MASADA CHARTER SCHOOL STUDENT/PARENT
HANDBOOK

Vision: The vision of Masada Charter School is to unleash the learning power of
students

Mission: The mission of Masada Charter School is to provide the opportunity for
its students to develop their learning skills and be motivated to use them continually
in their lives through the close involvement of parents and the use of the most
current learning technology. These means will lead to comprehensively literate
self- fulfilled individuals who will benefit the community.

Belief Statements:
1.  We believe that parental involvement facilitates the academic success of
students.
2.  We believe that technology is a vital learning tool to educate students for
their future.
3. We believe in being a data driven institution.
4.  We believe in intensive staff development that is systemic, on going, and
supported.
We believe that decisions are best made in a collaborative environment.
6.  We believe that meta-cognition is important in all processing of learning,
teaching, managing and assessing.
7. We believe that a uniform dress code will help in creating an environment
that is focused upon class work.
We believe that education includes the establishment of values.
We believe that unity and cohesiveness between staff and students in
important to our success.
10. We believe that a student that is mentally engaged is happy and productive.
11. We believe in providing opportunities for students to be engaged in
activities based on personal interest.
12.  We believe that learning power includes reasoning logically, thinking
critically, engaging in the process of inquiry.
13.  We believe that all education is language based; therefore, all teachers are
teachers of reading, writing, listening and speaking.
14. We believe in providing programs that develop intellectual discipline and
excellence.
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15.  We believe that the teaching of curriculum includes foundational concepts

and modes of thinking in each subject area and that these concepts must be
made known to students, teachers, and the community.

16. We believe that modeling is important in the process of teaching and
learning.

17. We believe in using discipline measures that maintain the dignity and self-
respect of all parties involved.

Our Guiding Principles: Masada Charter School has 5 guiding principles that
create a challenging and enriching learning environment for all students.

¢+ Every student can learn and it is our responsibility to facilitate a process that
identifies his individual learning style and creates the intrinsic motivation
needed to empower the student to strive to do his/her personal best.

¢ Learning best takes place in a “small school” environment where educators,

students, and parents share a common set of values and beliefs that provide a
consistent focus.

¢ Academic excellence and personal growth can best be achieved through the
combined efforts and direct involvement of students, educators, parents, and
the community in the learning process.

++ Best practices for delivering instruction are constantly evolving. The staff at
Masada Charter School are committed to modeling life-long learning by
actively pursuing and implementing more effective means of instruction as
those means are identified and proven valid.

< The quest for academic excellence fosters a lifestyle where students develop
the inner resources and individual responsibility needed to live purposeful
lives, meet the challenges of today and tomorrow, and contribute positively to
family, work and society.



SCHOOL ORGANIZATION AND STRUCTURE

Masada Charter School is chartered by the Arizona State Board for Charter Schools,
to “unleash the learning power of students”.

MASADA'’S GOVERNING BOARD

The Governing Board consists of seven members appointed by the Corporate Board
of Masada Charter School. The Corporate Board has the option to re-appoint new
members every two years. Each member has committed himself to service which
supports and achieves the mission, guiding principles, and goals of Masada Charter
School.

Present Members Title

Alma A. Timpson  President

Don D. Timpson Vice President
LeAnne Timpson Secretary

Fawneta Carol Education Representative
Mary Timpson School Representative
Esther White Parent Member

Lorin K. Zitting Parent Member

Responsibilities

Policy Approval

Operation Oversight

Budget Approval

Approval of Curriculum, Guiding Principles, and Goals

Guidance for Administrative Team in Appointing Committees
Approval of Personnel Employment and Dismissal Recommendations
Sponsor & Partner Relations

Evaluation & Compensation of Administrative Team




MASADA’S ADMINISTRATIVE TEAM

The Administrative Team consists of two members. Both members are committed
to accomplishing the mission, implementing the guiding principles, and achieving
the goals of Masada Charter School.

Present Members Title
LeAnne Timpson Administrator
Mary Timpson Lead Teacher

Responsibilities

Drafting of Policies and Procedures to present to Board
Implementation of Board Policies and Procedures
Assignment of Staff Duties

Approval of Professional Development Opportunities
Discipline of Students

Teacher Guidance, Support, and Evaluation
Operations and Management of School

Team Decision Making

Day to Day Service of Parent and Student Needs
Budgeting/Purchasing

PARENT COMMITTEE (P.R.1.S.M.)

A committee of parent members whose purpose is to manage the operation of
Masada’s parent involvement program and who are appointed by the school
Administrator will assist with extra curricular activities, organize fundraising
events, manage donated funds, and assist with management of parent volunteer
program.

Esther White Committee Chair
Melanie Hammon School Representative
Michelle Knudson Parent Representative
Shirley Dockstader Parent Representative
Mark Timpson Book Keeper

Marla Zitting Parent Representative
Sharon Pledger Parent Representative

Ruth Dockstader Parent Representative



What Is A Charter School?

What is a charter school?

A charter school is a public school that is founded and operated by
individuals with the purpose of providing parents with educational choices
and improving student achievement. The founders sign fifteen year
contracts with the AZ department of Education or AZ State Board for
Charter Schools, and these entities are responsible for holding charter
schools accountable for abiding by the state’s rules and regulations.

Are charter schools part of a school district?

Charter schools are not part of a school district; thus, they do not report
to any district office. Instead, charter schools report directly to their
supervising agency, AZ Department of Education or AZ State Board for
Charter Schools.

