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Accessing Classes

My Institution Mesficaions Dashboand

Add Module

Pevaonal |ndoarmabon

Goals

My Institution

Tools My Announcements My Classes
ArnDUNCEmEnts Mo insifulon Announcements have been posled Classas whent you arg; Teaches
Calendar EdTech Qenenc Coirss EdTech Cohort 1
Tasks Fust mestng date EdTach Col 3

many EEcunceosenis

Iy Grades EdTech Generic Course

Send Emasl Classas where yiu are Shutent

Liser Drectory My Organizations Five Ways to Blend your course with Blackboard
Addiess Book Yiaw ave mof cormently paricipating in any oganizations Getting Started with Blackboard

On Demand Halp and Learning Catalog

Upon logging onto Blackboard, users will see the dashboard and can access assigned classes in the My Classes
section or by clicking on the Classes link on the top of the page.

tane Doe

Personales Fage

Quick Setup Guide
Choose a Class Structure
Choose a Class Theme

Leamn about using your class

Get started by customizing and managing your Class
or Organization Menu.

Leam about the different types of content you can
share in Blackboard Learn.

Setup Guide when | enter thi

Use Content Areas and folders to give students easy

dcCess

to materials.

Get information about making your class or
organization available to students.

Select a course title to access a specific class. Upon accessing a class, users will see the Quick Setup Guide. Here
you may customize the setup of your course. If you do not wish to see this screen the next time you access each
class, select the box to “Hide Quick Setup Guide when I enter this class.” Then select Apply Changes.

=> Table of Contents

Last Updated: 2/4/2016 3:08 PM

Page |3




TUHSD TECH QUICK GUIDE: Blackboard Learn (Classic)

1. Add pages and links to

Course Home Page

My Announcements

No fasks due.

Edit Nofification Settings

No Notifications

Edit Nofification Settings

No Notifications

the course.
+ L
Home Page
Content Area
Module Page 1! Home Pag i
Blank Page ~ EdTech Generic
7 g
Tool Link Home Page Z £ Add Class Module o
Web Link '
ontent £3
Class Link 5 )]
9 A I iscussions
Subheader Groups
. . Tools My Tasks
2. Customize/edit course
Help My Tasks:
hesssssnmnnnnnnEEnEn,
CLASS MANAGEMENT :
* Control Panel :
» Content Collection — : What's New
P Class Tools :
-
»  Evaluation — =
-
d] }  Grade Center — :
: [
3. Rearrange course links. se) > users and Groups .
: f] P Customization — :
: b Packages and Utilities — : R
» EdTech Generic Course #f . . Needs Attention
lh] ¥ Help :
Home Page : Blackboard Help for Teachers =
1 Information B : Contact Support :
n Video Tutorials n
Content § [ u
asfssssnssnnunennnnnnnl

Discussi
¥ Quick Unenroll

Last

L6.]

Edit Mode is:  *ON

7 Customize Page 11
u]

To Do
Edit Notification Settings
What's Past Due Actions =
» All ltems (0)
What's Due Actions =

Select Date: [0810/2015 Go

w Today (0)

Actions =

» Tomorrow (0)

} This Week (0)

» Future (0)

Aclions =

Alerts

Past Due

Nothing Due Today

Last Updal

No Notifications

Edit Nofification Settings

Actions =

~

4. Edit Home Page by
choosing permission
options and adding text
or images.

5. Add or remove
home page modules.

Home Page

Bdd Tlass Madule
I

6. Preview the
student view of the
page.

7. Customize the
page theme/color
scheme.

b) Access various class
tools:

Class Tocls

a) Upload/access
content for
courses.

Achimvements
Arnouncements

Content Collection

ETGC001 s
Class Caleodar
All Classes Content ,:_ easages
All Organizations Content o zrelal Conlen) Toats

Institution Content Coptacts

[rate M anagesienl
—

Discuszion Board
Basic Search
Advanced Search

Gloazary

dourmals

Mabile Compatible Test Lt
Salatssign

anl Peer fssesement
Gend Emall

Taska

Tests, Surveys, g Pools

Wik
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C) Access assessment
reports:

Evaluation

Class Reporis
Performance Dashboard
Retention Center
SCORM Reports

d) Access grades and
assignments that
need to be graded:

Grade Center

Needs Grading

Full Grade Center
Assignments
Tests

€) Enroll students
or create class
groups:

Users and Groups

Groups
Users

f) Customize
course setup:

Customization

Guest and Parent Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability

g) Import and
export courses,
content, and
resources:
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Bulk Delete

Class Copy
Export/Archive Class
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Import Package / View Logs|

Manage LTI Links
Move Files to Class Files

h) Additional help
for teachers:

Help

Blackboard Help for Teachers
Contact Support

Video Tutorials
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Understanding Content Area Page Options

Edit course pages or access additional options by clicking

Information

: Edit
Build Content .« i
Delele

Sheow fcons Cnly

on the chevron icon |:|

Show Text Only

The Action Bar contains options within a page. In a content page, the action bar will contain options to build
content, add assessments, add tools, and include partner content if available.

Build Content . « Assessments . v Tools .~ Partner Content

Content may include a variety of options such as B fcossons v Tools
documents; audio, video or photo files; web links,
modules, folders, and mashups from outside resources. Create New Page

liem Content Folder

File Modute Page

Blank Page

Al

Image Mashups

\ideq Flickr Photo

‘Web Link

SlideShare Presentation
T ide

Leaming Kodule R

Eetiate Placy *xplor Content

Class Culline

Class Link

Content Packags (SCORM)

Assessments may include tests, surveys, assignments,
self and peer assessments, and mobile compatible tests.

Assessments . v Toold

Test
Survey

Assignment

Self and Peer Assessment

IMobile Compatible Test

Tools may include purpose-specific items such as a Tools ~ | Pariner Content
discussion board, blog, journal, wiki, group, achievement,

t t Discussion Board Achiovements Emall
announcement, etc. Blogs Announcerments Glossary
Joumals Blackboard Collaborate My Grades
. Scheduling Manager -
Wikis Portfolios
Blackboard Help
Groups Forifolios Homepage
= Blackboand I F
Toals Area Roster
Calendar
Black board Collaborate Tasks
A hieneinonis Class Messages
Contacts
Meore Tools
Partner Content | If available, may include a digital BTy T~
textbook or other district/school-
. s Search for Textbook
paid subscriptions.
Manual Entry Textbook
Table of Contents
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Adding Published YouTube Videos

1. In a content area page, place the
cursor over Build Content and
click YouTube Video below the
Mashups section.

Note: YouTube videos are currently
filtered for students while on campus.
1/28/16

Build Content. ~

Create

Item

File

Audio
Image
Video
Web Link

Learning Module
Lesson Plan
Class Qutline

Class Link

Assessments . v

Content Package (SCORM)

Tools « Partr

New Page

Content Folder
Module Page
Blank Page

Mashups
Flickr Photo
Slide3hare Presentation
YouTube Video

¥pLor Content

2. Search published video by exact
title (for best results) or key
words.

3. Click Go.

4. Click Select below the chosen
video.

Search for a YouTube Video
Enter search information below. Click Go to view the results. The order of search results is determined by YouTube.

Search

Language English v | Go

Displaying 1 to 10 of 1000000 items

I Froject Based Learning: Explain)
Duration: {3:50) User: Buck Institute for Edud
= YouTube URL: hitp:/fwaw. youtube. com’watch
Learn more about Project BEased Learning (f
the cutting-edge advertising agency, Commdg
Select

(1 Tube)

5. Edit the title if necessary.
6. Add a description for the video.

ADD YOUTUBE CONTENT TO CLASS

# Name Project Based Learning: Exp!ainéd.
Color of Name i

Black

Duration: (3:50)
User: Buck Institute for Education - Added: 12/8/10

YouTube URL: http:/iwww.youtube_comwatch?v=LMCZvGesRzE

Description
T T T T Paragraph Y Arial Y 3(12pt) YiEET - 2~ e 0 Al - <
% 0D 0aQ =E=E=EE = T T g — =
el MK AR i} P
Path: p Words:0 4
Table of Contents
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Discussion Board

Discussions link.
2. Click Create Topic within the action bar.

1. To add a discussion to the course, select the

+ L < 2 It

Discussion Board

* Generic Course 1 - Suggs #

Homea Page

Create Topic

Delete

w

Give the topic a name/title.

4. Type the discussion prompt in the
Description section.

Note: There are various tools to customize
your text and to add resources (files, videos,
photos, etc.).

o eround o g tiendar subject. Create Topies o

TOPIC INFORMATION

- Mama
Dasoription
- T T T T Panguph » Al a2 v cEeHES - - QN WA

If you do not see additional tools, click on the ¥ xpaoe EE== 5= TT v — - -
: @B E G - § o« @B s
1con.

Fam ¢ Yiords: A

5. Select the topic availability. TOPIC AVAILABILITY
Available # Yes Mo
Enter Date and Time Display After "’:‘)'

Restrictions .
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Display Until 5=
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

6. Note the various topic settings for the
discussion and select all that you wish to

apply.

Useful options:

e Forces students to post

discussion and enables
optional rubric feature

before viewing other pOstS/
e C(reates a graded

TOPIC SETTINGS

if & Due Date iz sef, submissions ans accepted after thiz date, but are marked lafe.

Viewing w Standard Yiew
ThreadsRapias

late or edit
vour aubamaticsiiy.

& Mo Grading in Topic

Grade Discussion Topic: Points poasibia
Grade Threads
Subscriba

b Donot allow subscriptions
Allow membars to subscibe to thraats

Allow members to subscribe to topic

Inctude body of past in the amall

# Include link to post

s & =
Lisate woe £l Altaws Ananymeis Posts

Allow Author 1o Detete Cwn Posts
Allaw Author 1o Edit Own Published Posts

Allow Members o Create New Threads

L3

Allaw Flle Attachmanz

-

L8

Allow Lzers ta Reply wih Ouete
Foce Moderation of Posta
Acditional Options Allow Post Tapging

Allow Members to Rate Posts

7. Click Submit when finished.

=k Submit roread ch Canew fo go bagk

Gl m

Table of Contents
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Creating Groups

1. Click the Groups link to access
the groups page.

You can facilitate collaboration among students by setting up groups. Groups allow students to establish a closer virtual
relationship with members of the class and promote a sense of online community. More Help

Create + Import Group Setiings

2. Choose the way in which you
wish to create groups within
your class and complete the
group setup process.

Single Group Group Set
Self-Enroll Random Enrall
Manual Enroll Seli-Enroll

Manual Enroll

Single Group (helpful for permanent class groups)
e Self-Enroll allows students to sign-up for a group.
e Manual Enroll allow the teacher to manually enter students into
groups.
Group Set (helpful for task/project-specific groups)
e Random Enroll allows the teacher to set group parameters that will
randomly generate groups as needed.

