be inappropriate conduct by a school staff member; and 
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12.  Are required to have a signed media release form on file.   

         

The Policy of this district is to maintain a level of professionalism both during and after 
the school day. Any publication through any means of electronic communication which 
is potential adverse to the operation, morale, or efficiency of the district, will be deemed 
a violation of this Policy. If the Board or Superintendent believes that a staff member’s 
activity on any social networking site violates the district’s policies, the Board or 
Superintendent may request that the employee cease such activity. Depending on the 
severity of the incident, the staff member may be subject to disciplinary action.  
      
This Policy has been developed and adopted by this Board to provide guidance and 
direction to staff members on how to avoid actual and/or the appearance of 
inappropriate conduct toward students and/or community while using social 
networking site.  
     
    
   
 
 
 
Adopted: 11 September 2012 
Adopted: 
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4282 USE OF SOCIAL NETWORKING SITES 

     
The Board of Education has a strong commitment to quality education and the well-being of all 
students, as well as the preservation of the school district’s reputation. The Board believes 
staff members must establish and maintain public trust and confidence and be committed to 
protecting all students attending the school district. In support of the Board’s strong 
commitment to the public’s trust and confidence, the Board holds all staff members to the 
highest level of professional responsibility. 
      
The Commissioner of Education has determined inappropriate conduct outside a staff 
member’s professional responsibilities may determine them as unfit to discharge the duties 
and functions of their position. Staff members should be advised that communications, 
publications, photographs, and other information appearing on social networking sites 
deemed inappropriate by the Board could be cause for dismissal of a non-tenured staff 
member or to certify tenure charges against a tenured staff member to the Commissioner of 
Education. 
      
Staff members are advised to be concerned and aware such conduct deemed inappropriate 
may include, but is not limited to, communications and/or publications using emails, text-
messaging, social networking sites, or any other form of electronic communication that is 
directed and/or available to students or for public display or publication. 
      
While the Board respects the right of staff members to use social networking sites, staff 
members should recognize they are held to a higher standard than the general public with 
regard to standards of conduct and ethics. It is important that a staff member’s use of these 
sites does not damage the reputation of the school district, employees, students or their 
families. Staff members who utilize, post or publish images, photographs, or comments on 
social networking sites, blogs, or other forms of electronic communication outside their 
professional responsibilities shall ensure their use, posting, or publications are done with an 
appropriate level of professionalism and are appropriate conduct for a school staff member. 
Staff members should exercise care in setting appropriate boundaries between their personal 
and public online behavior, understanding that what is private in the digital world often has 
the possibility of becoming public even without their knowledge or consent. 
      
The school district strongly encourages all staff members to carefully review the privacy 
settings and End User License Agreement (EULA) of social networking sites they use and 
exercise care and good judgment when posting content and information on such sites. 
Staff members should adhere to the following guidelines, which are consistent with the 
district’s workplace standards on harassment, student relationships, conduct, 
professional communication, and confidentiality. 
      
When using personal social networking sites, school staff members: 
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1. Should not make statements that would violate any of the district’s policies, 
including its policies concerning discrimination or harassment; 

2. Must uphold the district’s value of respect for the individual and avoid making 
defamatory statements about the school district, employees, students, or their 
families; 

3. May not disclose any confidential information about the school district or 
confidential information obtained during the course of his/her employment, 
about any individual(s) or organization, including students and their families; 

4. Shall not use social networking sites to post any materials of a sexually graphic 
nature; 

5. Shall not use social networking sites to post any materials which promote 
violence; 

6. Shall not use social networking sites which would be detrimental to the mission 
and function of the district; 

7. Are prohibited from using their school district title as well as adding references 
to the district in any correspondence including, but not limited to, e-mail, 
postings, blogs, and social networking sites unless the communication is of an 
official nature and is serving the mission of the district. This prohibition also 
includes signature lines and personal email accounts; 

8. Must consult with their Principal, Assistant Superintendent of Curriculum, and 
the Department of Information Technology before setting up online sites or 
creating user accounts on existing online sites to facilitate student learning. 
Principals are responsible for monitoring all communication and activities on 
these sites to ensure a safe learning environment;    

9. Shall not post updates on any personal social networking sites during normal 
working hours including posting of statements or comments on the social 
networking sites of others during school time unless it involves a school 
project; 

10.  Shall not promote non-district related businesses/organizations on district 
social networking sites unless authorized by District Administration;   

11. Shall not post or publish any information the Commissioner of Education would 
deem to be inappropriate conduct by a school staff member; and 
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12.  Are required to have a signed media release form on file.   

         

The Policy of this district is to maintain a level of professionalism both during and after 
the school day. Any publication through any means of electronic communication which 
is potential adverse to the operation, morale, or efficiency of the district, will be deemed 
a violation of this Policy. If the Board or Superintendent believes that a staff member’s 
activity on any social networking site violates the district’s policies, the Board or 
Superintendent may request that the employee cease such activity. Depending on the 
severity of the incident, the staff member may be subject to disciplinary action.  
      
This Policy has been developed and adopted by this Board to provide guidance and 
direction to staff members on how to avoid actual and/or the appearance of 
inappropriate conduct toward students and/or community while using social 
networking site.  
     
    
   
 
 
 
Adopted: 11 September 2012 
Adopted: 
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4415  SUBSTITUTE WAGES 
 
In order to ensure reliable assistance in the absence of regular support staff employees, the 
Board of Education will offer competitive compensation to qualified substitute secretaries, 
clerks, custodians, maintenance workers, bus drivers and teacher aides/teacher assistants.  In 
no instance shall the wages paid a substitute exceed the wages paid the regular employee. 
 
Substitute support staff members will be paid at a per diem rate set by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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5116  EDUCATION OF HOMELESS CHILDREN 
 
The Board of Education will admit and enroll homeless children in accordance with Federal 
and State laws and New Jersey Administrative Code.  The Board of Education adopts this 
Policy to be in compliance with law and administrative code to ensure the enrollment of 
homeless children in school and to respond to appeals made by parent(s) or other parties 
related to the enrollment of homeless children. 
 
The Board of Education shall determine that a child is homeless when he or she resides in a 
publicly or privately operated shelter designed to provide temporary living accommodations, 
including: hotels or motels; congregate shelters, including domestic violence and runaway 
shelters; transitional housing; and homes for adolescent mothers.  A child is also determined 
homeless when he or she resides in a public or private place not designated for or ordinarily 
used as a regular sleeping accommodation, including: cars or other vehicles including mobile 
homes; tents or other temporary shelters; parks; abandoned buildings; bus or train stations; 
temporary shelters provided to migrant workers and their children on farm sites; and the 
residence of relatives or friends with whom the homeless child resides out of necessity 
because his or her family lacks a regular or permanent residence of its own.  A child is also 
determined homeless when he or she resides in substandard housing. 
 
The school district of residence for a homeless child is responsible for the education of the 
child and shall assume all responsibilities as required in N.J.A.C. 6A:17-2.3.  The school district 
of residence for a homeless child means the school district in which the parent(s) resident 
permanently prior to becoming homeless.   
 
The school district liaison for the education of homeless children is the Director of 
Educational Support Services and Parent Relations or his/her designee.  The liaison will 
facilitate communication and cooperation between the school district of residence and the 
school district where the homeless child resides and shall assume all responsibilities as 
outlined in N.J.A.C. 6A:17-2.4(a).   
 
When a homeless child resides in a school district, the school district liaison shall notify the 
liaison of the school district of residence within twenty-four hours of receiving notification 
from the parent, the Department of Human Services or the Department of Children and 
Families, a shelter director, an involved agency, or a case manager.  Upon notification of the 
need for enrollment of a homeless child, the liaison in the school district of residence shall 
coordinate enrollment procedures immediately based upon the best interest of the child 
pursuant to N.J.A.C. 6A:17-2.5(b). 
 
The Superintendent of the school district of residence or designee shall decide in which 
school district the homeless child shall be enrolled in accordance with the provisions of 
N.J.A.C. 17-2.5. 
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Unless parental rights have been terminated by a court of competent jurisdiction, the parent 
retains all rights under N.J.A.C. 6A:17-2.1 et seq. 

 
When a school district designated as the school district of residence disputes its designation as 
the school district of residence, or where no designation can be agreed upon by the involved 
school districts, the Superintendent(s) or designee(s) of the involved school districts shall 
immediately notify the Executive County Superintendent of Schools, who shall immediately 
make a determination, if possible, but no later than within forty-eight hours.   
 
If a the dispute regarding determination of district of residence does not involve the 
determination of homelessness and/or district enrollment, the school district disputing the 
Executive County Superintendent’s determination may appeal to the Department of Education 
pursuant to N.J.A.C. 6A:23A-19.2(d), (e), and (f) and request a determination from the Division 
of Administration and Finance. If an appeal of a determination of district of residence also 
includes an appeal of the determination of homelessness and/or school district of enrollment, 
the appeal shall be submitted to the Commissioner of Education pursuant to N.J.A.C. 6A:3, 
Controversies and Disputes. 
 
Any dispute or appeal shall not delay the homeless child’s immediate enrollment or continued 
enrollment in the school district.  The homeless child shall be enrolled in the school district in 
which enrollment or continued enrollment is sought by the parent, pending resolution of the 
dispute or appeal.  Disputes and appeals involving the services provided to a homeless child 
with a disability shall be made pursuant to N.J.A.C. 6A:14. 
 
Financial responsibility, including the payment of tuition for the homeless child, will be in 
accordance with N.J.A.C. 6A:17-2.8.  The school district of residence shall list the child on its 
annual Application for State School Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 until the parent 
establishes a permanent residence or is deemed domiciled in another jurisdiction pursuant to 
N.J.S.A. 18A:38-1.d.  At that time, the school district of residence shall no longer list the student 
on its ASSA.  The State shall assume fiscal responsibility for the tuition of the child pursuant to 
N.J.S.A. 18A:7B-12.1 and shall pay the tuition to the school district in which the child is currently 
enrolled until the parent establishes a permanent residence or is deemed domiciled in another 
jurisdiction pursuant to N.J.S.A. 18A:38-1.d. under the circumstances outlined in N.J.A.C. 6A:17-
2.8(c).   
 
N.J.S.A. 18A:7B-12; 18A:7B-12.1 
N.J.A.C. 6A:17-2.1 et seq. 
 
 
Adopted:  12 January 2010 
Adopted:  11 October 2016 
Adopted:  14 February 2017 
Adopted: 
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R 5116  EDUCATION OF HOMELESS CHILDREN 
 
A. Definitions 
 

1. “School district liaison for the education of homeless children” means the 
person identified in the school district that facilitates all activities needed to 
ensure the enrollment and attendance of homeless children. 

 
2. “School district of residence” for a homeless child means the school district in 

which the parent of a homeless child resided prior to becoming homeless.  It 
may not be the school district in which the student currently resides.  This is 
synonymous with the term "school district of origin" referenced in the 
McKinney-Vento Homeless Education Assistance Act.  "School district of 
residence" for a student in a State facility means the school district in which 
the parent with whom the student lived prior to placement in a State facility 
currently resides pursuant to N.J.S.A. 18A:7B-12.b. 
 

3. “Homeless child” means a child or youth who lacks a fixed, regular, and 
adequate residence, pursuant to N.J.S.A. 18A:7B-12 and N.J.A.C. 6A:17-2. 2. 

 
4. “Immediate” or “immediately” means at the instant the need for placement is 

made known.   
 

5. “Parent” means the natural or adoptive parent, legal guardian, foster parent, 
surrogate parent, or person acting in the place of a parent such as the person 
with whom the child legally resides or a person legally responsible for the 
child’s welfare. 

 
6. “Superintendent” means Superintendent and/or Chief School Administrator. 

 
B. Determination of Homelessness (N.J.A.C. 6A:17-2.2) 
 

1. The Board of Education shall determine that a child is homeless for the 
purposes of N.J.A.C. 6A:17-2 when he or she resides in any of the following: 

 
a. A publicly or privately operated shelter designed to provide temporary 

living accommodations, including:  hotels or motels; congregate 
shelters, including domestic violence and runaway shelters; 
transitional housing; and homes for adolescent mothers; 
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b. A public or private place not designated for or ordinarily used as a 
regular sleeping accommodation, including:  cars or other vehicles 
including mobile homes; tents or other temporary shelters; parks; 
abandon buildings; bus or train stations; or temporary shelters 
provided to migrant workers and their children on farm sites; 

 
c. The residence of relatives or friends where the homeless child resides 

out of necessity because his or her family lacks a regular or permanent 
residence of its own; 

 
d. Substandard housing. 
 

C. Responsibilities of the School District of Residence (N.J.A.C. 6A:17-2.3) 
 

1. The school district of residence for a homeless child is responsible for the 
education of the child and shall: 

 
a. Determine the school district in which the child shall be enrolled after 

consulting with the parent pursuant to N.J.A.C. 6A:17-2.5; 
 

b. Pay the cost of tuition pursuant to N.J.S.A. 18A:38-19, when the child 
attends school in another school district; and 

 
c. Provide for transportation for the child pursuant to N.J.A.C. 6A:27-6.2. 

 
2. The determination of the homeless child’s school district of residence shall be 

made by the Superintendent of the school district of residence or designee 
pursuant to N.J.A.C. 6A:17-2.4 based upon information received from the 
parent, the Department of Human Services or the Department of Children and 
Families, a shelter provider, another school district, an involved agency, or a 
case manager. 

 
3. The district Board of Education identified in accordance with N.J.S.A. 18A:7B-

12 as the school district of residence for a homeless child shall be the school 
district of residence until the parent establishes a permanent residence.  
Financial responsibility will remain with the homeless child’s school district of 
residence until the family is deemed domiciled in another jurisdiction, 
pursuant to N.J.S.A. 18A:38-1.d. 
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D. Designation of School District Liaisons and Their Responsibilities (N.J.A.C. 6A:17-2.4) 
 

1. The Superintendent identifies the district liaison for the education of homeless 
children.  The school district liaison shall:  

 
a. Facilitate communication and cooperation between the school district 

of residence and the school district where the homeless child resides; 
 
b. Develop procedures to ensure a homeless child residing in the school 

district is enrolled and attending school pursuant to N.J.A.C. 6A:17-2.5; 
 
c. Ensure homeless families, children, and youth receive educational 

services for which they are eligible, including Head Start and Even 
Start programs, preschool programs administered by the local 
education agency, and referrals to health care, dental, mental health, 
and other appropriate services; 

 
d. Inform parents of homeless children and youth of the educational and 

related opportunities available to their children and ensure that they 
are provided with meaningful opportunities to participate in the 
education of their children; 

 
e. Ensure that public notice of the educational rights of homeless 

children and youth is disseminated where such children receive 
services, such as schools, family shelters, and soup kitchens; 

 
f. Ensure enrollment disputes are resolved pursuant to N.J.A.C. 6A:17-

2.7; 
 

g. Ensure the parent of a homeless child or youth, or any unaccompanied 
youth, is fully informed of all transportation services, including 
transportation to the school district of residence, and is assisted in 
accessing transportation to the school selected under N.J.A.C. 6A:17-
2.5; 

 
h. Assist the parent to obtain the homeless child or youth's medical 

records or required immunizations; and 
 
i. Assist an unaccompanied youth to ensure he or she is enrolled and is 

receiving all services pursuant to N.J.A.C. 6A:17. 
 
 
 



Policy Alerts        East Orange Board of Education 

 

 

 
STUDENTS - REGULATION 

R 5116/page 4 of 8 
Education of Homeless Children 

 
2. When a homeless child resides in a school district, the district liaison shall 

notify the liaison of the school district of residence within twenty-four hours 
of receiving notification from the parent, the Department of Human Services 
or the Department of Children and Families, a shelter director, an involved 
agency, or a case manager. 

 
3. Upon notification of the need for enrollment of a homeless child, the liaison in 

the school district of residence shall coordinate enrollment procedures 
immediately based upon the best interest of the child pursuant to N.J.A.C. 
6A:17-2.5(b). 

 
E. School District Enrollment (N.J.A.C. 6A:17-2.5) 
 

1. The Superintendent of the school district of residence or designee shall decide 
in which district the homeless child shall be enrolled as follows: 

 
a. Enroll the homeless child in the school district of residence to the 

extent feasible, except when doing so is contrary to the wishes of the 
homeless child’s parent; 

 
b. Continue the homeless child’s education in the school district of last 

attendance if it is not the school district of residence; or 
 
c. Enroll the homeless child in the school district where the child resides. 

 
2. The Superintendent of the school district of residence or designee shall decide 

the school district of enrollment of a homeless child based on what is 
determined to be in the best interest of the child after considering: 
 
a. The enrollment of the homeless child in the school district of residence 

to the extent feasible, except when doing so is contrary to the wishes of 
the child’s parent.  

 
b. The continuity of the child’s educational program; 
 
c. The eligibility of the child for special instructional programs, including 

but not limited to bilingual, gifted and talented, special education, early 
childhood, and career and technical education programs; and 

 
d. The distance, travel time, and safety factors in coordinating 

transportation services from the residence to the school. 
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3. The Superintendent of the school district of residence or designee shall 

determine the child’s school district enrollment immediately after 
consultation with the parent.  The school district of residence shall adhere to 
the following procedures: 

 
a. Enrollment decisions shall be made immediately upon notification of 

the need for enrollment.  When the decision is made, the child will be 
enrolled immediately.  If a dispute arises regarding enrollment of a 
homeless child, the homeless child shall be immediately enrolled in the 
school district in which enrollment is sought by the parent, pending 
resolution of the dispute pursuant to N.J.A.C. 6A:17-2.7.  

 
b. Consultation with the parent regarding the enrollment decision and 

the right to appeal the decision shall be documented in writing. 
 
c. A decision to enroll a homeless child in a school district other than the 

school district of residence or the school district requested by the 
parent shall be explained in writing and provided to the parent. 

 
4. When a decision is made to enroll the child in a school district other than the 

school district of residence, the Superintendent or designee of the school 
district of residence shall forward to the new school district all relevant school 
and health records consistent with the provisions of N.J.A.C. 6A:32, School 
District Operations.   

 
5. When a homeless child with a disability is enrolled in a school district other 

than the school district of residence, the school district of enrollment shall 
treat the student as a transfer student pursuant to N.J.A.C. 6A:14, Special 
Education. 

 
6. When the school district of residence for a homeless child cannot be 

determined, the Superintendent or designee of the school district in which the 
child currently resides shall enroll the child immediately in the school district 
of the current residence or the school district of last attendance. 

 
7. The school district selected pursuant to N.J.A.C. 6A:17-2 shall immediately 

enroll the homeless child or youth, even if the child or youth is unable to 
produce records normally required for enrollment such as previous academic 
records, medical records, proof of residency, or other documentation.   
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8. Enrollment in the school district of residence, the school district of last 

attendance if not the school district of residence, or the school district where 
the child resides shall continue for the duration of homelessness, including 
when a family becomes homeless between academic years, and also for the 
remainder of the academic year if the homeless child becomes permanently 
housed during the academic year. 

 
F. Parental Rights (N.J.A.C. 6A:17-2.6) 
 

1. Unless parental rights have been terminated by a court of competent 
jurisdiction, the parent retains all rights under N.J.A.C. 6A:17-2.1 et seq. 

 
G. Disputes and Appeals (N.J.A.C. 6A:17-2.7) 
 

1. When a dispute occurs regarding the determination of homelessness or the 
determination of the school district of enrollment made by the school district 
of residence, the Superintendent(s) or designee(s) of the involved school 
district(s) or the child’s parent(s) shall immediately notify the Executive 
County Superintendent of Schools, who, in consultation with the Department’s 
McKinney-Vento Homeless Education Coordinator or designee, shall 
immediately decide the child’s status.  If a dispute remains between the parent 
and the involved school district(s) following the Executive County 
Superintendent’s determination, the parent or the involved district Board(s) 
of Education may appeal to the Commissioner of Education for a 
determination pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 

 
2. When a school district designated as the school district of residence disputes 

its designation as the school district of residence, or where no designation can 
be agreed upon by the involved school districts, the Superintendent(s) or 
designee(s) of the involved school districts shall immediately notify the 
Executive County Superintendent of Schools, who shall make a determination 
immediately, if possible, but no later than within forty-eight hours.  

 
a. If the dispute regarding determination of district of residence does not 

involve the determination of homelessness and/or district enrollment, 
the school district disputing the Executive County Superintendent’s 
determination may appeal to the Department of Education pursuant to 
N.J.A.C. 6A:23A-19.2(d), (e), and (f), and request a determination from 
the Division of Administration and Finance. 
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b. If an appeal of a determination of district of residence also includes an 

appeal of the determination of homelessness and/or school district of 
enrollment, the appeal shall be submitted to the Commissioner 
pursuant to N.J.A.C. 6A:3, Controversies and Disputes. 

 
3. Any dispute or appeal shall not delay the homeless child’s immediate 

enrollment or continued enrollment in the school district.  The homeless child 
shall be enrolled in the school district in which enrollment or continued 
enrollment is sought by the parent, pending resolution of the dispute or 
appeal. 

 
4. Disputes and appeals involving the services provided to a homeless child with 

a disability shall be made pursuant to N.J.A.C. 6A:14. 
 

H. Tuition (N.J.A.C. 6A:17-2.8) 
 

1. When the homeless child is enrolled in a school district other than the school 
district of residence, the school district of residence shall pay to the school 
district of enrollment the tuition costs pursuant to N.J.S.A. 18A:38-19 until the 
parent establishes a permanent residence or is deemed domiciled in another 
jurisdiction pursuant to N.J.S.A. 18A:38-1.d.  At that time, the school district of 
residence shall no longer pay tuition to the school district of enrollment. 

 
2. The school district of residence shall list the child on its annual Application for 

State School Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 until the parent 
establishes a permanent residence or is deemed domiciled in another 
jurisdiction pursuant to N.J.S.A. 18A:38-1.d.  At that time, the school district of 
residence shall no longer list the student on its ASSA. 

 
3. The State shall assume fiscal responsibility for the tuition of the child pursuant 

to N.J.S.A. 18A:7B-12.1 and shall pay the tuition to the school district in which 
the child is currently enrolled until the parent establishes a permanent 
residence or is deemed domiciled in another jurisdiction pursuant to N.J.S.A. 
18A:38-1.d, under the following circumstances: 

 
a. If the school district of residence cannot be determined for the 

homeless child;  
 
b. If the school district of residence is outside of the State; or 
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c. If a child resides in a Department of Community Affairs-licensed 

emergency shelter or transitional living facility due to domestic 
violence for more than a year combined for the duration of the 
placement pursuant to N.J.S.A. 18A:7B-12.d. 