What policies must charter schools follow?

As part of the public school system, charter schools agree to follow the
policies established by the AZ Department of Education, including:
providing a free education to all enrolled children and not charging tuition;
following a state-approved school calendar, including holding classes for
the required number of days and observing the state-selected holidays;
enforcing the state-mandated absence policy; implementing the AZ state
standards within the curriculum; administering the state standardized tests;
providing services to special education children according to the Individual
Education Plans; fingerprinting and receiving fingerprint clearance cards
for each employee; following the Open Meetings Law for Governing Board
meetings; and completing yearly audits.

What, if any, additional policies must charter schools follow?

Charter schools also agree to follow the terms outlined explicitly in their
contracts, including: selecting a specific educational focus and
implementing this philosophy within the curriculum; establishing a
maximum enrollment number and not exceeding this number of student;
reporting directly to the supervising entity on a yearly basis or more often
as required; and facing administrative accountability from the supervising
entity if areas of concern are identified. Charter schools that do not adhere
to the regulations of the AZ Department of Education and the agreement of



their contracts may be issued a verbal or written warning, placed on
probation, or lose their operating license and closed.

Charter Schools are required to provide parents and the public the
opportunity to review the qualifications and experience of each teacher
working for the school. Masada has a portfolio of teacher resumes
available for preview at the front desk in the main office. Parents are
welcome to review this portfolio.

Are charter schools and district schools funded in the same way?

Funding for charter and district schools are similar in three basic ways:
charter and district schools receive funding based on their enrollment
numbers and rate of student attendance; charter and district schools receive
money from Proposition 301; and charter and district schools are eligible to
apply for grants, depending upon the qualifications of the grants.

Masada Charter School receives state funding based on student enroliment
and attendance. When a child attends school, Masada School receives
money for that child. When a child does not attend school, Masada School
does not receive money for that child. The school also receives Proposition
301 money and has been awarded money through grants.

Is funding different for charter schools and district schools?

Funding for charter and district schools is also different: district schools
are eligible for money from bonds and levies, and charter schools do not
have access to this money; district schools receive money from property
taxes, and charter schools do not receive any of this money; and district
schools qualify for the Students F.I.R.S.T. program, which provides
funding for school facilities, and charter schools are not eligible for this
program.



SCHOOL OPERATIONS

School Day For Elementary Students

Grades 1 through 6 will begin class at 8:55 A.M and end at 3:45 P.M Mondays
through Thursday. Lunch will be from 12:00 to 1:00 P.M. On Fridays, students
will attend school from 8:55 A.M. to 12:30 P.M. There will be two kindergarten
sessions. The morning session will run from 9:00 a.m. to 12:00 a.m. and the
afternoon session will run from 1:00 p.m. to 3:45 p.m. Monday through Thursday.
There will be no school for kindergarten students on Friday unless there are special
circumstances. If these circumstances occur, Kindergarten students will be required
to attend on Friday.

School Day for Junior High Students

Grades 7 through 9 will begin class at 8:30 A.M and end at 4:30 P.M Mondays
through Thursday. Lunch will be from 12:00 to 1:00 P.M. On Fridays, students
will attend school from 8:30 A.M. to 12:30 P.M.

Teachers are required to supervise students at all times during school hours. School
hours are considered to be 15 minutes before class starts and 15 minutes after class
ends (i.e. 8:45 — 4:00). Because teachers will be working after school to prepare
lessons and execute other responsibilities, all students are expected to leave school
grounds no later than 4:00 for elementary and 4:45 for Junior High unless
permission to stay has been granted by both the parent and the teacher. This is for
the safety of all Masada students because the staff at Masada knows that students
who are not under the supervision of parents or teachers may meet with danger.

Playground

Due to construction, students are required to play inside of the orange fence. No
access beyond the orange fence is allowed. Please instruct your children to go
home directly after school hours so as to avoid any construction going on. Students
may bring bicycles or scooters to school but they must be parked during the school
day in the bike racks. Masada will arrange special days for students to bring roller
blades. Students must have helmets and kneepads in order to participate in the
roller blade and bicycle activities. The safety of students is a priority with us. After



school hours and on weekends, children must have adult supervision to play on
Masada’s playground.



School Office Hours

Office hours will be from 8:30 a.m. to 4:30 p.m. Monday through Friday except on
designated holidays.

Child Find Services

Masada will collaborate with the local school district (CCUSD) to provide child
find services. These clinics will be held twice a year, in the fall and in the spring.
Parents will be notified of these clinics through flyers and posters that will
announce dates and times.

Health Services

Health Services are provided in order to identify students whose health problems
may now, or in the future, affect their education. Masada will work with the local
health clinic to provide special or emergency health services. All kindergarten
students are required to have a complete physical through a health care provider
before the opening of school.

The school secretary provides basic health services for students. Parents are
requested to notify her if a student has a health problem. She will address illnesses
and accidents that occur at school. Because we desire to prevent the spread of
iliness at Masada, children who are seriously ill should not stay at school. Should a
child become ill during the day, a parent is responsible to pick the child up. Any
student with a temperature of 100.0 degrees or higher may not attend school.
Children may return to school when they have been fever free for twenty-four
hours.