3. Groups may contain a number
of productivity tools. Teachers
may add or remove group
tools as needed.

TOOL AVAILABILITY

¥ Elogs
= No grading
Grade Poinis possible

#| Discussion Board
= Allow any group members to oreate toples
Do nat allow student group members to oroats toplcs.
# Email
# Filz Exchange
# Joumals
@ No grading
Grade Paoints possible
# Tasks
# Wikis
= No grading
Grade: Points possible:

4. Once group settings are
created, click Submit.

Notes:

the Import Groups page).

e Using Smart View settings allows teachers to create a Bb Grade Center filtered item for each group.
e Teachers can import groups from an Excel file (instructions are outlined by clicking the More Help link in

e Teachers can also create general group settings within the Group Settings page.

Table of Contents
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Tools

The Tools link displays the various tools that are available in the course. Links to these tools may also be created
within content area pages. Teachers have the ability to hide these links from students at any time.

Tools

@ Achievements | Hide Link @ Discussion Board m

Achievements Create and manage Topics within the Discussion Board.

@ Announcements | Hids Link @ Glossary

Creafe and view Class Announcements. View a list of imporiant ferms and their definifions.
Blackboard Collaborate | Hid= Link Groups | Hid Link

Schedule and join Blackboard Collaborafe web conferencing sessions Create and manage formal groups of students to collaborate on

and view recorded archives. work.

= Blackboard Help for Students ul Journals | Hida Lirk

J

Open Blackboard Help in a separate windouw. Creafe and manage jowrnals that can be assigned fo each user ina
group for the purposes of private communication with the teacher.

ii} Blackboard IM -m
. [a My Grades | Hide Link
Instantly connect and collaborate with classmates and feachers. =

Displays detailed informafion about your grades.
% ooos

g Portfolios Homepage m
Create and manage blogs for Classes and Class Groups.

Table of Contents
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Text Editor

The text editor can be used
throughout Blackboard to create
items or content, to respond to
discussion prompts, or to answer
questions on assessments. The
editor contains a number of
useful tools beyond basic text
formatting. If you do not see the

Text

T T T T Paragraph ¥ Arial ¥ 3(12py) yYIS-iE-T-#2-@® HdiH3a
X0 0a EE=EE = T  T. o — — v

@ @ @ B f omstups - T & @ © & H HTML CsS

wsMashups ~ 9 € @
SlideShare Presentation
YouTube Video
Flickr Photo

Blackboard Collaborate

full editor, click on the double Fem e e 4
chevron ¥ to display all options.
o iy Preview, help, full screen, reveal /hide features
e
Y0 [a Cut, copy, paste, search
& s Add hyperlink (when text or item is highlighted/selected)
@ @ @ B Embed video recording, attach file, embed image, embed video

Embed third-party resources

Insert emoticons

et

EH

Insert table

HTHML C55

Edit or add HTML or CSS code (useful for web tool embed codes)

Table of Contents
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Math Editor

Within the text editor, locate and
select the fx option.

fx s Mashups ~ 1 <

| Launch Math Editor i

Click through tabs and features
to utilize the various equations,
templates, and symbols to create
content or to respond to a post,
questions, or assignment.

x

& https://blackboard.tuhsd.org/webapps/vtbe-tinymce/tiny_mce/plugin:

——— )

% Joi| PO [t f|2 2|99 8 T — :
% +|e cle| X |15 T0e=
o¥m B BB -suncE | —Size— ~|

Cancel LaTeX | Manual

This option works best in Chrome or Firefox browsers.

Table of Contents
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Student Preview

e To preview what students see on the course page, click the I:I icon on the top-
right corner of the page.

e Select the pages or items you wish to preview.

e Respond to prompts and take assessments as a test student.

Student Preview mode is ON

Exil Preivietwd

Discusslon Board

+ EdTech Cohort 1

Topics are made up of individual discussion threads that can be orgonized around o particular subject. Create Topics to
organize discussions. More Help

Huwmee Page
Hesources

ActivitiesLHECUSSaTs

Grougs
Announcements Total Unread Tl
Topic Descrption Py Plsis Paaifiiipants
Badges
Tooks August 2015 - Surmer Welcome haek! 0 o °
Lessarmireg and Teclnnkgy
Hedo Ruesi Thiz is the first of ten activities, discussions for the

school year. Pleass respand to both prompts balow

&) Summer Laarning: Through theworld of soeial
media, it is not difficult to stay abreast of the latests
trends and web toals available for edocational
technalapy. Fyven during summar saration, Trasd
articies and biog posts about the wavs teachers can uss

techoology for [.ammtste u::e::ul.eul: ul U ulaerousn,
a0 Pl P e 3 Lo

Exit Preview

e C(lick Exit Preview when finished.
¢ You will have the option to keep or delete any data created during the preview

session. Once you make a selection, click Continue.
r———p—m—mmmnm———————
Exit Student Preview c

You are leaving student preview. Using student preview created a preview
user in your class with all of your activity as that user. This user and the
related data may impact the class experience for you and your students.
What would you like to do?

# Delete the preview user and all data (Recommended)
If you are finished previewing the class as a student, delete the data
and remove the preview user from your class.

Keep the preview user and all data

If you are temporarnly leaving the student preview to complete your task
in your real account, keep the preview user and data. You can delete
the user and data by retuming to student preview and changing these
settings.

Remember this choice and do not ask me again
This can be changed in Student Preview Settings, located in the

Student Preview control bar.

Table of Contents
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Hide Extra Classes

Users have the ability to hide
excess classes on the My
Classes list.

1. Click on the settings
icon on the right-hand
corner of the My
Classes module in the
Institution page.

* My Classes

Classes where you are: Teacher
EdTech Cohort 1

EdTech Cohort 2

EdTech Generic Course

PD Module - TEMPLATE
TUHSD Literacy

TUHSD Math

2. Under the Class Name
column, select the
classes to hide. Click
Submit.

Personalize: My Classes

EDIT CLASS LIST

Select the attributes to be displayed for each Class. Selecting Select All will display all attributes for the Class. If none of

the module.

Classes you are teaching:

N

EdTech01: EdTech Cohort 1

EdTech02: EdTech Cohort 2

ETGC001: EdTech Generic Course

Gen001-2015: Generic Course 1 - Suggs

Gen002-2015: Generic Course 2 - Suggs

EdTech3315: PD Module - TEMPLATE

PDLIT001-15-16: TUHSD Literacy

rd

rd

Table of Contents
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Create Tests

1. Place cursor over Assessments and
click Test or Mobile Compatible Test

(for use strictly with Blackboard
mobile device app).

Assessments Too

Test

Survey

Assignment

Self and Peer Assessment

Mobile Compatible Test

Create Test

students to take. More Help

ADD TEST

Create a new test There are no tests o add

Create a New Test Create

Add an Existing Test — Select Test Below —

Creating a fest deploys the test to a content area. Once a test has been deployed, change the test options to make it available for

7. Select the question type to add to the

test.

Test Canvas: Anglo-Saxon Medieval Unit Test

edif gt

o). aets or e

Reuse Quesbon ~

Uplaad Cuesfions

Caicriated Formula

Cakcatated Numers,

Junie Sanienes
Uening

Mistiska B
Muliph Chaks
Opition Scalei bt

This test has no guestions!

Ordering
ikl Bowal
Sharl Ansiser

TrueFage

2. Click Create and Submit.
3. Add the test name. Test Information
4_ Add a description or any Speciﬁc Type a Name for the test. This is a required field. The name is the title text that appears in the content area. Use a descriptive
. . name to help users identify the test. More Help
instructions for students.
5. Click Submit. TR Cancel
TEST INFORMATION
2 Name 1
Description
T T T T Paragraph Y  Aral ¥ 3{12pt) ¥z Bt [T | | = o S Sl 1~
¥ DOa EEE=EE = T | T o | SR
Q@ EE S v - T« @@L B Hme. cs
Path: p Words:0 4
Instructions
T T T T vparagraph ¥ Arial ¥ 3(12pt) vIELE.T- 2@ @ iXRA
S v EEEE = TIT b i ]
D@ EEf v - T «® @4 B s
Path: p Words:0 %
6. Place cursor over Create Question.

Last Updated: 2/4/2016 3:08 PM
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Question Types

tags) for future reference.

FEEDBACHK

will recerrs tha feadback

Comact Responss Feadback

T T T T Pamsguph * | Al L TEH ]
® 0 0aq = T
E S omoshupe - T %

Path: p

Incortect Responss Feedback

T T T F Pasgraph =  Arial T 3f1apn
% 00a ¥ i

G £ commanups -

Path: p

jii

comect answer, [f padial credlt iz allowed
W

A
a i

Words:l

Each question type has a number of required and optional features. After creating a question, teachers can add
general feedback statements for correct and incorrect responses and categorize questions (e.g. add standards

CATEGORIES AND KEYWORDS

Cinck Add to add 2 Category, Tope, Level of Difficilty, or Keyword fo the ques
an exishng arty {0 access @ complste iisf of Cafegones, Topcs, Lovels of [

fhe X icom bo remove it Clek
or Keywords

Calsgorias Mons | Add Tag [ | DK Ghoase fam Exiating
Topics None - #dd
Levels of Difficulty Mona | Add
Haywords Mana | Ad

TEACHER NOTES

Teacher Notes

).

Character count 0 A

Illlustrated within the following pages are screenshots of the various questions and their features.

Table of Contents
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Calculated formula Create/Edit Calculated Formula Question

A Caleulated Formula question contains a formula with variables that change for each user. M

\ . : ]
v Indicates a required field. Cancel Next

QUESTION

Add question text that includes variables in square brackets [x] corresponding to variables in the formula that will be
used to calculate the answer to this question. Answers are not part of the formula because answer sets are
automatically calculated. Variables must consist of letters, but "pi” and "e" are reserved and cannot be used as
variables. Click Next after completing the fields on this page to calculate answer sets and provide response feedback.

Question Title | |

2 Question Text

T T T T Paragraph v Arial ¥ 3(12pt) Yy =i Tad #5312
0 OQ =E = T T, T — = o @2l
@ fi oMasthups - T « @ © & H HTML LS5
Path: p Words:0 Y

2 Answer Formula

Jo Yo u (1] [gg] x |m |e 2 |sin|l=@E 9 @

(]

OPTIONS

Define the correct answer range, plus or minus a numeric or a percentage variation from the exact answer. If the
correct answer must be exact, the range should be 0. If partial credit is allowed, define the broader range for partial
credit and the percentage of the total points that will be given if the answer is within the partial credit range. Units can

be required as part of the answer, and optionally a percentage of the total points can be deducted from the points given
if the units are incorrect.