 
(1). When the State assumes fiscal responsibility for the tuition of a 

homeless child, the State shall pay to the school district in 
which the child is enrolled the weighted base per pupil amount 
calculated pursuant to N.J.S.A. 18A:7F-49, and the appropriate 
security and special education categorical aids per pupil 
pursuant to N.J.S.A. 18A:7F-55 and 56. 

 
 
Issued:  12 January 2010 
Issued:  11 October 2016 
Issued:  14 February 2017 
Issued: 
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5465  EARLY GRADUATION 

 
The Board of Education will award a State-endorsed diploma to a student that has met all 
State and local requirements for high school graduation.  In addition, the Board shall award a 
State-endorsed high school diploma to any currently enrolled student in accordance with the 
provisions of N.J.A.C. 6A:8-5.2(e). 
 
In accordance with the provisions of N.J.A.C. 6A:8-5.2(e), the Board of Education shall award a 
State-endorsed high school diploma early to any currently enrolled student who: 
 

1. Has demonstrated proficiencies in the Statewide assessments as required by 
the New Jersey Department of Education for high school graduation; 

 
2. Has presented official transcripts showing at least thirty general education 

credits leading to a degree at an accredited institution of higher education; and 
 

3. Has formally requested an early award of a State-endorsed high school 
diploma. 

 
A student permitted to graduate before the end of the twelfth grade will be issued a state-
endorsed diploma certifying that he/she has met all state and local requirements for early 
graduation.  The diploma will bear the date of its issuance.  The student may be permitted to 
participate in graduation ceremonies with his/her classmates without formal readmission to 
the school district on application to and approval of the high school Principal. 
 
 
 
N.J.S.A.  18A:7C-1 et seq. 
N.J.A.C.  6A:8-5.1 et seq.; 6A:8-5.2 et seq. 
 
 
 
Adopted:  12 January 2010 
Adopted: 12 May 2015 
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5519 DATING VIOLENCE AT SCHOOL 
 
The Board of Education believes a safe and civil environment in school is necessary for 
children to learn. A student who is a victim of dating violence suffers academically and the 
student's safety at school is jeopardized. Acts or incidents of dating violence at school 
whether they are verbal, sexual, physical, or emotional will not be tolerated and will be dealt 
with in accordance with the school's student code of conduct. 
 
All school staff members (administrative staff, instructional staff, support staff, and 
volunteers) shall take all reasonable measures to prevent acts or incidents of dating violence 
at school involving a student. All acts or incidents of dating violence at school shall be 
reported to the Principal or designee in accordance with the provisions outlined in Regulation 
5519. A verbal report shall be made to the Principal or designee as soon as possible, but no 
later than the end of the student's school day when the staff member witnesses or learns of an 
act or incident of dating violence at school. A written report regarding the act or incident shall 
be submitting to the Principal or designee by the reporting staff member no later than one 
day after the act or incident occurred. 
 
School staff members are required to report all acts or incidents of dating violence at school 
they witness or upon receiving reliable information concerning acts or incidents of dating 
violence at school. Acts or incidents may include, but are not limited to: those characterized 
by physical, emotional, verbal, or sexual abuse; digital or electronic acts or incidents of dating 
violence; and/or patterns of behavior which are, threatening or controlling. 
 
The Board of Education, upon recommendation of the Superintendent or Schools, shall adopt 
the guidelines and procedures outlined in Regulation 5519 for responding to acts or incidents 
of dating violence at school. The protocols outlined in Regulation 5519 have been established 
for any school staff member who witnesses or learn of an act or incident of dating violence at 
school and for school administrators to work with the victim and the aggressor of an act or 
incident of dating violence. 
 
Dating violence statements and investigations shall be kept in files separate from student 
academic and discipline records to prevent the inadvertent disclosure of confidential 
information. Every act or incident of dating violence at school that is reported shall be 
documented in an appropriate manner. This should include statements, planning actions and 
disciplinary measures as well as counseling and other support resources that are offered and 
prescribed to the victim or aggressor. 
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School administrators shall implement discipline and remedial procedures to address acts or 
incidents of dating violence at school consistent with the school's student code of conduct. 
The policies and procedures specific to acts or incidents of dating violence at school shall be 
used to address the act or incident as well as serve as remediation, intervention, education, 
and prevention for all individuals involved. The responses shall be tiered with consideration 
given to the seriousness and the number of previous occurrences of acts or incidents in which 
both the victim and alleged aggressor have been involved. 
 
Consequences may include, but are not limited to: admonishment, temporary removal from 
the classroom, classroom or administrative detention, in-school suspension, out-of-school 
suspension, reports to law enforcement, and/or expulsion. Retaliation towards the victim of 
any act or incident of dating violence shall be considered when administering consequences 
to the alleged aggressor based on the severity of the act or incident. 
 
Remediation/intervention may include, but is not limited to: parent conferences, student 
counseling (all students involved in the act or incident), peer support groups, corrective 
instruction or other relevant learning or service experiences, supportive student 
interventions (Intervention and Referral Services - I&RS), behavioral management plans, 
and/or alternative placements. 
 
A pattern of behaviors may be an important sign a student is involved in an unhealthy or 
abusive dating relationship. The warning signs listed in Regulation 5519 shall educate the 
school community on the characteristics 'that a student in an unhealthy or abusive 
relationship may exhibit. Many of these warning signs make a connection to one student in 
the relationship asserting control and power over the other. Recognizing one or more signs of 
teen dating violence plays an important role in preventing, educating, and intervening in acts 
or incidents of dating violence. 
 
The Board of Education shall make available to students and their families information on 
safe, appropriate school, family, peer, and community resources available to address dating 
violence. 
 
The Board of Education shall incorporate age-appropriate dating violence education in grades 
seven through twelve through the health education curriculum in alignment with the New 
Jersey Core Curriculum Content Standards for Comprehensive Health and Physical Education. 
The educational program shall include, but is not limited to, a definition of dating violence, 
recognizing the warning signs of dating violence, and the characteristics of healthy 
relationships. 
 
Upon written request to the school Principal, a parent/legal guardian of a student less than 
eighteen years of age shall be permitted, within a reasonable period of time after the request 
is made, to examine the dating violence education instruction materials utilized by the school 
district. 
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Notice of Policy and Regulation 5519 shall appear in all district publications that set forth the 
comprehensive rules, procedures, and standards of conduct for students within the district 
and in any handbook. 
 
N.J.S A. 18A:35-4.23a.; 18A:37-33; 18A:37-34; 18A:37-35; 18A:37-37 
 
New Jersey Department of Education Model Policy and Guidance for Incidents Involving 
Dating Violence — September 2011 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  24 January 2012  
Adopted: 
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R5519  DATING VIOLENCE AT SCHOOL 

 
A. Definitions 

 

1. "At school" means in a classroom, or anywhere on school property, school bus 
or school-related vehicle, at an official bus stop, or at any school-sponsored 
activity or event whether or not it is on school grounds. (Requesting to add and 
from school). 

 

2. "Dating partner" means any person involved in an intimate association with 
another individual that is primarily characterized by the expectation of 
affectionate involvement, whether casual, serious, or long-term. 

 
3. "Dating violence" means a pattern of behavior where one person threatens to 

use, or actually uses physical, sexual, verbal, or emotional abuse to control a 
dating partner. 

 

B. Procedures for Reporting Acts or Incidents of Dating Violence 

1. School staff members (administrative staff, instructional staff, support staff, 
and volunteers) shall take all reasonable measures to prevent acts or incidents 
of teen dating violence and are required to report all acts or incidents of dating 
violence at school. 

 
2. All acts or incidents of dating violence at school shall be reported to the 

Principal or designee. 
 

a. This report should be made verbally as soon as possible, but no later 
than the end of the student's school day when the staff member 
witnesses or learns of an act or incident of dating violence at school. 

 
b. A written report regarding the act or incident of dating violence at 

school should be submitted to the Principal or designee, by the 
reporting staff member no later than one day after the staff member 
witnesses or learns of an act or incident of dating violence at school. 

 
3. These acts or incidents may include, but are not limited to: 
 

a. Witnessed or receipt of reliable information concerning acts or 
incidents that are characterized by physical, emotional, verbal, or 
sexual abuse; 

 
b. Digital or electronic acts or incidents of dating violence; and/or 
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c. Patterns of behavior which are threatening or controlling. 
 

C. Guidelines/Protocols for Responding to At-School Acts or Incidents of Dating Violence 
 
1. Protocol for All School Staff Members - Any school staff member who 

witnesses or learns of an act or incident of dating violence at school shall take 
the following steps: 

 

a. Separate the victim from the aggressor; 
 

b. Speak with the victim and the aggressor separately; 
 
c. Speak with witnesses or bystanders separately; 
 

d. Verbally report the act or incident to the Principal or designee no later 
than the end of the student's school day; 

 

e. Prepare and submit a written report of the act or incident to the 
Principal or designee no later than one day after the act or incident 
occurred; and 

 

f. Monitor the interactions of the victim and the aggressor with student 
safety being the priority. 

 
2. Protocol for Administrators/Administrative Investigation — The Principal or 

designee upon receiving a report of a dating violence act or incident at school 
shall take the following steps: 

 

a. Separate the victim from the aggressor, if applicable; 
 

b. Meet separately with the victim and the alleged aggressor; 
 

c. Take written statements from the victim and alleged aggressor;  
 

d. Review the victim’s and alleged aggressor’s written statements to 
ascertain an understanding of the act or incident.  The administrator 
may ask questions of either individual for classification; 

 
e. Further investigate the act or incident by speaking with 

bystanders/witnesses of the act or incident. All statements obtained 
from bystanders/witnesses shall be written and documented, when 
possible; 
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f. The school administrator may make a determination to involve the 
school resource officer or law enforcement, if appropriate; 

 
g. Appropriate referrals should be made if after an assessment by a 

school social worker, Anti-Bullying Specialist, counselor, or 
psychologist determines the victim's or alleged aggressor's mental 
health has been placed at risk; 

 

h. The Principal or designee shall contact the parents/ guardians of both 
the victim and the alleged aggressor. The Principal or designee shall 
require a meeting be held to discuss the act or incident; and 

 
i. The Principal or designee will notify both parties in writing of the 

outcome/determination of the investigation into the act or incident of 
dating violence at school. 

 

j. Due to the rights of other students involved, the Principal or designee 
is prohibited from providing a parent with information as to the 
consequences or services provided to anyone other than their own 
child. 

 
3. Protocol For Working with the Victim of an Act or Incident of Dating Violence 

at School — The Principal or Assignee shall implement the following 
procedures for dealing with victims of a confirmed act or incident of dating 
violence at school: 

 
a. A student's safety shall be the first priority in a dating violence act or 

incident. Interaction between the victim and the aggressor shall be 
avoided. The burden of any schedule changes (classroom, bus, etc.) 
should be taken on by the aggressor; 

 
b. A conference shall be held with the victim and their 

parents/guardians; 
 
c. Identify any means or  actions that should be taken to increase the 

victim's safety and ability to learn in a safe and civil school 
environment; 

 

d. Alert the victim and their parents/guardians of school and community 
based resources that may be appropriate, including their right to file 
charges, if the act or incident violated the law; 
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e. Monitor the victim's safety as needed and assist the victim with any 
plans needed for the school day and after-school hours (hallway safety, 
coordination with parents/guardians for transportation to and from 
school, etc.). The administration should develop a safety plan; 

 

f. The administration may develop a Stay-Away Agreement between the 
victim and the aggressor if deemed necessary; 

 

g. Encourage the victim to self-report any and all further acts or incidents 
of dating violence that occur at school in writing to the Principal or 
designee; and 

 

h. Document all meetings and action plans that are discussed.  Keep a 
record of review, changes, and case closures in student’s file. 

 
4. Protocol for Working with the Aggressor of an Act or Incident of Dating 

Violence at School — The Principal or designee shall implement the following 
procedures for dealing with the aggressor of a confirmed act or incident of 
dating violence at school: 

 

a. Schedule a conference with the aggressor and their parents/guardians; 
 
b. Give the aggressor the opportunity to respond verbally and in a 

written statement to the allegations and the outcome/ determination 
of an act or incident of dating violence at school; 

 
c. Alert the aggressor and their parents/guardians to both school and 

community-based support and counseling resources that are available; 
 

d. Identify and implement counseling, intervention, and disciplinary 
methods that are consistent with school policy for acts or incidents of 
this nature; 

 

e. Review the seriousness of any type of retaliation (verbal, emotional, 
physical, sexual, and electronic/digital) toward the victim who 
reported the act or incident of dating violence. Address that 
consequences will be issued consistent with the school's student code 
of conduct and procedures for any type of retaliation or intimidation 
toward the victim; and 

 
f. Document all meetings and action plans that are discussed. 
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5.  Protocol for the Documentation and Reporting of an Act or Incident of Dating 

Violence at School - School districts shall implement the following procedures 
for documenting and reporting acts or incidents of dating violence that occur 
at school: 

 
a. Dating violence statements and investigations shall be kept in flies 

separate from student academic and discipline records to prevent the 
inadvertent disclosure of confidential information. 

 

b. Every act or incident of dating violence at school that is reported shall 
be documented in an appropriate manner. This documentation shall 
include all written statements, planning actions, consequences, and 
disciplinary measures as well as counseling and other support 
resources that were offered, prescribed, and/or provided to the victim 
or the aggressor. 

 
D. Discipline Procedures Specific to At School Acts or Incidents of Dating Violence 

 
1. The Board of Education requires its school administrators to implement 

discipline and remedial procedures to address acts or incidents of dating 
violence at school that are consistent with the school's student code of 
conduct. 

 

2. The policies and procedures specific to acts or incidents of dating violence at 
school should be used to address the act or incident as well as serve as 
remediation, intervention, education, and prevention for all individuals 
involved. 

 

3. The response shall be tiered with consideration given to the seriousness and 
number of previous occurrences of acts or incidents in which both the victim 
and alleged aggressor have been involved. 

 
4. Consequences may include, but are not limited to, the following: 

a. Admonishment 

b. Temporary removal from the classroom; 

c. Classroom or administrative detention; 

d. In-school suspension; 

e. Out-of-school suspension; 

f. Reports to law enforcement; and 

g. Expulsion. 
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5. Retaliation toward the victim of any act or incident of dating violence shall be 
considered when administering consequences to the aggressor based on the 
severity of the act or incident. 

 

6. Remedial procedures/interventions may include, but are not limited to, the 
following: 

 
a. Parent conferences; 

 
b. Student counseling (all students involved in the act or incident); 
 
c. Peer support group; 

 
d. Corrective instruction or other relevant learning or service 

experiences;  
 

e. Supportive student intervention (Intervention and Referral Services - 
I&RS); 

 
f. Behavioral management plan; and 

 
g. Alternative placements. 

 

E. Warning Signs of Dating Violence 

 
1. A pattern of behaviors may be an important sign that a student is involved in 

an unhealthy or abusive dating relationship. Many warning signs make a 
connection to one student in the relationship asserting control and power 
over the other. Recognizing one or more signs of teen dating violence plays an 
important role in preventing, educating, and intervening in acts or incidents of 
dating violence. 

 
2. The warning signs listed below are to educate the school community on the 

characteristics a student in an unhealthy or abusive relationship might exhibit. 

Warning signs may include, but are not limited to, the following: 

 
a.  Name-calling and putdowns - Does one student in the relationship use 

name-calling or putdowns to belittle or intimidate the other student? 
 
b. Extreme jealousy - Does one student in the relationship appear jealous 

when the other talks with peers? 
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c. Making excuses - Does one student in the relationship make excuses 
for the other? 

 
d. Canceling or changing plans - Does one student cancel plans often, and 

at the last minute? Do the reasons make sense or sound untrue? 
 

e. Monitoring - Does one student call, text, or check up on the other 
student constantly? Does one student demand to know the other's 
whereabouts or plans? 

 

f. Uncontrolled anger — does one of the students in the relationship lose 
his or her temper or throw and break things in anger? 

 
g. Isolation - Has one student in the relationship given up spending time 

with family and friends? Has the student stopped participating in 
activities that were once very important? 

 
h. Dramatic changes -- Has the appearance of the student in the 

relationships changed? Has the student in the relationship lost or 
gained weight? Does the student seem depressed? 

 
i. Injuries - Does the student in the relationship have unexplained 

injuries? Does the student give explanations that seem untrue? 
 

j. Quick Progression - Did the student's relationship get serious very 
quickly? 

 
F.  The Principal or designee will provide to the parents/guardians of a victim or 

aggressor information on safe, appropriate school, family, peer, and community 
resources available to address dating violence related to their child. 

 
 
 
 
 
 
 
 
Issued: 24 January 2012 
Issued:   
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[See POLICY ALERT No. 211] 

 
7446  SCHOOL SECURITY PROGRAM 

 
The safety of students, staff members, and visitors on school grounds is an important 
concern for the Board of Education. 
 
School Resource Officer Program 
 
The Board of Education authorizes a School Resource Officer Program in partnership 
with the municipality and local law enforcement.  The Program is designed for municipal 
officials, law enforcement officers, and school authorities to work together to identify 
major problems faced by their schools and to create a more secure school environment 
through the presence of law enforcement officers within the school district.  A School 
Resource Officer assigned to the school district shall remain an employee of the 
municipality and its Police Department.   
 
The School Resource Officer may be a full-time Police Officer or a Class Three Special Law 
Enforcement Officer employed by the municipality in accordance with the provisions of 
N.J.S.A. 40A:14-146.11.  A Class Three Special Law Enforcement Officer is authorized to 
exercise full powers and duties similar to those of a permanent regularly appointed full-
time police officer while providing security at a public school during hours when school 
is normally in session or when occupied by students or school staff members.  The use of 
a firearm by a Class Three Officer is authorized pursuant to the provisions of N.J.S.A.     
40A:14-146.14.  A Class Three Officer shall not carry a firearm except when engaged in 
the actual performance of the Officer’s official duties as a School Resource Officer and 
when specifically authorized by the Chief of Police or in the absence of the Chief, a 
designee.  The Board of Education and the municipality shall enter into a partnership 
agreement that sets forth the respective obligations of the municipality, local law 
enforcement, and the school district.  The agreement shall include, but is not limited to, 
the following terms:  the number of police officers assigned to the school district; the 
school(s) to be covered; the days of police coverage in the school district; the process for 
the Police Department to assign and the process for the Board of Education to approve a 
School Resource Officer(s); the duties of the assigned School Resource Officer(s); the 
reporting requirements for the School Resource Officer; and the financial obligations of 
the parties.  The School Resource Officer Program Agreement shall be approved by the 
Board of Education. 
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A School Resource Officer who is a full-time Police Officer or a Class Three Special Law 
Enforcement Officer must comply with all statutes and codes regarding their law 
enforcement status and all other statutory and administrative code responsibilities. 
 
School District Employed Security Officers – (Unarmed) 
 
The Board of Education authorizes the employment of school district security officers.  
The district’s security officers will be required to wear Board-approved uniforms and 
shall work in cooperation with the school administration to provide security services on 
school grounds.  The security officers will be provided the necessary equipment to 
perform the security functions assigned by the administration.  The district’s security 
officers will not carry a gun.  The Superintendent of Schools will ensure all school district 
security officers receive appropriate training for the responsibilities of the position. 
 
This Policy will be reviewed and approved by the Board attorney for compliance with 
applicable statutes and administrative code provisions before initial adoption and 
subsequent re-adoptions by the Board. 
 
 
N.J.S.A. 2C:39-4; 2C:39-5; 2C:39-6; 2C:58-4;  

40A:14-146.10; 40A:14-146.11; 
40A:14-146.14 

 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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8310  PUBLIC RECORDS 
 
The Board of Education recognizes its responsibility to maintain the public records of this 
district and to make such records available to residents of New Jersey for inspection and 
reproduction.  The Board designates the School Business Administrator/Board Secretary as the 
custodian of government records for the district. 
 
Government Record or Record (N.J.S.A. 47:1A-1.1) 
 
"Government records" or "records" pursuant to N.J.S.A. 47:1A-1.1 include any record that has 
been required by law to be made, maintained, or kept on file by the Board, its officials, or its 
employees.  Except as such records that may be exempted by law or this policy, a "government 
record" or "record" means any paper, written or printed book, document, drawing, map, plan, 
photograph, microfilm, data processed or image processed document, information stored or 
maintained electronically or by sound-recording or in a similar device, or any copy thereof, that 
has been made, maintained or kept on file in the course of the official business of the Board of 
Education or that has been received in the course of the official business of the Board of 
Education. 
 
Board meeting minutes may be inspected and copied as soon as they are prepared; unapproved 
minutes will be so labeled.  Minutes of executive/closed session Board meetings conducted in 
accordance with the Open Public Meetings Act will be preserved separately and will not be 
available for immediate public inspection.  These minutes will be integrated with minutes of 
public meetings only after the matter discussed at the executive/closed session meeting has 
been made public. 
 
A "government record" or "record" does not include inter-agency or intra-agency advisory, 
consultative, or deliberative material. 
 
A "government record" or "record" does not include excluded information as outlined in N.J.S.A. 
47:1A-1.1.  The excluded information includes, but is not limited to, information which is 
deemed to be confidential as per N.J.S.A. 47:1A-1 et seq.  Victims' records; trade secrets and 
proprietary commercial or financial information; any record within the attorney-client 
privilege; administrative or technical information regarding computer hardware, software and 
networks which, if disclosed, would jeopardize computer security; emergency or security 
information or procedures for any buildings or facility which, if disclosed, would jeopardize 
security; security measures and surveillance techniques and information which, if disclosed, 
would give an advantage to competitors or bidders are examples of excluded government 
records. 
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Information generated by or on behalf of the Board or Board employees in connection with any 
sexual harassment complaint filed within the Board or with any grievance filed by or against an 
individual or in connection with collective negotiations, including documents and statements of 
strategy or negotiating position; information which is a communication between the district 
and its insurance carrier, administrative service organization or risk management office; 
information which is to be kept confidential pursuant to court order and that portion of any 
most documents which discloses the social security number, credit card number, unlisted 
telephone number or driver license number of any person; and personnel and pension records 
of an individual, except the individual's name, title of position, salary, payroll record, length of 
service, date of separation and the reason therefore, the amount and type of pension he/she 
receives, and data, other than detailed medical or psychological information, that shows 
conformity with qualifications for employment and pensions are examples of excluded 
government records. 
 