Medication

Secretaries will administer over-the-counter and prescription medication in the
school setting in accordance with the Arizona State Pharmacy Guidelines:

e There must be a written order from the physician stating the name of the
medication, the dosage, the time, and the reason it is to be administered.
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e There must also be written permission from the parent for the medication
to be administered at school.

e The medication must be in the original prescription container labeled by the
pharmacist, or in the original container with all the labels and warnings
intact.

e Only medications to treat an existing ailment are stored at school.

e \When a physician feels it is necessary for the student to carry and self-
administer his/her own inhaler, the physician will provide written
recommendations to be attached to the signed parent permission note. The
parent must provide written permission for the student to self- administer
and carry the inhaler.

e The school reserves the right to circumscribe or disallow the self-
administration of medication on school premises.

e Acetaminophen (Tylenol) will be dispensed to students who have written
permission from a parent to receive medication at school as needed for a
maximum of three consecutive days.

e Non-prescription medications, including Tylenol, will not be dispensed to
students during the first and last hours of the school day. Aspirin will not
be given at school unless prescribed by a physician.

Chicken Pox

If a student breaks out with chicken pox, he/she must remain home for a
minimum of seven days after the first pox appear. The pox must be
completely scabbed over before the student returns to school. Upon return to
school, the student must check in with the school secretary before he/she is
admitted to class.

Head Lice

As a preventative measure, students will be checked annually for lice. A
student cannot attend school if they are diagnosed with lice. A note from a
health provider must be submitted to the Masada office before the student(s)
can be re-admitted to school.
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Immunizations

Due to a rise in the occurrence of contagious diseases, Masada highly
encourages parents to keep children’s immunizations up to date. If parents are
adverse to immunizations, they will be required to submit to the secretary a
permission slip signed by a Health Practitioner exempting children from
immunizations.

Hearing/Vision Screening

Masada follows the recommended guidelines of the Arizona Department of
Health. Tests are administered according to Arizona mandates and in
cooperation with the local health clinic.

Special Activities

Special activities will be organized and provided for students. The activities will
vary and may include sports, fine arts, speech, community service, field trips, and
other areas of interest. Masada encourages parents to contribute to the learning
community special talents or resources that they may have to help provide these
kinds of opportunities for students.

Transportation

Because of the limited funds made available to Charter Schools for transportation,
parents are responsible to transport their child to and from school. Masada will
provide transportation for extended learning trips.

Personal Student Supplies

Masada provides many consumable supplies for students. However, teachers may
periodically ask that each student be responsible for bringing special items to
enhance the learning process. Students are expected to keep valuables and toys at
home. Because the school is not responsible for lost items, parents may desire to
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clearly mark the belongings of all children. Misplaced clothing or other items
will be taken to the school office and placed in a “lost and found”. Students must
keep beepers and cell phones at home. Pocketknives and sharp objects are
considered weapons and are not allowed at Masada. If a child brings these objects
to school, they will be confiscated.

Homework

Masada does not view homework as an activity which is separate from other
activities in the classroom. Rather than assigning homework for the sake of having
homework, teachers will be asking students to become involved in projects that will
require varying levels of time and energy. Time will be provided each day to
address these projects; however, students are required to complete these projects by
the specified due date. Therefore, as in real life, the student’s ability to manage
time and produce a quality product by a deadline will be reflected in the amount of
time spent working at home. Parents can expect to see regular homework
assignments in subject areas that build upon the mastery of previous skills such as
math.

Lunch Policy

Because we do not provide school lunch, Masada teachers are free to leave the
school grounds during lunch. This leaves the playground unsupervised, which is a
safety issue for children returning early. Therefore, students are restricted from the
playground at lunch-time. However, it is our desire to assist parents in any special
circumstances. If the circumstance arises where a child needs to bring a sack lunch,
please call the office and we will work out an arrangement for the child to be
supervised during lunch.

Student Attendance Policy

Absence from school means a break in the learning process. All students are
expected to attend school every day school is in session. Students attending
Masada School will attend regularly and punctually. Exceptions will be granted for
health reasons.
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When the Masada Administration identifies an attendance problem and is unable

to resolve the problem, the parents of the student may be required to appear before
the Masada Board at the next appointed Board meeting to determine if their student
Is a proper fit for Masada School.

Student Tardy Policy

Masada believes that punctuality is an important habit to establish while a child is
young in order to enable him/her to experience success in life. Therefore, it is the
policy of Masada School to call home upon the absence of a parent excuse note to
inform parents each time a child is tardy. If a parent does not issue an excuse by
phone or by note, the tardy will be considered an unexcused tardy. After three
unexcused tardies, a parent will need to bring the child to the office to sign him/her
back into class.

Any time a student arrives at school after the official start time the student is
required to sign in at the front desk. Parents picking up students early from school
are required to report to the front desk and sign their student out.

Visitor Policy

It is the policy of Masada to provide a safe environment for students. In keeping
with this policy, Masada requests that all visitors stop and sign in at the main office
before proceeding to a child’s classroom.

Dress Code

The learning community of Masada Charter School has expressed strong support
for the establishment of a dress code. In order to be responsive to that concern and
also provide a more productive learning environment, the Masada Charter School
Governing Board has adopted a uniform dress code for all students. This dress
code consists of:
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Elementary Dress Code

BOYS Girls

Black Pants Plaid Jumper (skirt for 6™ graders)
White or Burgundy Shirt White Shirt

Black Tie (for special occasions) Burgundy Tie (for special occasions)
Black Belt White Tights

Black Shoes with no logos Plain Black shoes with modest heel

Burgundy Sweater
Burgundy Sweater

Junior High Dress Code
Girls 7 — 9™

Blouses: A long sleeve uniform blouse with a collar, can be a pullover with a
3-button placket or full button down shirt.