4= Answer Range +/- |p Numeric ¥

Allow Partial Credit

Units Required

Click Next to continue creating this Calculated Formula question. Click Cancel to quit.

Cancel Mext

Last Updated: 2/4/2016 3:08 PM Page |16
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DEFINE VARIABLES

Tip: you can use scientific/exponential notation to represent numeric values. Eg., -0.0001 can be written as 1.0e-4 or as
1.0E-4. Spaces are not allowed.

Variable Name Minimum Value Maximum Value Decimal Places

Mo variables were found in the question text. The number of answer sets will be set to 1.

ANSWER SET OPTIONS

Calculate Answers to Decimal v

Mumber of Answer Sets 1

Correct Answer Format | Normal v

Click Calculate to generafe the answer sefs. Click Back to go back fo the previous page. Click Cancel to quit.

Go Back Cancel

EDIT ANSWER SETS

Tip: you can use scientific/exponential notation fo represent numeric valves. Eg., -0.0001 can be written as 1.0e-4 or as
1.0E-4. Spaces are not allowed.

Calculated Answer
(0 Decimal places)

1 2+2

Calculate

Table of Contents
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Calculated Numeric

Create/Edit Numeric Answer Question

A Caleulated Numeric question asks the user to submit a numeric answer to a question. It resembles a Fill in the Blank

~ Indicates a required field.

QUESTION

Question Title [

2= Question Text

T T T F Paragraph

Cancel Submit and Create Another

%0 QQq =E=E=E o — = -
©® @ @ BF f, <Mashups - I & @ HTHL CS5
Path: p Words:0 4
ANSWERS
4~ Correct Answer
Answer Range +/-
Table of Contents
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Either/Or P .
Create/Edit Either/Or Question
Create simple two- Either/Or questions show two answer options, such as True/False or Yes/No. More Help
)
option questions.
W Indicates a required field. Cancel Submit and Create Another
QUESTION
Question Title | ]
2 Question Text
T T T F Paragraph v Arial v 3(12pt) yE-iE-T-#-@& Qi Na
S0 0Q EEEE = T T, o — — o 82
@ @ E B i oMashups - 1 @« © © & H HTHL C55
Path: p Words:0 y
OPTIONS
Answer Orientation Vertical v
ANSWERS
Select the answer choices and select the correct answer.
Answer Choices Yes | No v
Correct Answer » Yes Mo
Table of Contents
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Essay Create/Edit Essay Question
. Essay questions require students to enter an answer into a text box. More Hel,
Students will type vq quire studenis Lo efiter an answer inio a text Oox. More e: P
their essay response
for thFS type of W Indicates a required field. Cancel Submit and Create Another
question. ’
QUESTION
Teacher must
manually grade/score EEEE | )
the response.
2= Question Text
i P h Arial 3(12 = 2= |- < o 2 ORA
A rubric may be added T T |T|T |[Paragraph v ||Aria Y32y v= - T~ 2@ RBiHA
or created for this % D OaQ == EEFEFT T ==
question. B @ @ B f, omMshups - T « @ @ 4 B HTML 55
Path: p Waords:0 4
ANSWER

Enter an answer to provide an example of a correct response.

T T T T Paragraph v Arial T 3(12pt) Yy =S T-#-@® RAiHEa
X0Dnoa = == | T o — = L[S

@ Fo aomMastups - I & @ @ £ B HTML £S5

Path: p Words:0 y

RUBRICS

Add Rubric
Select Rubric te Last Edited Show Rubric to Students
Create New Rubric

CA" Create From Existing 5

Table of Contents
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File Response

Students will upload a
file as a response to
this question.

A rubric may be added
or created for this
question.

Create/Edit File Response Question

Users upload a file from their computer, the network, or from the Content Collection as the answer to the question. This

% Indicates a required field. Cancel Submit and Create Anather
QUESTION

Question Title [ |

2= Question Text

T T T F Paragraph ¥ Arial vi3amy v iS-iE-T-#2-@® QAixa
¥Doa SEEEE=ESETT 0 — = o B

Q @ [ DI f, oMashups - 9 & @ @ o | [ HTML C55

Path: p Words:0 Y

RUBRICS

Add Rubric
Select Rubric te Last Edited Show Rubric to Students
Create New Rubric

CA"  Create From Existing 5

Table of Contents
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Fill in Multiple
Blanks

N Indicates a required field.

QUESTION

Add question text that includes vanables in square brackets [x] comresponding to locations in the text where the Fill in
the Blank fields should appear. Variables must be unique and cannot be reused. Click Next after completing the fields

on this page to specify answers.

T —
2~ Question Text

T T T T Paragraph ¥ Arial v 3(12pt)
%D 0OaQ =SEEE = T T,

Q@ E B crshps - T « © QL
Complete this Romeo and Juliet quote:

But, [a]! What

[b] through

[c] window breaks?

Itis the [d], and
Path: p

OPTIONS

Allow Partial Credit '

Create/Edit Fill in Multiple Blanks Question

Fill in Multiple Blanks questions use variables to identify different places in the text for students to type missing values.
More Help

v

Allowing partial credit will give a percentage of the total points for partially corect answers.

Cance' m

=

LT
oy
»

HTML C55

-

Words:23 4

QUESTION TEXT

Complete this Remeo and Juliet quote:
But, [a]! What

[b] threugh

[c] window breaks?

Itis the [d]. and

Juliet is the [e] !

ANSWERS FOR: A

Number of Answers 1 v

JeAnswer 1| ExactMatch v | | soft

ANSWERS FOR: B

Number of Answers 1 v

#Answer 1] ExactMatch v | | 1ight

Case Sensitive

Case Sensitive

Table of Contents
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Fill in the Blank

Create/Edit Fill in the Blank Question

Fill in the Blank questions are scored based on whether the student answer matches the correct answers you provided.
You can require student answers to match exactly, contain part of the correct answer, or match a pattern that you

= ik o required field. Cancel Submit and Create Another

QUESTION

Question Title [ ]

3+ Question Text
T T T T Paragraph TEFTrAFe Eima
D 0Oa = = T T, v — LB

@ @ @ B f, omshups - T « @ @ & H

b

-

Arial ¥ 3 (12pt) v

HTHML C55

Path: p Wards:0 Y

ANSWERS

Add answers for all possible correct responses.

Mumber of Answers 1 v

J Answer 1|ExactMatch v

Case Sensitive

Table of Contents
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Hot Spot

Students will click on
an image in response
to a question.

Create/Edit Hot Spot Question

Hot Spot questions are based on students identifying an area in an image file. The area is set by pixel coordinates and if
students click within this range, the answer is recorded as correct. Points and extra credit are handled in the inline points

# Indicates a required field. Cancel Next
QUESTION
Question Title
2t Question Text
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
T T T F Paragraph ¥ Arial v 3(12pt) YIELEST--#2-@ Qi A
¥XDoaQwoe =E=EESE 5= TT v — — [P
E @ E B f, omMshups - T « @ @ L H HTHL £S5
Identify the clavicle in this image.
Path: p Words:e Y
UPLOAD IMAGE
- Attach File Browse My Computer B a o 2
Selected File File Name skeleton-41550_640.png

Do not attach

Image Alternate Text

Cancel Submit and Create Another m

ANSWERS

Click and drag the mouse over an area in the image to specify the hot spot area for the caorrect answer. Start with the
upper left comer of the rectangle and drag down to the lower nght. Click Clear to remove the rectangle and start again.

Top Left Coordinates

Bottom Right Coordinates

Clear

Table of Contents
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Jumbled Sentence

Students will select
from a set of words to
complete a given
sentence.

Create/Edit Jumbled Sentence Question

Jumbled Sentence questions ask students to select the correct word from a set of words in a drop-down list to complete the

~ Indicates a required field.

QUESTION

Add question text that includes vanables in square brackets [x] corresponding to locations in the text where the drop-
down list of answers should appear. Variable names must be unique and cannot be reused. Click Next after completing
the fields on this page to specify correct answers.

Question Title

24 Question Text

For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

T T T T Heading ¥ Arial vy 3(12py Y =S-i=-T-2-& Ri3a
xDhoamwo EEEE = T |'T. Mo — = 2

B @@ b f oMshups - T « © @ & H HTHL C55

The [a] journeyed from [b] to [c] in [d].

Path: div.bd » div.pg » divinner clearfix » div.col main clearfix » div » div » div » h4d Words:28 4

OPTIONS

Allowing partial credit will give a percentage of the total points for partially correct answers.

Allow Partial Credit

ANSWERS

Select the number of answers for this question and enter the answers that will appear in the drop-down list.

Number of Answers 4 v

Answer 1| Liberty Bell Remove
Answer 2|Philadelphia Remove
Answer 3 San Francisco Remove
Answer 41915 Remaove

CORRECT ANSWERS

Specify the correct answers by selecting them in each drop-down list. Provide feedback for correct and incorrect
answers.

The
(BT Liberty Bell
Philadelphia
San Francisco
1915

journeyed from | Liberty Bell v |to | Liberty Bell v in

Table of Contents
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Matching

Students will select
from a list of options
to match a question to
its answer.

Create/Edit Matching Question

Matching questions ask students to pair items in one column to items in another column. A Matching question may include
a different number of items in the questions column and in the answers column to make the question more difficult. )

Help

¥ Indicates a required field. Cancel

QUESTION

Enter the question text, the set of items, and matching responses in display order.

Question Title
4= Question Text
T T T T paragraph v Arial vz v E=E-iE-T-2-@® BidA
¥XDoa T*|'T, v q — = _ [
D@ @ Bl f, omeshups - T « ©@ @ & H HTHL 55
Match the items to the definition.
Path: p Words:6 “
OPTIONS
Allow Partial Credit
Answer Numbering| Uppercase Letters (A,B.C) ¥
QUESTIONS
Select the number of question items. Fill in the gquestion item fields in the order the items will be displayed.
Number of Questions [4 v
Question/Answer Pair 1
2~ Question
Remove
T T T F Paragraph ¥ Arial v 3¢12pth Y =~ TR H=A
D OaQ EEEE = T|'T. w9 — | — | -
@ £ oMashups - 1« © @ & HTML 55
An expansion of detail to clarify a point: “We few. we happy few, we band of brothers.”
Path: p Words:17 Y
A Answer
T T T T Paragraph v Arial v 3(12pt) Yy S-S TES 32 A
¥D@oa EEEE = T[T, T — = [B]
@ £ oMashups - 9 & @ L = HTML C55
Amplification

Add unmatched answer choices [0~

ANSWER ORDER

Order item answers

# Randomly
Manually

Table of Contents
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Multiple Answer

Students will select all
options that correctly
respond to the
question.