Test questions, scoring keys and other examination data pertaining to the administration of an 
examination for employment or academic examination; information concerning individual 
student records grievance or disciplinary proceedings against a student to the extent disclosure 
would reveal the identity of the student and all other information defined as not being a 
government record in N.J.S.A. 47:1A-1 et seq. are not government records. 
 
Records of Investigation In Progress (N.J.S.A. 47:1A-3 et seq.) 
 
Records which are sought to be inspected, copied, or examined pertain to an investigation in 
progress by the Board and/or administration will be inspected, copied and/or examined 
pursuant to N.J.S.A. 47:1A-3. 
 
Inspection, Examination and Copying (N.J.S.A. 47:1A-5 et seq.) 
 
The custodian will permit the government record to be inspected, examined, and copied 
pursuant to N.J.S.A. 47:1A-5 et seq. by any person during regular business hours.  In the case of 
a Board of Education having a total district enrollment of 500 or fewer, the custodian will 
permit the records to be inspected, examined and copied during not less than six regular 
business hours over not less than three business days per week or the entity's regularly-
scheduled business hours, whichever is less, unless the government record is exempt from 
public access as per N.J.S.A. 47:1A-1 et. seq. 
 
Copy Purchase (N.J.S.A. 47:1A-5 et seq.) 
 
Except as otherwise provided by law or regulation, the fee assessed for the duplication of a 
government record embodied in the form of printed matter shall be $.05 per letter size page or 
smaller, and $.07 per legal size page or larger.  If the school district can demonstrate that its 
actual costs for duplication of a government record exceed the per page rates, the district shall 
be permitted to charge the actual cost of duplicating the record.  The actual cost of duplicating 
the record, upon which all copy fees are based, shall be the cost of materials and supplies used  
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to make a copy of the record, but shall not include the cost of labor or overhead expenses 
associated with making the copy except as provided for in N.J.S.A. 47:1A-5c. 

 
Actual copy costs for special copies, such as color printing or blueprints copied within the 
school district, shall be calculated separately.  Access to electronic records and non-printed 
materials shall be provided free of charge, but the district may charge for the actual costs of any 
needed supplies such as computer discs. 
 
If the district’s calculated per copy actual cost exceeds the enumerated rates set forth in N.J.S.A/ 
47:1A-5b. the school district, if challenged, must demonstrate its actual costs are indeed higher 
than those enumerated rates and are therefore justified. 
 
Whenever the nature, format, manner of collation, or volume of a government record embodied 
in the form of printed matter to be inspected, examined, or copied pursuant to this policy is 
such that the record cannot be reproduced by ordinary document copying equipment in 
ordinary business size or involves an extraordinary expenditure of time and effort to 
accommodate the request, the district will charge, in addition to the actual cost of duplicating 
the record, a special service charge that will be reasonable and will be based upon the actual 
direct cost of providing the copy or copies.  The custodian will provide the requestor an 
opportunity to review and object to the charge prior to it being incurred. 
 
A custodian will permit access to a government record and provide a copy thereof in the 
medium requested if the district maintains the record in that medium.  If the district does not 
maintain the record in the medium requested, the custodian will either convert the record to 
the medium requested or provide a copy in some other meaningful medium.  If a request is for a 
record in a medium not routinely used by the district; not routinely developed or maintained by 
the district or requiring a substantial amount of manipulation or programming of information 
technology, the district will charge, in addition to the actual cost of duplication, a special charge 
that will be reasonable and based on the cost for any extensive use of information technology, 
or for the labor cost of personnel providing the service, that is actually incurred by the district 
or attributable to the district for the programming, clerical, and supervisory assistance 
required, or both. 

 
Immediate access ordinarily will be granted to budgets, bills, vouchers, contracts, including 
collective negotiations agreements and individual employment contracts, and public employee 
salary and overtime information. 
 
The custodian will adopt a form for the use of any person who requests access to a government 
record held or controlled by the district.  The request form will include information in 
accordance with the requirements of N.J.S.A. 47:1A-5.f.  Requests for access to a government 
record will be in writing and hand-delivered, mailed to the custodian.  The custodian will also 
accept a request for access to a government record that is transmitted electronically. The 
custodian will promptly comply with a request in accordance with N.J.S.A. 47:1A-5.g. 
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Any officer or employee of the district who receives a request for access to a government record 
will forward the request to the custodian of the record or direct the requestor to the custodian 
of the record. 

 
The custodian will grant access to a government record or deny a request for access to a 
government record in accordance with N.J.S.A. 47:1A-5.i and as soon as possible, but not later 
than seven business days after receiving the request, provided that the record is currently 
available and not in storage or archived. 
 
A custodian will post prominently in public view in the part of the office of the custodian that is 
open to or frequented by the public a statement that sets forth in clear, concise and specific 
terms the right to appeal a denial of, or failure to provide, access to a government record by any 
person for inspection, examination, or copying or for purchase of copies thereof and the 
procedure by which an appeal may be filed. 
 
Challenge to Access Upon Denial (N.J.S.A. 47:1A-6) 
 
A person who is denied access to a government record by the custodian, at the option of the 
requestor, may institute a proceeding to challenge the custodian's decision by filing an action in 
Superior Court or in lieu of filing an action in Superior Court, file a complaint with the 
Government Records Council established pursuant to Section 8 of P.L.2001, c. 404 (C.47:1A-7).  
If it is determined that access was improperly denied, the court or agency head shall order that 
access be allowed.  A requestor who prevails in any proceeding shall be entitled to a reasonable 
attorney's fee.  A public official, officer, employee, or custodian who knowingly and willfully 
violates N.J.S.A. 47:1A-1 et seq. and is found to have unreasonably denied access under the 
totality of the circumstances, shall be subject to the penalties and disciplinary proceedings in 
accordance with N.J.S.A. 47:1-A-11. 
 
Government Records Council (N.J.S.A. 47:1A-7 et seq.) 
 
The Board and the custodian of records will comply with the requirements and guidelines from 
the Government Records Council in accordance with N.J.S.A. 47:1A-7. 

 
Common Right Law Right of Access (N.J.S.A. 47:1A-8) 
 
Nothing contained in N.J.S.A. 47:1A-1 et seq. will be construed as limiting the common law right 
of access to a government record, including criminal investigative records of a law enforcement 
agency. 
 
Construction with Other Laws (N.J.S.A. 47-1A-9 et seq.) 
 
The provisions of this policy and N.J.S.A. 47:1A-1 et seq. will not abrogate any exemption of a 
public or government record from public access heretofore made pursuant to N.J.S.A. 47:1A-1 et 
seq.; any other statute; resolution of either or both Houses of the Legislature; regulation  
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promulgated under the authority of any statute or Executive Order of the Governor; Executive 
Order of the Governor; Rules of Court; any federal law; federal regulation; or federal order. 
 
The provisions of this policy and N.J.S.A. 47:1A-1 et seq. will not abrogate or erode any 
executive or legislative privilege or grant of confidentiality heretofore established or recognized 
by the Constitution of this State, statute, court rule or judicial case law, which privilege or grant 
of confidentiality may duly be claimed to restrict public access to a public or government 
record. 
 
N.J.S.A. 10:4-14 
N.J.S.A. 47:1A-1.1 et seq.; 47:3-16 
N.J.A.C. 6:3-6.1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  12 January 2010 
Adopted:  14 December 2010 
Adopted: 
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R 8310  PUBLIC RECORDS 
 
A. Definitions (N.J.S.A. 47:1A-1.1)  
 

"Board" means the East Orange Board of Education, school staff, including members of 
the administration, and any persons acting on behalf of the Board of Education. 

 
"Public agency" or “agency” means any of the principal departments in the Executive 
Branch of State Government, and any division, board, bureau, office, commission or 
other instrumentality within or created by such department; the Legislature of the State 
and any office, board, bureau or commission within or created by the Legislative 
Branch; and any independent State authority, commission, instrumentality, or agency.  
The terms also mean any political subdivision of the State or combination of political 
subdivision of the State or combination of political subdivisions, and any independent 
authority, commission, instrumentality, or agency created by a political subdivision or 
combination of political subdivisions. 

 
"Custodian of a government record" or "custodian" is the officer officially designated by 
formal action of the Board of Education. 

 
B. Government Record or Record (N.J.S.A. 47:1A-1.1) 
 

1. Any paper, written or printed book, document, drawing, map, plan, photograph, 
microfilm, data processed or image processed document, information stored or 
maintained electronically or by sound-recording or in a similar device, or any 
copy thereof, that has been made, maintained or kept on file in the course of his 
or its official business of the Board of Education or that has been received in the 
course of his or its official business of the Board of Education. 

 
2. A “government record” or “record” does not include inter-agency or intra-

agency advisory, consultative, or deliberative material. 
 

3. A “government record” or “record” does not include excluded information as 
outlined in N.J.S.A. 47:1A-1.1.  The excluded information includes, but is not 
limited to, the following information which is deemed to be confidential as per 
N.J.S.A. 47:1A-1 et seq.: 

 
a. Victims' records, except that a victim of a crime shall have access to the 

victim's own records; 
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b. Trade secrets and proprietary commercial or financial information 

obtained from any source.  Trade secrets shall include data processing 
software obtained by the district under a licensing agreement which 
prohibits its disclosure; 

 
c. Any record within the attorney-client privilege.  This will not be 

construed as exempting from access attorney or consultant bills or 
invoices except that such bills or invoices may be redacted to remove 
any information protected by the attorney-client privilege; 

 
d. Administrative or technical information regarding computer hardware, 

software and networks that, if disclosed, would jeopardize computer 
security; 

 
e. Emergency or security information or procedures for any buildings or 

facility that, if disclosed, would jeopardize security of the building or 
facility or persons therein; 

 
f. Security measures and surveillance techniques that, if disclosed, would 

create a risk to the safety of persons, property, electronic data or 
software; 

 
g. Information that, if disclosed, would give an advantage to competitors or 

bidders; 
 

h. Information generated by or on behalf of the Board or Board employees 
in connection with any sexual harassment complaint filed within the 
Board or with any grievance filed by or against an individual or in 
connection with collective negotiations, including documents and 
statements of strategy or negotiating position; 

 
i. Information that is a communication between the district and its 

insurance carrier, administrative service organization or risk 
management office; 

 
j. Information that is to be kept confidential pursuant to court order; 

 
k. That portion of any document which discloses the social security 

number, credit card number, unlisted telephone number or driver 
license number of any person; except for use by any government agency, 
including any court or law enforcement agency, in carrying out its 
functions, or any private person or entity acting on behalf thereof, or any 
private person or entity seeking to enforce payment of court-ordered 
child support; except with respect to the disclosure of driver information  
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by the Division of Motor Vehicles as permitted by Section 2 of P.L.1997, 
c. 188 (C.39:2-3.4); and except that a social security number contained in 
a record required by law to be made, maintained or kept on file by a 
public agency shall be disclosed when access to the document or 
disclosure of that information is not otherwise prohibited by State or 
federal law, regulation or order or by State statute, resolution of either 
or both houses of the Legislature, Executive Order of the Governor, rule 
of court or regulation promulgated under the authority of any statute or 
executive order of the Governor;  

 
l. Personnel and pension records of an individual, including records 

relating to any grievance filed by or against an individual, except the 
individual's name, title of position, salary, payroll record, length of 
service, date of separation and the reason therefore, the amount and 
type of pension he/she receives, and data, other than detailed medical or 
psychological information, that shows conformity with qualifications for 
employment and pensions.  Personnel or pension records of any 
individual shall be accessible when required to be disclosed by law, 
when disclosure is essential to the performance of official duties of a 
person duly authorized by this State or the United States, or when 
authorized by an individual in interest; 

 
m. Test questions, scoring keys and other examinations data pertaining to 

the administration of an examination for employment or academic 
examination;  

 
n. Information concerning student records or grievance or disciplinary 

proceedings against a student to the extent disclosure would reveal the 
identity of the student; and 

 
o. All other information listed as being confidential and not a government 

record as defined in N.J.S.A. 47:1A-1  
 
C. Records of Investigation In Progress (N.J.S.A. 47:1A-3) 
 

1. Notwithstanding the provisions of N.J.S.A 47:1A:1 et seq., where it appears the 
record or records which are sought to be inspected, copied, or examined shall 
pertain to an investigation in progress by the Board and/or administration: 

 
a. The right to inspection, copying and/or examination may be denied if 

the inspection, copying or publication of such record or records will be 
inimical/detrimental to the public interest.  This provision will not be 
construed to prohibit the Board and/or custodian from opening such  
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record or records if not otherwise prohibited by law or to prohibit 
access to a record that was open for public inspection, examination, or 
copying before the investigation commenced; and 

 
b. If the Board, during the course of an investigation, obtains from another 

public agency a government record that was open for public inspection, 
examination or copying before the investigation commenced, the Board 
will provide the other agency with sufficient access to the record to 
allow the other agency to comply with requests made pursuant to 
N.J.S.A. 47:1A-1 et seq. 

 
2. Notwithstanding the provisions of N.J.S.A. 47:1A-1 et seq., the information 

concerning a criminal investigation will be available to the public in accordance 
with N.J.S.A. 47:1A-3.b. 

 
D. Inspection, Examination and Copying (N.J.S.A. 47:1A-5 et seq.) 
 

1. The custodian will permit the government record to be inspected, examined, 
and copied by any person during regular business hours.  In the case of a Board 
of Education having a total district enrollment of 500 or fewer the custodian will 
permit the records to be inspected, examined and copied during not less than six 
regular business hours over not less than three business days per week or the 
entity's regularly-scheduled business hours, whichever is less, unless the 
government record is exempt from public access as per N.J.S.A. 47:1A-5.a. 

 
2. Prior to allowing access to any government record, the custodian will redact 

from that record any information which discloses the social security number, 
credit card number, unlisted telephone number, or driver license number of any 
person, except: 

 
a. If the record is being used by any government agency, including any 

court or law enforcement agency, in carrying out its functions, or any 
private person or entity acting on behalf thereof, or any private person 
or entity seeking to enforce payment of court-ordered child support; 

 
b. With respect to the disclosure of driver information by the Division of 

Motor Vehicles as permitted by section 2 of P.L.1997, c. 188 (C.39:2-3.4); 
 

c. That a social security number contained in a record required by law to 
be made, maintained or kept on file by a public agency shall be disclosed 
when access to the document or disclosure of that information is not 
otherwise prohibited by State or federal law, regulation or order or by 
State statute, resolution of either or both houses of the Legislature,  
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Executive Order of the Governor, rule of court or regulation promulgated 
under the authority of any statute or executive order of the Governor; 
and 

 
d. Where an agency can demonstrate an emergent need, a regulation that 

limits access to government records shall not be retroactive in effect or 
applied to deny a request for access to a government record that is 
pending before the agency, the council or a court at the time of the 
adoption of the regulation. 

 
E. Copy Purchase (N.J.S.A. 47:1A-5 et seq.) 
 

1. The custodian shall charge the requestor a fee for a copy or copies of a 
government record in accordance with the provision of N.J.S.A. 47:1A-5b.  
Except as otherwise provided by law or regulation, the fee assessed for the 
duplication of a government record embodied in the form of printed matter shall 
be $.05 per letter size page or smaller, and $.07 per legal size page or larger. 

 
a. If the school district can demonstrate that its actual costs for duplication 

of a government record exceed the per page rates, the school district 
shall be permitted to charge the actual cost of duplicating the record.  
The actual cost of duplicating the record, upon which all copy fees are 
based, shall be the cost of materials and supplies used to make a copy of 
the record, but shall not include the cost of labor or overhead expenses 
associated with making the copy except as provided for in N.J.S.A. 47:1A-
5c. and E.2. below. 

 
b. The calculation of actual costs shall be as follows: 
 

(1) The custodian shall contact the school district’s supplier(s) to 
determine the cost of paper and toner.  A supplier is wherever 
the district obtains copy materials such as paper and toner. 

 
(2) The custodian shall calculate or contact the copying company to 

determine the school district’s annual school year copying 
volume.  This volume shall not only include copies pertaining to 
OPRA requests, but shall include all copying on all copy machines 
in the district for all purposes. 

 
(3) The custodian shall calculate or contact the copy company to 

determine the average paper life of one toner/ink cartridge (i.e. 
how many pieces of paper the ink or toner shall be able to copy). 
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(4) The custodian shall maintain documentation of all information 

provided by the copying company or office supplier (i.e. 
contracts or correspondence from purchasing agent or copying 
company) regarding this calculation. 

 
(5) The actual calculation is the total cost of paper purchased for one 

school year plus the total cost of toner purchased for one school 
year divided by the annual copying volume.  This calculation can 
be averaged for all copy machines in the district that produce 
letter and legal copies. 

 
(6)  Actual copy costs for special copies, such as color printing or 

blueprints copied within the school district, shall be calculated 
separately. 

 
c. If the district’s calculated per copy actual cost exceeds the enumerated 

rates set forth in N.J.S.A. 47:1A-5b. and E.1 above, the school district, if 
challenged, must demonstrate its actual costs are indeed higher than 
those enumerated rates and are therefore justified. 

 
d. Access to electronic records and non-printed materials shall be provided 

free of charge, but the district may charge for the actual costs of any 
needed supplies such as computer discs. 

 
2. Whenever the nature, format, manner of collation, or volume of a government 

record embodied in the form of printed matter to be inspected, examined, or 
copied pursuant to this Regulation is such that the record cannot be reproduced 
by ordinary document copying equipment in ordinary business size or involves 
an extraordinary expenditure of time and effort to accommodate the request, 
the district will charge, in addition to the actual cost of duplicating the record, a 
special service charge that will be reasonable and will be based upon the actual 
direct cost of providing the copy or copies.  The custodian will provide the 
requestor an opportunity to review and object to the charge prior to it being 
incurred. 

 
3. A custodian shall permit access to a government record and provide a copy 

thereof in the medium requested if the district maintains the record in that 
medium.  If the district does not maintain the record in the medium requested, 
the custodian will either convert the record to the medium requested or provide 
a copy in some other meaningful medium. 
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4. If a request is for a record in a medium not routinely used by the district; not 

routinely developed or maintained by the district or requiring a substantial 
amount of manipulation or programming of information technology, the district 
will charge, in addition to the actual cost of duplication, a special charge that will 
be reasonable and based on the cost for any extensive use of information 
technology, or for the labor cost of personnel providing the service, that is 
actually incurred by the district or attributable to the district for the 
programming, clerical, and supervisory assistance required, or both. 

 
5. Immediate access ordinarily will be granted to budgets, bills, vouchers, 

contracts, including collective negotiations agreements and individual 
employment contracts, and public employee salary and overtime information. 

 
6. The custodian will adopt a form for the use of any person who requests access to 

a government record held or controlled by the public agency.  The form will 
provide: 

 
a. Space for the name, address, and phone number of the requestor and a 

brief description of the government record sought; 
 

b. Space for the custodian to indicate which record will be made available, 
when the record will be available, and the fees to be charged; 

 
c. Specific directions and procedures for requesting a record; 

 
d. A statement as to whether prepayment of fees or a deposit is required; 

 
e. The time period within which the school district is required by N.J.S.A. 

47:1A-1 et seq. to make the record available; 
 

f. A statement of the requestor's right to challenge a decision to deny 
access and the procedure for filing an appeal; 

 
g. Space for the custodian to list reasons if a request is denied in whole or 

in part; 
 

h. Space for the requestor to sign and date the form; and 
 

i. Space for the custodian to sign and date the form if the request is 
fulfilled or denied. 

 
7. The custodian may require a deposit against costs for reproducing documents 

sought through an anonymous request whenever the custodian anticipates that 
the information thus requested will cost in excess of $5.00 to reproduce. 
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8. Request for access to a government record shall be in writing and hand-

delivered, or mailed to the custodian.  The custodian will also accept a request 
for access to a government record that is transmitted electronically. 

 
9. The custodian will promptly comply with a request to inspect, examine, copy, or 

provide a copy of a government record. 
 

10. If the custodian is unable to comply with a request for access, the custodian will 
indicate the specific basis therefore on the request form and promptly return it 
to the requestor. 

 
11. The custodian will sign and date the form and provide the requestor with a copy 

thereof. 
 

12. If the custodian asserts that part of a particular record is exempt from public 
access pursuant to N.J.S.A. 47:1A-1 et seq. the custodian will delete or excise 
from a copy of the record that portion which the custodian asserts is exempt 
from access and shall promptly permit access to the remainder of the record. 

 
13. If the government record requested is temporarily unavailable because it is in 

use or in storage, the custodian will advise the requestor and will make 
arrangements to promptly make available a copy of the record. 

 
14. If a request for access to a government record would substantially disrupt 

school district operations, the custodian may deny access to the record after 
attempting to reach a reasonable solution with the requestor that 
accommodates the interests of the requestor and the district. 

 
15. Any officer or employee of the district who receives a request for access to a 

government record will forward the request to the custodian of the record or 
direct the requestor to the custodian of the record. 

 
16. Unless a shorter time period is otherwise provided by statute, regulation, or 

executive order, the custodian will grant access to a government record or deny 
a request for access to a government record as soon as possible, but not later 
than seven business days after receiving the request, provided that the record is 
currently available and not in storage or archived. 

 
a. In the event the custodian fails to respond within seven business days 

after receiving a request, the failure to respond will be deemed a denial 
of the request, unless the requestor has elected not to provide a name, 
address or telephone number, or other means of contacting the 
requestor. 
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b. If the requestor has elected not to provide a name, address, or telephone 

number, or other means of contacting the requestor, the custodian will 
not be required to respond until the requestor reappears before the 
custodian seeking a response to the original request. 

 
c. If the government record is in storage or archived, the requestor will be 

so advised within seven business days after the custodian receives the 
request.  The requestor will be advised by the custodian when the record 
can be made available.  If the record is not made available by that time, 
access shall be deemed denied. 

 
17. A custodian will post prominently in public view in the part or parts of the office 

or offices of the custodian that are open to or frequented by the public a 
statement that sets forth in clear, concise and specific terms the right to appeal a 
denial of, or failure to provide, access to a government record by any person for 
inspection, examination, or copying or for purchase of copies thereof and the 
procedure by which an appeal may be filed. 

