TUHSD TECH QuUICK GUIDE: Adding Resources and Discussions

Adding Resources

1. To add resources on a course, select
the page that will contain the
resource. You can rename pages by

clicking on the
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2. Place cursor over the Build Content

item. Select a resource to create/add.
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a) Adding files: click File from the Build
Content menu. Name the file and
select it from your computer or from a

class if you already uploaded it onto
Blackboard.
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c) Adding YouTube videos: select
YouTube Video from the Build
Content menu. Type in key words or
an exact title within the seach field
and click Go.

Select the video to add.

Add additional details or
complementary resources and
options. Click Submit when finished.

Select file and standard options and
then click Submit.

b) Adding a folder: select Content
Folder from the Build Content menu.
Name the folder, add a description,
select standard options, and click
Submit.

Select the folder and repeat the
process to add items to the folder.

Create Content Folder

A Content Folder is a way of organizing content items. Content Folders and sub-folders set up a hierarchy to group
related material together. More Help

eftest iy e, Cancel

CONTENT FOLDER INFORMATION

Nao ——

Color of Name B eex

Text

T T T T Poragraph [V Arial [M]3uz [v[i=-=E-T-2-@ B iHa
»Doa

= R ===

Hr

Search for a YouTube Video (M Tube

Enter search information below. Click Go to view the results. The order of search results is determined by YouTube.
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[Embed YouTube content directly in a class. The content is streamed from YouTube and is not stored within the class.
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Adding Discussions

1. To add a discussion to the course,

select the Discussions link.
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2. Click Create Topic within the action

bar.

Discussion Board

3. Give the topic a name/title.
4. Type the discussion prompt in the
Description section.
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Note: There are various tools to customize your
text and to add resources (files, videos, photos,
etc.).
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5. Select the topic availability.

TOPIC AVAILABILITY

Available ® Yes O No
Enter Date and Time ] Dispiay Afer| & =)
Restrictions -

Enter dates as mm/ddiyyyy. Time may be entered in any increment

[] Display Unti =N =)
Enter dates as mm/dd/yyyy. Time may be enfered in any increment

6. Select topic settings. To have students
post their response before reading
other responses, select Participants
must create a thread in order to
view other threads in this topic.

7. Select grading options.

TOPIC SETTINGS

If a Due Date is set, submissions are accepled after this date, but are marked late.

) Participants must create a thread in order to view other threads in this topic

IF participants are required (o create threads in ordler o view other threacls in the topic, they
carnnot delete or edit their own posts, and cannof post anonymously. Those options will be set
for you automatically.

Grade ® No Grading in Topic
) Grade Discussion Topic: Points possible
) Grade Threads

Subscribe

() Do not allow subscriptions
() Allow members to subscribe to threads

@ Allow members to subscribe to topic

© Include body of post in the email

® Include fink to post

8. Choose creating and editing options.
9. Click Submit when finished.

Create and Edit [] Allow Anonymous Posts

[ Allow Author to Delete Own Posts
[ Allow Author to Edit Own Published Posts
[¥] Allow Members to Create New Threads
[ Allow File Attachments

[ Allow Users to Reply with Quote

[] Force Moderation of Posts

Additional Options [] Allow Post Tagging
[ Allow Members to Rate Posts

Click Submit to proceed. Click Cancel to go back

Student View:

e To preview what students see on the

course page, click the I:I icon on the
top-right corner of the page.

e Select the pages or items you wish to
preview.
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e (lick Exit Preview when finished.
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