Create/Edit Multiple Answer Question

Multiple Answer questions allow users to choose more than one correct answer. Up to 100 answers can be added to the

question. More Help

* Indicates a required field. Cancel
QUESTION
QuestonTite [
2L Question Text
T T T F Paragraph ¥ Arial ¥ 3(12pt) v
¥ D Ooa EEEE = T |'T.
Q@ & B S, wMashus - T« @ © L B
Path: p
OPTIONS
Answer Numbering None v

Answer Orientation Vertical M

Allow Partial Credit

Show Answers in
Random Order

EE-T-#2- € Qdi XA

Submit and Create Another

o — = o [F]-

HTML C55

Words:0 4

ANSWERS

Select the number of answer choices, fill in the fields with possible answers, and check the correct answers

MNumber of Answers 4 v

Correct
Answer 1.
T T T F Paragraph v 3(12pY)
% 0 0OAQ = = T T

@ f; omastups - T & © © W BB

Path: p

Answer 2.

T T T F Pparagraph ¥ Arial v 3(12pt)
% 0 0Oa =EE= = T|'T.

@jx ‘:'Mdshl.qjqu'[.;‘_ié’\_(‘.;;).j‘ﬁ

Path: p

Remove
TIEREER| T | # Hia
g — == -
HTML C55
Words:0
Remove

vE-E-TIsHA
e — — o [T

HTML C55

Words:0 4

Table of Contents
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Multiple Choice Create/Edit Multiple Choice Question

Multiple Choice questions allow students to choose one correct answer from a selection of answers. Up to 100 answers
can be added to the question. M felp

dicates a required field. Cancel Submit and Create Another

QUESTION

QuesionTite [

2% Question Text

T T T T Paragraph ¥ Arial v 3(12pt) vE-E-T-2-@ Riida

0 0aQ EEEE = T T. Mo — — |-

@ @ Ca BF f; <Mashups - 91 &% @ @ i H= HTML £S5

Path: p WordsD
OPTIONS

If partial credit is allowed, each incorrect answer can specify what percentage of the total points should be given for
that answer.

Answer Numbering None v
Answer Orientation Vertical v
Allow Partial Credit

Show Answers in
Random Order

ANSWERS
Select the number of answer choices, fill in the fields with possible answers, and select the correct answer.
Number of Answers 4 v
Correct
» Answer 1. Remove
T T T T Paragraph v Arial ¥ 3(12pt) yi=-i -T2 23 A
XD HEa = =EE EE T o — — L [E]-
@ .fx mMashups + 9 @« © (-_-) -L is¢] HTML C55
Path: p Words:0 y
Answer 2. Remove
T T T T Paragraph v Arial ¥ 3(12pt) yi=-i -T2 23 A
D0 0OAa = T T. o — — L S
@ .fx mMashups + 9 @« © (-_-) -L is¢] HTML C55
Path: p Words:0 4

Table of Contents
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Opinion Scale/Likert

Students will use a
rating scale as their
response.

Create/Edit Opinion Scale/Likert Question

Most often used in surveys, Opinion Seale or Likert Scale questions are designed to measure attitudes or reactions using a
comparable scale. Users select a multiple choice answer that represents their attitude or reaction.

% Indicates a required field. Cancel Submit and Create Another

QUESTION

CQuestion Title

4= Question Text
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

T T T F pParagraph ¥ Arial v 3(12py v riIE-T-#2-@ QFiMa
¥Doa = =5 T 1 — — o &

D@ @M S oMsups - 1 « @ © 5 H HTHL [55

|

Path: p Words:0 y

OPTIONS

If partial credit is allowed, enter a percentage of the total points given for the correct answer for each incorrect answer.

Answer Numbering Arabic Numerals (1.2,3) v
Answer Orientation Horizontal v
Allow Partial Credit

Show Answers in
Random Order

ANSWERS

Select the number of answer choices, fill in the fields with possible answers, and select the correct answer.

Number of Answers 5 v
Correct
® Answer 1. e —
T T T T paragraph ¥ Arial Y 3{12pt) Yy =L.i=- T2 23 2
0D 0OQ = = T T, T — = L
Q fx eMashups -~ [ & @ @ -L B HTML CS5

Strongly Agree

Path: p Words:2 4

Answer 2. Remove
T T T F Paragraph ¥ Arial Y 3(1pt) v = -i=-TA LA

%0 0OaQ EEE=EE = T T. o — = &2

@ Fr emashups - [ @« ©® @ -L FH HTML LS5

Agree

Path: p Words:1
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Ordering

Students will place the options
in correct order.

Create/Edit Ordering Question

Ordering guestions ask studerts to pul a series of items in sorrect order. More Help

= Inddicuies a reguired fiel
QUESTION

Enter the gueshion texl. sel the pam value, then add fhe answers in the carsct onder. Ciick Next o set the display
ouder for the answers and provide feedback for user responses

Question Title ]

i Question Text

T T T T roragraph ¥ Arial ¥ 32 yiELELT .- B8
XDaoa EEEE=ESTT v — =R

B E B E omeae - 6B @5 E P

Path p

OPTIONS

Answer Numbering Arsbic Numersls (1,23 v

Allows Partial Credit -

Cancel Naat

Wards:0 £

-

ANSWERS

Seiect the numberof answer fems and enter the answers in thefr comect order

Mumber of Answers 4 v

Answer 1.

Remove

T T T T Paagraph * Anal * 3ffdpth wi=cas|| Tl & L eR
%x0Doa SEEEESTTL e —— o -

i f, owmmps v ¥ i@ HTH T35

Path: p

Words D

Anzwer 2.

Remove

T T T T parageaph v Anal v apapy v Ha

¥XDhoa =S=E==¢ T T

E fy msbups v § @

Fath: p words

Cancel Submil and Create Another Subemit

ANSWERS

Set the display order for fhe answer dems.

Correct Crder I
Paosition: 1 Correct Position: 6
Creats Hemember

Position: 2 Correct Position: 5

Evaliate Understand

Position: 3 Correct Position: 1

Table of Contents
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Quiz Bowl

Students will respond
to “Jeopardy”’-type
questions.

Create/Edit Quiz Bowl Question

Quiz Bowl questions require the answer to be in the form of a question. Specify one or more interrogatives and one or
more phrases that must be included in the answer. Mor

Indieates a required field. Cancel Submit and Create Another
QUESTION

QuestonTide [ ]

4~ Question Text

T T T T Paragraph ¥ Arial vipy vi=Z-i=-T-2-@ Q@i HA

% D OQ EEEE = T T. o — — o [F]-

@ @ a DI f, oMashups - N &« © © 3 H HTHML [55

Fath: p Words:0 4
OPTIONS

Allowing partial credit will give a percentage of the total points if the answer includes at least one of the specified
answer phrases but none of the specified interrogatives.

Allow Partial Credit

INTERROGATIVES

Enter one or more correct interrogatives that must be included in the answer to indicate that the answer is in the form of
a question.

Number of 4 v
Interrogatives

Interrogative 1 Who Remove
Interrogative 2 What Remove
Interrogative 3 When Remove
Interrogative 4 \Where Remove

ANSWER PHRASES

Add answers for all possible correct answer phrases.

MNumber of Answer 1 v
Phrases

2= Answer Phrase 1

Table of Contents
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Short Answer Create/Edit Short Answer Question

General responses as
short answers may be
used.
“ Indicates a required field.
Additionally, teachers
may use this for math
problems; students
will have the ability to
use the math editor to
respond.

QUESTION

Question Title [ |

4+ Question Text

T T T T Paragraph 3 (12pt)
¥ 0 OAQ T" T
Q@E B fi wMshops - T « ®@ @ 4 H

v T

Arial

Path: p

Cancel

HTHL C55

Waords:0 Y

ANSWER

Enter an answer to provide an example of a correct response.

Set the number of rows (3 »
that will display in the
answer field.

Answer Text
T T T T Paragraph
0D 0Oa

@ F. sMashups - 9 & @ @

L L

Arial 3 (12pt)

T"|'T:

H

<

Path: p

RUBRICS

Add Rubric

L

LY.
[ 4]
»

=-E-T-#- @
lﬂﬂd——l_‘-g-v

HTML C55

Words:0 y

to Students
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True/False

Create/Edit True/False Question

A True/False question displays two answer options: true and false. There is no partial credit options for True/False

~ Indicates a required field.

QUESTION

Question Title

4~ Question Text

T T T F Paragraph ¥ Arial v 3(12pt)
@ @ @ BFf oMshps - T « ® © & H

Path: p

OPTIONS

Answer Orientation| Vertical v

Cancel

v

Submit and Create Another
= EFIT 2 |e |2 i H R
T — = o8
HTML LC55
Words:0 y

ANSWERS

Answer » True
False
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Upload Test Questions (Conversion from Word to Blackboard)
If you have a test already created in Word, you can format the questions so that they can be converted and uploaded onto Blackboard.
4. Add an * asterisk before the correct

1. Open the Word document containing
the test questions.

Moczem et
VT Pleass s5e e SCR0IT00 Torm oo ied 1o r0od your ansa|

The whches in Scan & irfan
L

2. Remove any numbers or letter
indicators for each question.

. | The witches in Scene 1
. | they will see Macbeth
- | trouble is coming to th
Macbeth has acted brg

- | Duncan is the king of 5

3. Type the question type code before
each question (do not add a space
between the code and the first word
of the question).

Question Codes:

Mc» Multiple
Choicep e witches in Scene
MA~ Multiple they will see Macbeth aftg
Answer trouble is coming to the S
ESS* | Essay
TF» True/False
MAT” | Matching

Last Updated: 2/4/2016 3:08 PM

answer.

MC*The witches in Scene 1 infor
ey will see Macbeth after the
trouble is coming to the Scottish
Macbeth has acted bravely in bat

Duncan is the king of Scotland

5. Delete any additional /non-question
items such as instructions or titles.

Macbeth Act |

Directions: Please use the scantron form provided to record your answers. (2 points each)

| Delete non-question items.