 
F. Challenge to Access Upon Denial (N.J.S.A. 47:1A-6) 
 

1. A person who is denied access to a government record by the custodian, at the 
option of the requestor, may: 

 
a. Institute a proceeding to challenge the custodian's decision by filing an 

action in Superior Court; or 
 

b. In lieu of filing an action in Superior Court, file a complaint with the 
Government Records Council established pursuant to section 8 of 
P.L.2001, c. 404 (C.47:1A-7). 

 
2. The right to institute any proceeding under N.J.S.A. 47:1A-6 will be solely that of 

the requestor.  Any such proceeding shall proceed in a summary or expedited 
manner.  The Board will have the burden of proving that the denial of access is 
authorized by law.  If it is determined that access has been improperly denied, 
the court or agency head shall order that access be allowed.  A requestor who 
prevails in any proceeding shall be entitled to a reasonable attorney’s fee. 

 
G. Government Records Council (N.J.S.A. 47:1A-7) 
 

The Board and the custodian of records will comply with the requirements and 
guidelines from the Government Records Council in accordance with N.J.S.A. 47:1A-7. 

 
H. Common Right Law Right of Access (N.J.S.A. 47:1A-8) 
 



Policy Alerts        East Orange Board of Education 

 

 

 
OPERATIONS - REGULATION 

R 8310/page 10 of 10 
Public Records 

 
Nothing contained in N.J.S.A. 47:1A-1 et seq. shall be construed as limiting the common 
law right of access to a government record, including criminal investigative records of a 
law enforcement agency. 

 
I. Construction with Other Laws (N.J.S.A. 47-1A-9 et seq.) 
 

1. The provisions of this Regulation and N.J.S.A. 47:1A-1 et seq. shall not abrogate 
any exemption of a public record or government record from public access 
heretofore made pursuant to N.J.S.A. 47:1A-1 et seq.; any other statute; 
resolution of either or both Houses of the Legislature; regulation promulgated 
under the authority of any statute or Executive Order of the Governor; Executive 
Order of the Governor; Rules of Court; any federal law; federal regulation; or 
federal order. 

 
2. The provisions of this Regulation and N.J.S.A. 47:1A-1 et seq. shall not abrogate 

or erode any executive or legislative privilege or grant of confidentiality 
heretofore established or recognized by the Constitution of this State, statute, 
court rule or judicial case law, which privilege or grant of confidentiality may 
duly be claimed to restrict public access to a public record or government 
record. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Issued:  12 January 2010 
Issued:  14 December 2010 
Issued:   
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8311  MANAGING ELECTRONIC MAIL 
 
School district e-mail messages, like paper records, must be retained and destroyed according 
to established records management procedures as required by New Jersey’s Division of 
Archives & Records Management (NJDARM).  E-mail messages are electronic documents 
created and sent or received by a computer system.  This definition applies equally to the 
contents of the communication, the transactional information, and any attachments associated 
with such communication.  Thus, e-mail messages are similar to other forms of communicated 
messages, such as correspondence and memoranda. 
 
N.J.S.A. 47:3-16, as amended, defines public records as follows: 
 

“Public records” mean any paper, written or printed book, document or drawing, map 
or plan, photograph, microfilm, data processed or image processed document, sound 
recording or in a similar device, or any copy thereof, that has been made or required by 
law to be received for filing, indexing, or reproducing by any officer, commission agency, 
or authority of the State or any political subdivision thereof, including any subordinate 
boards thereof, or that has been received in the course of his/her or its official business 
by such officer, commission, agency, or authority of the State or of any political 
subdivision thereof, including subordinate boards thereof, in connection with the 
transaction of public business and has been retained by such recipient or its successor 
as evidence of its activities or because of the information contained therein. 

 
An e-mail message that meets the criteria of the definition of public records per N.J.S.A. 47:3-16, 
as amended, whether it is subject to access by the general public or not, must be retained 
according to records retention and disposition schedules approved by the State Records 
Committee.  No public record e-mail may be destroyed without prior consent of the NJDARM 
and the State Records Committee, even if the retention period for a record has expired. 
 
Retention or disposition of e-mail messages must be related to the information they contain or 
the purpose they serve.  The content of e-mail messages may vary considerably and therefore, 
the content must be evaluated to determine the length of time the message must be retained. 
 
For the purposes of this Policy, there are non-record e-mail messages and public record e-mail 
messages. 
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Non-record e-mail messages are personal correspondence that do not meet the criteria of 
public records as per N.J.S.A. 47:3-16, as amended, and may be deleted at any time unless they 
become part of some official record as a result of a special circumstance.  These types of 
messages may include personal correspondence not received or created in the course of school 
district business and may be deleted at any time since it is not an official public record.  Non-
record e-mail messages are also non-governmental publications that are publications, 
promotional material from vendors, and similar materials that are publicly available to anyone.  
These e-mail messages are not public records as defined by N.J.S.A. 47:3-16, as amended, unless 
specifically incorporated into other official public records, and may also be deleted at any time.  
However, if an e-mail message is used to justify expenditure or is included in a proposal, the e-
mail message becomes an official public record and must be retained according to records 
retention and disposition schedules in accordance with the appropriate retention schedules. 
 
All public record e-mail messages shall be maintained by the individual who sends the e-mail 
message and the primary recipient.  The sender and primary recipient are encouraged to print a 
hard copy of a public record e-mail and file the e-mail in school district files for continued 
access.  The district may establish a district-wide system to facilitate public record e-mail 
management for continued access and retention.  All public record e-mails shall be retained 
according to records retention and disposition schedules approved by the State Records 
Committee and no public record e-mail may be destroyed without prior consent of the NJDARM 
and the State Records Committee, even if the retention period for a record has expired. 
 
An e-mail message that meets the criteria of the definition of a “government record” per N.J.S.A. 
47:1A-1.1 must be made available to the public upon request under New Jersey’s Open Public 
Records Act during the required retention period, unless the content of the message falls under 
one of the exceptions contained in the Act or any other statute, regulation, Executive Order by 
the Governor, rule of Court, or Federal law, regulation or order. 
 
State of New Jersey – Circular Letter 03-10-ST – Managing Electronic Mail: Guidelines and Best 
Practices – 7/11/02  
 
Following the guidance of the New Jersey Division of Revenue and Enterprise Services 
(Records Management Services) and Office of Information Technology, the district will 
institute an email retention period of seven years. 
 
State of New Jersey - Joint Circular Letter No. 14-12-DORES/OIT - ENTERPRISE 
ELECTRONIC MAIL RETENTION AND DISPOSITION FRAMEWORK - APRIL 4, 2014 
 
Adopted:  12 January 2010 
Adopted:   
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8320  PERSONNEL RECORDS 
 
The Board of Education believes that the orderly operation of the school district requires the 
retention of all records bearing upon an employee's qualifications for employment and 
employment history. 
 
The Board requires that sufficient records be compiled and maintained to demonstrate an 
employee's qualifications for the position assigned; compliance with federal, state, and local 
benefit programs; conformity to district rules; the proper conduct of evaluations; and the 
employee's entitlement, as appropriate, to tenure and seniority. 
 
The Superintendent shall be responsible for the custody and maintenance of personnel records.  
A single, central file of documents shall be maintained; temporary, subsidiary records will be 
permitted for ease in data gathering only.  An employee's personnel file shall be maintained for 
six years following his/her termination of district service, provided the employment history 
record card is maintained a minimum of eighty years. 
 
Records maintained in the personnel files of this district are not public records and are not 
open to inspection except as provided for in this policy.  Board minutes and other public 
records of this district and any computerized files maintained by this district may include only 
an employee's name, title, position, assignments, salary, payroll record, length of service in the 
district and in military service, the date and reason for separation from service in this district, 
and the amount and type of pension a former employee receives. 
 
Personnel records may be inspected by school administrators to the extent that such inspection 
is required in the performance of the inspector's duties. 
 
Board members may have access to confidential information in the personnel files of only those 
employees recommended for or subjected to an employment action requiring a vote of the 
Board or where access to the information is essential for the performance of the Board 
member's duties.  Board member access to personnel files is limited to the relevant portion of 
the file and is available only through the Superintendent.  Board members may freely inspect 
employment applications filed by candidates for district positions. 
 
An employee may inspect his/her personnel file provided that the employee requests such 
access in writing, reviews the record in the presence of the employee designated to maintain 
the file, makes no alteration or addition to the file nor removes any material from it, and signs a 
log attached to the file indicating the date on which it was inspected. 
 
An employee may appeal to the Superintendent the inclusion or exclusion of records or for 
appropriate administrative review of the accuracy of any record in his/her personnel file. 
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The Superintendent shall prepare rules enumerating the records to be maintained for each 
employee of this district, including, as a minimum and as appropriate to the position, the 
completed application form, employment contract(s), a copy of the employee's qualifying 
certification, transcripts, report of an employment physical examination, (to be contained in a 
separate medical file), oath of allegiance, criminal background check, income tax forms, 
retirement registration, hospitalization forms, annuity forms, rate of compensation, attendance 
record, assignments to positions, completed evaluations, reports of disciplinary incidents, 
records of special awards or distinctions. Reports of annual or special physical and mental 
examinations will be stored separately in a medical file. 
 
Any requirement of this Policy is superseded by any contradictory language in any contract 
between the Board and the Association. 
 
 
N.J.S.A. 18A:18A-14.2; 18A:40-19; 18A:66-32 
N.J.S.A. 47:1A-1 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  12 January 2010 
Adopted: 
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R 8320  PERSONNEL RECORDS 
 
A. Content of Record 
 

1. A personnel file shall be assembled and maintained for each person employed 
by this district.  Each file shall contain the original or copies, as appropriate, of 
the following documents regarding the employee: 

 
a. The employee’s current correct name, address, telephone number, and 

birthdate; 
 

b. Application form, including official transcripts of all academic work, 
records of prior military service, and other supporting documents; 

 
c. Annual employment contract and/or annual salary notice, signed by the 

employee; 
 

d. Certificates and/or licenses required for employment; 
 

e. Documentation of fulfillment of requirements for any change in salary 
classification; 

 
f. Income tax forms; 

 
g. Retirement registration; 

 
h. Hospitalization forms; 

 
i. Annuity forms; 

 
j. Rate of compensation; 

 
k. Attendance record, including the starting and ending dates of all leaves 

of absence, whether the leave was paid or unpaid, and the purpose for 
which such leaves were granted; 

 
l. Assignment to positions, including position title and building to which 

assigned; 
 

m. Completed evaluations; 
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n. Reports of disciplinary incidents; 
 

o. Records of special awards, commendations, or distinctions; 
 

p. Oath of allegiance; 
 

q. Reports of routine physical examinations to be stored in a separate 
medical file; and 

 
r. Reports of physical and mental examinations required for cause to be 

stored in a separate medical file. 
 

2. No information will be placed in an employees' file that does not pertain to the 
employee’s position in this district and the performance of the employee’s 
duties. 

 
3. The content of personnel files will be reviewed periodically and material no 

longer required may be destroyed. 
 
B. Custodian of Personnel Records 
 

1. The Superintendent is custodian of all personnel records. 
 

2. Personnel records shall be maintained in the office of the Director of Labor 
Relations and Employment Services, who shall be records manager 
responsible for the day-to-day maintenance of the files and for supervising 
access to the files. 

 
C. Notice of Content of Files 
 

1. Each employee will be notified of the inclusion in his/her file of any document 
that was not received from the employee or at the direction of the employee. 

 
a. No evaluation form will be placed in a personnel file until it has been 

reviewed and signed by the employee unless the employee refuses to 
sign the document. 

 
b. No copy of a memorandum or letter sent by an administrator or other 

school official to an employee will be placed in the employee’s file unless 
the original and copy include the notation “cc: Personnel File” or other 
clear indication of the author’s intention to place the memorandum or 
letter in the employee’s file. 
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c. No report or letter or memorandum from any source, other than 

documents referred to in C2b above, may be placed in an employee’s file 
until a copy of the same has been delivered to the employee. 

 
D. Employee Access to Personnel Records 
 

1. Each employee shall be granted access to his/her personnel file in accordance 
with these regulations, except as may have been negotiated with the employee’s 
majority representative. 

 
2. Written request for access shall be submitted to the Director of Labor Relations 

and Employment Services.  Except in unusual circumstances, access shall be 
granted only during the regular working hours of the office in which the file is 
kept. 

 
3. The employee shall review the record in the presence of the Director of Labor 

Relations and Employment Services and, at the employee’s request, a 
representative of the employee. 

 
4. No alteration or addition or deletion may be made to the file, except that the 

employee may append to any document in the file his/her comment on that 
document. 

 
5. The employee may hand copy any portion of his/her file and may receive 

photocopies of records on payment of the copying fees established for copies of 
public records. 

 
E. Appeal of Content of the File 
 

1. The employee may appeal to the Superintendent the exclusion or inclusion of 
any portion of his/her personnel file or the accuracy of any information in the 
file. 

 
2. An appeal must be made in writing to the office of the Superintendent. 

 
3. The Superintendent shall render a decision on the appeal as soon as possible, 

but not later than ten working days from the time the written appeal is 
submitted.  The Superintendent’s decision shall be in writing and shall be 
delivered to the employee and the records manager responsible for the 
employee’s file. 

 
4. Except as may be otherwise provided by contract negotiated with the 

employee’s majority representative, the appellant may appeal the 
Superintendent’s decision to the Board; a decision of the Board shall be final. 
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F. Access by Board Members and School Officials 
 

1. Personnel files may be inspected by school officials only as required in the 
discharge of their professional or statutory duties and to the extent required in 
the discharge of those duties. 

 
2. Personnel files may be inspected by Board members when such inspection 

relates to the Superintendent’s recommendation of a candidate for employment, 
promotion, transfer, dismissal, or discipline. 

 
3. Much of the information included in an employee’s file is confidential; access to 

the employee’s file for professional reasons necessarily imposes on the person 
reviewing the file the duty to respect the confidentiality of the record. 

 
G. Computerized Records 
 

1. Computerized personnel records may include only the following information 
about an employee: 

 
a. Name, address, and telephone number; 

 
b. Social security number; 

 
c. Current assignment; 

 
d. Work experience; 

 
e. Employment date; and 

 
f. Salary guide and step. 

 
2. Computerized information may be used only for the following purposes: 

 
a. Payroll; 

 
b. An employee’s individual employment record; and 

 
c. Studies, reports, or surveys conducted by the district or a governmental 

agency and authorized by the Director of Labor Relations and 
Employment Services, provided that such studies, reports, or surveys 
do not identify specific employees. 

 
 
 
Issued:  12 January 2010 
Issued:   
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[See POLICY ALERT No. 211] 
 

8350  RECORDS RETENTION 
 
The New Jersey Department of the Treasury - Records Management Services places all 
public records on Records Retention Schedules that list the minimum legal and fiscal 
time periods public records must be retained by State and local governmental and 
educational agencies.  Records Management Services determines these retention periods 
in conformance with State and Federal codes, regulations, and statutes of limitation.  
Final approval of the schedules comes from the State Records Committee, which is 
comprised of representatives of the Attorney General, State Treasurer, State Auditor, 
Director of Local Government Services, and the director of the division. 
 
Part and parcel to a good records management program is the timely destruction of 
records once their retention period has expired.  This pertains to the destruction of 
paper records as well as those that are microfilmed, have been imaged, or are electronic.  
Unique records disposal request (such as the disposal of fire damaged records which 
have not yet outlived their retention period) require specific authorization from the 
State Records Committee. 
 
As per the Destruction of Public Records Act of 1953 (P.L. 1953, c. 410), the Board of 
Education must receive prior written authorization from Records Management Services 
to dispose of their public records regardless of the medium in which the information is 
maintained.  Authorization to dispose public records shall be submitted electronically by 
the school district custodian of such records to Records Management Services.  Records 
must be retained in accordance with the Records Retention Schedules and shall not be 
disposed until approval for such disposal is obtained from Records Management 
Services. 
 
 
 
 
 
 
 
 
 
Adopted: 
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8420  EMERGENCY AND CRISIS SITUATIONS 
 
The Board of Education recognizes its responsibility to provide for the safety and security in 
each school building in the district.  The district will develop and implement written plans and 
procedures to provide for the protection of health, safety, security, and welfare of the school 
population; the prevention of, intervention in, response to and recovery from emergency and 
crisis situations; the establishment and maintenance of a climate of civility; and supportive 
services for staff, students, and their families. 
 
The Superintendent of Schools or designee shall consult with law enforcement agencies, health 
and social services provider agencies, emergency planners, and school and community 
resources, as appropriate, in the development of the school district’s plan.  Procedures and 
mechanisms shall be consistent with the provisions of N.J.A.C. 6A:16-5.1 and the format and 
content established by the Domestic Security Preparedness Task Force, pursuant to N.J.S.A. App. 
A: 9-64 et. seq., and the Commissioner of Education and shall be reviewed annually, and 
updated as appropriate. 
 
A copy of the school district’s school safety and security plan shall be disseminated to all school 
district employees.  New employees shall receive a copy of the school district’s safety and 
security plan, as appropriate, within sixty days of the effective date of their employment.  All 
employees shall be briefed in writing, as appropriate, regarding updates and changes to the 
school safety and security plan. 
 
The school district shall develop and provide an in-service training program for all school 
district employees to enable them to recognize and appropriately respond to safety and 
security concerns, including emergencies and crisis, consistent with the school district’s plans, 
procedures, and mechanisms for school safety and security and the provisions of N.J.A.C. 6A:16-
5.1 by November 1, 2010.  New employees shall receive this in-service training, as appropriate, 
within sixty days of the effective date of their employment.  This in-service training shall be 
reviewed annually and updated, as appropriate. 
 
In accordance with N.J.S.A. 18A:41-1, at least one fire drill and one school security drill will be 
conducted each month within school hours, including any summer months which the school is 
open for instructional programs.  A school security drill means an exercise, other than a fire 
drill, to practice procedures that respond to an emergency situation including, but not limited 
to, a non-fire evacuation, lockdown, bomb threat or active shooter situation that is similar in 
duration to a fire drill.  Schools are required to hold a minimum of two active shooter, non-fire 
evacuation, bomb threat, and lockdown security drills annually.  Fire alarm systems shall be 
initiated only during a fire drill evacuation.  Responses made necessary by the unplanned 
activation of emergency procedures or by any other emergency shall not be substituted for a 
required school security drill. 
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The Principal or designee will provide local law enforcement or other emergency responders, 
as appropriate, with a friendly notification at least forty-eight hours prior to holding a school 
security drill.  Although these outside agencies are not required to observe school security 
drills, the Principal is encouraged to invite representatives from local law enforcement and 
emergency responder agencies to attend and observe at least four different security drills 
annually. 

  
Such drills and in-service training programs shall be conducted in accordance with a building 
security drill guide and training materials that educate school employees on proper evacuation 
and lockdown procedures in a variety of emergency situations on school grounds as provided 
by the New Jersey Office of Homeland Security and Preparedness. 
 
The school district will be required to annually submit a security drill statement of assurance to 
the New Jersey Department of Education by June 30 of each school year.  Each school in the 
district will be required to complete a security drill record form as required by the New Jersey 
Department of Education. 

 
 
 
 
 
 
 
 

 
 

 
N.J.S.A. 2C:33-3 
N.J.S.A. 18A:41-1 et seq. 
N.J.A.C. 6A:27-11.2 
 

 
 

Adopted: 12 January 2010 
Adopted: 14 September 2010 
Adopted: 8 February 2011 
Adopted: 
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R 8420  EMERGENCY EVACUATION SCHOOL SAFETY PLAN 

 

The need for orderly and safe evacuation during certain situations is critical to the safety of the 
occupants of a school building. If such a threat is deemed immediate, credible, and reasonable, 
the Principal or designee may order a non-fire building evacuation. In the event the Principal or 
designee believes a threat does not exist or immediate evacuation is not required, the Principal 
or designee shall review the situation with the Superintendent of Schools, who may consult 
with local law enforcement officials to review the threat risk. 

A. Procedures in the Events it is Determined a Non-Fire Evacuation is Warranted 

1. The Principal or designee will immediately order a non-fire evacuation of the 
school building. The notification process may be the school's fire alarm system, a 
notice over the school's public address system, or any other method deemed 
appropriate by the Principal or designee to inform building occupants to 
evacuate the school building. The evacuation may be an entire or partial 
building evacuation depending on the circumstances. 

2.  The Principal or designee will: 

a. Immediately call local law enforcement officials; 

b. Immediately call the Superintendent of Schools; 

c. Ensure any school buses enroute to the school or other vehicles entering 
the school grounds are redirected to a designated alternative location 
pending farther instructions from law enforcement officials; 

d. Notify and maintain contact with the Superintendent of Schools 
regarding the communication to be released to parents, community and 
media; and 

 

e. Allow local enforcement officials to control the scene upon their arrival. 
 

3. School staff members, upon receiving notice the school needs to be evacuated, 
will 

 
a. Direct students to gather personal belongings in the classroom or within 

their immediate area; 
 

b. Instruct students not to use any electronic communication device until 
instructed otherwise; 

 

c. Close the windows and doors of their vacated rooms and turn off any 
light or electrical switch; 
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d. Take the student roster and the day's attendance; 
 
e. Lead their class or the students under their supervision upon receiving 

the evacuation notice to the evacuation area; 

f. Take attendance when arriving at the evacuation area and report any 
additional students or missing students to the Principal or designee; 

g. Not allow any student to re-enter the building, leave the evacuation area, 
or be dismissed from school unless authorized by the Principal or 
designee or law enforcement officials; and 

h. Not speak to the media or permit media to interview any student. 

B. Procedures After it is Determined the School Building Can be Reoccupied 

1. The Principal or designee, upon a determination by school and law enforcement 
officials that the threat or risk is concluded, will direct the reoccupation of the 
building. 

2. If it is determined the building is not safe to re-enter, the Principal or designee 
will notify school officials of the situation at the evacuation assembly locations. 
If it is determined students will be released for the day, the Principal or 
designee, in consultation with the Superintendent of Schools, will coordinate 
student dismissal procedures from the evacuation assembly areas and family 
notification and reunification protocols. 

3. The school district will provide, school district staff and other school district 
Crisis response team members to provide counseling and support as needed. 