Acceptable colors: White, Burgundy, Light Blue, Pink & Yellow

Hall Closet # 8306,8706,519,513,0r 9266

French Toast # 1115,1280, 1033, 1034, 1032, 1056, 1007

Skirts: A-Line skirt from Hannah Lise.
Acceptable colors: Black, Kaki, Navy, Grey

PE Outfit: (Required for all girls) Culotte from Hall Closet #148 (special
lengths can be ordered) Tight required (Skin colored, White, Black)

Socks: (No ankle socks) May be a trouser sock that is calf high or
pantyhose/tights.
Acceptable colors: Skin Colored, White, Navy or Black

Shoes: Any style of dress or sport shoe.
Acceptable colors: Black, Brown, White

Sweaters or Jackets: (Optional) Burgundy, Black, or Navy

All Students

No logos, flashing lights, or colorful designs on shoes, socks, or clothes.
No Denim
All outfits need to consist of contrasting colors. No same color combinations.
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www.FrenchToast.com Source Code # QS47EUC
www.hallclosetuniforms.com
www.hannahlise.com 1-877-733-7200

The Governing Board of Masada has adopted a uniformed dress code. Masada
believes that cultural pressures related to clothing choice can distract students and
undermine the positive learning environment. Masada School’s uniform dress code
will be strictly enforced. Violation of the Dress Code at Masada will be grounds for
disciplinary action. Uniforms must be kept neat and clean and hair is to be kept
combed and modestly cut with no emphasis on fads.

Masada has joined into a cooperative relationship with Basic American to purchase
and carry uniforms. To facilitate the financial ease and comfort of parents, Basic
American will accept credit cards. Once uniforms are purchased, they become the
property of the parents. Financial aid can be obtained through Basic Investments if
a family is in financial distress and is therefore unable to purchase uniforms.
Masada believes that all students have intrinsic worth. The staff at Masada desires
to create an environment in which each student can develop those innate qualities,
focus on learning, and contribute in a positive way to the community. Masada also
believes that cultural pressures related to clothing choice can distract students and
undermine that positive environment.

Student Discipline

Masada believes that children have a natural desire to learn and succeed. The staff
believes that it is the teacher’s responsibility to create a positive learning
environment where respect prevails by teaching, modeling, and practicing desirable
behaviors. The staff also understands that children make mistakes just as adults do
and unintentionally break rules as they get involved in working with others. In the
event that a student misbehaves, he/she will be gently reminded of the rules and be
given the opportunity to change the undesirable behavior to desirable behavior. If
the student continues to misbehave after having been gently reminded, the student
will be asked to go through a process of solving the behavior problem. Help from
the teacher, parents, and/or the administrative team will be offered to him/her.
When the child has satisfactorily solved the problem, he/she will be welcome to


http://www.frenchtoast.com/
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resume working in the classroom. Because Masada believes that children should
be given the opportunity to first solve problems on their own and that classroom
behavior is the responsibility of the school, parents will only be notified of a child’s
undesirable behavior when the student needs parental help to solve the problem.

In the event of serious misbehavior, such as serious physical or emotional harm to
another student, the offending student will be placed on in-school or home
suspension. Regular occurrence of suspension can lead to expulsion. It is not
Masada’s desire to expel children. The staff believes that children, parents, and
teachers working together to solve problems will give students the support they
need to change misbehavior and succeed in school.

Professional Standards for Discipline

1.  Every attempt will be made to maintain the dignity and self respect of both
the student and the teacher.

2. Students will be guided and expected to solve their problems without
creating problems for anyone else.

3. Students will be given opportunities to make decisions and live with the
consequences, be they good or bad.

4.  Misbehavior will be handled with natural or logical consequences instead
of punishment whenever possible.

5. Misbehavior will be viewed as an opportunity for individual problem
solving and preparation for the real world as opposed to personal attack on
school or staff.

6.  Students are encouraged to request a “due process hearing” whenever
consequences appear to be unfair.

7. School problems will be handled by school personnel. Unsafe and illegal
activity will be referred to the proper authorities.

The above list of norms outlines the professional actions and attitudes of all staff
members in this school.
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Complaints and Grievances Policy

Parent Grievance

The Governing Board of Masada requires parents to follow the procedures outlined
in the Procedure Manual to address concerns or grievances with Masada students,
teachers, staff, and/or administration. If a parent has a complaint concerning
teacher incompetence, student discipline, or administrative action, the complaint
must be taken to the party involved. If a solution cannot be found between the
parent and the appropriate party, the complaint should then be taken to the
Immediate supervisor of said party. If no solution can be arrived at, the complaint
should then be brought before the Masada Board. The Masada Board will hear all
complaints and make a decision as to whether the complaint should be brought into
a formal Board Hearing.

PARENTAL INVOLVEMENT

One of the guiding principles of Masada Charter School and a major reason for the
formulation of the school is to provide a learning community where parents play a
significant role in the learning process. In keeping with this principle, Masada’s
model provides for parental input and participation in the decision-making process.
Research has shown that parent involvement is the greatest indicator of student
success in schools. Therefore, Masada has a requirement of parents that they
volunteer a minimum of 15 hours to the school every year. For families with more
than 3 children in the school, an additional 5 hours per child is required. We
understand that parents are busy and we work hard to provide ways for parents to
complete this requirement. Below are some suggestions of ways that parent hours
can be met.