1TOUDIE 15 COMINg L0 the SCOtisN King

6. Leave a space between each question.

MCAThe witches in Scene 1 inform you that

*they will see Macbeth after the battle
trouble is coming to the Scottish king
Macbeth has acted bravely in battle
Duncan is the king of Scotland

MCAMacbeth shows his ambition and curiosi|
*questions the witches about the prophecies|

listens to Banquo describe the witches
invites Duncan to come to his home
defeats many people in battle

MCAWhy is Duncan’s reference to Lady Mac

an example of dramatic irony?

You know that Macbeth enjoys serving Dunc
*You know Lady Macbeth plans to murder hi
Duncan has criticized her to other characters

Page |34

The New York Institute of Technology’s
information and technology infrastructure
department created a conversion tool that is
available for its instructors.
7. Copy and paste the text from the
Word document onto the form on the
linked page above.

Thanks to the Web Systems group in Information Technology and Infrastructure f§

Paste your formatted exam in this box, then click the button bej

MC*The witches in Scene 1 inform you that ~
“they will see Macbeth after the battle

trouble is coming to the Scoftish king

Macbeth has acled bravely in battle

Duncan is the king of Scotland

MC*Macbeth shows his ambition and curiosity about becoming king
in Scene 3 when he

“questions the witches about the prophecies

listens to Bangug describe the witches

invites Duncan o come to his home

defeats many people in battle

WCHWhy is Duncan's reference ta Lady Macbeth as a “noble hostess”

in Scene 6, line 24 of this tragedy an example of dramatic irony?

You know that Macbeth enjoys sening Duncan.

*You know Lady Macbeth plans to murder him

Duncan has criticized her to other characters v
Ladv Macbeth wishes Duncan would leave.

Convert to Blackboard Load File

8. Click convert to Blackboard Load File.

| Convert to Blackboard Load File |

9. Save the file in a convenient place for
future reference.

e Biackbes e ioact e Ao BRl]

At themd= Firwien ta sath

Gpen anh Mot inetat
0 e il

Do s gutorenmmaly Pt lies bie Dhis o w ars

o Cancel

10. Access your class in Blackboard. Click
on a content page to add the test.


http://www.nyit.edu/nyit_online/exam_converter/

TUHSD TECH QUICK GUIDE: Blackboard Learn (Classm)

11. Place cursor over the Assessments
link and click on Test.

Content
@

12. Click Create.

Create

13. Type the name of the test and any
descriptions or instructions.
14. Click Submit.

15. Click Upload Questions on the action
bar.

Create Question ~ Reuse Question + Upload Questions

16. Click Browse.

Browse

17. Locate and select the saved converted
file on your computer. Click Open.

Last Updated: 2/4/2016 3:08 PM

18. Type the point value for each
question. This may be edited in the
next step.

1| ®

19. Note all the questions that have been
imported. Edit/rearrange as needed.

[ 1. Multiple Choice: The witches in Scene 1 inform you that Points: | 1

Question The witches in Scene 1 inform you that
Answer «, they will see Macbeth after the battle

trouble is coming o the Seottish king
Macbeth has acted bravely in batile

Duncan is the king of Scotland

20. Click OK on the bottom of the page to
begin assigning the test.

— 0K

21. Select the test title. Click Submit.

22. Select test options/features.

Page |35

Test Options

TEAT INFOAMATION

hame: oo A1 i

Crocee Colas of e -

23. Select the test availability and any
feedback options.

TEST AVAILAEBILITY

Make the link available () Yes @® No

Add a new € Yes ® Ho
announcement for this
test

0 masic

24. Click Submit.

25. You will know if a test is
active/available to students if the test
iconis in color.

Content

& Essay Boot Camp
The follcwing bems will be used &2 parl of the essay W

Macbeth Acts 1 & 1l
& Liutiple choios and short snswer test on Acts fand 1|

Table of Contents
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Force Submit / Clear Test Attempt

1. Access the test in Grade Center. v Grade Center

Meeds Grading
Full Grade Center

Assignments
Tests

2. Access the assignment menu for the
submitted work. Click on the attempt
to force submit or clear the attempt. ("N

Ethan Frome @

View Grade Details

Exempt Grade

Attempt 10/5/15 ()

3. C(Click on Test Information. Click
Submit Attempt. Test Information
To clear the attempt so that a student Current Grade - out of 9 points
may resubmit his/her work, click Status In Progress | Submit Attempt
Clear Attempt. Attempt Score - out of 9 points
Started Date  1(/5/15 8:17 AM = Access Log
Submitted Date 10/5/15 8:17 AM
Clear Attempt glear Attempt | Click Clear Attempt to
Edit Test Edit Test Click Edit Test to make char
Instructions
4. Click OK. Message from webpage H

Subrmit this attempt on behalf of the student? This action is final and
cannot be undone,

Last Updated: 2/4/2016 3:08 PM Page |36



TUHSD TECH QUICK GUIDE: Blackboard Learn (Classic)
Create Assignments

Within a content area page, place the
cursor over Assessments and select

Assignment. Test

Survey

Assignment

Self and Peer Assessment
Mobile Compatible Test

Type the name of the assignment and the | |#ssIGNMENT INFORMATION

Instructions. )
% Name and Color Essay: "Letter fom Bimingnam Jai" | [l Black
Instructions
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
T T T T Paragraph * Georgia * 3(i2pt) * =~ 1=~ T|- #- & @i XA
Doamw EEEE = T, vy g — = [
@ & @S cMsus - T &« @ Q4 B HThL £S5
promote the theme of justice,

Your essay should be no longer than two pages in length. It must be type-written in ML format and saved,/submitted in
digital form. This is an assessment. I am locking for what you know about style, rhetoric, theme, and the historical
background of each author.

Path: p » span ‘Words:132 v

Upload files if necessary. P p——

Attach File Browse My Computer Browse Content Collection

Set a due date and time.
DUE DATES

Submissions are accepted after this date, but are marked Late.

Due Date -

Enter dates as mmy/dddyyyy. Time may be entered in any increment.

Set the total number of points possible. GRADING
Add/Create a rubric.

= Points Possible

Click on links for additional options. Assoclated RUBMCS  add Rubri

Submission Details
Grading Options

Display of Grades

Submission Details:
In this section, teachers may assign the work S5 At im0 nceswan i 1A FRBIEWL  eBrY e T e AT
type' Asiignman: Typs  Individus Submission

o Submission
Partioii Subimisaion
Seler¥ng thiz oofion nef regeare shdents fo sabmi 8 portiolio sz a resporee fo five axsigment

Allow for number of attempts

Pmiteer of A pls

Flagiarism Tods

Enable plagiarism tool / SafeAssign.

Aoy shoakons fo v Esfatission gl roporto hair sfempis

Exdlua surmissios e Dalabases
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Grading Options:

Sraling Oplicns

Set anonymous or delegated grading

Erable Anomymous Grading
ST rameE 35 o gy B Q) eSS

Enatio Dulagated Gradng

Delagets rading resoomin 6s 45606 o morm scifond oraos

Display of Grades:

iz ot i bodh thé Grade

Determine how grades are displayed in grade st s s
Scom L2l and Hane .
center and for students.

daayed in Gradha Comar only)

« Include I Grads Center gracing calcuations

‘SCores on AnANTLSIY graded BRSNS Wil NOF A CILDEd i UM CAltUERoNS LT I8 SEnmiSSiong 38 N0 JongEr
O

# Shov In sudarts In Wy Grades

Show Stalisies [average and median] for fis fem fo Shodeo in My Grades

Set the availability of the assignment.

AVAILABILITY

Click Submit when finished.

# Make the Assignment Available

This assignment cannot be made available until it is assigned to an individual or group of students.

Limit Availahility Display After

Enter dates as mm/adyyyy. Time may be entered in any increment.
Display Until &
Enter dates as mm/ddiyyy. Time may be entered in any increment.

Track Number of Views

Click Cancel to quit without saving changes.
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SafeAssign Plagiarism Tool

Teachers may create an assignment that includes a

Content
plagiarism checker.

Build Content «

1. Select Assignment from the Assessments menu in
the content area page. | Sume
2. Create an assignment as you normally would. A e

Seff and Peer Assessment

Test

Mobile Compatible Test

3. Under the Grading section, GRADING
click on Submission Details.

Points Possible

4. Select the assignment type. Associated Rubrics | "Aqd Rubric

5. Select the number of allowed
attempts.
Note: If you would like students to be
able to resubmit their work, select

Submission Details

If any students are enrolled in more than one group receiving the same assignment they will submit more than one
attempt for this assignment. It may be necessary to provide these students with an overall grade for the assignment.

more than a single attempt. Assignment Type + Individual Submission
Number of Attempts [ Single Attempt v Group Submission

Single Attempt Portfolio Submission

Multiple attempts Jecti i i Jill reaui ] ubmi ol i
Plagiarism Tools | Unlimited Atternpts js:;:.;iq;‘s option will require students to submit a portfolio as a response (o this

Number of Attempts Single Attempt A
Select “Check submissions for

plagiarism USing SafeASSign" to enable FEEE TR Check submissions for plagiarism using SafeAssign
the plagiarism checker. j:;:‘;sscgn only supports English-language submissions. See Biackboard Help for more

If SafeAssign is enabled with Anonymous Grading, SafeAssign Originality Reports will be
L. . hidden from Teachers until Anonymous Grading s disabled. However, Students may still be
Select any additional OpthﬂS. able to see SafeAssign Originality Reports depending on the state of the "Allow students to

view SafeAssign originality report for their attempts" setting

Allow students to view SafeAssign originality report for their attempts
Exclude submissions from the Institutional and Global References Databases

Note: If you select “Exclude submissions from the Institutional and Global
References Databases,” this will prevent student work from being
included when the program searches for plagiarism in the future.

Students should upload their assignment. Teacher will access submitted assignments via the Grade Center.

Table of Contents
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Grading Essays in-line and accessing
SafeAssign Report

From the Needs Grading page within Grade
Center, place cursor over the assignment and
click on the arrow.

Select Grade All Users or Grade with User
Names Hidden (for anonymous grading).

4 total items to grade.

Category Item Name

Assignment  Personal Policy Statement Final Upload
Assignment  Creative Commons Photos
Assignment  Essay Outline

Assignment AP Free Response Practice

Grade All Users (1)

Grade with User Names
Hidden (1)

User Attempt Date Sul
JaneDoe Student  January
JaneDoe Student  January
JaneDoe Student  February|
Lisa Lobo February|

isplaying 11to 4 of

Grading Options:
e Use annotation tools to grade

in-line.

¢ Download and save submitted
work.

e Provide feedback or use a rubric
(if added to the assignment). -

e Enter the student score and
provide feedback.