Critical Incident Response Procedures for School Administrators, Faculty and Staff — The New 
Jersey Office of Homeland Security and Preparedness and the New Jersey Department of 
Education – 2010 

 

 

 

Adopted:  12 January 2010 
Adopted:   8 February 2011  
Adopted: 
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R 8420.1  FIRE AND FIRE DRILLS 
 
A. Fire Drills 
 

1. The Principal of each school building will conduct a fire drill each month within 
school hours, including any summer months during which the school is open for 
instructional programs.  Attempts should be made to conduct drills in various 
weather conditions and at various times of the school day.  Fire drills should 
always be unannounced to school staff and students.  The Principal shall inform 
local firefighting officials whenever a fire alarm is for drill purposes.  District 
security should also be notified. 

 
2. A or the Fire alarm shall be by a building designated signal.  Alarm signals 

should be tested regularly, before or after the school session. 
 

3. When the fire alarm rings, each teacher will: 
 

a. Direct students to form into a single file line and proceed along the 
evacuation route to the nearest exit designated for evacuation; 

 
b. Close the windows of the room and turn off all lights and audio-visual 

equipment; 
 

c. Take the class register or roll book; 
 

d. Ascertain that all students have left the room and that any student who 
may have left the classroom prior to the fire drill is located and escorted 
from the building; 

 
e. Close all doors to the room when the room is empty and keep all doors 

and exits of their respective rooms and buildings unlocked during the 
school hours, except during the emergency lockdown or an emergency 
lockdown drill; 

 
f. Ensure the students assigned to him/her class has left the school along 

the route prescribed in the school evacuation plan.  In the event a school 
building has been provided with fire escapes, they shall be used by a part 
or all of the students performing every fire drill; 

 
g. Direct his/her students to a location not less than a distance twice the 

height of the building walls and keep the students in a single file line 
facing the building; 
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h. Take attendance to determine that all students who reported to his/her 

class have been evacuated from the building and report immediately to 
the Principal any student who is unaccounted for; and 

 
i. When the recall signal is given, escort his/her students back to the 

classroom. 
 

4. Evacuation of the school in a fire drill must be conducted quickly and quietly and 
in an orderly fashion.  Students must be silent, refrain from talking and running, 
and remain in closed, single file lines.  Any student or staff member whose 
behavior disrupts the conduct of the fire drill shall be reported to the Principal 
and will be subject to discipline. 

 
5. All persons in the school must leave the building during a fire drill, including all 

aides, visitors, volunteer workers, and all office, cafeteria, custodial, and 
maintenance employees, except those employees who have been assigned 
specific duties to be performed in the school building during a fire drill. 

 
6. Physical education classes in progress outside the building should stop the game 

activity and line up in place or in their regularly assigned drill position. 
 

7. Students will be instructed not to gather belongings to take outside on the fire 
drill.  In inclement or cold weather, students may pick up their coats and put 
them on as they exit the building, provided no time is lost in that activity. 

 
8. The office employee responsible for keeping the central attendance register, or a 

designated substitute, must carry the register out of the building during the drill. 
 

9. Each Principal shall report monthly to the Superintendent on the conduct of fire 
drills.  His/Her report will include the date, weather conditions, and time to 
evacuate for each drill conducted, as well as any comments that could assist in 
improving the conduct of future drills. 

 
10. Every fire drill will be conducted with seriousness and with the assumption that 

prompt evacuation is actually required for the safety and survival of persons in 
the school. 

 
11. Principals are encouraged to change the circumstances of fire drills so that staff 

members and students are subjected to various conditions and learn to respond 
to them quickly, constructively, and safely.  Any such variations should take into 
account the ages and abilities of children. 

 
a. One or more exits may be designated as “blocked” so that students are 

required to use alternative evacuation routes. 
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b. A fire drill may be designated as a “smoke drill” so that students learn to 
avoid the hazards of smoke by walking in a low or crouching position 
(not a crawling position). 

 
B. Fire 
 

1. A school staff member or any building occupant who detects a fire in a school 
building or on school grounds shall immediately report the fire by calling 911 
and/or activating a fire alarm pull station to the East Orange Fire Department in 
accordance with law, whether or not the fire has been extinguished. 

 
2. The school staff member or building occupant shall also report shall be 

immediately relayed to the school Principal. 
 

3. In the event of a fire in a school building, the school Principal shall immediately 
sound the fire alarm, in the event the fire alarm had not been previously 
activated, for the evacuation of all students, staff members, visitors, and 
volunteers. 

 
4. Evacuation shall be conducted in accordance with the fire drill procedures 

established in paragraph A, except that no employee may remain in the building 
to perform specific duties. 

 
5. As a precaution, the Principal or designee will maintain a record of disabled 

students who may require special attention in the event of fire or other 
evacuation.  Fire fighters will be promptly informed of the location and special 
circumstances of each such student. 

 
6. As soon as practicable after the incident, the Principal shall submit a report to 

the Superintendent on the appropriate form. 
 
 
 
 
 
 
 
 
 
Adopted:  12 January 2010 
Adopted:  14 September 2010 
Adopted: 
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R 8420.2  BOMB THREATS 
 
A bomb threat consists of a message regardless of the source or form or truth of the message 
that someone has placed or intends to place in the school an explosive device or any material 
that will cause significant harm to persons in the school or damage to school property.  The 
bomb threat message may be a telephone call, written, e-mailed, rumored, graffiti or any other 
communication method. 
 
A. Procedures When a Bomb Threat is Received 
 

1. A bomb threat received by any school employee will be immediately relayed to 
the Principal or designee. 

 
2. A written bomb threat should be placed in a folder or a folded paper and should 

be handled as little as possible. 
 

3. If possible, a telephoned bomb threat should be transferred to the Principal or 
designee. 

 
a. The Principal or other person who talks to the caller will attempt to keep 

the caller on the line as long as possible to enhance the chance to identify 
the telephone caller. 

 
b. The person talking to the caller should attempt to obtain, by direct 

questioning and by listening to background clues, and record in writing 
as much information as possible about 

 
(1) The alleged bomb (e.g., its nature, size, specific location, what 

will cause detonation, detonation time); 
 

(2) The caller (e.g., name, address, location, gender, age, background, 
motive); 

 
(3) The identity of the person who placed the bomb, if the caller 

denies responsibility;  
 

(4) The means by which the bomb was delivered to the site; 
 
(5) The caller’s voice (e.g., calm, angry, excited, slow, rapid, loud, 

slurred, distinct, familiarity); and  
 
(6) Background sounds (e.g. street noises, music, office or factory 

machinery, animal noises, voices). 
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B. Procedures to be Used After a Bomb Threat is Received 
 

1. The Principal or designee will immediately call: 
 

a. The Police Department/local law enforcement; 
 

b. The Fire Department; and 
 

c. The Superintendent’s office. 
 

2. If the Principal or designee determines there is reasonable cause to believe an 
explosive device is present and an immediate evacuation is warranted, the 
principal or designee will order the immediate evacuation of the school building.  
The evacuation will be conducted as follows: 

 
a. The fire drill alarm may include a building designated code to indicate 

that a bomb threat has been received; 
 

b. If the Principal or designee determines that time permits, students will 
empty their lockers and leave them unlocked; and 

 
c. School staff members and students will be evacuated to a waiting place 

at least 1000 feet from the school building and behind cover or to a 
predetermined area outside the school building. 

 
3. If the Principal or designee determines an immediate evacuation is not 

warranted the building will not be immediately evacuated until law enforcement 
officials arrive on the scene and are provided control of the bomb threat 
situation. 

 
4. The Principal or designee will also: 
 

a. Prohibit the use of any electronic communication devices to include, but 
not be limited to cellular telephones and walkie-talkies; 

 
b. Ensure any school buses enroute to the school or other vehicles entering 

the school grounds are redirected to a designated alternative location 
pending further instruction from law enforcement officials; 

 
c. Notify and maintain contact with the Superintendent of Schools, 

regarding the communication to be released to parents, community and 
media; and 
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d. Allow law enforcement officials to control the scene upon their arrival. 
 

5. School staff members, upon receiving notice the school is being evacuated for a 
bomb threat, will: 

 
a. Direct students to gather personal belongings in the classroom or within 

their immediate area; 
 
b. Instruct students to not use any electronic communication device until 

instructed otherwise; 
 
c. Conduct a quick visual survey of their classrooms for any suspicious or 

unfamiliar objects and report such to the Principal or designee; 
 
d. Leave the windows and doors of their vacated rooms open and do not 

turn on or off any light or electrical switch; 
 
e. Take the student roster and the day’s attendance; 
 
f. Lead their class or the students under their supervision upon receiving 

the evacuation notice to the evacuation area; 
 
g. Take attendance when arriving at the evacuation area and report any 

additional students or missing students to the Principal or designee; 
 
h. Not allow any student to re-enter the building, leave the evacuation area, 

or be dismissed from school unless authorized by the Principal or 
designee or law enforcement officials; and 

 
i. Not speak to the media or permit media to interview any student. 

 
6. If law enforcement officials determine the building can be re-entered, the 

Principal or designee will order the building to be re-entered.  The regular 
instructional program will be resumed as quickly as possible.  If the bomb threat 
disruption has occurred late in the school day, the Principal may recommend to 
the Superintendent that the school be closed and students dismissed. 

 
7. In the event an explosive device is found in the school building or on school 

grounds threatening the safety of staff and students, the Principal or designee 
will: 

 
a. Work with law enforcement officials to ensure the continued safety of 

students and staff; 
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b. Notify school officials at the evacuation assembly locations of the 
situation that students will be released for the day; and 

 
c. In consultation with the Superintendent of Schools and law enforcement 

officials, will coordinate student dismissal procedures from the 
evacuation assembly areas and family notification and reunification 
protocols. 

 
8. The school district will provide school district staff and other school district 

crisis response team members to provide counseling and support as needed. 
 

9. All bomb threat procedures will be conducted with seriousness and dispatch.  It 
is the intention of these regulations that the school community be protected 
against harm without conferring notoriety on the person who threatens harm. 

 
10. In the event an explosion occurs while the building is evacuated, the Principal or 

designee, in consultations with the Superintendent of Schools and law 
enforcement officials, will coordinate student dismissal procedures from the 
evacuation assembly areas and family notification and reunification protocols. 

 
11. The Principal will submit to the Superintendent a written report of each bomb 

threat received, the steps taken in response, and the outcome of the threat. 
 
These procedures are recommended for implementation in the event a bomb threat is received.  
However, based on the circumstance or situation, the Principal or designee or law enforcement 
officials may modify these procedures if it is determined modification is needed to best protect 
the building’s occupants. 
 
Critical Incident Response Procedures for School Administrators, Faculty and Staff – The New 
Jersey Office of Homeland Security and Preparedness and the New Jersey Department of 
Education - 2010 
 
 
 
 
 
 
 
 
 
Adopted:  12 January 2010 
Adopted:   8 February 2011 
Adopted:  
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2460  SPECIAL EDUCATION 
 
The East Orange School Board of Education assures compliance with Part B of the Individuals 
with Disabilities Education Act (IDEA) and the New Jersey Administrative Code 6A:14-1 et seq.  
Furthermore, the Board will have programs and procedures in effect to ensure the following: 
 

1. All students with disabilities, who are in need of special education and related 
services, including students with disabilities attending nonpublic schools, 
regardless of the severity of their disabilities, are located, identified, and 
evaluated according to N.J.A.C. 6A:14-3.3. 

 
2. Homeless students are located, identified, and evaluated according to N.J.A.C. 

6A:14-3.3, and are provided special education and related services in 
accordance with the IDEA, including the appointment of a surrogate parent for 
unaccompanied homeless youths as defined in 42 U.S.C. §§11431 et seq. 

 
3. Students with disabilities are evaluated according to N.J.A.C. 6A:14-2.5 and 3.4. 

 
4. An Individualized Education Program (IEP) is developed, reviewed and as 

appropriate, revised according to N.J.A.C. 6A:14-3.6 and 3.7. 
 

5. To the maximum extent appropriate, students with disabilities are educated in 
the least restrictive environment according to N.J.A.C. 6A:14-4.2. 

 
6. Students with disabilities are included in State-wide and district-wide 

assessment programs with appropriate accommodations, where necessary 
according to N.J.A.C. 6A:14-4.10.  All students with disabilities will participate in 
State-wide assessments or the applicable alternative proficiency assessment in 
grades three, four, five, six, seven, eight, and high school in the applicable 
courses.  

 
7. Students with disabilities are afforded procedural safeguards required by 

N.J.A.C. 6A:14-2.1 et seq., including appointment of a surrogate parent as set 
forth in N.J.A.C. 6A:14-2.2 and Policy 2467, when appropriate. 

 
8. The rules set forth in N.J.A.C. 6A:14 ensure a free appropriate public 

education is available to all students with disabilities between the ages of three 
and twenty-one, including students with disabilities who have been suspended 
or expelled from school. 
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a. The obligation to make a free, appropriate public education available to 
each eligible student begins no later than the student’s third birthday 
and that an individualized education program (IEP) is in effect for the 
student by that date; 

 
b. If a child’s third birthday occurs during the summer, the child’s IEP team 

shall determine the date when services under the IEP will begin; 
 
c. A free appropriate public education is available to any student with a 

disability who needs special education and related services, even though 
the student is advancing from grade to grade; 

 
d. The services and placement needed by each student with a disability to 

receive a free, appropriate public education and related services, even 
though the student is advancing from grade to grade; 

 
e. The services and placement needed by each student with a disability to 

receive a free, appropriate educational settings as close to the student’s 
home as possible and, when the IEP does not describe specific 
restrictions, the student is educated in the school he or she would attend 
if not a student with a disability. 

 
9. Children with disabilities participating in early intervention programs assisted 

under IDEA Part C who will participate in preschool programs under N.J.A.C. 
6A:14 will experience a smooth transition and have an IEP developed and 
implemented according to N.J.A.C. 6A:14-3.3(e) and N.J.A.C. 6A:14-3.7. 

 
10. Full educational opportunity to all students with disabilities is provided. 

 
11. The compilation, maintenance, access to, and confidentiality of student records 

are in accordance with N.J.A.C. 6A:32-7. 
 

12. Provision is made for the participation of students with disabilities who are 
placed by their parent(s) in nonpublic schools according to N.J.A.C. 6A:14-6.1 
and 6.2. 

 
13. Students with disabilities who are placed in private schools by the district Board 

are provided special education and related services at no cost to their parent(s) 
according to N.J.A.C. 6A:14-1.1(d) and N.J.A.C. 6A:14-7.5(b)3. 
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14. All personnel serving students with disabilities are highly qualified and 
appropriately certified and licensed, where a license is required, in accordance 
with State and Federal law pursuant to N.J.A.C. 6A:14-1.2(b)13. 

 
15. Pursuant to N.J.A.C. 6A:14-1.2(b)4, the in-service training needs for 

professional and paraprofessional staff who provide special education, general 
education or related services are identified, and that appropriate in-service 
training is provided.  The district Board shall maintain information to 
demonstrate its efforts to: 

 
a. Prepare general and special education personnel with content 

knowledge and collaborative skills needed to meet the needs of children 
with disabilities; 

 
b. Enhance the ability of teachers and others to use strategies, such as 

behavioral interventions, to address the conduct of students with 
disabilities that impedes the learning of students with disabilities and 
others; 

 
c. Acquire and disseminate to teachers, administrators, school Board 

members, and related services personnel, significant knowledge derived 
from educational research and other sources and how the district will, if 
appropriate, adopt promising practices, materials and technology; 

 
d. Ensure that the in-service training is integrated to the maximum extent 

possible with other professional development activities; and 
 

e. Provide for joint training activities of parent(s) and special education, 
related services and general education personnel.  

 
16. Instructional materials will be provided to blind or print-disabled students in a 

timely manner, consistent with a plan developed by the district. 
 

17. For students with disabilities who are potentially eligible to receive services 
from the Division of Developmental Disabilities in the Department of Human 
Services, the district will provide, pursuant to the Developmentally Disabled 
Uniform Application Act, N.J.S.A. 30:4-25.10 et. seq. and N.J.A.C.6A:14-1.2(b) 
17, the necessary materials to the parent for such services. 
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18. When the school district utilizes electronic mail, parents are informed as to 
whether they may use electronic mail to submit request to submit requests to 
school officials regarding referral, identification, evaluation, classification, and 
the provision of a free, appropriate public education.  If this is permitted, 
parents shall be informed of the procedures to access the electronic mail system 
and they may not utilize mail to provide written consent when the district 
provides written notice and seeks parental consent as required by N.J.A.C. 
6A:14-1.2(b)18. 

 
19. The school district will provide teacher aides and the appropriate general or 

special education teaching staff time for consultation on a regular basis as 
specified in each student’s IEP, pursuant to N.J.A.C. 6A:14-4.5(d).   

 
20. The school district has a plan in effect to establish stability in special 

education programming.  The plan takes into account the consistency of 
the location, curriculum, and staffing in the provision of special education 
services as required by N.J.A.C. 6A:14-3.7(c)4. 

 
21. The school district screens students who has exhibited one or more 

potential indicators of dyslexia or other reading disabilities in accordance 
with N.J.S.A. 18A:40-5.1 et. seq. and Policy 5339. 

 
The school district shall provide an Assurance Statement to the County Office of Education that 
the Board of Education has adopted the required special education policies and 
procedures/regulations and the district is complying with the mandated policies and 
procedures/regulations. 
 
This policy will be posted on the district’s website. 
 
 
N.J.A.C. 6A:14-1 et seq. 
20 USC §1400 et seq. 
34 C.F.R. §300 et seq. 
 
 
 
 
Adopted:  31 March 2009 
Adopted:  8 November 2016 
Adopted: 
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R 2460  SPECIAL EDUCATION 
 
School district officials and staff shall adhere to all regulations included in N.J.A.C. 6A:14-1.1 et 
seq. and the following special education regulations: 
 

R 2460.1 Special Education - Location, Identification, and Referral 
R 2460.5 Special Education – Participation in Districtwide and Statewide Testing 
R 2460.7 Special Education – Free and Appropriate Public Education 
R 2460.8 Special Education - Transition From Early 

Intervention Programs to Preschool Programs 
R 2460.10 Special Education – Maintenance, Access to and Confidentiality 

of Student Records 
R 2460.14 Special Education – In-service Training 
R2460.15 Special Education – In-service Training Needs for Professional and 

Paraprofessional Staff 
R 2460.16 Special Education - Instructional Material to Blind or 

Print-Disabled Students 
 
Definitions: 
 
Refer to N.J.A.C. 6A:14-1.3 for definitions of terms used in Regulations 2460.1 through 2460.16. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  31 March 2009 
Adopted:  8 November 2016 
Adopted: 
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R 2460.1  SPECIAL EDUCATION - LOCATION, IDENTIFICATION, AND REFERRAL 
 
All students with disabilities, who are in need of special education and related services, 
including students with disabilities attending nonpublic schools, and highly mobile students 
such as migrant and homeless students regardless of the severity of their disabilities, are 
located, identified and evaluated according to N.J.A.C. 6A:14-3.3 
 
A. Procedures for Locating Students With Disabilities 
 

1. The Director of Special Education will coordinate the child find activities to 
locate, identify and evaluate all children, ages three through twenty-one, who 
reside within the school district or attend nonpublic schools within the school 
district and who may have a disability. 

 
2. By April 30 of each school year, the Director of Special Education or his/her 

designee will conduct child find activities, in the native language of the 
population, as appropriate, including but not limited to: 

 
a. Development of child find materials for distribution. 

 

b. Broadcasting of child find information on the school district cable 

television station, (if applicable) 

 

c. Distribution of flyers to the parents of all students enrolled in the 

school district. 

 

d. Mailing of child find material to nonpublic schools in the area. 

 

e. Mailing of child find material to local pediatricians, hospitals and 

clergy. 

 

f. Public service announcements on cable television stations.  

 

g. Public service announcements in local newspapers. 

 

h. Distribution of child find materials in supermarkets, convenience 

stores, shelters for the homeless, public and private social service 

agency locations and nursery school providers. 
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i. Mailing information letters to local physicians, hospitals, nursery 

schools, non-public schools, health departments, community 

centers, rescue squads and churches. 

 

j. A guide to preschool services for potentially disabled children ages 

three to five is made available to the community. 

 

k. Posting of State developed child find materials in all schools for 

potentially disabled students and/or early intervention program. 

 

l. Training of home school advocate/school community liaisons or 

others to assist in the identification of potentially disabled 

students. 
 

m. Listings of Early Intervention Program (EIP), local nursery 

schools and pediatricians are maintained. The district’s preschool 

coordinator (or other) maintains contact with EIP coordinator and 

nursery school director. 

 

n. Information is distributed through the Parent Advisory 

Committee. 

 

o. School handbooks distributed to parents contain information 

describing special education services. 

 

p. Distribution of information to the school district’s ESL/Bilingual 

teachers describing child find activities. 

 

q. Students entering Kindergarten are screened to identify students 

who may have a disability. 

 

r. Intervention and Referral Services Committees (I&RS) have been 

established in all school buildings. 
 

s. Posting of child find information on the school district’s website 
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3. No later than April 30 of each school year the Director of Special Education will 

contact by mail the Principal/Director of the nonpublic school official of the 
nonpublic school(s) to request input from nonpublic school parents and officials 
for suggestions on ways to conduct child find activities for students attending 
nonpublic schools. 

 
4. Homeless students are located, identified and evaluated according to N.J.A.C. 

6A:14-3.3, and are provided special education and related services in 
accordance with the IDEA, including the appointment of a surrogate parent for 
unaccompanied homeless youths as defined in 42 U.S.C. §§ 11431 et seq. 

 
5. Students with disabilities are afforded the procedural safeguards by N.J.A.C. 

6A:14-2.1 et seq. including appointment of a surrogate parent, when 
appropriate. 

 
Based on the suggestions from the representatives of the nonpublic schools and 
parent(s), the Director of Special Education will modify the child find activities 
for the next school year, as appropriate. 

 
B. Procedures for Intervention in the General Education Program 
 

Criteria/steps for initiating interventions in the general education program are 
identified.  A staff member or agency shall provide in writing a request for intervention 
services for students ages three to twenty one, to the Building Principal or designee.  
The request shall contain the following: 

 
1. Reason for request (including parental or adult student request); 
 
2. Descriptive behavior of student performance; and 

 
3. Indication of the prior interventions. 

 
Teachers and other school professionals, as appropriate, will be in-serviced annually by 
the Building Principal or designee regarding the procedures for initiating and providing 
interventions in the general education program.  The parent(s) will be informed of the 
procedures to initiate interventions in the general education program.  

