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Changing the Screen Size:
Right-click on the Desktop.
Click on Graphics Options.
Click on Panel Fit.

W=

Changing the Screen Resolution:

1. Right-click on the Desktop and click on
Screen resolution.

View r
Sort by r
Refresh

Paste

Paste shortcut
Undo Move

Graphics Properties...
Graphics Options

MNew

‘ ! Screen resolution

‘ Personalize

Click Scale Full Screen or Stretch to Fit.

v | Scale Full Screen Panel Fit

View
Sort by
Refresh

Paste

Paste shortcut
Undo Move Ctrl+Z

Graphics Properties...

Center Image

Hot Keys
Tray Icon
Rotation
Profiles

Graphics Options

New

Screen resolution
Personalize

2. Select the desired screen resolution.

Screen Resolution

T ‘ « Display » Screen Resolution

Change the appearance of your display

_ oEN

v ¢ | Search. P

Detect

Display:

Resolution:

/& Your resolution
screen.

Orientation:

Allow the screen

Project to a second
Make text and othe|

What display settin

|1. Wide viewing angle & High density FlexView Display 1920 v

1600 = 900 v

High

[~ | 1600 = 900

| 1024 x 768

3. Click Apply to view changes.

© 1920 x 1080 (Recommended)

t fit on your

Advanced settings

| || Appy

oK | Cancel

ey

4. Click Keep changes or click Revert to keep the original settings.

Do you want to keep these display settings?

| Keep changes || Revert |

Reverting to previous display settings in 13 seconds.
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Changing the Text and Icon Sizes:

1. Right-click on the Desktop and click on
Screen resolution.

View * ‘
Sort by 4
Refresh

Paste
Paste shortcut

Undo Move Ctrl+Z

Graphics Properties...

Graphics Options

MNew

Screen resolution

Personalize

2. Click on Make text and other items larger or smaller.

1 B o« Display » Screen Resolution Search.. P

v o

Change the appearance of your display

Display: |1. Wide viewing angle & High density FlexView Display 1920y v

A Your resolution is lower than 1280 x 960. Some items might not fit on your
screen.

Orientation: | Landscape v |

Allow the screen to auto-rotate

Projectto g ress the Windows logo key == +P)
Make text and other items larger or smaller

What display settings should | choose?

Advanced settings

3. Select the desired size and click Apply when finished. Restart the computer to enable changes.

Change the size of all items

() Srnaller - 100% (default)

(@ Medium - 125%
() Larger - 150%
Custom sizing options

Change only the text size

specific item.

‘Title bars

You can make text and other items on the desktop bigger by choosing one of these options. To
temporarily enlarge just part of the screen, use the Maanifier tool.

Instead of changing the size of everything on the desktop, change only the text size for a
v| 111 v| 8ol

/I, Some items might not fit on the screen.

Apply
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Secure Network Connection
1. Access the Settings charm.

-1

2. Select the Wi-Fiicon.

il

Available

=

Screen

I‘;)
0

Keyboard

b

Power

Motifications

5. Enter the network password.
6. Click Next when finished.

Enter the network security key

22RO RRRRRRRY

Of

You can also connect

by pushing the button
on the router.
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3. Click/tap on the secured network. (To
automatically connect every time, check the
box beside Connect automatically.)

4. Click/tap on Connect.

— (© Networks

Airplane mode

Connect automatically

7. Select desired PC sharing

Do you want to turn on sharing
between PCs and connect to devices
on this network?

No, don’t turn on sharing or
connect to devices
For networks in public places

Yes, turn on sharing and connect
to devices
For home or work networks
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Personalizing the Desktop:
& p 6. Select the desired Theme or click Get more themes online to

search for more options.
Change the visuals and sounds on your computer

5. Right-click on the Desktop and click
on Screen resolution.

Click a theme to change the desktop background, color, sounds, and screen saver all at once.
View 4 =

Sort by b
Refresh

Paste
Paste shortcut

Undo Move Ctrl+Z Get more themes online
Windows Default Themes (3)

Panoramic Beaches

iwel  Graphics Properties...
\ @’  Graphics Options v
New 3

! Screen resolution

| E  personalize Windows Flowers
| — 4
s e S
E < :
Desktop Background Color Sounds Screen Saver
Harmony Automatic Windows Default None
Advanced Settings:
1. Upon clicking on Get more themes online, view options on 3. Click Open to apply theme immediately or
the webpage. Save to save it for future use.
2. Select the desired theme by clicking Download.
== W| nd oOWS Do you want to open or save Hawaii.themepack (14.6 MB) from download.microsoft.com? =
Open Save o Cancel

Themes

A theme is a combination of desktop background pictures, window colors, and sounds. You can preview each theme's
image collection by clicking Details. To get a theme, click Download, and then click Open. This saves the theme to your
PC and puts it on your desktop.

Newest themes

Most popular

Animals i =
Art (illustrative) Beaches Colors of Disney Infinity
Art (photographic) Panoramic Nature 13 images in theme B TS

Window color

. 9 images in theme 8 images in theme

Automotive X ) N
Window color adjusts Window color .

Games to image Details

Details

Holidays & seasons . Download
Details Download

Movi

ovies Download
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Windows Store

Windows 8.1 devices run apps in the Start Screen (or Metro GUI) and programs on the Desktop. Members of
district certified staff are able to install apps by using a personal Microsoft account (live.com, Hotmail.com,
outlook.com). Programs can only be installed with approval from the L.T. department and installed by site
technicians.