Remember: If you volunteer time at school you need to sign in at the office. If you
complete a project for a teacher at home, please call the office and have Ms Ellie or
Ms Susanne log your hours.

At Home At School

Cut and paste projects for teachers Work in classrooms
Refreshments for school occasions Work in Library, Lab or Office
Record keeping for teachers Parent education nights

Craft projects Landscaping or ground maintenance
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Babysitting for mothers in classrooms Playground supervision

Book repair and labeling Assist with special days at school

Art projects Field trip supervision

Host a class activity Be a member of the Parent Committee

Bulletin Boards
Participation with class activities

Learning Community Commitment: Upon enrollment of a child at Masada Charter
School, parents are expected to sign a hand book that describes the roles of the
school, student, and parent in the learning process. Parents are asked to commit to
playing specific roles in the education of their child and the operation of the school.

Student Educational Plan: Parents have direct participation in the planning of their
student’s learning during the development of the Student’s Educational Plan. They
meet with the student and the teacher three times a year to reflect upon and
inventory the student’s strengths and weaknesses. The role of the parent and the
teacher is to assist the student in developing goals which will advance the student
as a learner. Parental participation in the SEP conference is required because it is
essential to student success.

Parent Development Opportunities: Because Masada believes that the most
powerful learning community is one in which parents understand and participate in
the process of educating their children, opportunities will be provided regularly for
parents to learn about the instructional model used at Masada, acquire information
and strategies for assisting their children in the learning process, and design input
about what they want for their children. This will allow parents to reinforce the
instruction and projects the students are involved with in school.

Classroom: The direct involvement of parents in the learning process has proven to
be critical to the academic success of students. Parents are given the opportunity to
help provide one-on-one attention and organizational support for the learning
environment by coming into the classroom to aid the teacher.

Extended Learning Activities: Parents are invited and encouraged to participate in
the organization and implementation of field trips, community service days, school
programs, and other extended learning activities. The staff at Masada values the
many talents, abilities, ideas, and resources parents possess.
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Governing Board: All meetings of the Governing Board are conducted in
accordance with the “Open Meeting Law”. This gives the community direct access
and influence in making decisions that affect the school at large.

Committees: Committees created by the administration at Masada have parent
representatives to allow parents the opportunity to help guide the planning of school
programs.
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EXCEPTIONAL STUDENT SERVICES

Child Find Services

Masada will collaborate with the local school district (CCUSD) to provide child
find services. These clinics will be held twice a year, in the fall and in the spring.
Parents will be notified of these clinics through flyers and posters that will
announce dates and times.

Legal Responsibility for Child Find

All staff who work with children and correspond with parents are required to know
child find procedures. Child Find is the name for the job of identifying, locating,
and evaluating children who may have a developmental delay so that services to
enhance their development may be provided. Research has proved that working
with students at a young age can impact their development and prevent
developmental delays from becoming disabilities later in life. This is called “Early
Intervention”. It is important that teachers, administrators, and secretaries know
and follow the child find procedures so that children who may need these services
not “fall through the cracks”.

Masada Child Find Program

Masada Charter School collaborates with CCUSD #14 to identify, locate, and
evaluate children in our area, ages birth to 3, and 3 to 5 with developmental delays.

Twice yearly, we work with the CCUSD Preschool team conducting clinics to
screen small children for possible developmental delays. These clinics are usually
held in October and June of each year. Notices of these clinics are posted in public
places, and phone numbers provided for making an appointment. Notes are sent
home at these times with Masada students to their parents to announce the clinics
also.

Any parent who calls Masada with questions regarding possible developmental
delays of a child should be referred to llene Timpson (875-9031) for children ages
birth to 3, or 3 to 5, and to Jessikah Timpson for students age 5 to 21.
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CCUSD and Masada have contact information for providing the services these
children might need.

The state of Arizona has a statewide system for child find, and for tracking the
provision of services to children. This is for the purpose of ensuring that they
receive the services they need and possibly preventing a developmental delay from
becoming a disability later in life.

AzEIP (Arizona Early Intervention Program) is a co-op of 5 Arizona state agencies
that provide services for different developmental concerns, and it operates through
DES (AZ Department of Economic Security). Those 5 agencies are: Arizona
Department of Health Services (DHS), Arizona State Schools for the Deaf and blind
(ASDB), Arizona Health Care Cost Containment System (AHCCCS), and the
Arizona Department of Education (ADE).

There is now a co-op of agencies in Southern Utah who collaborate with AzEIP to
identify and track services to children who live in the Arizona Strip Region.
CCUSD #14 and Masada Charter School are part of this collaboration.

Referral Procedure for ESS

1.  Upon suspecting that a student’s progress in the core curriculum/Arizona
Standards may be impeded by a disability, a classroom teacher will consult
with any member of the Student Study Team, providing 4 work samples
demonstrating the student’s particular problem or disability.

2.  Student Study Team: Jessikah Timpson, LeAnne Timpson and/or Mary
Timpson, current teacher of student referred, previous school year teacher
of student if the team deems necessary.