 
The Superintendent or designee will oversee the district’s implementation/evaluation 
of the interventions identified.  

 
An Intervention and Referral Services Committee (I&RS) will be in place in each school 
building pursuant to N.J.A.C. 6A:16-8.1 et seq. and Policy and Regulation 2417. 
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The Building Principal or designee will be responsible for the following: 
 

1. The implementation and effectiveness of building level I&RS Committee; 
 

2. Will identify the roles and responsibilities of building staff who participate in 
planning and providing intervention services; and 

 
3. Review, assess and document the effectiveness of the services provided in 

achieving the outcome identified in the intervention plan. 
 
4. The I&RS Committee shall: 

 
a. Plan and provide appropriate intervention services; 
 
b. Actively involve the parent(s) in the development and implementation of 

intervention plans; 
 
c. Develop an action plan for an identified student which specifies specific 

tasks, resources, persons responsible, completion dates, date for review; 
 
d. Coordinate the services of community based social and health provider 

agencies; 
 
e. Process and complete the documentation forms; 
 
f. Review and assess the effectiveness of the services provided in achieving 

the outcomes identified in the intervention and referral plan; and 
 
g. Ensure the type, frequency, duration, and effectiveness of the 

interventions are documented. 
 

5. The Building Principal will insure that: 
 

a. I&RS Committee receive in-service training by the Building Principal or 
designee by September 30 each school year; 

 
b. Staff handbooks are updated by June 30 and include information 

regarding intervention procedures; 
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c. New instructional staff attend the district’s orientation program 
commencing in the month of September which includes information on 
I&RS Committee; 

 
d. School calendars are distributed in the month of August and provide 

information on intervention services; and 
 
e. Parent/student handbooks distributed in the month of September and 

include information on intervention services. 
 
C. Procedures for Referral 
 

Referral procedures are included in professional staff handbooks and referral forms are 
available in the Principal’s office, the Child Study Team office, and the Office of Director 
of Special Education. 

 
1. Parental Notification of Referral Procedures 

 
Referral procedures shall be included in the handbook, newsletter, special 
education brochure or pamphlet or other school district publication, which shall 
be distributed to the parent(s).  These procedures and publications shall be 
updated annually and be distributed to the parent(s) and appropriate social 
service and welfare agencies not later than October 1 of each year.   

 
2. Parent Initiated Referral 

 
Steps are in place to refer students directly to the child study team when 
warranted.  When a parent makes a written request for an evaluation to 
determine eligibility for services: 

 
a. The written request shall be received and dated by the Director of 

Special Education; 
 
b. The written request shall be immediately forwarded to the office of 

special education services; 
 

c. A file will be initiated to include a timeline for processing the referral 
including the date that initiates the twenty-day timeline for conducting 
the referral/identification meeting and any forms used to open a case; 
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d. Upon receipt of the referral a request for a summary and review of 

health and medical information regarding the student shall be 
forwarded to the school nurse who will transmit the summary to the 
Child Study Team (CST); 

 
e. The case manager will convene a referral/identification meeting within 

twenty calendar days (excluding school holidays, but not summer 
vacation) of the date the request was received by the district; 

 
f. A “Notice of a Referral/Identification Meeting” will be sent to the 

parent(s); 
 
g. The notice will contain “Parental Rights in Special Education” (PRISE) 

Booklet; and 
 
h. The referral/identification meeting will be attended by the parent(s), 

CST and regular education teacher. 
 

3. School Initiated Referral 
 

Referral of a student to the CST may be made by administrative, instructional 
and other professional staff to determine eligibility for special services when: 

 
a. It is determined (optional: through the IR&S Committee) that 

interventions in the general education program have not been effective 
in alleviating the educational student’s difficulties. 

 
b. It can be documented that the nature of the student’s educational 

problem(s) is such that an evaluation to determine eligibility for services 
is warranted without delay. 

 
c. The Director of Special Education, through in-service training, shall 

ensure that students are referred who may have a disability, but are 
advancing from grade to grade. 

 
(1) A student with a disability, who is advancing from grade to 

grade with the support of specially designed services, may 

continue to be eligible when: 

a. As part of the re-evaluation, the Individualized 

Educational Plan (IEP) team determines that the student 

continues to require specially designed services to 

progress in the general education curriculum; and 
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b. The use of functional assessment information supports 

the IEP team’s determination. 

The following procedure will be followed for a school initiated referral: 
 

a. A referral to the CST will be completed by the referring staff member; 
 

b. I&RS documentation including, but not limited to:  teacher reports, 
grades and other relevant data (optional: the intervention record) shall 
be forwarded with the referral to the CST along with any other relevant 
data; 

 
c. I&RS documentation does not need to be forwarded for direct referral 

when the nature of the student’s problem is such that the evaluation is 
warranted without delay; 

 
d. The referral should be dated upon receipt by the CST; 
 
e. A file will be initiated to include a timeline for processing the referral 

including the date that initiates the twenty-day timeline for conducting 
the referral/identification meeting; 

 
f. Upon receipt of the referral, a request for a summary and review of 

health and medical information regarding the student shall be 
forwarded to the school nurse who will transmit the summary to the 
CST; 

 
g. The case manager will convene a referral/identification meeting within 

twenty calendar days (excluding school holidays, but not summer 
vacation) of the date recorded on the referral; 

 
h. A “Notice of a Referral/Identification Meeting” will be sent to the 

parent(s); 
 
i. The notice shall contain “Parental Rights in Special Education” (PRISE); 

and 
 
j. The referral/identification meeting will be attended by the parent(s), 

CST and regular education teacher. 
 

4. The district may use community rehabilitation programs approved by the New 
Jersey Department of Labor, Division of Vocational Rehabilitation Services or 
any other State agency empowered to accept secondary level student placement 
according to N.J.A.C. 6A:14-4.7(i). 
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5. Each evaluation of the student requires an assessment to determine appropriate 

post-secondary outcomes as part of transition services planning. 
 
6. Each IEP Team member is required to certify in writing whether the IEP Team 

report reflects his or her conclusions.  In the event the IEP Team report does not 
reflect the IEP Team member’s conclusion, the IEP Team member must submit a 
dissenting opinion in order to ensure the parent(s) is aware of dissenting 
opinions regarding the determination of eligibility for a specific learning 
disability. 

 
7. The parent(s) must receive a copy of their child’s evaluation report and any 

documentation leading to a determination of eligibility not less than ten 
calendar days prior to the eligibility conference in order to ensure the parent(s) 
has a reasonable amount of time to review documentation prior to an eligibility 
conference. 

 
8. A student may be referred directly to the Child Study Team (CST) when 

warranted. 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  31 March 2009 
Adopted:  11 October 2016 
Adopted: 
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R 2460.8  SPECIAL EDUCATION - FREE AND APPROPRIATE PUBLIC EDUCATION 
 
A free and appropriate public education (FAPE) is available to all students with disabilities 
between the ages of three and twenty-one including students with disabilities who have been 
suspended or expelled from school. 
 
Procedures regarding the provision of a FAPE to students with disabilities who are suspended 
or expelled from school. 
 

1. School officials responsible for implementing suspension/expulsions in 

the district are the following: 

a. Grades Pre-Kindergarten – 12 – Principal/Assistant Principal or 

designee 

2. Each time a student with a disability is removed from his/her current placement 
for disciplinary reasons, notification of the removal is provided to the case 
manager by the Principal or designee.  Notification must be in written format for 
documentation. 

 
a. Removal for at least half of the school day shall be reported via the 

Electronic Violence and Vandalism Reporting System. 
 

3. Each Principal or designee will ensure that a system is in place to track the 
number of days a student with disabilities has been removed for disciplinary 
reasons.  Documentation will include: 

 
a. Student’s name; 
 
b. The infraction; 
 
c. Time suspended; and 
 
d. The cumulative days suspended including removal for a portion of the 

school day which is counted proportionately. 
 

4. When a student is suspended from transportation: 
 

a. Suspension from transportation is not counted as a day of removal if the 
student attended school. 

 
b. Suspension from transportation is counted as a day of removal if the 

student does not attend school. 
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c. If transportation is included in the student’s IEP as a required related 
service, the school district shall provide alternate transportation during 
the period of suspension from the typical means of transportation. 

 
d. Suspension from transportation may be counted as a day of absence 

rather than a day of removal if the district made available an alternate 
means of transportation and the student does not attend school. 

 
5. When a student with a disability participates in an in-school suspension 

program, the Principal or designee shall ensure that participation in the 
program is considered removal when determining whether a manifestation 
must be conducted if the program provides the following: 

 
a. Opportunity for the student to participate and progress in the general 

curriculum, 
 
b. Services and modifications specified in the student’s IEP, 
 
c. Interaction with peers who are not disabled to the extent they would 

have in the current placement, and 
 
d. The student is counted as present for the time spent in the in-school 

suspension program. 
 

6. When a series of short-term removals will accumulate to more than ten school 
days in the year: 

 
a. The Principal/Assistant Principal or designee and the case manager will 

consult to determine whether the removals create a change of placement 
according to N.J.A.C. 6A:14-2.8(c)2. Written documentation of the 
consultation between the school administrator and case manager shall 
be maintained by the case manager. 

 
b. If it is determined that there is no change in placement, the 

Principal/Assistant Principal or designee, the case manager, and special 
education teacher will consult to determine the extent to which services 
are necessary to: 
 
(1) Enable the student to participate and progress appropriately in 

the general education curriculum; and 
 
(2) Advance appropriately toward achieving the goals set out in the 

student’s IEP; and 
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c. Written documentation of the consultation and services provided shall 

be maintained in the student’s file. 
 

4. When a disabled student is removed from his/her current placement for more 
than ten days and the removal does not constitute a change in placement, the 
case manager shall convene a meeting of the IEP Team and, as necessary or 
required, conduct a functional behavior assessment and review the behavior 
intervention plan according to N.J.A.C. 6A:14 Appendix A Individuals with 
Disabilities Education Act Amendments of 2004, 20 U.S.C. §1415(k).  The IEP 
Team shall: 
 
a. Review the behavioral intervention plan and its implementation; 
 
b. Determine if modifications are necessary; and 
 
c. Modify the behavioral intervention plan and its implementation as 

appropriate.  The plan will be modified to the extent necessary if at least 
one member of the team determines that modifications are necessary. 

 
The case manager will document the date and the outcome of the meeting. 

 
The documentation shall be placed in the student’s file. 

 
Procedures Regarding the Provision of a FAPE to Preschool Age Students with Disabilities 
 
To ensure that preschoolers with disabilities who are not participating in an early intervention 
program have their initial IEP’s in effect by their third birthday, a written request for an initial 
evaluation shall be forwarded to the district. 
 
The following procedures will be followed: 
 

1. A parent of a preschool-age student suspected of having a disability, who 
requests a Child Study Team (CST) evaluation by telephone, will be advised to 
submit a written request for an evaluation to the Early Childhood Coordinator 
or Director of Special Education; 

 
2. Upon receipt, the written request shall be dated and signed by the recipient; 
 
3. The district will respond to referrals of preschoolers according to N.J.A.C. 6A:14-

3.3(e). 
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4. A file will be initiated for the potentially disabled preschooler; 
 

a. The assigned case manager will convene a referral/identification 
meeting within twenty calendar days (excluding school holidays but not 
summer vacation) of the date recorded on the request; 

 
b. A "Notice of Referral/Identification Meeting" will be sent to the 

parent(s); 
 
c. The notice will contain “Parental Rights in Special Education” (PRISE) 

Booklet; 
 
d. The meeting will be attended by the CST, including a speech language 

specialist, the parent(s), and a teacher who is knowledgeable about the 
district’s program; and 

 
e. A program shall be in place no later than ninety calendar days from the 

date of consent. 
 
Procedures Regarding the Provision of a Free, Appropriate Public Education to Students with 
Disabilities Who Are Advancing From Grade to Grade 
 
The case manager through in-service training shall ensure students with disabilities who are 
advancing from grade to grade with the support of specially designed services, continue to be 
eligible when as part of a reevaluation, the IEP Team determines the student continues to 
require specially designed services to benefit from education and progress in the general 
education curriculum; and the use of functional assessment information to support the IEP 
Team’s determination. 
 
Procedures Involving Procedural Safeguards to Students Not Yet Eligible For Special Education 
 
Disciplinary procedural safeguards will apply to students not yet eligible for special education.  
The parent and/or adult student may assert any of the protections of the law if the district had 
knowledge the student was a student with a disability before the behavior that precipitated the 
disciplinary action occurred. 
 
 
 
Adopted:  31 March 2009 
Adopted:  11 October 2016 
Adopted: 
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R 2460.9  SPECIAL EDUCATION - TRANSITION FROM EARLY INTERVENTION         
              PROGRAMS TO PRESCHOOL PROGRAMS 

 
Children with disabilities participating in early intervention programs (EIP) assisted under 
IDEA Part C who will participate in preschool programs under N.J.A.C. 6A:14-1.1 et seq. will 
experience a smooth transition and will have an Individualized Education Program (IEP) 
developed and implemented according to N.J.A.C. 6A:14-3.3(e) and N.J.A.C. 6A:14-3.7. 

 
Procedure for Child Study Team (CST) Member Attendance at the Preschool Transition 
Planning Conference 
 

1. The East Orange School District/Department of Special Education will make 
available a CST member to participate in the preschool transition planning 
conference arranged by the designated Part C service coordinator from the 
early intervention system and will: 

 
a. Review the Part C Individualized Family Service Plan for the child; 
 
b. Provide the parent(s) written district registration requirements; 
 
c. Provide the parent(s) written information with respect to available 

district programs for preschool students, including general education 
placement options; and 

 
d. Provide the parent(s) a form to use to request that the Part C service 

coordinator be invited to the child’s initial IEP meeting. 
 

2. The East Orange School District will work collaboratively with the EIP 
designated Part C service coordinator or early intervention system to eliminate 
barriers regarding meeting times and locations. 

 
3. School district officials shall adhere to all procedures contained in N.J.A.C. 6A:14-

1.1 et seq. for transitioning children with disabilities from EIP to preschool 
programs. 

 
4. The Part C service coordinator shall be invited to the initial IEP meeting for a 

student transitioning from Part C to Part B. 
 
Adopted:  31 March 2009 
Adopted:   
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R 2460.15  SPECIAL EDUCATION – IN-SERVICE TRAINING NEEDS FOR 
                 PROFESSIONAL AND PARAPROFESSIONAL STAFF 

 
The in-service training needs for professional and paraprofessional staff who provide 
special education, general education, or related services will be identified and 
appropriate in-service special education training will be provided by the district.   
 
The district will maintain information to demonstrate its efforts to: 
 

1. Prepare general and special education personnel with the content 
knowledge and collaborative skills needed to meet the needs of children 
with disabilities; 

 
2. Enhance the ability of teachers and others to use strategies, such as 

behavioral interventions, to address the conduct of students with 
disabilities that impedes the learning of students with disabilities and 
others; 

 
3. Acquire and disseminate to teachers, administrators, Board members, and 

related services personnel, significant knowledge derived from 
educational research and other sources and how the district will, if 
appropriate, adopt promising practices, materials, and technology; 

 
4. Insure that the in-service training is integrated to the maximum extent 

possible with other professional development activities; and 

 
5. Provide for joint training activities of parents and special education, 

related services, and general education personnel. 
 
 
 
 
 
Adopted: 
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R 2460.16  SPECIAL EDUCATION - INSTRUCTIONAL MATERIAL TO 
          BLIND OR PRINT-DISABLED STUDENTS 

 
All students that are blind or print-disabled will be provided instructional materials in a timely 
manner in accordance with a plan developed by the district. 
 
The plan to provide the instructional material to blind or print-disabled students in a timely 
manner will:  
 

1. Be included in the Individualized Education Program of each student with a 
disability; 

 
2. Set forth the instructional materials needed by the student; 

 
3. Indicate how the instructional material will be provided to the blind or print-

disabled student; and  
 

4. Address any assistive technology needed to permit the student to utilize the 
instructional material to be provided. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  31 March 2009 
Adopted:  11 October 2016 
Adopted: 
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2467  SURROGATE PARENTS AND FOSTER PARENTS 
 
Federal and State laws require the Board ensure the rights of a student are protected through 
the provision of an individual to act as surrogate for the parent(s) and assume all parental 
rights under N.J.A.C. 6A:14-2.2 when:  
 

1. The parent (as defined according to N.J.A.C. 6A:14-1.3) cannot be identified; 

2. The parent cannot be located after reasonable efforts; 

3. An agency of the State of New Jersey has guardianship of the student and that 
agency has not taken steps to appoint a surrogate parent for the student; 

 
4. The student is a ward of the State and no State agency has taken stops to appoint 

a surrogate parent for the student; 
 

5. No parent can be identified for the student in accordance with N.J.A.C. 6A:14-1.3 
except a foster parent, the foster parent does not agree to serve as the student’s 
parent, and no State agency has taken steps to appoint a surrogate parent for the 
student; and 

 
6. The student is an unaccompanied homeless youth and no State agency has taken 

steps to appoint a surrogate parent for the student. 
 
Qualifications and Selection 
 
The district will make reasonable efforts to appoint a surrogate parent within thirty days of its 
determination that a surrogate parent is required for a student.  If the district fails to appoint a 
surrogate parent for a ward of the State, a judge may appoint a surrogate parent if the judge 
determines a surrogate parent is necessary for such a student. 
 
The person serving as a surrogate parent shall: 
 

1. Have no interest that conflicts with those of the student he/she represents; 
 

2. Possess the knowledge and skills that ensure adequate representation of the 
student; 

 
3. Not be replaced without cause; 
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4. Be at least eighteen years of age; and 
 

5. Not be an employee of the New Jersey Department of Education, this district, or 
a public or nonpublic agency that is involved in the education or care of the 
child.   

 
The Director of Special Education shall serve as Surrogate Parent Coordinator and will:  
determine whether there is a need for a surrogate parent for a student,; contact any State 
agency that is involved with the student to determine whether the State has a surrogate 
parent appointed for the student,; and will make reasonable efforts to appoint a 
surrogate parent for the student within thirty days of determining that there is a need 
for a surrogate parent for the student. 
 
When a student (who is or may be a student with a disability) is in the care of a foster 
parent residing in this district, and the foster parent is not the parent of the student as 
defined in N.J.A.C. 6A:14-1.3, the East Orange district where the foster parent resides 
shall contact the student's case manager at the Division of Child Protection and 
Permanency (DCP&P) Youth and Family Services (DYFS) in the Department of Children 
and Families Human Services to determine whether the parent(s) retains the right to 
make educational decisions and to determine the whereabouts of the parent(s). 
 
If the parent(s) retains the right to make educational decisions and the parent's 
whereabouts are known to the school district, the Surrogate Parent Coordinator shall 
obtain all required consent from and provide written notices to the parent(s). 
 
If the district cannot ascertain the whereabouts of the parent(s), the foster parent, unless 
that person is unwilling to do so, shall serve as the parent pursuant to N.J.A.C. 6A:14-1.3.  
The surrogate parent coordinator shall consult with the student's case manager at DYFS 
to assist in identifying an individual, including the foster parent, who may serve as a 
surrogate.  If there is no foster parent, or if the foster parent is unwilling to serve as the 
student’s parent pursuant to N.J.A.C. 6A:14-1.3, the Surrogate Parent Coordinator shall 
consult with the student’s case manager at DCP&P DYFS to assist in identifying an 
individual to serve as a surrogate parent and the Surrogate Parent Coordinator shall 
appoint a surrogate parent and obtain all required consent from, and provide written 
notices to, the surrogate parent. 
 
Training 
 
N.J.A.C 6A:14-2.2(d) requires the district train surrogate parents so they have the knowledge 
and skills that ensure adequate representation of the student.  The Director of Student Services 
shall coordinate the training for surrogate parents.  The training will include, but not be limited 
to: 
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1. Providing the surrogate parent a copy of: 
 

a. Parental Rights in Special Education booklet; 
 
b. N.J.A.C. 6A:14; 
 
c. The Special Education Process; 

 
d. Code Training Materials from the Department of Education website; and 
 
e. Other relevant materials. 
 

2. Providing the surrogate parent an opportunity to meet with the Director of 
Special Education to discuss the rights of the surrogate parent and the 
applicable statutes, administrative codes, and Federal laws.  The Director of 
Special Education shall provide the surrogate parent the opportunity to review 
and to become familiar with the State and Federal requirements for assessment, 
individualized educational program development, and parental rights with 
respect to the referral and placement process, including their rights with respect 
to seeking a due process hearing if they disagree with the local procedure or 
decisions;  

 
3. Providing the surrogate parent adequate time to become familiar with the 

student and the nature of the student’s disability through a review of the 
student’s record; 

 
4. Providing the surrogate parent an opportunity to confer with the student’s case 

manager to discuss the student; and 
 
5. Other information and resources to provide the surrogate parent the knowledge 

and skills to ensure adequate representation of the student. 
 
Rights of the Surrogate Parent 
 
A surrogate parent appointed in accordance with N.J.A.C. 6A:14-2.2 shall assume all parental 
rights under N.J.A.C. 6A:14. 
 
 
N.J.A.C. 6A:14-2.2 
 
Adopted:  3 June 2009 
Adopted: 
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3321  RESPONSIBLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES BY 
TEACHING STAFF MEMBERS 

 
East Orange School District (EOSD) recognizes the value of technology to improve 
student learning and enhance the administration and operation of its schools.  This 
Responsible Use Policy (RUP) governs all electronic activity of staff using the District’s 
computers, networks, data systems, and other technologies. 
 
The purpose of the RUP is to prevent unauthorized access and other unlawful activities 
by users, prevent unauthorized disclosure of or access to sensitive information, and to 
comply with legislation including, but not limited to, the Children’s Internet Protection 
Act (CIPA), the Children’s Internet Privacy and Protection (CIPP), Children’s Online 
Privacy Protection Act (COPPA) and Family Educational Rights and Privacy Act (FERPA).  
 