1. To shop for and install apps from the Windows Store, click on the
Store tile on the Start Screen.

2. Scroll left or right through the store to view categories and find
apps.

m 2 0
05 ) TR ETT R
ﬁ*rﬂ == ﬁ NETFLIX . NETFLIX @kﬁé m
ﬂsm m :,’:‘; e pes = e
3. Within a category, one may search for top apps. @ Education
Top free New & Rising Top grossing
— - TN Ee—— — |

4. Search for an app by typing directly within the Store home page. This w111 pull up the Windows Search charm. Search
recommendations will appear.

5. Tap on an app tile to view the app summary, screenshots, and
specifications.

®© Power Planner

Overview

6. Then click on the Install button to begin the installation process.
Installing free apps will not require one to enter personal financial
information.

8. For first-time purchases or installation, sign-in with an
existing Microsoft account.

Or click on Sin up for a Microsoft account to create a free

Sign up for a Microsoft account

Once an app is installed, it will be placed in the start screen where additional
apps are located. A “NEW” label show beside the newly installed app.

.,SE@ AzMERITSecureBrowser7.2 NEW
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Customizing Start Screen (Metro GUI -Graphical User Interface)

Rearranging Tiles:

Click/tap & hold a
tile, pull downward,
and drag it to the left
or right.

Viewing All Groups:

Use two fingers to
pinch on the screen
or track pad to view
all groups.

= em@aEE «BHoEE: *Haes
«1 x1 B
on %

Name a Group:

Click/tap on Name groups.
Type the group name.

Click outside of the group or
press enter.

W N
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Right-click on the Start screen.

Creating a Group:

Drag a tile
between two
groups. A bar will
show to indicate a
new group

placement.
Release the tile
over this bar to
create a new

group.

Rearranging Groups:

Drag an entire group and release it in the
desired place on the screen.

Adobe Acrobat X
Pro

... Drawboard P...

Get creative with your P...
$4.99 (50% off)
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Handwriting Recognition Keyboard

1. Ifthe Touch Keyboard is not showing, enable it on the desktop by clicking on the Touch Keyboard icon on the task
bar.

I Touch Keyboard :

1. Tap on the keyboard icon on the bottom-right corner of the touch keyboard.
2. Tap on the Handwriting Recognition keyboard icon.

3. Use the stylus or your fingertip to write on the 4. View the results of the handwriting recognition tool.
spaces provided on the screen. It works pretty well, but it may take a few tries for
one to get used to this feature.

5. Tap on aword to change the spelling or adjust 6. Tap Insert to place the text on the document or text
characters displayed. field.
7. For quick reference help, tap on the [ ? ] icon.

== L)

Correcting Deleting Splitting Joining

A
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Adjusting Screen Brightness

1. Access the Settings charm.

3. Click/tap and slide the black square up or
down to adjust the brightness of the

screen.
2. Select Screen.

= e =

tuhsd.org Screen

=2 O

Motifications Power Keyboard

Keyboard Shortcuts:

Function Key + F5 or F6

Updated 3/27/2015 8:30 AM Page |9



TUHSD TECH QuUICK GUIDE: Windows 8.1 Customization Table of Contents
Computer Displays -- Duplicate Monitor and Projector, Extend

Helix Screen

When a laptop is connected to the docking station, its screen may function as an extended display.
Some teachers prefer to have the main monitor and projector duplicated while the laptop screen is
extended. The instructions below illustrate the steps to accomplish this setting.

Whereas “1” is the Helix, “2” is the monitor, and “3” is the projector (If this is not the case, you may
rearrange the display icons to suit your displays’ physical location/set up. Just remember to apply the
differences to the instructions below):

Change the appearance of your displays

Detect
@ ‘ @] -

1. Click Identify to show what display is which on your machine.

Desktop : "nmn- = B | 25
Projector e =
[OIGI0} =
Laptop

2. Select the monitor you wish to make your main display.
3. Check Make this my main display.
4. Click Apply to save the setting.

Change the appearance of your displays

Step 2: select main

dlsplay Detect
@ % w Identify

Display: 2. Dell E2211H(Digital) v
Resolution: 1920 x 1080 (Recommended) Vv
Orientation: Landscape v/

Multiple displays: Extend desktop to this display v

[V] Make this my main display | Step 3: select Make this my main display

v| Allow the screen to auto-rotate
© Auto-rotation is not supported for multiple displays. Advanced settings

Project to a second screen (or press the Windows logo key & + P)

Make text and other items larger or smaller

What display settings should | choose?

Step 4: Click Apply

OK Cance Apply
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5. Beside Multiple displays, select Duplicate desktop on 2 and 3.

Multiple displays:

Duplicate desktop on 1 and 2
LT G a el Duplicate desktop on 2 and 3
Extend desktop to this display

Extend desktop to this display v

6. Ifthe display settings appears correctly, click Keep changes.

Updated 3/27/2015 8:30 AM

Display Settings

Do you want to keep these display settings?

| Keep changes H Revert |

Reverting to previous display settings in 10 seconds.
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Pin Programs to the Taskbar

1. Right-click on the program.
2. Click/tap Pin to taskbar.

Unpin from Start
Pin to taskbar
Uninstall
Open new window
‘g‘ Run as administrator Bin to Start
Open file location Pin to taskbar

Resize > Uninstall

3. Ifyou have the program open on the desktop, you may pin it to the taskbar by right-clicking on
the program icon within the taskbar.
4. Click Pin this program to taskbar.

«) Notepad
-2 Pin this program to taskbar

| E3 Close window

e

]

~“i]
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