GRADE P A | @
HIGHEST GRADE & =

ATTEMPT
2/4/16 11:48 AM 9

SafeAssign ~ 30% overall match

SAFEASSIGN SUBMISSION

BuyNothingDay-Plagiarized.d  39%
ocx

View Originality Report

GRADED RUERIC:

AP FNCLISH LANGUAGE AND COMPOSITION 8-POINT
RUBRIC
Used for Grading
Show Descriptions () Show Feedback

HOLISTIC SCORE

Z o b

Grade Assignment: AP Free Response Practice

| Assign a grade and feedback for the current assignment attempt. Override the overall grade for the assignment by typing a grade
in the grade field. If multiple attempts for a test have been allowed, a Student's grade is not released until all of the attempts have
been graded. Click Hide User Names to grade atfempts with user names hidden. Click Show User Names to display user

information. More Help

Abby Aztec (Attempt 1 of 1)

Assignment Instructions ~

| 1of2

al e

Jump to... Hide User Names Refresh

Exit

Assignment Details ~

GRADE
HIGHEST GRADE

ATTEMPT

24118 11:48 AM 9
SafeAssign ~ 39% overall match
SUBMISSION

[1 BuyNothingDay-Plagiarized.docx

I+

Access the SafeAssign report by clicking on
SafeAssign on the right-hand column.

SafeAssign ~ 39% owerall match

SAFEASSIGN SUBMISSION

BuyNothingDay-Plagiarized.d  39%

0Cx

View Originality Report

Click on citations within the text to view
the source of suspected plagiarism.

AP Free Response
Practice

Parpetaryiny Fags
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Self and Peer Assessment

dates.

Note: An end date for
assignment submission is
important to ensure that the
program collects and assigns
peer evaluations
appropriately.

1. Within a content area Bkt Cortor | Raseasmarts S| Took: -
page, select Self and Peer
Assessment from the
Assessments menu.
2. Create a new CREATE NEW OR IMPORT
assessment.
Create a new assessment or import a previously exported assessment
New or Impaort @ New () Import
3. Type the name and ASSESSMENT INFORMATION
lnStFUCtlonS for the peer Provida a name. nsiruchons for the assessment, S dares for e Submission sracess Sutmission dales must he baforg
assessment. evalmabon dates,
MName
Instructions
Far the taalbar, press ALT4+F10 (PC)or ALT#FNsF10 fh|3:_l
T T T T Poogmph v Arind v 3ty = = T - #- & o 2a
X Qb aOoa == L T, g oq - ¥
D@ E L w1« 8@ 1 H 1
Path ¢ Viards: 1,
4- SeleCt start and end Submission Dates Start Date 02/03/2016 10-06 AM =)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

End Date 02/10/2016 10:06 AM (=)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

5.

Set Self and Peer
Evaluation options by
entering a time frame
occurring after the
submission end date and
enabling other features.

SELF AND PEER EVALUATION OPTIONS

Evaluation dates must be after submission dates. Anonymous evaluation hides the names of the submitters and the
evaluators. Evaluation results can optionally be shown to the user who submitted the assessment, but If the evaluation is
anonymous, submitters will not see evaluators' names. Specify the number of submissions each evaluator should evaluate.
Submissions will be distributed among evaluators based on this number. Specify 0 submissions to evaluate if this assessment
is only for self evaluation

Evaluation Dates Start Date 02/10/2016 10:06 AM ]
Enter dates as mm/dd/yyyy. Time may be entered in any increment.

End Date 0211712016 10:06 AM (=]
Enter dates as mm/dd/yyy. Time may be entered in any increment.

Allow Anonymous s Yes () No
Evaluation
Allow Self Evaluation s Yes () No

Show Evaluation Results @) Yes No
to Submitter

Number of 2
Submissions to
Evaluate

Last Updated: 2/4/2016 3:08 PM
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6. Add any additional
options.

7. Click Submit when
finished.

OPTIONS

Date restrictions and availability apply to the content item. They are not tied to the dates for the submission and evaluation
processes.

Make the assessment s Yes No

available

Track number of views e Yes No

Display After |02/03/2016 10:06 AM &

Choose date restrictions

Enter dates as mm/da/yyyy. Time may be entered in any increment

Display Until [02/04/2016 11.06 AM &
Enter dates as mm/dd/}fyyy. Time may be entered in any increment.

Click Submit to proceed. Click Cancel to go back.

8. Click Create Question
within the Assessment
Canvas to add the
assignment instructions
for the initial
submission.

Assessment Canvas

(Add and edit the questions to be responded to during the submission process for this assessment. Evaluation criteria can
be added to each question, and this criteria will only be visible during the evaluation process for this assessment.

Search for Questions

Create Question

Preview ~

9. Type the question.

10. Type a response as a
model that peers may
use to help them fairly
evaluate the work they
are assigned to review.

Add Question

Cancel Submit

ASSESSMENT INFORMATION

Assessment Name Huckleberry Finn

QUESTION INFORMATION

& Question Text

T T T T Pamagraph v Arial v 3(12pt) =k iR Tl [ e @isa
xnDoa EEEE ==TT v —— o -

D@ @B oM - T « @ @4 B e

Path: p Words:0

MODEL RESPONSE

Providing a mode/ response is optional. it allows evaluators to compare the responses in the submissions to an
exemplary response. The model respense can be made available at any time, but it will only be visible during the
evaluation process, after the submission process has ended.

Model Response

T T T T Paragraph ¥ Arial T | |3{12pt} v =2~ isi- T~ #- & Qi XA
% 0 0Q =E=E=EE = TR g — =
D@ EBSf oMo - T @ @4 B HTML C55
11. Click Submit.
Path: p Words:0 4
Available w Yes
No
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12. Add any additional questions within the
Assessment Canvas.
13. Click OK when finished.

OK

14. Click OK again.

Edit: Huckleberry Finn

Assessment Canvas

Viearond edit gssessment questions and svakuarion

Properties

Egit the propertles, fstrictions,  enakuation opiions.

terin. Previzur the submission page or the evaluation page for the assessmint.

Write an essay

Export Assessment
15. For each question, click Criteria from .
. . Question 1
within the question menu.
HuckleberrvF  Egit
Criteria

16. Click Create Criteria.

Create Criteria Word Count Cri

17. Type the criteria that the evaluator
will use to review his/her peer’s Add Criteria
response to the question.
* Indicates a required field. Cancel Submit
18. Add points possible and select CRITERIA INFORMATION
feedback option.
4= Criteria
. . T T T F Paagiaph v Aral v 3({12pt) v == T-#2- @i K2
19. Click Submit. XDaoa EEEEE=E T e — -9
2 @ @& B £ dMeshups M « ® & | WL
Path: p Wordsh
-~ Puoints Fossible 2
Assign Points & All or Nothing
Partial Credit
Allow Feedback to Expiain the points aliocated for this criferia when evaluating a submission
Learner
= Yes
No
Table of Contents
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Accessing Self and Peer Assessment
Results

1. To view submissions, evaluations,
and results for Self/Peer
evaluations, click on Class Tools
within Class Management.

2. Select Self and Peer Assessment.

3. Click the arrow beside the
assessment title to view more
options.

CLASS MANAGEMENT
¥ Control Panel
» Content Collection

+ Class Tools

Achievements
Announcements

Blackboard Collaborate
Elogs

Class Calendar

Class Messages

Class Portfolios

Contacts

Date Management
Discussion Board

Glossary

Journals

Mobile Compatible Test List
Rubrics

SafeAssiagn

Self and Peer Assessment
Send Email

Set Grade Center Due Dates

Self and Peer Assessment

Mame Description

Huckleberry Finn Essay and  Click on the assignm
Peer Assessment

Letter to the Editor

- View Submissions
Review

View Evaluations

View Results

View Submission:

. , Submissions
Click on a student’s name

submission.

Assessment
Submission Dates
Evaluation Dates

Completed
" Completed
" Completed
" Completed
" Completed

" Completed

Huckleberry Finn Essay and Peer Assessment
February 4, 2016 7:42:00 AM until February 4, 2016 8:02:00 AM
February 4, 2016 8:03:00 AM until February 18, 2016 7:42:00 AM

Name

Aztec, Abby

Doe, John

Lobo, Lisa
Student, JaneDoe

Wolverine, William

Username Question Responses
student56789 10f1
student23456 10f1
student45678 10f1
student12345 10f1
student3456 10f1

Displaying 110 5 of 5 items Show Al Edit Paging. ..

Vl ew Evaluatlon: Completed Evaluator Egglrﬁgtr%re Eﬂgmggg’ns Percentages Points Average Egﬁluated
i i v} Aztec, Ably student56729 Abby Aztec 100% 1818 94% v}

Cth on the arrow be51de Completed John Doe 88%0 16/18 ’ Completed
the Student's name to JaneDoe Student a4% 1718
view his/her evaluation. Aztec, Abby Student56789

View Evaluation

Doe, John
Download Evaluation

Last Updated: 2/4/2016 3:08 PM
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Evaluations will appear by | | submission: John Doe(student23456)
evaluator on the screen. Question 1

-

. This novel is also a satire on human weaknesses. What human traits does he satirize? Give examples for
each.

. Appearance versus reality is a major theme in the novel. Using specifics from the bock, discuss this very

prevalent theme.

How would you defend Huckleberry Finn against charges of being a racist novel?

5]

W

4. Huckleberry Finn has been called the “Great American Novel.” However, it is the sixth most frequentiy
banned book in the United States. Discuss why this masterpiece is banned mostly in Christian academies
and black institutions.

Include the name of the author and novel in the introductory paragraph.

Underline the title of the nowvel.

Include a specific thesis statement at the end of the introductory paragraph that specifically
states what your essay will prove.

« Do NOT use “I" or “you.”

» Use several specific examples to support each main idea.

e Do NOT simply summarize the story. EXPLAIN YOUR IDEAS.

Points Allocated Points Possible Feedback to Learner
Criteria 1: 3 3 None
Criteria 2: 5 5 None
Criteria 3: 4 5 None
Criteria 4: 4 5 None

View Results: Results
The view results screen

results and progress per

Student. Assessment Huckleberry Finn Essay and Peer Assessment
Submission Dates February 4, 2016 7:42:00 AM until February 4, 2016 8:02:00 AM
Evaluation Dates February 4, 2016 8:03:00 AM until February 18, 2016 7:42:00 AM

7 Update the points possible for the column in the Grade Center when sending results

Evaluated Name Username ’;;regﬁteage gﬁg;zge g:sr;ﬂults g;ﬁluated Evaluators
sn Aztec, Abby student56789  100% 1818 Mo @ Completed Oof2
Progress
1n Doe, John student23456  89% 16/18 No © Mot 1of2
Progress Started
Q Mot Lobo, Lisa studentd5678 - - Mo Q) Mot Oof2
Started Started
n Student, JaneDoe student12345  94% 1718 Mo Q) Mot 1of2
Progress Started
2 Mot Waolverine, William student3456 - - Mo ) Not Oof2
Started Started

Displaying 1to 5 of 5 items Show All  Edit Paging. ..