3.  The ESS administrator provides the list of Student Study Team Referrals
for the current year, and the teacher of the referred student enters the
student’s name and required information on the document (student name,
suspected problems/disability, list of types of work samples provided).
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4.  The ESS Administrator schedules a time for the Student Study Team to
meet and decide whether the Exceptional Student Services referral process
will be started.

5. Upon studying the student, the team records the decision and the reasons
for it on the Study Team Referral Document.

6. If the Study Team decision was to begin Exceptional Student Services
referral, classroom teacher contacts parents of the student to inform them of
the referral, and SPED teacher gather the documents for Exceptional
Student Services Referral Package, issues Prior Written Notice for
Identification, and schedules meeting for Review of Existing Data.

Evaluation/Re-evaluation

Before a student with suspected disabilities is placed for Exceptional Student
Services (ESS), a full, individualized evaluation shall be conducted for the child.
The child’s MET/IEP team (Multidisciplinary Evaluation Team/Individual
Education Plan team) will review existing evaluation data, and collect additional
data if necessary. The team will use the results of the evaluation to determine the
category of eligibility and whether the student has a need for special education and
related services. After three years of receiving Exceptional Student Services (ESS)
another evaluation will be conducted for the student to determine whether he/she is
still eligible under a disability category and whether he/she still has a need for
special education and related services.

Evaluation Timelines

An initial or re-evaluation for a student with suspected disabilities will be
conducted as soon as possible, but will not exceed 60 days from the receipt of
informed written consent by the parent. A re-evaluation will not exceed three years
from the date of the initial or most recent re-evaluation.
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IEP Development

Within 30 days of determination that a child is eligible for and needs ESS, a
meeting will be held to develop an IEP (Individualized Education Plan). The
meeting will include an administrator, the parents of the child, the special education
teacher, the child’s regular education teacher, the child if appropriate, and an
individual who can interpret the instructional implications of evaluation results.

The IEP will be implemented as soon as possible following the IEP meeting
and will be in effect before any special education services are provided. The IEP
will be accessible to any teacher or individual providing IEP-related services to the
child. Each teacher and service provider will be informed of his responsibilities
related to implementing the child’s IEP, and of the specific accommodations,
modification, and supports that will be provided in accordance with the IEP.

The IEP team will review the child’s IEP at least annually to determine
whether the child’s goals are being achieved. The IEP team will revise the IEP as
appropriate to address any lack of progress toward the goals or in the general
curriculum, the results of any re-evaluation, any information provided by the
parents about the child, the child’s anticipated needs, or other matters of concern.

In developing a child’s IEP, the IEP team will consider the strengths of the
child and the concerns of the parent for enhancing the education of their child; the
results of the most recent evaluation of the child; and as appropriate, the results of
the child’s performance on any general state of district-wide assessment programs.

Special factors the IEP team must consider in the development of the IEP
include: positive behavioral strategies, interventions, and supports for a child
whose behavior impedes his own learning or that of others; the language needs of a
child with limited English proficiency, instruction in Braille for a child who is blind
or visually impaired; the communication needs of the child; all communication
needs and possibilities, academic level and full range of needs for a child who may
be hard of hearing; whether the child requires assistive technology devices and
services; whether the child needs an intervention, accommodation, or other program
modification in order to receive an appropriate education.

The IEP document will include:

1. A statement of the child’s present levels of educational performance,
including how the child’s disability affects the child’s involvement and
progress in the general curriculum.
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2. A statement of measurable annual goals with short term objectives
toward its completion that meets the child’s needs resulting from the
disability.

A statement of special education and related services to be provided.

A statement of supplementary aides and services provided to or on

behalf of the child.

5. A statement of the program modifications or supports for the school
personnel that will be providing services for the child to help him/her
benefit from and be involved in general curriculum instruction and to
participate with non-disabled peers.

6.  Anexplanation of the extent, if any to which the child will not
participate with non-disabled children in the regular class and
extracurricular activities.

7. A statement of any accommodations or modifications in the
administration of State or charter assessments of student achievement
that are needed in order for the child to participate in assessment.

8.  The projected date for the beginning of the services and modifications
and the anticipated frequency, location, and duration of those services
and modifications.

9. A statement of how the child’s progress toward the annual goals will be
measured.

10. A statement of how the child’s parents will be regularly informed of
their child’s progress toward the annual goals, and of the extent to which
that progress is sufficient to enable the child to achieve the goals by the
end of the year.

11. The IEP for any disabled student who has reached age 14 will include
transition service goals to be updated annually that will aim to develop
skills needed for the student to transfer from school performance to
performance in the workplace or college.

B w

Delivery of Services in LRE (Least Restrictive Environment)

Exceptional Student Services will be delivered in such a way as to maximize a
students access to the benefits of general curriculum instruction and to participation
in academic and extra-curricular activities with other children with disabilities and
non-disabled children. Any accommodations or modifications in the administration
of State and Charter assessments of student achievements that are needed in order
for a disabled student to participate will be provided.
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Suspension and Expulsion of Students With Disabilities

Before suspending or expelling a disabled student for more than 10 days, the
administration will determine whether such action constitutes a change of
placement for the student. If the action is not deemed a change in placement, the
IEP team will convene within 10 days of expulsion to either develop a functional
behavioral assessment plan or review implementation of the existing behavior plan,
and services will be provided to the student no later than the 11" day of
suspension/expulsion.