In addition, the RUP clarifies the educational purpose of the District’s technology.  As 
used in this policy, “user” includes anyone using computers, Internet, email, and all other 
forms of electronic communication or equipment provided by the District (the 
“network”) regardless of the physical location of the user. The RUP applies even when 
District-provided equipment (laptops, tablets, cell phones, etc.) is used off District 
property.  Additionally, the RUP applies when non-District devices access the District 
network.  
         
Network 
             
The District uses protection measures to block and/or filter access, as much as 
reasonably possible, to visual and written depictions that are obscene, pornographic, or 
harmful to minors over the network.  
 
The District will take all necessary measures to secure the network against potential 
cyber security threats. This may include blocking access to District applications, 
including, but not limited to, email, data management and reporting tools, and other web 
applications.  
 
When users access any Internet or networked connected devices or services, they create 
a “digital footprint”.  This digital footprint is ...one's unique set of digital activities, 
actions, and communications that leave a data trace on the Internet…  

(http://www.dictionary.com/browse/digital-footprint) 
 
The District can and will monitor users' online activities, and access, review, copy and 
store any communications or files and share them with staff and legal entities as 
necessary. Users should have no expectation of privacy regarding their use of District 
equipment, network, and/or Internet access or files, including email, regardless of 
location. 

http://www.dictionary.com/browse/digital-footprint
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Network access and bandwidth are provided to schools for academic and operational 
services. EOSD reserves the right to prioritize network bandwidth and limit certain 
network activities that are negatively impacting academic and operational services.  
 
Users are prohibited from using the District network to access content deemed 
inappropriate or illegal, including but not limited to content that is pornographic, 
obscene, illegal, or promotes violence.  
                                 
Digital Citizenship 
                     
All employees are responsible for modeling and actively practicing positive digital 
citizenship. 
                     
Employees using classroom technology are explicitly required to teach students about 
positive digital citizenship. 
 
Users are prohibited from posting inappropriate content on Social Media.  Refer to the Use 
of Social Networking Sites Policy/Regulation (3282). 
                                         
Privacy 
                     
Employees will not share personal information about students and employees including, 
but not limited to, names, home addresses, telephone numbers, dates of birth, student ID 
numbers, and employee numbers. 
 
All websites, applications and services must be vetted by the District’s Technology 
Committee to ensure that the needs of CIPA, CIPP, COPPA, FERPA, and any other 
applicable regulations are met. 
 
Passwords 
                     
Under no circumstances are District passwords to be shared with others, including other 
District staff and students.  
 
Log out of unattended equipment and accounts in order to maintain privacy and security.  
                 
Users must use extra caution to avoid email scams that request passwords or other 
personal information.   
 
Please contact the EOSD Help Desk if you have questions or suspect suspicious activity. 
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Support 

                                 
 EOSD provides basic installation, synchronization, and software support 

for District-issued electronic devices. Devices must be connected to the 
network on a regular basis to receive up-to-date software and antivirus 
updates. 

 
 Users are responsible for making periodic backups of data files stored 

locally on their devices.  
                             

Loss/Theft 
                         
Users must take reasonable measures to prevent a device from being lost or stolen.  In 
the event an electronic device is lost or stolen, the user is required to immediately notify 
their direct supervisor, local authorities to obtain a police report, and the IT Department 
(973-266-2961).              
             
Return of Electronic Devices 
                         
All technology purchased by or donated to the EOSD is considered District property and 
any and all equipment assigned to employees must be returned prior to leaving their 
position or school (including transfers).  
 
All equipment containing sensitive information and data must be returned directly to the 
IT Department before it can be redeployed.                      
 
Technology Purchasing & Donations 
                         
All quotes for technology hardware and software must go through the IT Department.   
Technology purchases may include additional expenses required to ensure proper 
maintenance and security, including but not limited to warranties, hardware /software 
upgrades, anti-virus/anti-malware protection, and security/inventory software.  
 
Technology donations must have prior approval by the IT Department and/or the 
Business Office and be board approved.  In addition to these approvals, the entity 
receiving the donation must also conform to any other existing policies and or practices 
regarding donations.  Schools or departments applying for technology grants, funding, or 
donations must budget for any additional expenses associated with the requested 
technology and can be held responsible for any additional expenses incurred.    
                                                           

 
 
 



Policy Alerts        East Orange Board of Education 

 

 

 
TEACHING STAFF MEMBERS - POLICY  

3321/page 4 of 4 
Responsible Use of Computer Network(s)/Computers and 

Resources by Teaching Staff Members 
 
 

Consequences for Inappropriate Use 
 
Noncompliance and/or misuse of District technology may result in 
 

A. suspension of access to District technology resources;  

B. revocation of account;  

C.  disciplinary action consistent with District policies and regulations.  
 
Violations of law may result in criminal prosecutions as well as disciplinary action by 
the District.  
 
Using the District’s technology resources indicates acceptance of this Responsible Use 
Policy.        
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted:                                          
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R4321  RESPONSIBLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES BY 
TEACHING STAFF MEMBERS 

 
East Orange School District provides computer equipment, computer services, and 
Internet access to its students and staff for educational purposes only. The purpose of 
providing technology resources is to improve learning and teaching, provide 
opportunities for professional development and collaboration, and encourage the use of 
global communication resources.  
 
Staff members must adhere to strict regulations which are dictated by various 
government agencies. Regulations are provided here so that staff members are aware of 
their responsibilities. The school district may modify these regulations at any time by 
publishing modified regulations on the network(s) and elsewhere.  
 
Staff members are responsible for good behavior on computer network(s)/computers. 
Communications on the computer network(s)/computers are often public in nature. 
Policies and Regulations governing staff members’ behavior and communications apply. 
Access to computer network services/computers is given to staff members who are 
expected to act in a considerate, responsible and professional manner. Access is a 
privilege, not a right. Access entails responsibility. Individual users of the district 
computer network(s)/computers are responsible for their behavior and 
communications over the computer network(s)/computers. It is presumed that users 
will comply with district standards.  
 
Behaviors including, but not limited to, the following are prohibited: 
         
Network 
             

1. Using the District network to access content deemed inappropriate or 
illegal, including but not limited to content that is pornographic, obscene, 
illegal, or promotes violence 

 
2. Damaging, degrading or disrupting computers, computer systems or 

computer network(s)/computers 
 
3. Employing the network(s)/computers for commercial purposes 
 
4. Engaging in other activities which do not advance the educational 

purposes for which computer network(s)/computers are provided 
 
5. Using websites or software that are designed to circumvent the District’s 

security and filtering systems 
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6. Intentionally introducing viruses, malware or other harmful software into 

District resources 
  
7. Attempting to bypass District security in order to install unapproved 

software 
 
8. Using websites or applications which provide a persistent stream of media 

outside of an educational content or as background music for an extended 
period of time 

 
9. Creating accounts on non-sanctioned sites, especially for students 
 
10. Using personal devices to conduct EOSD business   

*The District does not support BYOD (Bring Your Own Device) at this time. 
 

11. Any other unethical, unacceptable, illegal and/or inappropriate 
activity 

                                 
Digital Citizenship 
 

1. Using software or websites designed to transmit or receive copyrighted 
materials, such as songs and movies, which are not officially sanctioned 
by the publisher 

 
2. Sending or displaying offensive messages or pictures 
 
3. Using obscene language 
 
4. Harassing, insulting or attacking others 
 
5. Violating copyright laws 
 
6. Forging electronic mail messages 
 
7. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
                                         
Privacy 
                     

1. Sharing personal information about students and employees including, 
but not limited to, names, home addresses, telephone numbers, dates 
of birth, student ID numbers, and employee numbers 
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2. Using another’s password 
 
3. Trespassing in another’s folders, work or files 
 
4. Stealing data or other intellectual projects 
 
5. Creating user accounts for students on websites or apps without 

obtaining the prior approval of the District’s Technology Committee  
 
6. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
                                         

Passwords 
                     

1. Sharing accounts and passwords 
 
2. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
 
Support 
 

1. Installing District software on personal devices 
 

2. Installing unapproved software on District devices 
 
3. Requesting support for personal devices or software 
 
4. Intentionally interfering with the District’s management of devices   
 

Loss/Theft 
 

1. Exceeding 24 hours to report loss/theft of District equipment 
 
2. Filing false reports of loss/theft of District equipment 

                         
Return of Electronic Devices 
 

1. Exceeding 24 hours to return District devices when leaving the District  
 
2. Transferring District devices to another school/department/user 

without proper authorization 
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Technology Purchasing & Donations 
 

1. Accepting donations without prior approval from the IT Department, 
Business Office 

 
2. Accepting donations without getting Board approval 
 
3. Purchasing hardware/software of any kind without going through the IT 

Department 
 
Using the District’s technology resources indicates acceptance of this Responsible Use 
Regulation.                                                 

 
 
 
 
Adopted:  3 December 2008 
Adopted:                                          
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3324 RIGHT OF PRIVACY 

 
The Board of Education will provide facilities and school district-owned property to assist staff 
members in their job responsibilities.  These facilities or district-owned property may include, 
but are not limited to, an office, a storage closet, a filing cabinet, a locker, and/or a desk.  The 
Principal or designee may provide a staff member with exclusive use and access to such 
facilities or school district-owned property or may require that the facility or school district-
owned property be shared with other staff members.  The staff member may be provided a lock 
or key by the school district or may secure the facility or school district-owned property using 
their own locking device with permission from the Principal or designee. 
 
School staff members should be aware their expectation of privacy in these facilities and/or the 
school district-owned property provided by the Board of Education is reduced by virtue of 
actual office practices and procedures, for searches conducted pursuant to an investigation of 
work-related employee misconduct, or by legitimate school district policies or regulations.  In 
addition, staff members shall have a reduced expectation of privacy in these facilities and school 
district-owned property if there is reasonable suspicion the staff member is violating a law or 
school policy.  School staff members shall be on notice this reduced expectation of privacy may 
result in such facilities and/or school district-owned property being searched without a search 
warrant.  In order to avoid exposing personal belongings to such a search, school staff members 
are discouraged from storing personal belongings in these facilities or school district-owned 
property.    
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  8 May 2012 
Adopted: 
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3433  VACATIONS 
 
The Board of Education believes that the school district benefits when teaching staff members 
employed to work twelve months a year are given periodic relief from the responsibilities of 
their positions without loss of compensation. 
 
The Board reserves the right to determine the conditions under which vacation time may be 
taken when not otherwise covered by the terms of a negotiated agreement or in an individual 
contract with the Board. 
 
 
N.J.S.A. 18A:30-7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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3435  ANTICIPATED DISABILITY 
 
The Board of Education shall provide for leaves of absence, in accordance with law and the 
policies of this Board, for any employee of this district not covered by the terms of a negotiated 
agreement whose absence from duties will be required for a foreseeable event of disability such 
as childbirth or surgery. 
 
An employee who anticipates disability shall so notify the Superintendent or his/her designee 
as soon as the employee is under medical supervision for the condition and a date is projected 
for the anticipated disability.  Because of the potentially disabling nature of pregnancy and the 
certainty of temporary disability at birth, the Board will presume that a pregnant employee is 
disabled for work thirty days before the anticipated date of childbirth and continues to be 
disabled for thirty days after birth, except that any such employee who presents medical 
certification of her fitness may continue to work until she is actually disabled and may return to 
work as soon as she is able. 
 
The Board reserves the right to require an employee who requests an extended leave of 
absence that includes anticipated disability to commence and/or terminate the leave at times 
that ensure continuity in the educational program in accordance with Policy No. 3431.  No 
person who is required to take leave at a time other than that requested will be denied the use 
of sick leave for the anticipated disability that occurs or is presumed to occur during the leave. 
 
An employee who anticipates a disability may request a leave of absence to commence before 
disability and to extend beyond the period of disability.  Any such request shall be subject to 
Board discretion and the Board's policy on leave of absence.  An employee on voluntary leave of 
absence is not eligible for sick leave pay for disability occurring during the period of that 
absence. 
 
 
42 U.S.C. 2000e-2 
29 C.F.R. 1604-1 et seq. 
N.J.S.A. 10:5-12 
N.J.S.A. 18A:6-6; 18A:16-2; 18A:30-1 et seq. 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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3436  PERSONAL LEAVE 
 
The Board of Education will provide compensated absence for reasons of personal necessity for 
teaching staff members not covered by the terms of a negotiated agreement or in an individual 
contract with the Board. 
 
The Board reserves the right to determine the reasons for which personal leave will be granted, 
the number of days that may be used in any one school year for personal leave, and the manner 
of proof of personal necessity. 
 
 
N.J.S.A. 18A:30-7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
 

  



Policy Alerts        East Orange Board of Education 

 

 

 
TEACHING STAFF MEMBERS - POLICY 

3437/page 1 of 2 
Military Leave 

 
3437  MILITARY LEAVE 

 
The Board of Education recognizes that military service rendered by any district employee in 
the defense of the country or in maintaining preparedness for conflict, foreign or domestic, is a 
service benefiting all citizens.  Any permanent or full-time officer and/or employee of the 
district will be provided military leave and related benefits pursuant to the Uniformed Services 
Employment and Reemployment Rights Act (USERRA), 38 U.S.C. Section 4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A. 38A:1-1 and N.J.S.A. 38A:4-4., and any other 
applicable Federal and State laws. 
 
A permanent or full-time temporary officer or employee of the school district who is a member 
of the organized militia of New Jersey (New Jersey National Guard, New Jersey Naval Militia 
Joint Command) shall be entitled, in addition to pay received, if any, to a leave of absence 
without loss of pay or time on all days in which he/she is engaged in any period of State or 
Federal active duty.  The leave of absence for Federal active duty or active duty for training shall 
not exceed ninety work days in the aggregate in any calendar year.  A permanent or full-time 
temporary officer or employee who has served less than one year in the district shall receive 
this leave without pay, but without loss of time.  This paid leave shall be in addition to the 
regular vacation or other accrued leave provided to the officer or employee.  Any leave of 
absence for such duty in excess of ninety workdays shall be without pay, but without loss of 
time. 
 
A permanent or full-time temporary officer or employee of the school district who is a member 
of the organized reserve of the Army of the United States, United States Naval Reserve, United 
States Air Force Reserve or United States Marine Corps Reserve, or other organization affiliated 
therewith, including the National Guard of other states, shall be entitled, in addition to pay 
received, if any, to a leave of absence without loss of pay or time on all work days he/she shall 
be engaged in any period of active duty, provided such leave of absence shall not exceed thirty 
work days in any calendar year.  A permanent or full-time temporary officer or employee who 
has served less than one year in the district shall receive this leave without pay, but without 
loss of time.  This paid leave shall be in addition to the regular vacation or other accrued leave 
provided to the officer or employee.  Any leave of absence for such duty in excess of thirty 
workdays shall be without pay, but without loss of time. 
 
Military leave with pay is not authorized for Inactive Duty Training (IDT) as defined in N.J.A.C. 
5A:2-2.1. 
 
The district will provide benefits and rights for staff on military leave as required by Federal 
and State laws. 
 
Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, Section II, 
paragraph 5 of the New Jersey Constitution, upon application by the district to the State 
Treasury and approval of the application by the Director of the Division of Budget and  
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Accounting, reimbursement shall be made by the State of New Jersey for any costs incurred as a 
result of the provisions of P.L. 2001, Chapter 351. 
 
N.J.S.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 
N.J.A.C. 5A:2-2.1 
Uniformed Services Employment and reemployment Rights Act 
(USERRA), 38 U.S.C. Section 4301 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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3438  JURY DUTY 
 
The Board of Education will indemnify any teaching staff member against loss of pay incurred 
by a call to jury duty.  No such employee will be penalized in any way for an absence caused by 
service on a panel of grand or petit jurors.  The time any such employee is absent on jury duty 
will not be charged against personal leave and will count as school district service. 
 
Teaching staff members shall report a call to jury duty during the school term to the Principal or 
their immediate supervisor who shall determine whether or not a replacement is available.  
Teaching staff members scheduled for jury service during the school term for whom the 
administration indicates a replacement cannot reasonably be found shall seek from the 
Assignment Judge an excusal or deferment of service.  Teaching staff members shall obtain from 
the Superintendent, or designee, a letter indicating the lack of availability of a substitute in such 
instances. 
 
A teaching staff member who is a full-time teacher and is absent from school duties on jury duty 
for any court of New Jersey, any court of any other State, any federal district court, or in the U.S. 
District Court for New Jersey will receive their usual compensation from the school district for 
each day the teaching staff member is present for jury duty.  In the event there is any jury duty 
compensation, excluding mileage and lodging, paid to the teaching staff member for their time 
on jury duty, the teaching staff member will be entitled to keep the jury duty compensation paid 
to him/her in addition to their school district paid usual compensation. 
 
An employee summoned to jury duty shall promptly report the summons to his/her immediate 
supervisor.  On return from jury duty, the employee must submit to his/her immediate 
supervisor a court record of the number of days served on jury duty. 
 
While on jury duty, an employee must report daily to his/her supervisor the schedule for the 
following day. 
 
 
N.J.S.A. 2B:20-1 et seq.; 2B:20-10; 2B:20-16 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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4321  RESPONSIBLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES BY 
SUPPORT STAFF MEMBERS 

 
East Orange School District (EOSD) recognizes the value of technology to improve 
student learning and enhance the administration and operation of its schools.  This 
Responsible Use Policy (RUP) governs all electronic activity of staff using the District’s 
computers, networks, data systems, and other technologies. 
 
The purpose of the RUP is to prevent unauthorized access and other unlawful activities 
by users, prevent unauthorized disclosure of or access to sensitive information, and to 
comply with legislation including, but not limited to, the Children’s Internet Protection 
Act (CIPA), the Children’s Internet Privacy and Protection (CIPP), Children’s Online 
Privacy Protection Act (COPPA) and Family Educational Rights and Privacy Act (FERPA).  
 
In addition, the RUP clarifies the educational purpose of the District’s technology.  As 
used in this policy, “user” includes anyone using computers, Internet, email, and all other 
forms of electronic communication or equipment provided by the District (the 
“network”) regardless of the physical location of the user. The RUP applies even when 
District-provided equipment (laptops, tablets, cell phones, etc.) is used off District 
property.  Additionally, the RUP applies when non-District devices access the District 
network.  
         
Network 
             
The District uses protection measures to block and/or filter access, as much as 
reasonably possible, to visual and written depictions that are obscene, pornographic, or 
harmful to minors over the network.  
 
The District will take all necessary measures to secure the network against potential 
cyber security threats. This may include blocking access to District applications, 
including, but not limited to, email, data management and reporting tools, and other web 
applications.  
 
When users access any Internet or networked connected devices or services, they create 
a “digital footprint”.  This digital footprint is ...one's unique set of digital activities, 
actions, and communications that leave a data trace on the Internet…  

(http://www.dictionary.com/browse/digital-footprint) 
 
The District can and will monitor users' online activities, and access, review, copy and 
store any communications or files and share them with staff and legal entities as 
necessary. Users should have no expectation of privacy regarding their use of District 
equipment, network, and/or Internet access or files, including email, regardless of 
location. 

http://www.dictionary.com/browse/digital-footprint
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Network access and bandwidth are provided to schools for academic and operational 
services. EOSD reserves the right to prioritize network bandwidth and limit certain 
network activities that are negatively impacting academic and operational services.  
 
Users are prohibited from using the District network to access content deemed 
inappropriate or illegal, including but not limited to content that is pornographic, 
obscene, illegal, or promotes violence.  
                                 
Digital Citizenship 
                     
All employees are responsible for modeling and actively practicing positive digital 
citizenship. 
                     
Employees using classroom technology are explicitly required to teach students about 
positive digital citizenship. 
 
Users are prohibited from posting inappropriate content on Social Media.  Refer to the Use 
of Social Networking Sites Policy/Regulation (3282). 
                                         
Privacy 
                     
Employees will not share personal information about students and employees including, 
but not limited to, names, home addresses, telephone numbers, dates of birth, student ID 
numbers, and employee numbers. 
 
All websites, applications and services must be vetted by the District’s Technology 
Committee to ensure that the needs of CIPA, CIPP, COPPA, FERPA, and any other 
applicable regulations are met. 
 
Passwords 
                     
Under no circumstances are District passwords to be shared with others, including other 
District staff and students.  
 
Log out of unattended equipment and accounts in order to maintain privacy and security.  
                 
Users must use extra caution to avoid email scams that request passwords or other 
personal information.   
 
Please contact the EOSD Help Desk if you have questions or suspect suspicious activity. 
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Support 

                                 
 EOSD provides basic installation, synchronization, and software support 

for District-issued electronic devices. Devices must be connected to the 
network on a regular basis to receive up-to-date software and antivirus 
updates. 

 
 Users are responsible for making periodic backups of data files stored 

locally on their devices.  
                             

Loss/Theft 
                         
Users must take reasonable measures to prevent a device from being lost or stolen.  In 
the event an electronic device is lost or stolen, the user is required to immediately notify 
their direct supervisor, local authorities to obtain a police report, and the IT Department 
(973-266-2961).              
             
Return of Electronic Devices 
                         
All technology purchased by or donated to the EOSD is considered District property and 
any and all equipment assigned to employees must be returned prior to leaving their 
position or school (including transfers).  
 
All equipment containing sensitive information and data must be returned directly to the 
IT Department before it can be redeployed.                      
 
Technology Purchasing & Donations 
                         
All quotes for technology hardware and software must go through the IT Department.   
Technology purchases may include additional expenses required to ensure proper 
maintenance and security, including but not limited to warranties, hardware /software 
upgrades, anti-virus/anti-malware protection, and security/inventory software.  
 
Technology donations must have prior approval by the IT Department and/or the 
Business Office and be board approved.  In addition to these approvals, the entity 
receiving the donation must also conform to any other existing policies and or practices 
regarding donations.  Schools or departments applying for technology grants, funding, or 
donations must budget for any additional expenses associated with the requested 
technology and can be held responsible for any additional expenses incurred.    
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Consequences for Inappropriate Use 
 
Noncompliance and/or misuse of District technology may result in 
 

C. suspension of access to District technology resources;  

D. revocation of account;  

C.  disciplinary action consistent with District policies and regulations.  
 
Violations of law may result in criminal prosecutions as well as disciplinary action by 
the District.  
 
Using the District’s technology resources indicates acceptance of this Responsible Use 
Policy.        
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted:                                          
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R4321  RESPONSIBLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES BY 
SUPPORT STAFF MEMBERS 

 
East Orange School District provides computer equipment, computer services, and 
Internet access to its students and staff for educational purposes only. The purpose of 
providing technology resources is to improve learning and teaching, provide 
opportunities for professional development and collaboration, and encourage the use of 
global communication resources.  
 