OK
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Click on the student name

View Single Result
to see individual results. 9

Submitter Mame Abby Aztec (student56739)

Assessment Name Huckleberry Finn Essay and Peer Assessment
Average Percentage 100%

Average Points 1818

Evaluator Name: Abby Aztec (student56789)

Puoints Allocated Feedback to Learner
Quuestion 1 Criteria 1 3 Yes | followed all three rules here.
CQuestion 1 Criteria 2 55 Yes | did
Ciuestion 1 Criteria 3 85 Yes | did
CQiuestion 1 Criteria 4 85 MNone

Evaluator Name: JaneDoe Student (student12345)

Puoints Allocated Feedback to Learner
Ciuestion 1 Criteria 1 w3 MNone
CQiuestion 1 Criteria 2 e MNone
CQuestion 1 Criteria 3 o5 MNone
Cuuestion 1 Criteria 4 s MNone

Evaluator Name: Lisa Lobo (student45678)

Points Allocated Feedback to Learner
Question 1 Criteria 1 [ MNone
Quuestion 1 Criteria 2 e MNone
CQuestion 1 Criteria 3 o5 MNone
Ciuestion 1 Criteria 4 s MNone
— 0K
-Or to view submitted Grade Center : Full Grade Center

work- When screen reader mode is on, the Grade Center data appears in a simplified grid. You cannot freeze columns or edit inline,

Go to Grade Center > Full making it easter to navigate using the keyboard. To enter a grade, access a cell's confextual menu and click View Grade

Grade Center Details. When screen reader mode is off, you can type a grade directly in a cell on the Grade Center page. To enter a grade:
click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the

Click on Filter within the

. Create Column Create Calculated Column .+ Manage ~ Reporis . + Filter Work Offline .
Action Bar.
Under Categories, select Current View: | gy Grade center | | Category sy categories  StAIUST aj Statuses
Self and Peer to view just Nl Cateaaties
Assignment
that column. Blog Order
Move ToTop  Email Discussion rout Position TUEM: w Descending
Grade Information Bar Journal

™ Self and Peer
Last Name ' First Name " OER Te: S the i Lettertothe &t Hucklebemy Fil
Suggs PreviewlUser Tara - Tect =
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Student View of Self and Peer Assessments

When the assessment is made available, students will
see the link and description on the content area page in
which it was placed.

Students will click on the title link or on
“>>View/Complete Assessment” to begin.

0. Huckleberry Finn Essay and Peer Assessment

Click on the assignment link to access further instructions.

Submission dates: February 04, 2016 07:42:00 AM to February 04, 2016 08:30:00 AM
Ewvaluation dates: February 04, 2016 08:35:00 AM to February 18, 2016 07:42:00 AM

==\iew/Complete Assessment

They will first complete the assessment by clicking on
the question. In this example, the student will click on
Question 1.

Take Assessment: Huckleberry Finn Essay and Peer Assessment

Azzpssment Name Huckieberry Finn Essay and Peer Assessment
Instnscticn:

Tlick on ihe assignment link 1o access further insinictions

Evalwatars to GomplataPear avaluations: 2
Sell evaluale your own assessment submission

Submisslon Fabruary 4, 2016 7:4200 AM untll Fabruary 4, 2016 8:30:00 AM
Evaluasan Fabruary 4, 2016 8:3500 AM wntil Fabruary 18, 2016 7-42:00 AM
Question 1

Write an asaey about ONE of the following toplos;

1 This noval is also a satite on human wealmessas, What human traits does he satirize? Give axamplas
for sach.

2. Appesrance versus reslity is a major theme in the novel. Using epecifics from the book, discies this wery

prevalent thorme,

How would you defend Hucidaberry Finn against charges of being a racist nowel?

Huckleberry Finn hias been called the *Great American Nevel,” Heowaver, it is the sixth mest frequently

banned book in the United Siates. Discuss \.\-h! thia (na&l!]‘[ﬁ&‘.‘& iz banned ﬂl:‘Jsﬂ:u' in Christian

academiss and black knstinitions.

e

Be surs that you

» Include the name of the author and novel in the introductory peragraph.

= Undzriine the title of the novel

= [ncinde a spec esis statement af the end of the introduceory paragraph that
epectically states what vour eszay will prove

* Do NOT wsa 717 or “yow.™

+ Use several specific sxamples to suppart sach main idea,

= Do NOT simply suunmarize the story. EXPLAIN YOUR IDEAS,

Status; Mot Complated

Students may type their response or attach a file as
their submission by clicking “Browse My Computer.’
They must click Submit when finished and will be
returned to the main assessment screen.

They should click OK when done.
— OK

Response: Question 1

QUESTION

Write an essay about ONE of the following topics.

1. This novel is also a satire on human weaknesses, What human traits does he satirize? Give
examples for each.

2. Appearance versus reality is a major theme in the novel. Using specifics from the book, discuss this
very prevalent theme.

When the evaluation time frame is opened, students
will click on the assessment link again.

3. How would you defend Huckleberry Finn against charges of being a racist novel?
4. Huckleberry Finn has been called the “Great ican Novel.” However, it is the sixth most
RESPONSE
Respanse
T T T Al v 3pn  |v| T - = - gE - SR SiHw

Path: Woeds .

Atach File Brawss My Compules B Confent Colgcion

Essays

o. Huckleberry Finn Essay and Peer Assessment

Click on the assignment link to access further instructions.

Submission dates: February 04, 2016 07:42:00 AM to February 04, 2016 08:02:00 AM
Evaluation dates: February 04, 2016 08:03:00 AM to February 18, 2016 07:42:00 AM

=>View/Complete Assessment

They will be assigned work to evaluate according to the
options selected by the teacher.

To begin, the student must click on the name or user.

Evaluations

Click n evaluetion, The names may be anomymous. Svalwations can be modifiedor reviewad

Mot Started w1E

Mot Started w18
Mot Starded w18
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He/She will give feedback and points for the given Modsl Respanso s
Criteria Question Points 0118 points
Submission

Colonel Sherburn’s Arkansas Address. A

Speeches are perhaps the most influential forms of relaying information
that have been utilized throughout history. Whether they are longwinded or

straight to the point, the second person point of view involves the listener and

shows that the speaker directly desires to notify him/her about what is being ~

If there are more criteria to rate, the student will click iz priers Completon Sats
Save and Next Criteria.

Criteria 1

Save and Mext Criteria

Did the author of this paper:

+ include the name of the author and novel in the
introductory paragraph?

- underline the title of the novel?

- avoid the use of personal pronouns such as "I or
“you"?

There is a Criteria Completion Status section so
students know how many must be completed.

Criteria worth 0 to 3 points
Feedback to Learner

When finished, the student must click Submit.

Points possible: 3 D

Save and Next Criteria

Students may view their progress on the overall task as Evaluations
they move through the process.

Abby Aztec Complated 18118

To go back to the main content area screen, they can e S s
User 2 Mot Started 018

click OK.
OK
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Adaptive Release

Adaptive Release allows teachers to present content (resources, assessments, discussions) according to specific
rules/criteria. Setting Adaptive Release may be done with already created content or as the teacher is building

lessons and units.

Place the cursor over the content title
and click on the arrow.
Select Adaptive Release.

Criterion options:

Prompt Analysis
]

Aftached Fifes: [3 A
Edit
Understand what you
Adaptive Release

Adaptive Release: Advanced

. Set Review Status|Disabled)
.| Constructinga T :
=

Aftached Files: [y¢ Metadata x

Statistics Tracking (On/Off)

e DATE: Set a time frame for
availability

Setting a Date criterion for this item will restrict the dates and times of the visibility of this item.

Choose Date Display After ©

Enter dates as mm/da/yyyy. Time may be entered in any increment.

Display Until =
Enter dates as mm/da/yyyy. Time may be entered In any increment.

e MEMBERSHIP: Restrict content to
specific users/students

This content item is visible to all users until a Membership criterion is created. Users must be specified in the Username
list or must be in a selected Group.
Username Brrrss

Enter one or more Username values or click Browse to Search. Separate multiple Username
values with commas.

e GRADE CENTER ITEM: Make item
available once a graded item is
completed and/or additional
requirements are competed.

This content item is wisible fo all users until a Grade criterion is created. Possible points for a Grade Center grade or
calculated column are listed in brackets beside the column name. The score entered must be numeric.

Select a Grade Center | None v
item
Select Condition =« User has at least one attempt for this item

An atfempt is recorded in the Grade Center when the user submits a Test, Survey, or
Assignment, or when a grade is entered or edited.

Score Percent | Less than or equal to v
Score Percent Between and

e REVIEW STATUS: Make item
available only if a certain content
item has been reviewed /marked
as reviewed.

This content item is visible to all users until a Review Status criterion is created. Selecting an item will permit users to
mark that item as reviewed.

Select an item Browse Clear

Click Submit when finished.

[tems on adaptive release will have an
indicator below their title.

Note: Students will not see adaptive
release items until they meet the specified
criteria.

@ Digital Citizenship

Enabled: Adaptive Release
Click on the discussion title and select Create Thread to read the promp|
person should respond independently and then discuss your responses

List three ways yvou can immediately promote and implement digital cif

Table of Contents

Last Updated: 2/4/2016 3:08 PM

Page |49




TUHSD TECH QUICK GUIDE: Blackboard Learn (Classic)
Copy Class Assignments, Rubrics, and Tests Using the Copy Class Option
This is a workaround for copying assignments, rubrics, and tests from one class to another within Blackboard Learn. Copying a class may also copy other class

attributes, including class title.

1. To copy an already-created
assignment, rubric, or test within
Blackboard, enter the class from
which you would like to copy the
items.

2. Next, locate the Class Management
panel within the course that contains
the test to be exported and select
Packages and Utilities.

CLASS MAMAGEMENT
* Control Panel
F  Content Callection —
¥ Class Tools
¢ Evaluation —
b Grade Center —
F Users and Grnnp.ﬂ.