If the disciplinary action is deemed a change in placement, the administration
will conduct a functional behavioral assessment or review implementation of the
existing behavior plan and provide the parents with a notice of their procedural
rights. They will then determine whether or not the student’s offending violation
was a manifestation of the student’s disability. If it is determined that the offense
was a manifestation of the student’s disability, there will be no suspension or
expulsion hearing. The IEP team will convene and consider revision of the IEP or a
change in placement for the student. If it is determined that the offense was not a
manifestation of the student’s disability, the administration will conduct a hearing
resulting in suspension or expulsion of the student, and the IEP will be revised to
continue providing services enabling the student to receive an appropriate education
during suspension/expulsion.
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Notification of Rights under FERPA for Elementary and Secondary
Institutions

Masada believes that the school is responsible to protect the privacy of the student
and his/her family. The staff will act in accordance with the Family Educational
Rights and Privacy Act:

The Family Educational Rights and Privacy Act (FERPA) affords parents
and students over 18 years of age (“eligible students™) certain rights with respect
to the student’s education records. They are:

(1) The right to inspect and review the student’s education records within 45
days of the day the District receives a request for access.

Parents or eligible students should submit to the school principle [or
appropriate school official] a written request that identifies the record(s) they
wish to inspect. The principal will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be
inspected.

(2) The right to request the amendment of the student’s education records that
the parent or eligible student believes are inaccurate or misleading.

Parents or eligible students may ask Masada Charter School to amend a
record that they believe is inaccurate or misleading. They should write the
school principal, clearly identify the part of the record they want changed, and
specify why it is inaccurate or misleading.

If the District decides not to amend the record as requested by the parent or
eligible student, the District will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

a. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school

officials with legitimate educational interests. A school official is a person

employed by the District as an administrator, supervisor, instructor, or support
staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the School Board; a person or company with
whom the District has contracted to perform a special task (such as an attorney,
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auditor, medical consultant, or therapist); or a parent or student serving on an

official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks. A school official has a
legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibility.

b. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the District to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605
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INTERNET ACCEPTABLE USE POLICY

Student, Staff, and Community Use
The Board supports the right of students, staff, and community members to have
reasonable access to various information formats and believes it is incumbent upon
students, staff and community members to use this privilege in an appropriate and
responsible manner.
Procedures and Guidelines

The Administrator shall develop and implement appropriate procedures to provide
guidance for student, staff and community member access to electronic media.
Guidelines shall address educational use of electronic media including, but not
limited to, the Internet and issues of privacy versus administrative review of
electronic files and communications. These guidelines shall prohibit use of
networks for forbidden or illegal activities, the intentional spreading of embedded
messages, or the use of other programs with the potential of damaging or destroying
programs or data.

Permission/Agreement Form For Students

A written parental request shall be required prior to the student being granted
independent access to electronic media involving Masada Charter School
technological resources.

The required permission/agreement form, which shall specify acceptable uses, rules
of on-line behavior, access privileges, and penalties for policy/procedural
violations, must be signed by the parent or legal guardian of minor students (those
under 18 years of age) and also by the student. This document shall be kept on file
as a legal, binding document. In order to modify or rescind the agreement, the
student's parent/guardian (or the student who is at least 18 years old) must provide
the school administrator with a written request.

Agreement For Staff and Community

A written request/agreement shall be required prior to the staff and/or community
members being granted independent access to electronic media involving Masada
Charter School technological resources.
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The required request/agreement form, which shall specify acceptable uses, rules

of on-line behavior, access privileges and penalties for policy/procedural violations
must be signed by Staff/User. This document shall be kept on file as a legal, binding
document.

Employee Use

Employees shall use electronic mail only for purposes directly related to work-
related activities.

Employees shall not use a code, access a file, or retrieve any stored communication
unless they have been given authorization to do so. (Authorization is not required
each time the electronic media is accessed in performance of one's duties.) Each
employee is responsible for the security of his/her own password.

Community Use

On recommendation of the school administrator/designee, the Board shall
determine when and which computer equipment, software and information access
systems will be available to the community.

Upon request to the school administrator/designee, community members may have
access to the Internet and other electronic information sources and programs
available through Masada Charter School technology system, provided they attend
any required training and abide by the rules of usage established by the
administrator/designee.

Disregard of Rules

Individuals who violate Masada Charter School rules governing the use of
Masada’s technology shall not be granted further use of the equipment, software, or
information access systems.

Responsibility For Damages

Individuals shall reimburse the Board for repair or replacement of Masada Charter
School property lost, stolen, damaged, or vandalized while under their care.

Responding to Concerns
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School officials shall apply the same criterion of educational suitability used to
review other educational resources when guestions arise concerning access to
specific databases or other electronic media.

Procedure: Electronic Resources - Acceptable Use Procedures

In the Masada Charter School Network, access to electronic information resources
can range from read-only access to instructional software to full search capability of
the Internet. For these reasons, Masada Charter School maintains the right to limit
access to software and/or documents found either on Masada’s network or the
Internet, via technical or human barriers.

General Standards -Users

The following standards are used as a general structure for student, staff, and
community member access to electronic resources.

Right to Privacy

A Network administrator has the right to access information stored in any user
directory, on the current user screen, or in electronic mail. Users are advised not to
place confidential documents in their user directory. Network management,
monitoring and filtering software packages will be used for random access to
student and staff monitors to review progress and for security purposes.