Staff members must adhere to strict regulations which are dictated by various 
government agencies. Regulations are provided here so that staff members are aware of 
their responsibilities. The school district may modify these regulations at any time by 
publishing modified regulations on the network(s) and elsewhere.  
 
Staff members are responsible for good behavior on computer network(s)/computers. 
Communications on the computer network(s)/computers are often public in nature. 
Policies and Regulations governing staff members’ behavior and communications apply. 
Access to computer network services/computers is given to staff members who are 
expected to act in a considerate, responsible and professional manner. Access is a 
privilege, not a right. Access entails responsibility. Individual users of the district 
computer network(s)/computers are responsible for their behavior and 
communications over the computer network(s)/computers. It is presumed that users 
will comply with district standards.  
 
Behaviors including, but not limited to, the following are prohibited: 
         
Network 
             

12. Using the District network to access content deemed inappropriate or 
illegal, including but not limited to content that is pornographic, obscene, 
illegal, or promotes violence 

 
13. Damaging, degrading or disrupting computers, computer systems or 

computer network(s)/computers 
 
14. Employing the network(s)/computers for commercial purposes 
 
15. Engaging in other activities which do not advance the educational 

purposes for which computer network(s)/computers are provided 
 
16. Using websites or software that are designed to circumvent the District’s 

security and filtering systems 
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17. Intentionally introducing viruses, malware or other harmful software into 

District resources 
  
18. Attempting to bypass District security in order to install unapproved 

software 
 
19. Using websites or applications which provide a persistent stream of media 

outside of an educational content or as background music for an extended 
period of time 

 
20. Creating accounts on non-sanctioned sites, especially for students 
 
21. Using personal devices to conduct EOSD business   

*The District does not support BYOD (Bring Your Own Device) at this time. 
 

22. Any other unethical, unacceptable, illegal and/or inappropriate 
activity 

                                 
Digital Citizenship 
 

8. Using software or websites designed to transmit or receive copyrighted 
materials, such as songs and movies, which are not officially sanctioned 
by the publisher 

 
9. Sending or displaying offensive messages or pictures 
 
10. Using obscene language 
 
11. Harassing, insulting or attacking others 
 
12. Violating copyright laws 
 
13. Forging electronic mail messages 
 
14. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
                                         
Privacy 
                     

7. Sharing personal information about students and employees including, 
but not limited to, names, home addresses, telephone numbers, dates 
of birth, student ID numbers, and employee numbers 
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8. Using another’s password 
 
9. Trespassing in another’s folders, work or files 
 
10. Stealing data or other intellectual projects 
 
11. Creating user accounts for students on websites or apps without 

obtaining the prior approval of the District’s Technology Committee  
 
12. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
                                         

Passwords 
                     

3. Sharing accounts and passwords 
 
4. Any other unethical, unacceptable, illegal and/or inappropriate 

activity 
 
Support 
 

5. Installing District software on personal devices 
 

6. Installing unapproved software on District devices 
 
7. Requesting support for personal devices or software 
 
8. Intentionally interfering with the District’s management of 

devices                  
                             

Loss/Theft 
 

3. Exceeding 24 hours to report loss/theft of District equipment 
 
4. Filing false reports of loss/theft of District equipment 

                         
Return of Electronic Devices 
 

3. Exceeding 24 hours to return District devices when leaving the District  
 
4. Transferring District devices to another school/department/user 

without proper authorization 
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Technology Purchasing & Donations 
 

4. Accepting donations without prior approval from the IT Department, 
Business Office 

 
5. Accepting donations without getting Board approval 
 
6. Purchasing hardware/software of any kind without going through the IT 

Department 
 
Using the District’s technology resources indicates acceptance of this Responsible Use 
Regulation.                                                 

 
 
 
 
Adopted:  3 December 2008 
Adopted:                                          
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4324 RIGHT OF PRIVACY 
 

The Board of Education will provide facilities and school district-owned property to assist staff 
members in their job responsibilities.  These facilities or district-owned property may include, 
but are not limited to, an office, a storage closet, a filing cabinet, a locker, and/or a desk.  The 
Principal or designee may provide a staff member with exclusive use and access to such 
facilities or school district-owned property or may require that the facility or school district-
owned property be shared with other staff members.  The staff member may be provided a lock 
or key by the school district or may secure the facility or school district-owned property using 
their own locking device with permission from the Principal or designee. 
 
School staff members should be aware their expectation of privacy in these facilities and/or the 
school district-owned property provided by the Board of Education is reduced by virtue of 
actual office practices and procedures, for searches conducted pursuant to an investigation of 
work-related employee misconduct, or by legitimate school district policies or regulations.  In 
addition, staff members shall have a reduced expectation of privacy in these facilities and school 
district-owned property if there is reasonable suspicion the staff member is violating a law or 
school policy.  School staff members shall be on notice this reduced expectation of privacy may 
result in such facilities and/or school district-owned property being searched without a search 
warrant.  In order to avoid exposing personal belongings to such a search, school staff members 
are discouraged from storing personal belongings in these facilities or school district-owned 
property.    
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  8 May 2012 
Adopted: 
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4352  SEXUAL HARASSMENT 
 
The Board of Education recognizes that an employee's right to freedom from employment 
discrimination includes the opportunity to work in an environment untainted by sexual 
harassment.  Sexually offensive speech and conduct are wholly inappropriate to the 
harmonious employment relationships necessary to the operation of the school district and 
intolerable in a workplace to which the children of this district are exposed. 
 
Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and 
verbal or physical contacts of a sexual nature that would not have happened but for the 
employee's gender.  Whenever submission to such conduct is made a condition of employment 
or a basis for an employment decision, or when such conduct is severe and pervasive and has 
the purpose or effect of unreasonably altering or interfering with work performance or creating 
an intimidating, hostile, or offensive working environment, the employee shall have cause for 
complaint. 
 
The sexual harassment of any employee of this district is strictly forbidden.  Any employee or 
agent of this Board who is found to have sexually harassed an employee of this district will be 
subject to discipline, which may include termination of employment.  Any employee who has 
been exposed to sexual harassment by any employee or agent of this Board is encouraged to 
report the harassment to an appropriate supervisor.  An employee may complain of any failure 
of the Board to take corrective action by recourse to the procedure by which a discrimination 
complaint is processed.  The employee may appeal the Board's action or inaction to the New 
Jersey Division on Civil Rights or to the United States Equal Employment Opportunity 
Commission.  Complaints regarding sexual harassment shall be submitted following the 
procedures outlined in Regulation 1530, Equal Employment Opportunity. 
 
The Affirmative Action Officer shall instruct all employees of this Board to recognize and correct 
speech and behavior patterns that may be sexually offensive with or without the intent to 
offend. 
 
29 C.F.R. 1604.11 
 
Adopted:  3 December 2008 
Adopted: 
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R 4352  SEXUAL HARASSMENT OF SUPPORT STAFF MEMBERS 
COMPLAINT PROCEDURE 

 
Sexual harassment of school staff members is prohibited by the Board of Education.  The 
Superintendent and school district staff will use the following methods to investigate and 
resolve allegations of sexual harassment of school staff members. 
 
A. Definitions 
 

1. Gender-based Harassment - Gender-based harassment that includes acts of 
verbal, nonverbal, physical aggression, intimidation, or hostility based on 
gender, but not involving conduct of a sexual nature, may be a form of sex 
discrimination if it is sufficiently severe, persistent, or pervasive and directed at 
individuals because of their gender. 

 
2. Hostile Environment Sexual Harassment - Sexual harassing conduct (which can 

include unwelcomed sexual advances, requests for sexual favors or other favors, 
or other verbal, nonverbal or physical conduct of a sexual nature) by a school 
staff member that is sufficiently severe, persistent, or pervasive to limit another 
staff member’s ability to participate in a workplace environment or activity, or 
to create a hostile or abusive workplace environment. 

 
3. Quid Pro Quo Harassment - When a school staff member explicitly or implicitly 

conditions another school staff member’s conditions of employment on the staff 
member’s submission to unwelcomed sexual advances, requests for sexual 
favors, or other favors, or other verbal, nonverbal or physical conduct of a sexual 
nature.  Quid Pro Quo Harassment is equally unlawful whether the staff member 
resists and suffers the threatened harm or submits and thus avoids the 
threatened harm. 

 
B. Grievance Procedure 
 

The following Grievance Procedure shall be used for an allegation(s) of harassment of 
school staff members by other school staff members: 

 
1. Reporting of Sexual Harassment Conduct 

 
a. Any person with any information regarding actual and/or potential 

sexual harassment of a staff member must report the information to the 
school Building Principal, their immediate supervisor or the Affirmative 
Action Officer. 
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b. The school district can learn of sexual harassment through other means 
such as from a witness to an incident, an anonymous letter, or telephone 
call. 

 
c. A report to the school Building Principal or an immediate supervisor will 

be forwarded to the school district Affirmative Action Officer within one 
working day, even if the school Building Principal or immediate 
supervisor feels sexual harassment conduct was not present. 

 
d. In the event the report alleges conduct by the Building Principal or the 

Affirmative Action Officer, the Superintendent will designate a school 
official to assume the Building Principal’s or Affirmative Action Officer’s 
responsibilities, as outlined in Policy No. 4352 and this Regulation. 

 
2. Affirmative Action Officer’s Investigation 

 
a. Upon receipt of any report of potential sexual harassment conduct, the 

Affirmative Action Officer will begin an immediate investigation.  The 
Affirmative Action Officer will promptly investigate all alleged 
complaints of sexual harassment, whether or not a formal grievance is 
filed and steps will be taken to resolve the situation, if needed.  This 
investigation will be prompt, thorough, and impartial.  The investigation 
will be completed no more than ten working days after receiving notice. 

 
b. When a school staff member provides information or complains about 

sexual harassment, the Affirmative Action Officer will initially discuss 
what actions the staff member is seeking in response to the harassment. 

 
c. The Affirmative Action Officer’s investigation may include, but is not 

limited to, interviews with all persons with potential knowledge of the 
alleged conduct, interviews with any staff member(s) who may have 
been sexually harassed in the past by the school staff member and any 
other reasonable methods to determine if sexual harassment conduct 
existed. 

 
d. The Affirmative Action Officer may request a staff member involved in 

the investigation to assist in the investigation. 
 

e. The Affirmative Action Officer will provide a copy of Board Policy and 
Regulation No. 4352 to all persons who are interviewed with potential 
knowledge, upon request, and to any other person the Affirmative Action 
Officer feels would be served by a copy of such documents. 
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f. Any person interviewed by the Affirmative Action Officer may be 
provided an opportunity to present witnesses and other evidence. 

 
g. The Affirmative Action Officer and/or Superintendent will contact law 

enforcement agencies if there is potential criminal conduct by any party. 
 

h. The school district administration may take interim measures during an 
Affirmative Action Officer’s investigation of a complaint. 

 
i. The Affirmative Action Officer will consider particular issues of 

welcomeness based on the allegations. 
 

3. Investigation Results 
 

a. Upon the conclusion of the investigation, but not later than ten working 
days after reported to the Affirmative Action Officer, the Affirmative 
Action Officer will prepare a summary of findings to the parties.  At a 
minimum, this summary shall include the person(s) providing notice to 
the school district and the staff member(s) who was alleged to be 
sexually harassed. 

 
b. The Affirmative Action Officer shall make a determination whether 

sexual harassment conduct was present. 
 

c. If the Affirmative Action Officer concludes sexual harassment conduct 
was not, or is not present, the investigation is concluded. 

 
d. If the Affirmative Action Officer determines that sexual harassment has 

occurred, the school district administration shall take reasonable and 
effective corrective action, including steps tailored to the specific 
situation.  Appropriate steps will be taken to end the harassment such as 
counseling, warning, and/or disciplinary action.  The steps will be based 
on the severity of the harassment or any record of prior incidents or 
both.  A series of escalating consequences may be necessary if the initial 
steps are ineffective in stopping the harassment. 

 
e. In the event the Affirmative Action Officer determines a hostile 

environment exists, the Superintendent shall take steps to eliminate the 
hostile environment.  The school district may need to deliver special 
training or other interventions to repair the educational environment.  
Other measures may include directing the harasser to apologize to the 
harassed staff member, dissemination of information, distribution of 
new policy statements or other steps to communicate the message that  
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 the Board does not tolerate harassment and will be responsive to any 

school staff member that reports such conduct. 
 

f. In some situations, the school district may need to provide other 
services to the staff member that was harassed, if necessary, to address 
the effects of the harassment on that staff member.  Depending on the 
type of harassment found, these additional services may include an 
independent re-assessment of the harassed staff member’s work 
performance, counseling and/or other measures that are appropriate to 
the situation. 

 
g. The Superintendent will take steps to avoid any further sexual 

harassment and to prevent any retaliation against the staff member who 
made the complaint, was the subject of the harassment, or against those 
who provided the information or were witnesses.  The Affirmative 
Action Officer will inform the sexually harassed staff member to report 
any subsequent problems and will make follow-up inquiries to see if 
there have been any new incidents or retaliation. 

 
h. All sexual harassment grievances and accompanied investigation notes 

will be maintained in a confidential file by the Affirmative Action Officer. 
 

4. Affirmative Action Officer’s Investigation Appeal Process 
 

a. Any person found by the Affirmative Action Officer’s investigation to be 
guilty of sexual harassment conduct, or any person who believes they 
were sexually harassed but not supported by the Affirmative Action 
Officer’s investigation, may appeal to the Superintendent.  The 
Superintendent will make his/her determination within ten working 
days of receiving the appeal. 

 
b. Any person who is not satisfied with the Superintendent’s determination 

may appeal to the Board.  The Board will make its determination within 
forty-five calendar days of receiving an appeal from the 
Superintendent’s determination. 

 
C. Office of Civil Rights (OCR) Case Resolution 
 

Persons not satisfied with the resolution of an allegation of sexual harassment by school 
district officials or the Board may request the Office of Civil Rights (OCR) of the United 
States Department of Education to investigate the allegations. 

 



Policy Alerts        East Orange Board of Education 

 

 

 
SUPPORT STAFF MEMBERS - REGULATION 

R 4352/page 5 of 5 
Sexual Harassment of Support Staff 

Members Complaint Procedure 
 
 

1. Any alleged victim of sexual harassment may appeal a decision of the 
Affirmative Action Officer, Superintendent, or the Board to the Office of Civil 
Rights (OCR). 

 
2. Any person may report an allegation of sexual harassment to the OCR at any 

time.  If the OCR is asked to investigate or otherwise resolve incidents of sexual 
harassment of school staff members, OCR will consider whether:  

 
a. The school district has a policy prohibiting sexual harassment and a 

grievance procedure; 
 

b. The school district appropriately investigated or otherwise responded to 
allegations of sexual harassment; and 

 
c. The school district has taken immediate and appropriate corrective 

action responsive to Quid Pro Quo or Hostile Environment Harassment. 
 
 
 
 
 
 
 
 
 
 
 
 
Issued:  3 December 2008 
Issued: 
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4433  VACATIONS 
 
The Board of Education believes that it is beneficial to the school district that persons employed 
to work twelve months a year be given periodic relief from the responsibilities of their position 
without loss of compensation. 
 
The Board reserves the right to determine the conditions under which vacation time may be 
taken when not otherwise covered by the terms of a negotiated agreement or in an individual 
contract with the Board. 
 
 
N.J.S.A. 18A:30-7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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4434  HOLIDAYS 
 

The Board of Education will compensate support staff members for holidays in accordance with 
the holiday provisions of current valid negotiated agreements. 
 
Compensation for holidays for non-association/non-union represented support staff members 
will be determined by the Board on an annual basis. 
 
 
N.J.S.A. 36:1-1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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4435  ANTICIPATED DISABILITY 
 
The Board of Education shall provide for leaves of absence, in accordance with law and the 
policies of this Board, for any employee of this district not otherwise covered by the terms of 
the negotiated agreement whose absence from duties will be required for a foreseeable event of 
disability such as childbirth or surgery. 
 
An employee who anticipates disability shall so notify the Superintendent or his/her designee 
as soon as the employee is under medical supervision for the condition and a date is projected 
for the anticipated disability.  Because of the potentially disabling nature of pregnancy and the 
certainty of temporary disability at parturition, the Board will presume that a pregnant 
employee is disabled for work thirty days before the anticipated date of childbirth and 
continues to be disabled for thirty days after parturition, except that any such employee who 
presents medical certification of her fitness may continue to work until she is actually disabled 
and may return to work as soon as she is able. 
 
The Board reserves the right to require an employee who requests an extended leave of 
absence that includes anticipated disability to commence and/or terminate the leave at times 
that ensure continuity in district operations.  Whenever possible, partial year leaves of absence 
will begin and end at divisions in the academic calendar and will cause not more than one 
interruption in employment continuity during the school year in which the leave is taken.  No 
person who is required to take leave at a time other than that requested will be denied the use 
of sick leave for the anticipated disability that occurs or is presumed to occur during the leave. 
 
An employee who anticipates a disability may request a leave of absence to commence before 
disability and to extend beyond the period of disability.  Any such request shall be subject to 
Board discretion and the Board's policy on leave of absence.  An employee on voluntary leave of 
absence is not eligible for sick leave pay for disability occurring during the period of that 
absence. 
 
 
42 U.S.C.A. 2000e-2(a) 
29 C.F.R. 1604-1 et seq. 
N.J.S.A. 10:5-12(a) 
N.J.S.A. 18A:6-6; 18A:16-2; 18A:30-1 et seq. 
 
 
Adopted:  3 December 2008 
Adopted: 
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4436  PERSONAL LEAVE 
 
The Board of Education will provide for an employee's compensated absence for reason of 
personal necessity not covered by the terms of a negotiated agreement or in an individual 
contract with the Board. 
 
The Board reserves the right to determine the reasons for which personal leave will be granted, 
the number of days that may be used in any one school year for personal leave, and the manner 
of proof of personal necessity, unless specified by the terms of a negotiated agreement. 
 
 
N.J.S.A. 18A:30-7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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4437  MILITARY LEAVE 
 
The Board of Education recognizes that military service rendered by any district employee in 
the defense of the country or in maintaining preparedness for conflict, foreign or domestic, is a 
service benefiting all citizens.  Any permanent or full-time officer and/or employee of the 
district will be provided military leave and related benefits pursuant to the Uniformed Services 
Employment and Reemployment Rights Act (USERRA), 38 U.S.C. Section 4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A. 38A:1-1 and N.J.S.A. 38A:4-4., and any other 
applicable Federal and State laws. 
 
A permanent or full-time temporary officer or employee of the school district who is a member 
of the organized militia of New Jersey (New Jersey National Guard, New Jersey Naval Militia 
Joint Command) shall be entitled, in addition to pay received, if any, to a leave of absence 
without loss of pay or time on all days in which he/she is engaged in any period of State or 
Federal active duty.  The leave of absence for Federal active duty or active duty for training shall 
not exceed ninety work days in the aggregate in any calendar year.  A permanent or full-time 
temporary officer or employee who has served less than one year in the district shall receive 
this leave without pay, but without loss of time.  This paid leave shall be in addition to the 
regular vacation or other accrued leave provided to the officer or employee.  Any leave of 
absence for such duty in excess of ninety workdays shall be without pay, but without loss of 
time. 
 
A permanent or full-time temporary officer or employee of the school district who is a member 
of the organized reserve of the Army of the United States, United States Naval Reserve, United 
States Air Force Reserve or United States Marine Corps Reserve, or other organization affiliated 
therewith, including the National Guard of other states, shall be entitled, in addition to pay 
received, if any, to a leave of absence without loss of pay or time on all work days he/she shall 
be engaged in any period of active duty, provided such leave of absence shall not exceed ninety 
work days in any calendar year.  A permanent or full-time temporary officer or employee who 
has served less than one year in the district shall receive this leave without pay, but without 
loss of time.  This paid leave shall be in addition to the regular vacation or other accrued leave 
provided to the officer or employee.  Any leave of absence for such duty in excess of ninety 
workdays shall be without pay, but without loss of time. 
 
Military leave with pay is not authorized for Inactive Duty Training (IDT) as defined in N.J.A.C. 
5A:2-2.1. 
 
The district will provide benefits and rights for staff on military leave as required by Federal 
and State laws. 
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Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, Section II, 
paragraph 5 of the New Jersey Constitution, upon application by the district to the State 
Treasury and approval of the application by the Director of the Division of Budget and 
Accounting, reimbursement shall be made by the State of New Jersey for any costs incurred as a 
result of the provisions of P.L. 2001, Chapter 351. 
 
 
N.J.S.A. 18A:6-33; 18A:29-11 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1 
N.J.A.C. 5A:2-2.1 
 
 
Uniformed Services Employment and reemployment Rights Act (USERRA), 38 U.S.C. Section 
4301 et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  3 December 2008 
Adopted: 
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4438  JURY DUTY 
 
The Board of Education will indemnify all full-time employees against loss of pay incurred by a 
call to jury duty.  No employee will be penalized in any way for an absence caused by service on 
a panel of grand or petit jurors.  The time any such employee is absent will not be charged 
against personal leave and will count toward district service. 
 
A full-time employee who is absent from their school district duties while on jury duty for any 
court of New Jersey, any court of any other State, any federal district court, or in the U.S. District 
Court for New Jersey will receive their usual compensation from the school district for each day 
the support staff member is present for jury duty.  In the event there is any jury duty 
compensation, excluding mileage and lodging, paid to the employee for their time on jury duty, 
the employee will be entitled to keep the jury duty compensation paid to him/her in addition to 
their school district paid usual compensation. 
 
An employee summoned to jury duty shall promptly report the summons to his/her immediate 
supervisor. 
 
On return from jury duty, the employee must submit to his/her immediate supervisor a court 
record of the number of days served on jury duty. 
 
While on jury duty, an employee must report daily to his/her supervisor the schedule for the 
following day. 
 
Custodians working on second shift shall report to work at 6:00 p.m. on days for which they 
have jury duty.  Custodians working third shift shall be released at 4:00 a.m. on days they are to 
serve on jury duty.  (Staff shall be paid for a full shift). 
 
 
N.J.S.A. 2B:20-1 et seq.; 2B:20-16 
 
 
 
 
Adopted:  3 December 2008 
Adopted:  
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