¥ Customization —

I* Packages and Utiities | —

¥k Help

3. Select Class Copy from the list.
¥ Packages and Utilities —
Bulk Delete
Check Class Links

Export/Archive Class
Import Class Cartridge

Last Updated: 2/4/2016 3:08 PM

4. Locate the Select Copy Type section
and select Copy Class Materials into
an Existing Class.

Copv Class Materials info a New Class |
opy Class Matenals into an Existing Class

R T T T T T

5. Click Browse beside the Destination
Class ID section.

<~ Destination Class ID | || Browse. |

6. Select the class to which you wish to
copy the content.

TTAIICT
Search by Class ID Teacher Name/|
. |
Created in Last All Classes Maonth i
Class 1D Class Name
) EdTechid EdTech Cohert 1
2r.h02 EdTech Cohort 2
EdTech8915 Technology e Enhan

7. Scroll down the page and click
Submit.

8. Locate the Content Areas section
within the page and select the area
that contains the content to copy.

Page |50

| Content Areas
[] Home Page

[] Information

| Content

9. Scroll down the page and select
Grade Center Columns and Settings.
If you have rubrics to copy over, select

Rubrics as well.
[ ] Clossary

| Grade Center Columns and Settings
[] Group Settings

[] Journals

[] Retention Center Rules

] Rubrics

10. Select Tests, Surveys, and Pools.

[] Tasks
| Tests, Surveys, and Pools
[] wikis

11. Click Submit.
Cancel

Check for content within the class to which it
was copied.

Note: Grade Center items may be duplicated. It is
okay to manually delete the duplicate items as
necessary, since the Grade Center is not yet synched
with Synergy.
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Export/Import Tests

This is a workaround for copying tests from one class to another within Blackboard Learn.

1. To copy an already-created test
within Blackboard, first locate the
class ID to which you would like to
copy the test. This is located within
the Classes page.

I 1Sttt Classes L&

Class List

Class ID
Classes v.'hgﬁarg leacher

EdTech0W EdTech Cohort 1

Teacher: Tara Suggs

EdTech02: EdTech Cohort 2
Teacher: Tara Suggs

ETGC001: EdTech Generic Course

2. Next, locate the Class Management
panel within the course that contains
the test to be exported.

CLASS MANAGEMENT
¥ Control Panel
b Content Collection —
b Class Tools
p Evaluation —
}  Grade Center —
} Users and Groups
P Customization —
b Packages and Utilities —
} Help

Last Updated: 2/4/2016 3:08 PM

3. Select the Class Tools category and
click Tests, Surveys, and Pools.

v (Class Tools

Achievements
Announcements
Blackboard Collaborate
Blogs

Class Calendar

Class Messages

Class Portfolios
Commercial Content Tools
Contacts

Date Management
Discussion Board

Glossary

Journals

Mobile Compatible Test List
Rubrics

SafeAssign

Self and Peer Assessment
Send Email

Set Grade Center Due Dates
Tasks

I Tests, Surveys, and Pools
IKis

4. C(Click Tests.

Tests, Surveys, and Pools

Tests are sets of questions that are graded to
content folder before students can take the test.
automatically graded.
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5. Locate the test you wish to copy. Click
on the chevron. To access the menu
options. Click Export to Content
Collection.

DSLR BASIC CAMERA FUNCTIONS £ Ho

DSLR BASIC CAMERA FUNCTIONS gy
Ethan Frome

HISTORY OF PHOTOGRAPHY

HISTORY OF PHOTOGRAPHY

6. Click Browse.

EXFORT TEST

Exgorta Testfo tho Content Collestioe. Entar the Content Cavocton
desbmatian

Comnterl Collecion |7 W Browese
destnimtion . A

7. Click this arrow and select the Class
ID (from step 1) to which you will

copy the test.
Type Name .
[==] EdTech01
O By EdTech02
. E EdTech3915
== EdTech9915a

8. Scroll down the page and click
Submit.

9. Note the status on the top of the page.



TUHSD TECH QUICK GUIDE: Blackboard Learn (Classic)
10. Select the class to which you exported Tests

Content

the test. Tests are a means of assessing st|

Build Tes: Im; Test .
11. Select the Class Tools category and -

click Tests, Surveys, and Pools.

v Class Tools 14. Select Browse Content Collection. o= Di Test
Achievements
Announcements [EST IMPORT = ﬁ This is s
Blackboard Collaborate Assignment
Blogs Cligk Browse fo locale a file fo impaort.
Class Calendar
Class Messages Altach File Browse My Computer Browse Content Collection
Class Portfolios

19. Locate and select the imported test
Commercial Content Tools

Comadis ) from the list. Click Submit.
Date Mansgemert 15. Select the test to be imported. Scroll ADD TEST
gi‘swssw" Eiend down and click Submit.
Joﬁf::lrsy Type  MName Create a new test or select an existing test to deploy.
zSE::ZSCompatINe Test List o) E_E PoolExportFile_ETGCN0T_Heow Create a New Test Create
SafeAssign y B=  PoolExporFile ETGCI0_SirGa Add an Existing Test  [EEEERRIT
Self and Peer Assessment
Send Email ) g5 PooltxporiFile ETGGI01_Sir Ga
Set Grade Center Due Dates
Tasks
Tests, Surveys, and Pools . . .
LW,S—I 16. Click Submit on the test import page.

17. Once the import in complete, click on :
20. Complete the form to assign the test

; the content area to add the test.
12. Click Tests. E - to the class.
Tests, Surveys, and Pools =
~ EdTech Generic Coy Repeat the process to add the test to other
Homepage classes.
Tests are sets of questions that are graded to o
content folder before students can take the test. Information @
automatically graded. I Content
Resources &
Discussions
13. Within the action bar, click on Import 18. Select Assessments from the action
Test. bar and click Test.
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Grading and Providi

ng Feedback

Here are several ways to grade assignments and discussions within Blackboard.

Grading Discussions

To grade additional posts, click on the arrows

1. Access the discussion you wis
grade by clicking on the discu

hto
ssion

link or the discussion post within a

content area.

Discussions

2. Click on the discussion title.

Discussion Board

Topics a de

Topic Deseription
Prowmpr: Describe the ustiu

List three ways you can imm|
classroom

Madule 2 How fo Unpack a Leaming  Please describe the sample
of what stidents must be aty

PLD Assessmant Reflection Reflect 9n a commen format

3. Click on Grade Discussion Topic.

Topic: Digital Citizenship

ar

Create Thread Grade Discussion Topic Subscribe

Thraad Actons Collect Deletn
v Date Theoad
1122116 1:19 PM Prompt Response

121716 10:11 AM Digital Citizenship

1113116 5:56 PM Digital Citizenship

Last Updated: 2/4/2016 3:08 PM

4. Click Grade beside the
student/participant’s name.

Grade

Grade

5. Inthis view you may read the post,
reply to it, or send an email directly to
the student/participant.

Grade Discussion Topic:

6. Notice the grading options on the
right side of the screen. You may
manually enter the grade and submit
feedback.

aents have fime fo procass
clive practices. while using

[ Adi Notes
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below or beside the author’s name.

If the discussion is not graded, you may read
posts and reply to individual threads or create
a separate post to make general comments
about what was shared.

==

Prompt Response
List three ways you can immediately promote and impler|
Three ways we can promote digital citizenship in our class)

« Increasing student awareness of digital citizenship tf
medium for information and aid in their learning, byl
information. Through this, students can see the bene|
citizenship.

The use of digital medium in the classroom in the foi]
classroom; apps are increasingly more accessible to
applications prompts them to be more responsible .
Modeling ideal digital citizenship behavior - Studenty
others even in a classroom setting will translate into |

m Quote Edit Delete Emall Author

#r Suject RE: Prompt Responss

Message

TT T T Fagrapn v Ana voapzp v Z-E-T- 2. @ YA
* 0 04 = = ™ T - e — e [~

@ EE S s - & 504 H
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Grade Center and Grading

1. Assignments, discussions, and
assessments may be graded via the
Grade Center, located within the
Class Management section on the
bottom corner of the left column.

CLASS MANAGEMENT

Control Panel

Content Collection —
Class Tools

Evaluation —
Grade Center —

Users and Groups
Customization —

Packages and Utilities —

v v v v v v v wv A

Help

2. Click Grade Center to view options.

¥ Grade Center
MNeeds Grading
Full Grade Center
Assignments
Tests

3. The Needs Grading page displays all
submitted assignments that need to
be graded.

4. Within the Needs Grading page,

teachers may click Grade All Bimed

to grade all submissions in succession.

Heeds Grading

Last Updated: 2/4/2016 3:08 PM

5. Use the filter options to grade specific
assignments or student work.

Fite St s
28 Cabmgiis ¥ -

* | D« =

6. The Full Grade Center page displays
Blackboard’s grade book containing
student/participate names and grade
center items. Teachers may view
assignments and tests separately by
selecting the respective links below
Full Grade Center.

Grade Center | Full Grade Center

7. The in an assignment grade field
indicates a submitted assignment that
has not yet been graded.

8. To grade the assignment, place the
cursor on the assignment field and

click on the chevron [@] Depending
on the assignment type, a menu will
appear.

View Grade Details

Exempt Grade

Attempt 1/13/18 ()

Page |54

9. Click Grade Details to view more
information about the submitted
assignment (in this page, teachers
may grade the attempt, clear the
attempt, edit the grade, or allow
additional attempts).

rp— [epmpe—— T r—

10. Assignments will appear in the
Crocodoc viewer. Teachers may add
comments or annotate on the
submitted work.

11. Enter the grade for the attempt. To
add feedback, click on the arrow
below the Attempt field.

12. To download submitted documents,

click on the El icon.
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Import Packaged Assessments and Resources

This process allows users to import class content from a Bb exported file.

1. Access the class to which you wish to
import content.

2. Locate the Class Management

section on the bottom of the left

column on the class page.

Click on Packages and Utilities.

4. Select Import Package / View Logs.

w

CLASS MANAGEMENT
+ Control Panel
b Content Collection —3
b Class Tools

¥ Evaluation

—y
» Grade Center -
b Users and Groups

¥ Customization -y

¥ Packages and Utilities -

Bulk Delete

Check Class Links

Class Copy

Export/Archive Class
Import Class Cartridge
Import Package / View Logs
Manage LTI Links

5. Click Import Package.

Import Package / View Logs
Import a pr e o Lise i

impantngy Log Name

6. Locate the course content on the S:
Drive.

e i L=l

Last Updated: 2/4/2016 3:08 PM

7. Select the type of content to import.
For a full course import, click Select
All

8. Scroll to the bottom and click Submit.
Cancel
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Note the import progress indicator on the top
of the page.

Refresh the page when import is complete.

All imported items links will appear on the
bottom of the Quick Links list.

©C Import

s C EETERESH

* TEMPLATE-Literacy Y
CC Imp

information

Course Sessions @

Segsion 1

Sesssion 7
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