Masada Charter School Network Access Terms and Conditions (including
Internet Access)

1. Acceptable Use - Use of other organization's networks or computing resources
must comply with the rules appropriate for that network. Transmission of any
material in violation of any U.S. or state regulation is prohibited. This includes, but
is not limited to copyrighted material, threatening or obscene material, or material
protected by trade secret. Use for product advertisement or political lobbying is not
consistent with the purposes of Masada’s network and is inappropriate. lllegal
activities are strictly prohibited. Using Masada Charter School Internet to play
games (including MUDs or multi-user games) is not acceptable use.

2. Rights, Responsibilities, and Privileges - This document, (Terms and
Conditions for Use of Masada Charter School Network Access), must be signed by
all students and adults. It is designed to enable all users to understand clearly their
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responsibilities as users of the Internet via the Masada Charter School Network. If
you have any questions about these responsibilities, please contact your Network
administrator. Violation of the following terms and conditions will result in the
iImmediate loss of network services including, but not limited to, the Internet, and
could eliminate future access.

3. Penalty for abuse of Internet Access Privileges - The network administrator
may suspend computer access at any time as required. The network administrator
must notify the user in writing within two weeks of the reason for suspension or
termination of an account. The administration, faculty, and staff of Masada Charter
School may also request the network administrator to deny, revoke, or suspend
specific user access. Revocation of unsupervised network and Internet access will
be for a period of not less than one calendar year. Users (students, staff, or
community members) whose access is denied, suspended or revoked do have the
following rights:

1.) To request (in writing) from the network administrator a written statement
justifying the actions.

2.) To submit a written appeal to the school administrator.

3.) Pending the decision of this committee, a user can make a final appeal to the
Board of Education. The decision of the Board of Education is final.

4. Reliability — Masada Charter School will not be responsible for any damages or
loss of data. This includes, but is not limited to, delays, non-deliveries, miss-
deliveries, or service interruptions caused by data provider negligence, user errors,
or omissions.

5. Security - Security on any computer system is a high priority, especially when
the system involves many users. If any user can identify a security problem on
Masada’s network, she/he must notify the network administrator. Do not
demonstrate the problem to other users.

6. Vandalism - Vandalism shall result in cancellation of privileges. Vandalism is
defined as any attempt to harm or destroy data, operating system or applications of
another user, or any of the above listed agencies or other networks that are
connected to Masada’s Internet backbone. This includes, but is not limited to, the
uploading or creation of computer viruses. Please note any
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independent/unauthorized changes to the network will be considered vandalism
by Administration.

Student Agreement for Internet Access

The use of your Internet access must be in support of education and research and
consistent with the educational objectives of the Masada Charter School.

You may not break in or attempt to break into other computer networks.
You may not create or share computer viruses.
You may not destroy another person's data.

You may not monopolize the resources of Masada Charter School by such things as
running large programs and applications over the network during the day, sending
massive amounts of mail to other users, or using system resources for games.

You may not use MUD (multi-user games) network via the Masada Charter School.

You are not permitted to get from or put onto the network any copyrighted material
(including software), or threatening or obscene material.

You may not use the computers for chatting or messaging with other students or
outside persons.

Purposefully annoying other Internet users, on or off the Masada Charter School
system, is prohibited. This includes such things as continuous talk requests.

As a user of this system, users should notify a network administrator of any
violations of this contract by other users or outside parties. This may be done
anonymously.

No illegal activities may be conducted via the network.

All communications and information accessible via the network should be assumed
to be private property.

Student Agreement for Electronic Mail Access

1. Be polite. Do not write or send abusive messages to others.
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2. Use appropriate language. Do not swear, use vulgarities or any other
Inappropriate language.

3. Do not reveal your personal address or phone numbers of students or colleagues.

Note that electronic mail is not guaranteed to be private. Personnel who operate the
system do have access to all mail. Messages relating to or in support of illegal
activities may be reported to the authorities.
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Masada Charter School Net: STUDENT USER CONTRACT

Directions: Please read and fill out the appropriate portions of the following
contract completely and legibly. The signature of a parent or guardian is required
for all students.

STUDENT:

| have read the Terms and Conditions for Use of Masada Charter School Network
Access. | understand and will abide by the stated terms and conditions. | further
understand that violation of the regulations is unethical and may constitute a
criminal offense. Should I commit any violation my access privileges may be
revoked, school disciplinary action may be taken and/or appropriate legal action.

Student's Name (please print):

Student's Signature:

Date:

PARENT OR GUARDIAN

As the parent or guardian of this student | have read the Terms and Conditions for
Use of Masada Charter School Network Access. | understand that this access is
designed for educational purposes and the Masada Charter School has taken
available precautions to eliminate access to controversial material. However, | also
recognize it is impossible for Masada Charter School to restrict access to all
controversial materials and | will not bold them responsible for materials this
student may acquire on the network. Further, I accept full responsibility for
supervision if and when my child's use is not in a school setting | hereby give my
permission for my child to use the Masada network

Parent or Guardian (please print):

Signature:

Date:




35

COMPACT OF STUDENT CONDUCT

| have received a copy of the Masada Charter School Handbook. | have read and
understand the policies and procedures outlined herein and agree to work with the staff to
support these requirements.

| further understand that these requirements may change as the school environment
evolves and as the need arises.

Parent Signature(s) Date

Student Date
Student Date
Student Date
Student Date
Student Date

Student Date
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